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REQ':JEST AUTHORITY " LEAVE BLANK

TO DISPOSE OF RECORDS DATE RECEIVED 1975 JoB No.
(See Instructions on Reverse) APR 1 7
TO: GENERAL SERVICES ADMINISTRATION, NCF1T3-178 ’1
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 NOTIFICATION T AGENCY

1. FROM (AGENCY OR ESTABLISHMENT)
. . . . In accordance with the provisions of 44 U.S5.C. 33030 the dis-
Federal Communications Commission posal request, including amendments, is approved except for
2. MAJOR SUBDIVISION tems 1hcf may be stamped ‘‘disposal not approved’’ or ‘‘with-
drawn'" in column 10.
Cable Television Bureau
3. MINOR SUBDIVISION

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT.
Rex Marshall 632-7533 7-2§-7.
6. CERTIFICATE OF AGENCY REPRESENTATIVE: Date Archivist of the United States

| hereby certify thot | am outhorized to act for this agency in matters pertaining to the disposal of the ogency's records; thot the records praposed for disposal in this Request of
page(s} are not now needed for the business of this agency or will not be needed after the retention periods specified.

March 28, 1975 i ;/&m [9 Chief, Records Management Division

(Date) (Signaﬁre of Agen@y Representative) (Title)
7. 8. DESCRIPTION OF ITEM 9.
. , ; ) SAMPLE OR 10.
ITEM NO. (With Inclusive Dates or Retention Periods) JOB NO. ACTION TAKEN

RECORDS CONTROL SCHEDULE FOR
THE CABLE TELEVISTON BUREAU

0.84 FUNCTIONS OF THE BUREAU. The Cable Television Buread
develops, recommends, and administers policies and pro-
nrams with respect to the regulation of cable television
systems and related private microwave radio facilities.
The bureau implements the Commission's cable television
regulatory program, and performs the work and activities
involved in the licensing and regulation of cable tele-
vision relay stations, in coordination with the Broadcast
Bureau.

CABLE TELEVISION BUREAU
Records Schedule

ADMINISTRATIVE AND GENERAL FILES

1 Administrative Files:

A. Budget preparation and presentation data at Bureau
level, including rough drafts of descriptive material
outlining activities such as: data on average employt
ment, personnel requirements, man-hour statistics,
forecasts, etc. All record data and final drafts are
in the official files in the Financial Management
Division, Office of Executive Director.

DESTROY two years after close of fiscal year involved

Con.m o Amma/v MW =305
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7.
ITEM NO.

8. DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

(Cont'd 1)
2
3

SAMPLE OR
0B NO.

9

10.

ACTION TAKEN

CABLE TELEVISION BUREAU
Records Schedule

ADMINISTRATIVE AND GENERAL FILES (cont'd)

B. Subject Files consisting of memoranda, reports,
and bulletins, which deal with employee infor-
mation, training, supplies, and other administra-
tive housekeeping matters.

DESTROY as administrative need is endedy erasg
ﬁ 1. les i(comc. S iyeacs 0‘&) Wh.chevde f-tec.rh‘((,

Agenda Materials--files of agenda items for Commission
meetings which consist of memoranda or other documents
prepared by the staff presenting matters to the Com~
mission for action; files are arranged chronologically.
The official record copies of all Commission agenda are
on file in the Minute and Rules Branch, Office of the
Secretary.

DESTROY as they become six months old.

Files of the Cable Television Advisory Committee on
Federal/State-Local Relations—-The committee advises the
Commission on problems concerning the allocation of re-
gulatory responsibility among federal, state, and local
government. It examines the procedural aspects of cable
franchising and regulation as they are developing under
recent regulations, identifies specific problems being
experienced and likely to be encountered, and recommends
solutions thereof. The committee consists of represen-
tatives of state and municipal entities, the cable tele-
vision industry, public interest groups, and members of
the Commission's staff. The files consist of corgespon-
dences, minutes ¢f meetings, memoranda, and reports.

