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,'REQl�����OR..•RECORD .•ISPOSITION AUTHORITY LEAVE BLANKr?a··, { ' (Se.e Instructions on reverse) JOB NO -.-

TO: GENERAL SERVICES ADMINISTRATION, NCl-17'3-80-2
NATIONAL ARCHIVES AND RECORDS SERVICE, :-VASHINGTON, DC 20408 , ,DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) October 23. 1gs1
Federal Communications Commission ,NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 
In accordance with the provisions of 44 U.S.C. 3303a the disposal re-Common Carrier Bureau quest, including amen.dments, is appro,ved except for items that may 

3. MINOR SUBDIVISION be stamped "disposal· not approved" or "withdrawn" in column 10. · 

4. NAME_ OF PERSON WITH WHOM TO CONFER 5; TEL. EXT. 

��:2�i:J.. {UL�/
Date Archi1·i.1·t (!(' the U11itc•m1te.l'Debi Mawyer 632:..7533 

6. CERTIFICATE OF·AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act.for� this agency in matters pertaining to the disposal of the agency's :records; 
that the records proposed for. disposal in this Request of --25- page(s) are not now needed for the business of 
this agency or will not be neede.d after the retention periods specified .. 
□ A Request for immediate disposal. - . 

Q B Request for disposal after· a specified period of time or request for permanent 
retention. · · · · 

E .. TITLE 

Acting Chief, Records Mgmt. Branch 
9•7. 8. DESCRIPTION, OF ITEM 10SAMPLE ORITEM NO, _ (With lncl_usive Dates or Retention P.eriods) ACTION TAKEN - JOB NO. 

-- .· RECORDS CONTROL - SCHEDULE FOR 
COMMON CARRIER BUREAU 

0.91 FUNCTIONS OF THE BUREAU. The Common Carrier Bureau 
develops, recommends and administers policies and programs
for the regulation of the services, facilities, rates 
and practices of entities {excluding public coast stations 
in the maritime mobile service} which furnish interstate 
or foreign cominunications services for hire-whether by
wire, radio, cable or satellite facilities-and of 
ancillary operations related to the provision or use of 
such services. The Bureau also licenses all radio 
facilities used for such services, including those dedi­
cated entirely to intrastate use. The Bureau performs
the following specific functions: 

{a} Advi.ses and makes recommendations to the 
Commission, or acts for the Commission under delegated
authority, in matters pertaining to the regulation and 
licensing of communications common carriers and ancillary
operations. This includes: policy development and 
coordination; adjudicatory and rule making proceedings, 
including rate and service investigations, determinations 
regarding lawfulness of carrier tariffs; 
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I 
:quest or 

I .. ... I. oi:. FTION OF- ITEM •·I . ,.• (With lnc:lus1¥ ITEM
7. 

h-0. · • .--�1e's or Reten1,on Pt-nods) . 

action on applications for service, facility and radio 
authorizations; review of carrier perfonnance; economic 
research and analysis; administration of Corrrnission 
accounting and reporting requirements; compliance and 
enforcement activities. 

(b) Participates in all phases of international con­
ferences concerning common carrier and rel�ted matters and 

· 1 in the implementation- of international agreements •. 
--_- I · (c) Col laborat�sa�ith- representatives of state regu� i 

latory corrrnissions and with the National Association of
I Regulatory Utility Commissioners in cooperative studies of I. 
! corrrnon carrier and related matters. I

!I (d) ion on poli�y and technical Advises the Commiss·l matters regarding the use of .satellites and related facilit es 
for both common carrier an� ancillary communications servic s. 

(e) Advises and assists the public, other government
agencies and industry groups on corrmon carrier regulation 

. and related matters.-•I
I

I {f) Exercis�_such authority as may 
• 

be assigned or. 

I referred to....U by -the Corrmission.pursuant to Section S(d)
J of th� Commumcations Act of 1934·• as amended. 

(g) Obtains from carriers and from persons directly 
or ind.irectly ctint)'.'olling or controlled l:,y , or under.direct 

_, or indirect common·control with, such carriers full and · 
complete infonnation necessary to enable the Commission to 

· perform the duties and carry out·the objects for which it-' was created·. 
i : 
1· (h) C�rries out the functions of the Corranission or thea! 

! Telecommunications Committee under the Corrmunications·Act 
: of 1934, as·amended, except as reserved to Coll1Tlission under 

. •; �0.291. 

· (i) Acts jointly with �he Office of Science andi 

: Technology on applications for· registration of equipment
i to be directly connected to the telephone network, and acts 

on complaints brought by any party concerning the registration.a
1 or operation of such equipment.
I

i 
i (j) Acts upon complaints involving cable television 

·:I poie attachments, except for- fina1 action on complaints 
raising novel or unusual issues. 

Four coplu, lncludln!i ori9ln1I. le be submtned lo lhe Nalional Archlnt STANOARO FORM 115-A• 
Re,·•�ed July 197.C 
P•esc11bed :,,• G,nerat Service! 
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. 

ENFORCEMENT DIVISION 

1. Subject Files. These files contain staff papers, copies
of o.rders and correspondence related to various dockets. j"
Temporary value �s reference/research data. I 

Destroy when three {3) years old. I 
- . iCentral Submission Files. The files contain information ' 

from AT&T concerning investment datum and related material 
for the FDC-7 report required by the Cost Implementation 
Manual filed in accordance with Docket 18128. This 

. material is basically used for reference/research work • . 

Destroy whe� two {2) years old. 

3. COMSTAR System Utilization Files. These files contain 
correspondence relating to the projected vs. actual 
utilization of circuits 1n COMSTAR satellite system. 

.Destroy when two {2) years old. 

_,_ . 
4. Pro·ect" Case Files Such as Aovanced 

. 
Corrmunications S stems, 

Exchan e Network Facilities COMSTAR S stem Utilization 
, es, Three-Year Moratorium F-iles Docketa. 6495 � · GTE 
e enet Merger Fi es, outhern/Southwestern Be ·Fi es 

and Files Concerning Mobile Services Cases. These files 
contain comments, applications, working papers, replies, 
staff summaries-, pleading$, transcripts and negotiations
relating to mergers, investigations, and var-ious 
petitions filed by ColTiilon Carriers. 

.; 
I 

Transfer to Federal Records Center two (2) years after 
case closure. ·Destroy ten (10) years after case closure. 

5. Interlocking Directorate Files. An interlocking director 
sha11 mean a person who performs the duty of· director in 
more than one carrier. Under Part 62 of the Corrmission's 
Rules carriers must submit applications to hold 
Interlocking Directorates. (These are issued permanently.) 

Destroy upon cancellation of authorization •a/ 1ro.t.1sf�r 4 f Re 
. 

6.. Fonnal Complaints. Complaints submitted by Corrmon Carrie1 Corporations or the Public against other Common Carriers.1 

,,�-203 
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. . e. Esci:l1r>tioN or ITEM .'1• •
ITEM NO 1w11n lnrlus,v•• 0;,11!<, or riP.lenur,n Periods! 

Complaints are usually answered by an order. .a
-,

Destroy two (2) years after final action. 

CONFERENCE STAFF 

7. Committee and Conference Files. Copies of reports and 
·work papers of in�er�gency and international organizations 
such.as CCITT (International Telegraph and Telephone 
Consultative.Committee), a part of the ITU (International 
Telecommunications Union). The CCITT work is coordinated 
with the U.S. National Comnittee, directed by the State 
Department. 

a. CCITT Stud Grau 1, U.S. Contributions - That study· 
group 1s.concerne w,t 1nternat1ona telegraph,
operations and tariffs. 

Destroy when no longer needed for current business 
or obsoleted, whichever comes first. 

b. Other CCITT Study·Groups -

De�tr.oy at. the end of each Plenary Period (usually
fo'-lr .{4) years). 

c. Fixed Sate11ite · Advisory Corrmittee - These files 
document the United States· study of the impac� of.the 
recorrnnendations by a 1977 Work Administrative Radio 
Conference (WaARC) for regulating fixed communications 
satellites. Deliberations of the corrmittee, composed
of industry- and Governmental representatives, are 
included in the records. A report of the Committee's 
fi.ndings and recommendations is in Docket 20271 files 
fonned the basis for United States recommendations 
to the 1979 W ARC. 