PERMANENT: Transfer to the Federal Records Center
one year after the committee becomes inactive or

when current administrative need is ended.

OFFER to the National Archives 10 years later.

#

(‘i{? éﬁ"/'{
e/

Four ies, including original, to be submitted to the National Archives and Records Service

16—59428-3

GPO
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10.
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CABLE TELEVISION BUREAU
Records Schedule

ADMINISTRATIVE AND GENERAL FILES (cont'd)

Files of the Technical Advisory Committee--The Committee
accumulates data for the formulation of technical stan-
dards for carrying cable originated programs, two-way
communications, and various other cable services. The
Committee is composed of representatives of state and
municipal entities, the cable television industry, the
electronics industry, public interest groups, and membersg
of the Commission's staff. The files consist of corre-
pondences, minutes of committee meetings, memoranda, and
reports.

PERMANENT: Transfer to the Federal Records Center
one year after the Committee becomes inactive or
when current administrative need is ended.

OFFER to the National Archives 10 years later.

General Correspondence File--original correspondence
from the public or Members of Congress and the official
file copy of the Commission reply. This correspondence
consists of inquiries, requests for information, clari-
fication of the Rules, and complaints which relate to
Cable Television. Files are arranged chronologically.

DESTROY as they become three years old.

Docket Materials--These are copies of transcripts of
hearings, exhibits, and work papers. They serve as re-
ference and working materials for the staff. The of-
ficial record copy of docketed case files are on file in
the Dockets Branch, Office of the Secretary.

DESTROY as administrative need is ended, but not to
exceed one year after docket has been formally
closed.

Four

pies, including original, to be submitted to the National Archives and Records Service

16—59428~-3

GPO
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ITEM NO.

8. DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

9.

SAMPLE OR
JOB NO.

10.
ACTION TAKEN

CABLE TELEVISION BUREAU
Records Schedule

ADMINISTRATIVE AND GENERAL FILES (cont'd)

Public Nétices--Public notices issued by the Cable Tele-
vision Bureéu. These notices announce filings of appli-
cations for certificates of compliance, licenses, major

amendmerits to applications, and other important matters

of the Bugéau. Files are arranged chronologically.

DESTROY as they become 10 years old.
]

Reports and Studies relative to the cable television in-
dustry or the operations of the Cable Television Bureau.
Such studies include compilations and analyses of cable

television annual reports and other reports required by

the ngmission.

fERMANENT. Offer for transfer to National Archives
5 years intervals, commencing in 1977.

PROGRAM FILES

Certificate of Compliance Files--This file contains the
official '""Cable Television Certificate of Compliance"
(FCC Form 370) which is required of all Cable Television
Systems prior to commencement of service and pursuant to
Section 76.11 of the Rules. Also included in the files
lare the related applications and amendments, copies of
the state of local franchise to construct and operate a
cable television system, and other filings required pur-
Luant to Section 76.18 of the Rules. Files are arranged
by state then numerically.

A. Where the Certificate of Compliance has expired
or is deleted.

One year after action, SEGREGATE sample files

gether with procedures for selection of sample

Ma 1,,3/-”
B. Where the Certificate of CompMance is renewed,
create a new Certificate of Compliance File.

INCORPORATE previous Certificate of Compliasnce

from remainder of files and TRANSFER both sets to
Federal Records Capter. (Retention standards, to-

files, are given on Page -}S-offshis d;aposal job.)

FPouz cop Iuding original, to be submitted to the National Archives and Records Sexvice

GPO : 1963—0-711-917


http:of....lA

Standard Form No. 115-A
Revised November 1951 - .

lJ ob No.

g.-seicxiizléegz? 3!37 ‘g}_tiggral Services Administration Page 4a
115-202 of 14 pages
REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet
7. 8. DESCRIPTION OF ITEM 9. 10
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLEOR ACTION TAKEN
Cont'd 9 CABLE TELEVISION BUREAU

Records Schedule

PROGRAM FILES (cont'd)

authorization into the new file.

One year after renewal and removal of previous
Certificate of Compliance authorization, SEGREGATE
sample files from remainder of files and TRANSFER
both sets of files to Federal Records Center. (Re-
tention standards, together with pﬁPcedures for se-
lection of sample files, are given-é#sgége—&é—éf
this—dteposart—iob.) 2
A and B. Procedures for Selection of Sample Files.
The Chief or his designee of the Cable Television
will select annually a sample of not more than
one (1) percent of the Certificate of Compliance
files for permanent retention. The designation of
permanent will be given to sample cases evaluated
as "significant" in terms of one or more of the
following criteria: a) effect upon administrative
procedures of the Cable Television Bureau: b) in-
tensity of public interest in the proceedings; c)
impact on the operations of the cable television
industry.

-

At the time of their selection the sample files wil
be conspicuously flagged or marked to facilitate
their later segregation at the time of transfer to
the Federal Records Center.

1. Sample Certificate of Compliance Files.

PERMANENT. OFFER to the National Archives 20
years after transfer to Federal Records Center.

Other Certificate of Compliance Files.

DESTROY 20 years after transfer to Federal Re-
cords Center.

iy

P

b3

Fonr luding

I, to be

itted to the National Archives and Records Service

GPO ;1963—0-711-917
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9.

SAMPLE OR
JOB NO.

10.
ACTION TAKEN

(Cont'd 9)

10

11

CABLE TELEVISION BUREAU
Records Schedule

PROGRAM FILES (cont'd)

Where the Certificate of Compliance is renewed,
ate a new Certificate of Compliance File.

20 years later.

Special Relief Files--petitions for waivers of provisions
of the Commission's Rules, imposing additional or dif-
ferent requirements, or issuing a ruling on a complaint
or disputed question. These petitions are filed pursuant
to Section 76.7 of the Rules. The files consist of the
original petition and related correspondences and ex-
hibits. Files are arranged by state then numerically.

A. TRANSFER original to Federal Records Center two
years after final action.

DESTROY 8 years later.

B. DESTROY duplicate copies two years after final
action.

Show Cause Files--petitions for show cause orders re-
questing that the Commission revoke a license or permit,
or issue a cease and desist order pursuant to Section

312 of the Communications Act. Files consist of original
petitions and related correspondences and exhibits. Files
are arranged by state then numerically.

A. Where a hearing has been orgered:
Original and duplicate files go to Dockets

Branch, Office of the Secretary, where they
become part of official docketed proceedings.

I, to be sub

Four luading

itted to the National Archives and Records Service

10—59428-3 GPO
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12

13

S’

CABLE TELEVISION BUREAU
Records Schedule

PROGRAM FILES (cont'd)

B. Where no hearing has been ordered.

TRANSFER original to Federal Records Center two
years after final action.

DESTROY 8 years later.

DESTROY duplicate copies two years after final
action.

Grandfathered Cross Ownership Files—-petitions for re-
lease from Section 76.501 of the Rules which prohibit
cable television systems from carrying the signal of any
television broadcast station if such system directly or
indirectly owns, operates, controls, or has an interest
in: a national television network; a television broad-
cast station whose predicted Grade B contour overlaps in
whole or in part the service area of such system; or a
television translator station licensed to the community
of such system. These petitions were granted under
grandfathering provisions of the Rules. Files consist
of original petition, correspondences, and exhibits.
Files are arranged numerically.

A. TRANSFER original to Federal Records Center two
years after final action.

DESTROY 8 years later.

B. DESTROY duplicate copies two years after fimal
action.

Tax Certificate Files--Requests for the issuance of a tax
certificate which relate to the divestiture of property
by cable television systems to effectuate Commission
policy (See Section 76.501 of the Rules), and pursuant to
Section 1071 of the Internal Revenue Code of 1954. Files
are arranged numerically.