Transfer to the Federal Records Center five (5) years
after close of the 1979 WARC. ·oestroy fifteen {15)
years.a ·after.close of 1979 W ARc.a

B. INTELSAT Related Materials. These files contain documents 
which re1ate to the International Telecommunications 
Satellite Organization (-INTELSAT). The files consist of 
documents prepared within INTELSAT necessary for the over­
all management and administration of the organization.
For example, technical reports, statistics, financial 
material. These are in sufficient detail for INTELSAT 

.R
,,s-203 Four copies. Including orlgin.il.-.10 be subml!led lo the Nalional Archive, 
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9. 
10.7� 8. OESCRll'TICtN or ITEM SAMPLE OR 

ITEM NO · 1w,1n lnc:lus,v•• 0;1\I'\ or Rr.lcntar,n PenoC:sl JOB NO ACTION TAKEN 

to take major decisions concerning matters involving
organization; procurement, rates and services, etc. 
The files also include documents prepared by COMSAT, 
which contain its intended actions at INTELSAT meetings, 
summary results of meetings, and correspondence originated 
by COMSAT. There are also documents which pertain to 
the U.S. government oversight of COMSAT in the INTtLSAT 
organization. These include materials related to matters 
under consitjeration by INTELSAT and.consist of internal 
government memoranda, correspondence between government. 
agencies and correspondence between government agencies 
and COMSAT. For example, the Department of State fonnally 
instructs COMSAT before each meeting of the INIELSAT 

· Board of Gover�ors concerning certain agenda items. 
S.tate's letter of instr;yction_ is included .1in the file. 

I .  

s--f....-fc..g, 

Pennaoect Ma.iRtaineel B:Y Stat:e Be19e:rtment. 

JI. Intelsat related re arts studies and statistics. 
Transfer to Fe eral Recor s Center when ten O years 
old. Destroy when twenty-five (25) years old. 

9 INMARSArRel a·ted Materials. · ·These files contain documents 
·which relate to the International Maritime Satellite 
Organization {INMARSAT). The files consist of documents 
prepared within INMARSAT necessary for the overall 
management and administration of the organization. 
For �xample, technical reports, statistics, financial 
material. These are in sufficient detail for INMARSAT 
to take major decisions concerning matters involving
qrganization, procurement,a rat�s and servic,es, e't;c; � J

.z- -t'�J� -{�<."f'i_GJtJ '' �1'1 o..�tJef�f�Je,tft g) 
. !:,,·

OT s➔�1"e ..• 
°'.._"'Wi-,..-t,�

• 1 """�
· 

· t>t�f'tJ111e,-, 1 c:oi 

--P&Rtlar,t,mt-�---MaintaiFH?d by S1:e:te Bef)aPt:fileflt., 

Inmarsat ·a ·related reports, studies and statistics. 
Transfer to Federal Records Center when ten (lOf
years old. Destroy when twenty-five (25) years old. 

Four c:opies. Including orig;n;il. lo be subrr,llled lo th, N11lional Archive a STANDARD FORM 115-A115-203 
Revrsed July 1974 
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9.7 .• 8. DES.CRll'li(:t-1 or ITEM _· 10.SAMPLE OR 
nEM NO. (W11n lnrtus,v" 0,,11!� 01 RP.l<'nhon PenoC:sl ACTION TAKEN.- • i JOB NO 

_ PROGRAM EVALUATION STAFF 

1 o. Project Case Files. These files include working papers, 
notes, drafts, comments and some final staff studies on 
such matters as Congressional annual inquiries, elg. 
questions/answers from appropriation hearings or oversight
hearings, the policy research agenda, work statements 
for contractual procurement arranger.;ents including 
int�r.governmental_, academic or ETIP. (Experimental · 
Technology Incentives Program} and contracts with private 

·finns or individuals. Some final reports are produced on 
major programs if requested by Bureau Chiefs. For 
example: A Bureau Chief may request an evaluation of 
a program under his/her control with recommended 
so1uti ons, etc. 

Destroy final staff studies six (6) years after completion· of project. · 

Destroy working papers, notes, drafts, or comments when 7"rc ... tJ ·'a, -\-D FRno longer needed for current business or obsoleted,
whichever comes first. N o""t �\or\i-e J 

11. Managem.eot Infonnation Files.. These files include copies 
of draft.Congressional annual" reports for the Bureau,­
input for major matters report, background on application
processing and evaluation, and workload reports on 
docketed proceedings, petitions and Bureau projects.
As in item 110 above some final reports are produced
on major programs if requested by Bureau Chiefs. 

Destroy final staff studies six (6) years after 
compl�tion of project •. 

Destroy working papers, notes, drafts, or comments when 
no longer needed for current business or obsoleted,
whichever comes first. -

POLICY AND ·PROGRAM"PLANNING DIVISION 

12. . Project Case Files. These files include working papers, 
notes, drafts and comments concerning such matters as 
petitions for declaratory rulings from common carriers,
introduction of new services and equipment, rulemaking 
(radio), jurisdictional interpretations and decisions, 
legislative initi"atives, rulemaking proceedings and 
investigations, entry and market structure policy and 
plans-, policy objectives, integration and implementation,----------�---�----

1 H-203 Four c:oples. lnc:luding origin;1I, to be subm!:ied 10 the National Archives STANDARD FORM 115-A 
Revised July 1974 
F-rescribed by Gener.Ar Services 

Adm1n1slra110n 
FPMR (41 CHI) 101-11 .C. 
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STANDARD FORM 115-A 

F rescri�d by Generar Ser,,ices 
Ac:m,n,strallon 

R eq ues t for Rec ords Disposition Authori!y Z-_Continualion 

. 7. 
ITEM NO 

PAGE OF 

.1w,1n lnc:lu51YP o,,,, ... u, �l!l(!nllC>n Peno�sl • i 

I 
domestic and i nternati onal pl ans and pol i cies .  Original i 

ifi l i ngs, pl eadi ngs, comments, repl i es and appl i cations 
shoul d be fi l ed wi th Dockets Branch or any other Offi ci al  
Offi ce of Record. 

Destro� fi nal staff studies six { 6) years after completi on 
of proJect. . .  
Destroy working papers , notes, drafts or comme.nts when · :-Tro..t-1.rlte,· 1"-o .fRC 
no longer needed for· current business or obsoleted whi ch-·a.- I u ti 
ever comes first. Nit · .....,r,ot,'l.Cd 

1 

ACCOUNTING .AND "AUDITS . DIVISION 

Audits Branch 

Audit Work Papers and Reports. - Audits and investigations 
of i nternational record carriers of the telephone 
companies and Western Union authorized by Section 220 
of the Communi cati ons Act to inspect carriers . These 
audi ts and fi nal reports are performed as required  and 
as resources pennit. Audi t accounti ng system of carriers. 
Used by various Di visi ons and en occasions submits these 
reports-to Bureaus/Offi ces and the Conmission.· · Examples 
of fi na1 reports are: . I RC Investigation,  Docket 120778 

· and Selective Audit of the IRCS whi ch came out of Docket 
120778. 

Transfer to
. 
the

. 
Federal Records Center when three {3)· 

years o ld. Destroy when seven {7 )  years ol d .  

Accounting Branch 

1 4. Uni fonn System of Accounts Fi les. In accordance with 
Parts 31 , 33, 34, 35, 42, 43 and 64 of the Rules ,  
offi cial fi les rel ating to the Uni fonn System of Accounts 
and related rul es and regul ati ons , 1.e.a, pension accrual 
data , disposition uni ts ,  exchange of securi ties ,  acquisi­
ti on of property, and carri ers reports of amounts due or 
unpai d for co1TTI1uni cati ons servi ces rendered candi dates 
for Federal offi ce. 

-Ma.:ir;taiR i� office until - s�erseeed or-as-administ��tivea_. rjee:s�eq�e. P�s1-�, wibifJ..SI.L\\e rseJe.J - o r  ,,o · I o� 
t e.0i �\rea 'td l,u..tta'.tlt b�iif)eJ;S� 

1 5. Ori gi nal Conti nui ng Property Records . These are reports 

F.ev,sed July 1 974 
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fil ed by carriers in accordance with Parts 31 ; 34 , 35 and 
64 of the Rul es , together with associated correspondence , 
memoranda, work papers and reference data. 

Review data and work papers every three years and 1 ',lt'M� \'" 4'0 f C
destroy obsol ete and superseded material. /

. . 

. . . . . .. . . . . . .-. . -.-. . . -. . -. 
1 6. Reports of Prematurea· oestruction of Company Records . 

These reports ar� fi led by Common Carriers to the .
Corranission when records are destroyed prematurel y (before 
the expiration of the prescri bed retention period). This 
reportacontains a certified statement l isting, as far as.amay be determined , the records d estroyed and descri bing 
the circumstances of accidental or other premature 
destruction. 

Destroy three (3) years after report i s  issued. , 

Depreciation Rates Branch 

1 7. Depreciation Rates Subject File. - Correspondence , 
memoranda and other data in connection with depreciation 
rate studies between FCC and corrmunications common 
carri��s,-State Corrmissioners and others . 

Transfer ·ato the Federal Records Center when four (4) 
years old. Destroy when eleven ( 1 1) years old. 

1 8. Depreciation Rates Fi l ings . .  Fi l i ngs of proposed changes 
in  depreciation rates in compliance with Section 43 . 43 
of the Rules ana its predecessor requirement, FCC Order_
#1 00.a- These filings , which are submitted by the. Bel l 
System and several of the i-ndependent companies on a 3 
year rotating basis , are one page letters with two pages
of attachments per State. The fil ings propose changes in 
depreciation rate for pl ant equipment and other l ong-tenn 
assets ; these fil ings are the onl y copies - of the records 
availabl e to the Government. The accounting_ entries -
derived wil �  affect the asset account bal�nces of al l 
future financial statements ; these records contribute to 
the financial hi.story of the rate structures of the 
carriers. This material is not published by the carriers 

-;z,;:-rrv nor readily avai l abl e to_ the publ i c  from the carriers . 
It  i s  not requested by nor avai l a ble from other 

,,u.- "'). - ii).. 1 government sources .
I 

l one u 

�-0'.l. j _ ��1�• i�Me YRtil obsoM•.��-:_" _ ger f��u i redf .,:� � �:,,.:�l1
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. 

De\reciation Studies. Data furni,shed by telephone and 
te egraph companies at specific request in connection 
with procedure of prescribing depreciation rates and 
consists of future plans for the retirement of 
plant and future expected· salvage and costs of removal 
of retired plant; also covering generally all outside 
plant classes, buildings, central office equipment,
certain classes of private branch exchanges, motor 
vehicles, furniture and office equipment; historical 
data for plant cl asses for which mortality data are 
not available; data concerning gross salvage recoveries 
and cost incurred on removal from plants. 

Transfer to the Federal Records Center when four (4)
years old .  Destroy whe� ten (1 0) years old.a· 

20. Salvage Data � Work papers and other reference data 
underlying staff study of depreciation and prescription 
of rates for telephone and teleg_raph companies, · 
determination of service lives of property by computer 
mortality turnover and other methods and analysis of 
historical salvage value and costs of removal. 

\ f-'-,;./o1.� -t O f p�
Destroy material as superseded. 

. \'1'>'1 iflD(')').C: J 
C 

2l. , Service Life Reference Material. Reference material 
concerning the deve1opment of average service lives 
and consists of typical life tables applicable to 
physical properties, growth adjustment charts for turnove 
cycle studies, charts and textual material describing
retirement rate methods of service life of equipment;
descriptions of the application of the indicated survivor 
method- of service life determination and graduation
routines. · 

Destroy material as superseded. 

Theoretical Reserve Studies. Depreciation reserve 
requirements studies. 

�ff.;-0 
o..�=t\ 

l onger ��rr /
tlo

el'fl°'j".:!m obsol ete or no 
cu.. rf etJt bu.s,rJ es5 .-for 

De reciation Rates Prescri tions . Depreciation study 
re erence rnateri a  concerni ng prescription of rates 

for international tel egraph carri ers. 
whet' f " /
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. Request for Reoc_ rds Disposi t ion A uthorjty .:.;.; Cbntin ua ti�n 

,,_ a. ClESC:Rll1l iON or ITEM 
ITEM NO 1w,1n 1nrlus1v•• !').,1,-� c11.r-!r>lr.ri1,on Penodsl 

Equal Life Group Files . These files consist of work 
papers and other data underlyi ng staff study on equal
life group depreciation of communications coll1llon 
car riers. · · �,�fb \O -tec,..f's oid o • · 
Oestroy, 1 when Docket 201 88 is fully implementedJ tc1ka"aLe11,r 
IS  Soo,J·,e.. f ,  

DOMESTIC FACI LITI ES DIVISI ON 

Office of the Division Chief 

COMSAT·and INTELSAT Contracts . Copies of contracts 
{with transmittal letters and invitations to bids) let by
COMSAT for CO�SAT and INTELSAT. The documents are 
notifications to FCC in accordance with Part 25 of the 
Commission 's  ·Rules . 

· oestroy documents when five (5) years old.  

Domestic Radio Branch 

26 . Station Files . These records, filed by license name 
and cal,-sign, ·are for all applicable radio common 
carrier services under Part 21 of the Commission ' s  Rules. 
Domestic Public Land Mobile Radio Service and Rural 
Radi o Service are excepted.  Files contain all 
applications for construction permits, licenses, 
ass ignments of license, transfers of control or for 
renewals of lic�ns�s which have had a final disposition; 
o .t-l d si-1",ot-!· 1')·1 �t"'t'j C:«- !"ds; 
a. Bel l Tel epho·ne System , Continental Telephone Co. , 
General Telephone Co . and Uni ted Telephone Co. Documents . 

Transfer to Federal Records Center when two ( 2) years
ol d .  Destroy whP.n ten ( 1 0) years old . 

b .  All other companies. 

Transfer to Federal Records Center when two (2 ) years old .a
Destroy when twenty ( 20)  years old . 

c. Vacated/De l eted Stat i ons. 

Transfer to Federal Records Cente r  annual ly.  Destroy w1'4 
e l even ( 1 1 )  years a.fteP stati,ea - is ·raeu1see/elel e� .  

old .. 

I - .. - - - - - . -- - - . 

. F c u r  t0pies.  lntl.id1ng 0r 1g ;na l .  10 be submlnc:-d 10 the N a l i0na l  Arthlvea1 1 5 - 20J 

I 
I
' 

PAGE OF 

9. ,a.SAMPLE OR ACTION TAKENJOB NO 

_l
STANOI.RO FORM 1 15-A. 

https://STANOI.RO
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3 1 . 
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7.
ITEM NO 

27. 

28. 

29. 

8. DE SCRll'T l(JN or ITEM . !I. ,a.SAMPLE OR 
. (W1lh lr,c-l11!,1v•· r,.,11•<, 01 .Rt?ll!llhfln Pe11o�s.1 ACTION TAKEN·· JOB NO 

"'-
Station History Cards • . These cards ,. for stations in 
I tem #26-c.above , filed by name of licensee of station and 
call sign:C:on��in a compilation of all applications 
filed for thats-ta- · on and their filing dates and 
di -sposition status. ·'·,,� ___ 

Transfer to Federal Records ·cen . immediately. 
Destroy fifteen {1 5) years later� 
(These cards are .no longer used but need,. be retained 
for research value). _ '----'----.: __ 

Reference Maps and Chart Fi 1 es. These documents include·a· .  
a collection of Coast and Geodetic Survey aeronautical 
charts of sections of the U.S ., on which microwave 
station data has been temporarily plotted to provide
a situational reference aid. The data is changed by era-­
sure and substitution as the situation changes. They
are classified under GRS 1 7, Item l. , Manuscript. and 
Annotated Maps. 

Destroy when obsolete� / 1� ,,.1,r  -\- F � £'.'. 

"' o..�--t\\ ti 1-eJ 
S ecial Tern orar Authorization Files. These files con--
ta1n te�porary aut or,zat, ons or t e various common 
carrier services in the Domestic Branch. Temporary 
authorizations are issued usually for not more than 90 
days after which a regular license is issued. These · 
files consist of working, reference copies. The record copy
is maintained in item 26 above. 