DESTROY original 5 years after final action.

Four ies, including original, to be submitted to the National Archives and Records Service

16—59428-3

GPO
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14

15

16

CABLE TELEVISION
Records Schedule

PROGRAM FILES (cont'd)

Franchise Files--These files contain the local ordinance)|
permit, or license by which a granting municipal or state
authority authorizes the construction and operation of a
cable television system or the use of public streets and
ways for connection therewith. These franchises are for
systems not already in operation and are filed pursuant
to FCC Order 70-369. Files are arranged numerically.

A. TINCORPORATE into Certificate of Compliance File
when the system applies for the Certificate of
Compliance.

B. DESTROY franchises for cable systems which are
never activated five years after expiration of
the franchise.

Construction Permit Files--This file contains FCC Form
402, Application for Microwave Station Authorization,
and related correspondences prior to licensing of a
Cable Television Relay Station. Files are arranged al-
phabetically by name of permittee.

A. INCORPORATE construction permit files into the
license file when the license is granted. (See
Item 16.) '

B. TRANSFER to Federal Records Center those files
which have been denied or dismissed one year
after action.

DESTROY 5 years later.

License Files--Official files relating to the licensing
of cable television relay stations. These files contain
correspondences, construction permits, station assign-
ments, modifications, transfer of control, renewals,
special temporary authority, amendments, and petitions.
Files are arranged alphabetically by name of licensee.

A. Where the license of a Cable Television Relay
Station has expired or is deleted.

Four copies, including original, to be submitted to the National Archives and Records Service

16—-59428-3

GPO
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17

18

CABLE TELEVISION BUREAU

9

SAMPl:E OR
JOB NO.

10.
ACTION TAKEN

Records Schedule

PROGRAM FILES (cont'd)

TRANSFER entire file to the Federal Records
Center one year after action.

DESTROY 20

coceiaon o tha National Archiizes
"y

years later.

B. Where the License of a Cable Television Relay
Station is renewed.

DESTROY staff working papers (left hand side of
folder) as they become ten years old.

1105 Notification Files--notifications by a cable tele-
vision system to commence operations which are filed
prior to commencement of service and pursuant to Section
74.1105 of the Rules. They consist of original notices
in the form of petitions or letters which contain the
name and address of the system, identification of the
community to be served, television signals to be distri-
buted, and estimated time operations will begin. These
records are being superseded by the Certificate of Com-
pliance applications under Section 76.11 of the Rules.
All Cable Television systems will have filed applicationg
for the Certificate of Compliance by 1977. Files
arranged chronologically.

'TRANSF-FQ T Fedacal .Rl.co;.‘.ﬂn c'c..',*i(‘

1107 Petition Files—-petitions to extend the signal of 3
television broadcast station beyond the Grade B contour
of that station in the top 100 television markets. Thesp
petitions are filed pursuant to Section 74.1107 of the
Rules. The files contain original correspondences,
statements, work papers, notes, and other related
materials. Section 74.1107 of the Rules has been de-
leted and these files are no longer being accumulated.
Files are arranged numerically.

TRANSFER original to Federal Records Center two yeags
after final action.

DESTROY 8 years later.
DESTROY duplicate copy 2 years after final action.

YR

L )
L“';ll.: ?

Four copies, including 1, to be submni

d to the National Archives and Records Sexvice

16~~59428-3 GPO
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CABLE TELEVISION BUREAU
Records Schedule

PROGRAM FILES (cont'd)

19 1109 Petition Files--petitions for waiving provisions of
the Rules, imposing additional or different requirements,
or issuing a ruling on a complaint or disputed question.
These petitions are filed pursuant to Section 74.1109 of

..the Rules. They contain original correspondences, affi-
davits, comments, exhibits, and waivers. Section 74.1109
of the Rules has been deleted and these files are no
longer being accumulated. Files are arranged alphabeti-
cally by name of petitioner.