Des�ro� one (1 ) year after temporary license has . �l��•:-f. r -lo fll l 
expiarea. N o-+ CL ori?-ed 

FCC Fenn 430. These files are the Legal and Financial 
Qualifi cations Fann 430. Under Part 21. 1 1  of the 
Commission ' s  Rules, the Commission is required to know 
various aspects of legal and financial ownership of 
common carriers , connected with the stations · stipulated 
in item 26 above. 

Destroy all material as it is superseded. (Destructiona) 
i s  after review of Branch Chief.) 

o�:nership File. Under Secti on 3 1 0 of the Communications 
�.ct and Part l of the Comj;1i ssi on ' s  Rules , when 50% of 
ownership or Oh�ership cha n ges (new) ,  then two fonns are 

F o ur copies . Including  orig in1'1 .  t o  be submitted to lhe Na1 ion a l  Arthlvea STANDA RD FORM 1 1S-I. 
Revised July 1 974 . , 
Frescr,oed by General Services 

Adm,n,sl rahon 
FPMR 1:1 CFR) 101 -1 U 



Rules. · 
feeJer�\ bJs Gurf� r +� H> (�) yac,..r$ 

, f'"  a,.f:t$-f �r -t o  . 

-f-ter Je-"Tie .:,t' qr""tft � tle.s f r°'i tat�rJ E"t:J· ye,;i,,rs 

covered in item 32 above. 

PAGE OFP,equest for Records Disposition Authority - Continuation .. . 
.

7. - . [')ESCRll'Tii:,s or ITEM' 9 . 
10.SAMPLE OR 

lTE� NO 1W,1t1 lnC'IIJSl\•I' 0,,11 .. ; 01 Rl?ICllhon Peuodsl ACTION TAKEN
JOB NO 

compiled for · .those stations listed in item 26 above.  
Fenn 702, Assignment of Pennit/License, and Fann 704 , 
Transfer of Control of License , are · the required forms . 
Arrangement is by company� 

Maintain in office. W hen portions are superseded or > 
become obsolete , destroy. 

Domesti c Service 
-
Branch 

Authori zation for Extension of Lines and Discontinuance 
o, Service Fil es. · These records are authorizations 
issued to common carriers under Section 2 14 of the 
Communications Act and Part 63 of the Commission ' s  

1
ol�- . . 

33 . History Cards for 214 Authorizations . 
compilation of. all key actions for 21 4 authorizations 

These contain a 

Maintai�� office until no .ionger needed , then destroy.'> f�N�-tr 
/ Net o..� 

34 . Antenna Pattern Files. These files contain reference 
data as to the manufacturer (serial number , technical 
data, etc . ) of the antenna which an appl icant for 
l icense (see item 26 above) i ntends to use. (Domestic 
Radio Branch) 
Destroy obsolete or ,supers�ded files . 

35 . Su:nmaries of P rocessing Status of Applications . These 
ri1es contain the annual and monthly surnmar-i es of the 
processing status of applications for station licenses. 
The applications were submitted under Section 214 of 
the Communications Act and Part 21 of the· Conimission ' s  
Ru 1 es. This is a dead fil e  no longer used. 

Maintai·n in office for reference purpose until no I 1��� f .. � -1� f il C  i->oi 
l o n ger needed , then destroy. . , ,

Cl- ;.,..  \ r. o r- 1 )..ec,', 

36 .  Eo �i�ment Registration Fil esa. Un der P art 68 of the 
Co:-:mi ssion 's  Ru1es ,  the Corrmi s s i on requires information 
co��r�_i �g .�ha racterization cf re�-��t�!:_e� equipment . 1 _ .a .a Four topics.  Including origir,a! .  tc be submitted lo lhe Nat ional  Archive■ STANDARD FORM 1 1 5-A 

Rev,sed July 1 9;� 
Frescrrbed bi· General Services 

Adm,nislr.ihon 
FPMR r.: 1 CF'Rl 101 - 1 U 
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_ ___ __

B. OESCRll'TION or ITEM 

. 111hej,1', f: I e. l J,.,i iga�IJ.if''M�-. whew -ferm·,,J-
. ( �  lo�r \ti  c erv i� . 0-- ��1 1& t,1 0  

rl--J.-�- Break file  1f  superseied or  e ma j or modif i cat ion i 1'� 
Trensfer to F ed eral Recoris Cent er when o�curs . 

veers Destroy �hen twenty ( 2 0 ) one ( 1 ) yeer oli . 

Four copies. Including orlgin;1 l , to De submitted to lhe N a1io;,;� i-ArN-c: h-l Y  -eN 1 _ __,__S....;TA_NN_ON A_NR_OL-F-O-RM-,N1-s--,._ -

PAG� OF 

9.
SAMPLE OR7. 

ITEM NO . 1w,1n 1nc:lus1vr Oa1r-. or_Rr.lcnuon Peno�sl JOB NO 

This category ·concerns terminal equipment connected to 
the telephone network. The file contains the original 
FCC Form 730 ,  authorization , and related papers. 

f�C, NO\ o�tr� 
o.,v-7\c j ').. eJ . 

. - I
ISatellite Radio Branch 

37. Domestic Satellite Space Station Files. These case files 
relate to authorizations under Title III of the 

· Communicationsa-Act and Part 25 of the Corm,ission ' s  Rules ­
to transmit and/or. receive domestic traffic with earth 
stations via communications satellite space stations . 
The files "incl ude applications to construct, modify, 
launch, and operate such stations ; FCC authorizations 
or other actions; and related papers. 

I 
tr-... ... f. r -t o  t� 

a. Current author-izations. Destroy twenty (20) 
years after authorization is granted or denied. \,l o-\- \..ot� ,_� J c.i.. 

b. Vacated authorizations. Destroy two (2) years c- -\-o f �l. 
after authorization is vacated• . . 

38. i Domestic· Satellite Earth Station Files. These case ftles 
-I relate to applications under Title Ill of the Comrnunicatio s 

Act and Part 25 of the Corrrnission Rules, for earth 
stations to transmit and/or receive domestic traffic 
from domestic corrmunications satellites . The files 
include applications to construct , modify, or operate 
earth stations; FCC authorizations or other actions; and 
related p�pers. Renewals are made every five years . 

7-;t.. � .  

�� .. e'v 1 -
��i old . 

39. Domestic Earth Stati on Ownership F i les .  These case 
!_1�� -�o!l_t�_i n information subrni tte�a�Ya1 _ _  1 _ _ _a- ; cens ees as to _ 

1 1 5- 203 
Rev1sed July 1974 
Frescribed by Gener.ar Services . Administration 

• • : . • • . • . .  •• �� •1! FPMR ('1 CFRJ 101R- 1 U  
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Request  for Records Disposition Authority .a:;. Contin uatiori 

7.' 
ITEM NO. 

40. 

-·- 41. 

42. 

. . ESCRll 'liON or _ITEM 
IW11n lr,c-1us1v1, 0,,llic; CH RP.lcnllon PerooC!s.l 

thei r  legal and fi nancial quali f i �ati ons. They i nclude 
FCC Form 430, Common Carri er Rad io  Li cense Qualifi cati ons 
Report; "Arti cles of I ncorporati on" i ssued by the 
Charteri ng jurisdiction; and related papers . 

Destroy as  superseded or when no longer required for 
current busi ness. 

-
I NTERNATIONAL FACILITIES AUTHORIZATION AND LICENSING 
DIVIS ION 

I nternational Telegraph Compani es Case Files ( ITC ) .  These 
fi 1es are for international record servi ces under Section 
21 4 of the Cornunications Act and Part 63 of the 
Commi ssi on ' s  Rules. They contai n applications for 
certi fi cates ; licenses, and temporary authori ty; the 
official copi es of authorizations or other acti ons taken 
on the applications; and related papers. Arrangement is 
by file nurr.ber. . 
t.....f a.ff ot.! J�1ovJ Jo.---l'e._ .• ll"'P.-t!S� t -to FRC u,heN 
T-r� - . 

-- date. Destry fh•e ( i)=y:,ear-S=� ater. t..u ? (;i) "'('la.rs 
\)4£-tr91 \.U ""-� .s ei., f. tJ  C1)_ 'la.ca.rs old ,, 

�r 

I nternational Tele hone Com a�i es Case Files IPCa . 

o J .  

These 
fi1es are , or i nternational tel ephone servi ces un er 
Section 214 of the Corrmunications Act and Part 63 of the 
ColiQllissi on ' s  Rules.  Thei r contents and arrangement are 
similar to the International Telegraph Companies Files. 

�-:t,. r!f tg 
0�iiaS1%wt.t/1/te'JWffior ,if:rr.-% '1ff 

e!ec-is·ieR date . '7:)S�r:flve (5) y�s la'ber:f� 
yeq.,.fs cfJ � �t1 W> f..er1 . .sgve.JJ ,,) 1"°',s c!J, 
Cable Landing License Files. These li censes are for 
landi ng i nternational submari ne cables under the Sub­
mari ne Cable Landi ng �i cense Act of 1 921. I ncluded are 
applicati ons to land cabl es, FCC authori zati ons, and 
transfers of ownership .  These records date from 1917 and 
relate to the establi shment of important cormiunicati ons 
li nks i nvo1 vi ng forei gn countri es .  The information i s  
not known to be publi shed or summari zed elsewhere. 

. 
I 

9
' SAMPLE OR 10.

ACTION TAKENJOB NO I, I 

I 

. ! 

I 

PAGE OF 

\.\\) F i 1 e s beg& "'.1 s :' : er  193  4 • D e s troy 2 C --' e 8 :-:-s ( 2 0 ) 
e f t er a ut�: � : z G t i �n i s  ve C 8 t e1 . 

. ........ 
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44. 

PAGE OF Request for Records Disposition Authtirj ty- Continuation 

,. 8. OESCAll'TION or ITEM 9.
SAMPL E OR 10.

ITEM NO 1w,1n lnc:h1s,,,,. D,,tr!� or_Rntr1111on Pcuods1 ACTION TAKEN . JOB NO 

43. H i story Cards, International Teleohone and Telegraph 
Appl ications .  These reference cards, arranged by file 
numbers, of International Tel ephone and Telegraph 
Applications (case fi les above), also i nclude such 
summary data as applicant ' s  (li censee ' s) name, service 
appli ed for, and dates of key case transactions. 

Maintai n in office unti l no longer needed for current 
busi ness, then  destroy. 

I nternational Hi oh Frequency Poi nt-to-Poi nt Telegraph and 
Te l e hon e  Fi l es.a· These case fi l es concern regulation of yfaci iti es li censed i n  the International Fixed Public 
Radio - Communicati ons Service under Part 23 of t'he 
C o�mi ssi on's Rules to provi de terrest ial fixed hi gh 
frequency ·ora.microwave radio servi ces. Contents include 
applications to construct, modi fy and operate faciliti es; 
FCC authori zations; and related papers. 

; Bree.k f ile  if superseded. or a Ill8 jor modif ication 
: occurs . Transfer to Feierel Records  C enter when 
; one ( l )  Yee.r,- old. . D e stroy when e i ght ( 8 )  years
, old . 

Q U  I.IIU I 1 .1.Cl l,  I UI I  I �  l' loL,....,·,.._.,..  

45. Internation�l Satellite Space Stations. These case files 
re1ate to internationa1 corrmon carriers services under 
Ti tl e III of the Communi c�tions Act , the Communi cations 
Satelli te Act, and Part 25 of the Commi ssion ' s Rules,
to transmi t a nd recei ve i nternational traffic between · IU. S. i'nternati onal earth stations via communications satelrlite space stations. The file contents are simi lar to 
those of the Domest_ic Satellite Space Stati on Fi les� but ! 
a re arranged by sate_l l ite generation rather than call si gnr J -to f � C.  _

/ 1' \ t'""'-N �� r
� Current authori zations . Destroy twenty (20) years l/ � , 1 .

after authori zation i s  granted or den i ed .  · ; N e  I o- i t-.o t'" ,?--� �' 

b. 'lacateel alitherizatlons . DestFoy twe (2) �1eali& afier 
authorizatioA is �aeated . 

46 . International Communications Sate l l ite Earth Stations. 
These cas e fi l es rel ate to i nternational common carri er _1·s ervi ces, under Titl e III of the Communications Act anda

. I P a rt 25 of the Commi ssion ' s  Rul es, v i a earth stat ions _to_.!._' I - --· -. .. .  - - · - ·  ·-- - ·  ·- -· - •  . ·----
Four  c opie s.  lncludin; origin�I .  lo  b e  submitted lo  lhl' N2t ion.i l  Archive• STANDARD FORM 1 1 5-A 

Aev,sed Ju•v  1 974 
Frcscnt>ed ·by General Ser�ices 

Adr.i,n,stration 
F?MR 1: 1 CFR) 1 01 - 1 1 .4 

.1 

https://N2tion.il


PAGE OFRequest for R_ecordsDispo�i t i on  A uthority .:.. continuation 

• ESCRll'TiON or ITEM 
ITEM NO 

7 , •  
rw,,n lr,r lus,v•• 0;,!f!<, 01 Rf!lcn11on Pe11o�s1 

receive and/or transmit international traffic for carriers 
The files contain applications to construct, modify, and 
operate earth stations . Renewals are made every five 
ye_ars. 

9. 1D. . • ? SAMPLE OR 
ACTION TAKENJOB NO ___ _ j 

47 . Satellite and Earth Station History Cards. These referenc 
card files contai n surrrnary data o n  applications for 
authority toa-construct, modify, or operate communications 
earth stations and communications satellite space 
sations in both the domestic and international services. 
They reference key documents (transactions) in case files . -\-o�rc:..�fer f k C. _.
Destroy when no  longer required for current business.a · · 1 , 1 • n

. (Y OI c:a-� 1 1-\b t  (1..ecv 

48. · Quarter. � Re arts on Interna.tiona 1 Hi h Fre uenc IHF 
tat1 ocs. · ese , es contai n usage an requency

reports for IHF point-to-point radio stations. Carriers 
submit the reports in accordance with Secti ons 23. 41 
and 23.a53 of the Corrmission 1 s Rules. 

Destroy when five (5) years �ld. 

MOBILE SERVICES DIVISION 

Engineering Branch 

49. Fixed Station · License Files. Records for both wire and 
non-wire carriers for domestic public-land and aeronauti­
cal mobile radio service, rural radio-telephone service, 
and offshore radio transmission service, as stipulated 
under Section 303 of the Corrmunications Act and Part 21a. 9  
of the Commission ' s Rules. Renewed every five years. 

Break f i l e  if s u�er s e1ei � r  a �a jor  m�i if i c e t ion 
o c c �rs . Transfer  t� F ei era l Recori s  C enter when 

( l ) Vear  011 . D e stroy wh en  thi rty ( J O ) ve ars �r� .e

Fcur copie s .  I nc luding or iginal ,  10  b e  submltl e d  1 0  1 h r  N a l ic n a l  Archives STI.NOA RO FORM t t S-A. 
Rev,sec July 1 974 
Prescribed by Generar Services 

Adm,n,str�llon 
FPMR 1� 1 CFFI) l 0l - 1 t .• 
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: . ·. �- ,:"':::. ,. . : ; 

---� -

- . I -\ _- _  ) • .  

. (30) 

I 

50. 

51. -

1 1  s- 203 STA NOA R O  FORM 1 1 5-A 

PAGE OFRequest for Records DiS?OSition Author{ty- Cohtinuation 

1: B. DESCRll'T l(IN ·or ITEM 9• 
10.SAMPLE ORITEM NO . (W1!h ln(IUSlllf• 0;,lr•\ (If .l=it?ICllllOn Pe11odsl ACTION TAKEN JOB NO 

. . - . --· . . -· - . . -- .- -
. 

• fKJ'!:rmt71!:-P9-: 

·-···""'---··. _...-.----··- -

Destroy when three (3 ) ' years old. 