A. TRANSFER original to Federal Records Center two
years after final action.

DESTROY 8 years later.

B. DESTROY duplicate files two years after fimal
action.

20 Political Cablecasting Report Files--FCC Form 322, which
requests information on the use of the facilities of
cable television systems for originating political pro-
gramming by or on behalf of candidates for political
office during primary and general elections. Files are
arrangéd by state, then numerically.

TRANSFER to Federal Records Center after 8 years.

DESTROY 10 years later.

21 Annual Report of Cable Television Systems--(FCC Form 325)
This report consists of certain information on cable
television services, and ownership. It is required of
all cable television systems pursuant to Section 76.401
of the Rules. Files are arranged by state then numeri-
cally.

3Eﬂrr20)!

TRANSFER to Federal Records Center after 3 years.
LEEER—totho—National-Archives 10 years later. z

i ;\’ﬂ\ﬁ

Four ies, including original, to be submitied to the National Archives and Records Service 16—59428-3 arPo
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22

23

24

CABLE TELEVISION BUREAU
Records Schedule

PROGRAM FILES (cont'd)

Cable Television Annual Financial Report (FCC Form 326)-4

This report consists of certain information on gable
television revenues and expenses, income, tangible and
intangible property, and non-recurring telephone company
charges. It is required of all cable television systems
pursuant to Section 76.405 of the Rules. Files are ar-
ranged by state then numerically.

TRANSFER to Federal Records Center after 3 years. ZU/ 1x>

')E!ﬂTEoY
SFFER—to—the—Hetional—Arehives 10 years later.

Computation of Cable Television Annual Fee (FCC Form
326-A)--This form is filed pursuant to Section 76.406 of
the Rules and accompanys the payment of the annual fee
required of cable television systems pursuant to Section
1.1116(b) of the Rules. Files are arranged by state
then numerically.

TRANSFER to Federal Records Center after 3 years.
DESTROY 10 years later.
Annual Employment Report (FCC Form 395 or 395N)--These
forms are filed by all cable television systems in ful-
fillment of the equal employment opportunity provision
of the Rules. (See Section 76.311 and 76.411 of the
Rules.) Files are arranged by state, then numerically.

TRANSFER to Federal Records Center after 3 years.

DESTROY 10 years later.

Foux copies, including original, to be submitted to the National Archives and Records Service

16—59428-3

GPO
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CABLE TELEVISION BUREAU
Records Schedule g

CARD FILES

25 Cable Television Relay Service Card Files--These cards
index pertinent information relating to .cable television
relay stations and are reference aids in utilizing the
cable television relay service license files.. (See Item
No. 16.). These files consist of the following series:

A. History cards for active and deleted cable relay

station, which are arranged alphabetically by
name of licensee.
DEsTREY r\lea‘t‘-c aﬁ-.,( CATV sfar"cw QeaSes ’\é

vavs
R RMADA. To e s .

B. Location cards which index cable relay stations /;

alphabetically by state then by city. 'aj YA
w

~RERMANENE-  Sawme :H’arvuaar‘z ay LSA,

rat

C. Cross Reference Cards which list cable relay

/s
stations alphabetically by call sign. \19
X {(5 bYL\

PERMANENT  Sawe stenllacd as LIA,

D. Cross Reference Cards which list cable relay /

stations by file numbers. S
A o

—RERMANENE-  Same gfanfacd s Z5A

26 Certificate of Compliance Card Files--These cards index
pertinent information relating to cable television
systems, and are reference aids in utilizing the Certi-
ficate of Compliance files. ' (See Item No. 9). These
files consist of the following series:

A. History Cards which list the filings and actions
taken on cable television systems, which are ar-
ranged alphabetically by state then by communi j

'Eﬁ&;ﬁ S’ches .ﬂu CKTY & s aeccu ,(«S \15
it L ‘Izcbﬁhdf bvﬂ

Four ies, including original, to be submitted to the National Archives and Records Sexvice 16—59428-3 cPo
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CABLE TELEVISION BUREAU
Records Schedule