A lications - and Lic�nse Authorizations for Indiv idual 
Mobi e Radio Li censes. ect1 on 03As stipu ate un er 
of the Corrrnunicat1 ons Act and Part 21. 9 (c) of the 
Commission'-s Rules. License files for individual mobi le 
radio licenses. These l icenses are renewed every five 
years. 

a. Transfer to the Federal Records Center all material 
in the file which is six ( 6) months old. · oestroy� "'�
(6) yea.rs after tPaRsfe-r. ��ve.t,J ,1J y,_a-.�s ojd. 

. .
b. Deleted f i les which pertain to stations whose 
authorizations have been tenninated. 

-, r-c:-..t.).sf. (" -t o  r.R C.
Destroy_o.ne (l.) year after t�nnination of _authorization. 

tv o+ o.. u..""'i" \..o.,.; "). e J  . .  
1 The " log-in" records pertaining to receipt of applications 

which includes the data of application, name of 
applicant and status of application. The records 
pert�ining to 1970-1  973 applications are on microfilm. 

Destroy when ten ( 10 )  years old. 

· I  

---·• 
� .... -�,.,.,,,, 

Completed annually under 
Rules. 

tfcense Qualification Reports. 
Part 21 . 1 1  of the Corrmission ' s  

53. History Cards. These contain compilations of key actions 
for telephone companies, radio cormnon carriers, rural 
radi o, and offshorea. radio telephone authorizations. The 
last entry on any station card for a deleted station 
shoul d be th� date on the accession list. Maintain 
ori-site as convenience reference fil�. 

l O  
Mai ntai n i n  office until no longer needed, then destroy. 

TARIFF DIVISION 

.1 . • · •  - - ·  • .  
Four copie s .  ir,cluding or ig .na l .  lo  be sut:mlned to the Na liona l Archlvn 

Revrse:: Julv 197.S 
Frescrrl:>ed ·by General Services 

Aem,n,strahon 
FPMR !�1 CFR) 10\ - 1 1 .4 
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F.equest o�_ r Re�o.r_ �s Oi_ i;po·_ siti on A uthor-- Co_ n_ ti_ nuation _ 

a. 

b. 

57 .  

1"' 

Four copies .  Including or1;: ,na l ,  lo b e  s u : ,.;. ·:i e c:  lo·olhe Na\io n a l  .t.rchlves  

P•e � c • 1�e:: ·e� Ge ... e,,a• Service� 

PAGE OF 
I 

7.
ITE M  NO I 

Tariff Revi"ew Branch 

I 

54. 

8, DESCRIPTION O F  ITEM 
(With Inclusive Dates or  Retenllon Periods) 

Currently effective- tariffs filed by domestic and inter­
national carriers pursuant to Section 203 of the Act
which requires carriers to file tariffs with the FCC. 

9e
. ,o . SAMPLE OR AC110N TAKENJOB NO 

(2 sets) . · 

Current Tariff { Record Copy) . 
Maintain in office. When pages are superseded,
transfer those pages to Item #55, this schedule . 
When sntire tariff is cancelled, transfer the 
tariff to Item #56. 

55. · 

Current Tariff (Public Reference Copy) . , lr,...,'fer ,to Ht ;.iol
Maintain in office. _ When pages are superseded, 
destroy. . .  

. 

Superse�ed tariff pages are replaced pages �faa partially 
superseded tari ff. o--u..-\\o ,.1·•..-tdl-They are transferred to cancelled . . 
official tariff file when the entire tariff is cancelled. :  : 

Maintain in office until entire tariff is cancelled, 
then transfer to · Item #56. 

56. Cancelled tariff - material are tariffs cancelled in their­
entirety. 

Transfer to Federal Records Center. 'i<hea eAUPe ,e, iff is• 
...a:itnH � Destroy •he- (5) yeafS=- afteF oaree] p11i itmr 

-whe� -f\va CS) yeo:.r$ tJ /c1 .. 

Official copies of special tariff oennissions. 
App l ications under Section 61 . 1 51 for waiving FCC rules 
to set charges or regulations . • 

Destroy when five (5) years old. 

I 

· · 58 . 

59 .  

Pet i ti ons to suspend or reject a tar i ff and oppositions, 
replai es and relaated material  fial ed i n  accordance with 
Parts 1 .773 and 1 .45 of the Rulaes. 

Destroy five (5) years after case c l osure .  
)Tr�

:l.•ot �"'ilore""eJ 

Cost support material  filaed by domest ic  and international 
carriaers pursuant to Section 61a. 38 of Rulaes to support 

.
i 

i::e,o·�ec: Julv , �-:-� 

-.. ��� to f.:� G 
. I 

I
l 

0 
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PAGE OF 
I JOBRequest !or Re(?or�s Diipositisn Autho •. Continuc1tion 

9. 
7. 8. DESCRIPTION OF ITEM S1.MPLE OR ,o. : 

ITEM NO. (With Inclusive Oates or Re1en11on Per,00s1 JCS NO. AC'TION TAKEN 

new or changed rates. 

Destroy when five (5) years old. 

Legal Branch 

60. Pendinga·tariff filings. Filings to implement or comply 
with an FCC decision, and related pleadings. 

a. W orking copies. 
Destroy working copies two (2) years after case 
closure. 

b. Record cQpies.
Transfer record copies, upon case closure, to Item

�1 #54, Tariff Review Branch. 

61. Interlocutory pleadings._ Filings on tariff matters 
filed under the Communication Act and Part I of the 
Conmission ' s  Rules. 

i : _l
t,)O I 

Destroy one_(l) year after case closure. Tr-u-1-u�ar. -+c, I , .  [\

I ;_v--r\,oi'��cc> -

·62. Special inquiries. Actions by order of Bureau Chief, into : 
tariff practices of carriers, as authorized by Part 0 
of the Commission t s Rules. (In  general, matters arise 
as a re.sult of staff or Bureau action on its own motion.) _:_ I' _ -t\ ru.�.s:7e , o ffC­
Destroy three (3) years after completion of inquiry. 

/ i /th,-f o-f"-f.kor;�J 

Pole Attachments Branch 
J. Case Fi 1 es. These fi 1 es contain correspondence and_;;z:a �i.J,,-,-� ; background materials on pole attachment matters (e. g. s� 

--
,i. cable television). 

1.t-7-1S - ciA--+ of.f' w h-�t.1 Co..&€ c.la.;:eJ.. ..""Tro.rJ.ster -fo 
1 _a

' . ' 

0 . \V� 5)-JeA� : 1 ·ECO OM CS DIVIS 

Economic  Studies Branch 

64. hese are official 
carriaers pursuant to Par 
Four c:opie1. lncluC!lng orlg ln2:. lo be 1ubmi:iec:  lo 1:-.e  N e  lier. a l  A. rchlve, S1'A H0,-i;:, FORM 1 1 5-1.

0 

1 ' 5-203 c;�. ·�eo J..tlv , 974 
S:•esc: � •�e� ·e, Genera! Services 

1-.c-,1n:5� ra� ,on 
r t r• ··�  . . .  r •  - 1 · · ►l> •.•i:.  ,� � ci== i  ,ci, - , 1 ,1 



I J.0B NO PA.GE OFeqL'est for Recor�s Disposition Authority- Continuation  . . 
.....,..._______....;_ 

I ____ 
a. o_ IPilON OF. ITEM ·s�i�iLE oR I · :10�

ITEM NO. (With Inclusive Dales or  Re1en110ri Pe1100s1 ACTION TAKENJOB NO 
I7. ,-

0 ,  Raand SEC Form 1 0-K  (2 sets). 
/ 

a. Dupl icat Publ ic Reference Copy).· Destroy when ( 5) years ol d .  

b .  P ermanent. _ Record Copy. ansfer official copy to. I
I 

WITHDRAWN Federal Records Center when f1 5) years old .  
. I  Offer to NARS when twenty (20) years · d. On hand: 
!

I
-- ·23 cu. ft. ; annual accretion : 4 cu . ft. ngement: 

(1 ) - -Report type,- ( 2) Year, (3)  Carrier, alp ticalal y. 
- ia

I

1 -
' 

65. nnual Financial Re arts , FCC Forms L and P. These are i · I' o , a  copies fi ed by carriers in accordance with 1Part 4 the Rul es. 
I .  

a. Duplicate c of FCC Form L given to Mobil e Services 
Division and Fo given to Domestic Radio Branch · to use as temporary fil e • 

. Destroy when three (3 ) years 

b .  ?°enn·anent. Record Copy.
Records Cent��.when five ( 5) years old .  
NARS WRen twenty (20) years ol d .  
ft.; �nnual accretion : 2 cu . ft. 
as Item ·54 _ _  

66. _ Monthl y  Financial ·Reports. These are submitted by
carri ers 1 n  punchcard format in accordance with Part 43 •
of the Rules .  Punchcard dat� are converted to magnetic 

· discs and tapes and recorded on paper printouts • 
.,
i · i  

i . a .  Punchcards. Destroy when .converted ·to magnetic media . · 

b .  Magnetic media. Containing operating revenue and ex­
penditure data for U ! S. tel ephone and tel egraph • 
carriers whose operatinga- revenues exceed l mil l ion 
dol lars and $250, 000 respectivel y. Tel ephone carrier 
data al so includes the total number of tel ephon�s in 
service and the number of originati ng messages . 

) -,-r-t.1n�"" .fo fRC �:of
Destroy when no l onger required for research or 
reference purposes . (Z..(1,1..-fkor\-,..ed 

c. P rintouts . Transfer printouts to Federa l Records 
Center when fi ve (5) years o ld .  Destroy when twenty 
( 2_0 ) years ol d .  

Four c0ple1 .  lncludlns; orl;lnal,  l e  De , u bmlned 1 0  the N m ticn a l  A.rchlvn STA NO.I.RO FORl,I, 1 1 S- A.' 
::.e, •�ed Ju'y , f':', 
F •e�c1 1�:: ::i,- C,pneral Serv,Ce! 

"C: .,,,,..:s� ra � •ol"'I 
( , .. - ,  :r• � , , 0 I '7 • ? '  • ! �Pl,1 1:, 1' 1 C F C. ,  , c,, _ , , ' 

https://STANO.I.RO


··
. : ...;.---�---:---equest for Recor�s Dispos!tion Authority -,Gor:iti ri'uaiion · 1 7. 

b • • 

data. D�.sft-o,l vJ hetJ !/rc:.� i 4"' q� �n-t� a.te �-fe,etJt:€. � _ 9'\ me,10.. l  r /)C,. ' . fo 

re..s e.:...rc.l VI.A, f �os e§. tef-e.t-e. l'l''-...e. o--tJd . · 

· 1 .JOB NO PAGE OF. 

:--=---------:--..:,_.;_ _ _..._-: 
. 11. OE� PTION OF- ITEM SAMPLE OR oACilON TAKEN . ,. . I . , ' .('With lncluswe Oates or Reier.hon �enoes) JOB NOITEM NO. 

67. Overseas Tel ecorrrnunicati ons . .  Traffi c Data . These are 
submi tted by carr i ers , . some annua1 1y ,  in punchcard format 
i n accordance wi th Part 43. 61 of the Rul es . Punchcard 1 · 
data are converted to magneti c di scs and tapes and recorde 
on paper pri ntouts . 

a ,  P unchcards . Destroy cards after final computer
l i sti ngs ha�e bee� generated. 

- • • •  • . ·Magneti c medi a . e· Cpntai n ing data on tel egraph and tel ex! 
I 

traffi c origi nati ng or tenninating  in forei gn countriesi. 
Data i s  by country and incl udes total number of messages. · 
and words as wel l as total revenues. Data has been 
vol untari ly submi tted by AT&T s i nce. 1 974. 1 

1'oe fRl
Destroy when no l onger requi red for· research or . · lf"ci-.'l"�t�� j . 
reference ·purposes . 4 

c .  Printouts . Transfer pri ntouts to Federal Records 
Center when ten (10) years ol d .  Destroy when twenty _.. � -:,-h.c,t-°'1 "2,r· ( 20) years ol d .  l 

·68. Monthl Carri er Admini strative Re orts·•. These carriere 1,.,/\) - / 7.?-- 7+-- 4-,J 
su  m1 tte fi nancia  , pl ant and operati_ng 

-f� r ·  

rap_orts ·, nc ude · 

Jff\c,..i'er, Q-1 i5 � o  l0 tJ9er tJe.e..�e  J . j -f · L_ _
· tJo o-t,,.,,A6r, ;.e 

• 
, 

, . 

1·I
I 

• 

I 
l
I 
i 
! 

I ·  . S T A N :::>ARO FORM 1 1 S•A' 
1 1 S-2C3 i.e,·•�ed July , ��, 

Fcur ccple■•  Including original .  le :,e s ;.; b mi::ed lo lhe N ational Archlvu 

P•esc r obee o,· GP"eral Serv,ce-s 
J..c ""1n1s �r a\,or: 

s:-1>1,•1:1 ,� , CFR 1 1 01 - 1 1 " 



- -

.

C_ont�acts. Re �r fefiret1¢.� ,eo.-l or : e-,s Q.t e. .,. l 

..fo r fe1 6 f  e fll"e. ��J 'te£eo,rc;� \?V--t,:6£e.$" ... 

. , . . .. , , . · , , · 1  
. 

JOB NO PAGE OF R e :p.; est for R e cords Dispos!tio n  Authority ..,.. ConUniJat ion I _------------------, r---------,--------i I . . ' g
!. _ CRIFTION OF ITEM ·sA.MPLE OR . ACT1o�°r,.ir..�N(W1ih lntlus1ve Oates or Reten110n PerioesJ JOB NO 

I

I6.,,0 . Monthl y  AT&T . Report No. L This sul'i'ffiary report contains 
fi nanci al and operating data on the Bel l System ' s  iinterstate services under the Divi sion of Revenue 

�t-�\ ��erJ veeJe.J lrc,..Jte,.." 
1��--t� No..-\ J{; ,Jo \o�e� 
I 
I J.rRc f;JO \ 

70.· · j Annual and monthly  data on manufacturing, service and 
,. sup�l� affiliates of telephone carriers. These files 

-inc u e fi nancial and operating data from 
Western Electric and affiliates of other tel ephone 
_ companies. 

Transfer to Federal Records Center when ten ( 1 0) years
old. Destroy when twenty (20) years old. 

.. ·71.  IndependentaTel ephone Association Annual Reaorts. This 
includes p·iJBJished financial and operating ata. · Reference· 
material. ' .  

Destroy- w hen no longer needed fora�urrent business. -

. 
72.  Economic Studies Project Files. This incl udes statistical • 

. tabu lati ons ,  worK  papers and ·other data accumulated for 
. ,  economic studies. 
i,.-.·. 
1 Destroy when superseded or no · l onger needed for research )lr�,,.sf er -l;,, · H l 

and reference purposes. \J 07" o.w""'T hot"i ')...eJ ..• 
Cost Analysis Branch 

73 . Carri er Cost Stuci es. These are reference c·opi es of cost 
1 of service data fi1 ed by a carri er in  support of a rate 

change or in response to a specifi c FCC request . 

Destro when materi al  is  no l onger needed for research or <l�t--1.ctt �-o-,: R C:  
re erence purposes . (t:er . 0--"7'h"' , �eo 

: !
Seoa rati oris . Th i s i ncl udes data on the s eparat ion of I l · 

Itel ephone pl ant �nd expens es bet�een i nterstate and other· 
i uOu.D S::.-�R�� ..... .. . ----�P u.t...:."'::.ir...ca�-u.:;' £�=-.:..;r ei=aD....C-:'"'

'-'."""m-:a--t ci,__.r'-:'i'"7aL.L1-:-------:"---�---:-:---::-:-:--:----:-'.--__.__----::-::-:-�-=-=-:-:-:-�-:--:-.-Four co:,iuelnclu d ln;  origlnal. lc  ::- e  1 .:brn,:-: e =  :�  1r,e  N t lioria l .A. rchlvn S T A N ::L R O  FORM 1 1 S-.A.e-:: � : � - : : :  . i::.e,·•�e : July 1 9 �• 
P•e�c • ,::ed Or C,e..,eral Serv,ees 

Ac�1�:s�ra1,0ri.
c: r:".''< ;i 1 C F l::l j  , 0, - 1 1  A 

0 
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�

!. DES IPTION 01=- ITEM 

I 

75. 