CARD FILES (cont'd)

(Cont'd 26) B. Certificate of Compliance cards, arranged by city
and state--Cards on show cause and special relief
filings are interfiled in this series on color
coded cards next to their related Certificate of
Compliance card: Certificate of Compliance card=
white; Show Cause card=orange; Special Relief

card=blue. \ ;
5 i\
PERMANENT. Sowre ﬂ.uﬂ.«ﬁ as LHA, W "\”

C. Cross Reference Cards which index cable tele-
vision systems alphabetically by name ystem. {'
1

—e

—PERMANENE- Sawse stanls f as 2¢A, wRo ql:\

27 Franchise Card Files--These cards index state and.local
franchises and are aids for referencing the franchise
files. (See Item No. 14). The files consist of the
following series:

A. State Cards which index fraﬁgﬁises alphabetically ;

by state’ then community.
VESTROY in 1187 0r whaw adininigrvative ueads ()
e

have bagn uret, whickedod (s Qarlied

index franchises by

RS L,(J«1|'|e-:’

B. Cross Reference Cards which

name of franchisee. +
Savme S.‘fauo.n( Z7A.

28 74.1105 Notification- Card Files which serve as an index
and reference aid for 74.1105 Notification Files. (See
Item No. 17). Arranged by state then alphabetically %Z /

ity.
commu& 0.1 in (A9 o u"ml.ou c.pu-'.\‘..d'r:f.vla. A«nﬂc

have besn, unll, Whichetad 3 eaclied
Qisposalnot adthorized at-this—time

UP 1h§

Four copies, inclnding original, to be submitted to the National Archives and Records Service 16—50428-3 GPO
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CABLE TELEVISION BUREAU
Records Schedule

CARD FILES (cont'd)

29 74.1107 Petitions Card Files which serve as+an index and
reference aid for 74.1107 petitions files. (See Item
No. 18). Cards are arranged alphabetically by state iiz'

then numerically. .
c.va-.< aate —(\!0-'&‘9» (E"-c.«/ o p:‘h(
» . - - . b

'DEJ"'I‘Q’\' lo u! eals

in lq?:b) whiclbelec v6 ear lie<.

30 74.1109 Petitions Card Files which serve as an index and
reference aid for 74.1109 petition files. (See Item

No. 19). Cards are arranged by state then by community

for active and inactive p titions.‘{j» . .
TE’moY lo. yeacs abtec ddte & 0-'-\4( ad—-'ow o mﬁ\'lf‘\.‘(
RE;;;E;; . ;g;; E E. J i. . . ' b

' )Q?L,'g.-k.‘dmu(c.( i eavliec”

31 Pre 3-31-72 Filings by cable television systems--These
serve as a cross reference for 74.1105, 74.1107, 74.1109
and other filings prior to the adoption of new rules
covering cable television systems. The File consists of
the following series:

community.

A. Cross Reference alphabetically by state then by d/
~ . - <
'DE-‘T?.OZ w1987 or whew afluinigtratide ieedls #

hals beerrs bhnft S bk efed (s a;}uc‘:c./

B. Cross Referemce alphabetica by name of cable
television system.

Same stankadd as FIA,

FPour ies, including original, to be submitted to !l_le National Archives and Records Service 16—59428-3 GPO
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CABLE TELEVISION BUREAU
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CARD FILES <{(cont'd)

32 Cross Ownership History Card Files--This card lists
filings and actions taken on petitions for cross owner-
ship, and serves as a reference aid for utilizing cross
ownership files. (See Item No. 12). Cards are arrang /
numerically.
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33 Tax Eertificate Card Files--These cards index filings
of petitions for tax certificates, and serve as a re-
ference aid for utilizing the tax certificate files.
(See Item No. 13). Files are arranged numerically.

DESTROY five years after final action granting or
denying tax certificate.
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