76. 

Four copie a .  lnc luOlng ori ; l e: a !. i:  be s u omlned l o  the t. a l rona l  A r chives 

PAGE OF 
Dis_ p_ o rity - �o ntinuatio n. equ e st of_ r Reco rqs os_ ition  Auth_

(Wilh Inclusive Dales or Re1en110n PerioOsl 

Destroy when obso·lete or no lon�er needed for current 
business. 

i .
! 

Bell System Division of Revenues Procedures . This is a 
reference set of Be1 1 System i nstructions for dividing
revenues from • interstate and overseas communications 
s ervices among the participating Bell operating
companies � 

Destroy pages when superseded. 

CONSUMER AFFAIRS DIVISION 

I nformal Complaints and I nquiries. Complaints filed in 
accordance with Section 1. 7 1 6 .  They include the original
complaint and related corr�spondence �  

Destroy two (2) y ears after case closure. 

HEARING DIVISION 

77 . 
onn 95 • These records are filed as provi ed by ection 

1. 815, 2f. 307 and 23. 55 of the Corrmunications Act and '. 
Parts 1 ,  21 and 23 of the Corrrnission ' s  Rules • .  This file 
series contains two categories of reports. The first 
category includes those reports which represent evidence 
of nature and degree ofa- compl.iance with or precedental 
affirmat,ve a ction consent decree, ar.ising from a nation-

. wi de landmark equal . employment opportunity case before 
i the Corrmission {FCC Docket _1 91 43) 1 The � econd category ! 

r 
-:1.frt-' !, 

includes al l other reports. feep-rthNf\ e.s:i�- 1 e.a-e,1o� r&e,,��a
?>�fbr\'�tJi+'f ., - . . 

..,_--;.-'i'I-'. Ua-e4gn1ii.1ides:repor-i-, aririR� fi1 0111 l trnd::.arlc e1ee.- • s_,rl"":�:z, . Penna Transfer to the Federal Records Centerj when ten ( 1 0  =�w,.,.-yo�----�a .old ;  offer to National Archives' 
when thirty ( 30 )  years Vol ume : • 5 cu.a· ft. ;
annual accretion : • l cu . ft. A.r"l'"'&Riaement : ( 1  ) Year;
(2) Carrier, a l phabetical ly. 

' 

!-«-0-t--t1et I e�e I Ls • 
I Destroy when s even ( 7 )  years ol  d .  

78 .  ·Ann u a l  Comp l a i nt -Reports fi l ed b Common Carri ers - Under 
Sectiaons 2 1 . 3 0 e and 2 3 . 55 e of the Co�muni cati ons  Act 

• SiANDAR:l  FORM 1 1 S- A  
'. S-2CJ S:.e,·•HC J � 1y 1 97� 

F•,�c, ,b,: ::,,· G,,.,e ra !  Service! 
J.-.cm,f"!1S! ra 1 ,on 

i:- P•.• R 1 ' 1  C F ::. ,  , c, - 1 1  4 

0 
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· B. DE.;TiON OF l":"EM 
ITEi.i

7. 
NO. (Will'I lnclus1v _ tes or Re1er::10n PerioosJ, 

., 

and Parts 21 and 23 of the Commission ' s  Rules. 

Transfer to - Federal Records Center when five ( 5) years
ol d. Destroy when seven (7) years old. 

79. E ual Em 1 0 · ent O oortunit Pro rarns Affirmative Action 
P l ans • These p l ans are submitted by Carriers under 
Section· 21. 307 (6) and.23. 55 (b) of the Communications Act 
ang Parts 2 1  and 23 of the Commission ' s  Rules. 
The affinnative action"ap1ans of the 24 Bell System 
Op·erating Companies, comprising a nationwide system, 
document an industry ' s installation and operation of a 
nationwide affinnative action program, arising from the I 

1 landmark equal employment opportunity case in a 
•a _precedental ·consent decree (FCC Docket 19143). -fl:te-

eo11 ect--i-on-of-reeerds-a-re-ee ns--i-dered te be-unus-t1a-l,-
lj• -f-no-t-uni-que.--1--t-is not _ bel i eved-t-hat anyu�ther ageney- -

·-has-a--c--ompl ete s-et. 

: 
a -Nati oRW'inda;--affi RRath_rn--M61i=V-l-ans=t,4s4ng frem 

.L4--�•11r '-·­
S , ......... - ��Y:12n±._. T..ransf er to the Federal Records Center

� ..e w en TO'tlr- • · offer to the National Archives· i..\...i ·�hen t�ri-_"( 10) years ol • cu. ft.; annual 
accretion : 1 . 5  cu. ft. Arrangement: 
( 2 )  • Date • .  

·r supersession. _ 
; I 

_
80. i ·  Complaints and Investigatio·n Files. These files relate to 

i 

. 
Equal Employment Opportunity Programs of the Common 
Carriers. • 

Transfer to Federal Records Center when five ( 5) years old . · 
Destroy when seven (7 ) years old . 

W orking fi l es on docket cases . These files contain work 
papers, copies of the divi si on's pleadings, copi es of the major 
pl eadi ngs of other parties and orders in docketed cases . Official 
copi es are filed in  the Dockets Bran ch or any other offi ce 9f 
record. , v! I . .. 

1 
1 

· 

Des troy three (3) years after a fi nal deci s i on i n  the 7'ra.-rJ��r· 1'o fRl.
I 

- · at a u.-f ·o· ?J.e. J: , : 
_ Four c:c:;: iu.  lncluOlng o rigina l ,  tc :, e  s u b mln �c: to lhe  N a l ion1I  A rc h lvn ST.I. N O A RO FORM 1 1 S- '-• 

· Destroy three (_3 ) years afte

docketed · case. 

�e,·•�ec: July , �7, 
P•e�c r ioe:: o,· C.er,era! Se•v,ces 

�Om•n:s�r;;1,0n 
r , ... . ,,. . � . •  • · . •  : •  · _ c:-i:>•.•i::. ,�, C F =i ,  ,c, - n  • 
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.R.equest for Records Disposition Au noritf:;.; Ccfotinuation 
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7. 8. DE,SCRll'TiON or ITEM . ; 
IT E M  NO (W11n lnclus,vi.•,O,, r,_,� or Relenlmn Perrocsl -t.:�;�r/·:>- ,_ · c: 

82 . Li cense A l i cati on ,  Trackin , and Mana ement S stems . 
To ass i s t  in  the Common Carri er Bureau s regu atory 
respons i bi l i ti es ,  several automated systems have been 
devel oped by and are operated by the Computer Appl i cati ons 
Di vi s i on for vari ous uni ts of the Bureau . These rel at� 
to such functi ons as the processi ng of l i cense appl i ca­
ti ons , i s sui ng of construction permi ts , generati on of 
publ i c  noti ces , tracki ng Bureau proj ects , and 
i nventorying_ comm_uni cati ons equi pment. Records i ncl ude : 

Mobi l e  Servi ces· o·i vi s i on Common Carri er Land Mobi l e  
- Land Mobi l e  Indivi dual 

Pro�essi ng System 

Domesti c Faci l i ti es Di v i s i on - Common Carri er Mi crowave 
App l i cations System 

Sys tem 

Admi n i s trati ve Offi ce - Common Carri er Project Manage­
ment Tracki ng System 

Faci l i ti es and Servi ces Di v i s i on - Interconnection 
System 

I nterna'tional Faci l i ti es ·Authori zation and Li cens i ng 
Divi s i on - Internati onal 21 4 System 

· .  Destroy data elements when s uperseded or  no l onger · 
requi red for program use .  

PAGE OF 

9. 
SAMPLE OR 10. 

ACTION TAKENJOB NO 

- Earth Stati on Appl i catio s 

STANDARD FORM 1 15-A 
Revised July 1 974 
Presc11bed by Generat Services 

Adminislrallon 
FPMR (4 1 CFR) 101 - 1 1 .4 

· Four copies. including original .  lo be submitted 10 the Nalional Archives 1 1 5-203 




