REQUEST FOR RECORDQSPOSI‘TION AUTHORITY . ' LEAVE BLANK
(See Instructions on reverse) 10B NO

NCcl i84 78 2
TO- GENERAL SERVICES ADMINISTRATION,

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 oxre neceves 29 FEp 197
1. FROM (AGENCY OR ESTABLISHMENT) 8
Raﬂroad Retiment Board NOTIFICATION TO AGENCY

7 ; .
2. MAJOR SUBDIVISION and Toical WW
W in accordance with the prowisions of 44 U.S.C. 3303a the disposal re-

Bureau of quest, including amendments, 15 approved except for items that may
3. MINOR SUBDIVISION be stamped “disposal not approved” or “‘withdrawn” n column 10.
4. NAME OF PERSON WITH WHOM TO CONFER §. TEL EXT
Alfred Meredith 387~L525

6. CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for. this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of __5  page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified.

] A Request for immediate disposal.

[X] B Request for disposal after a specified period of time or request for permanent
retention.

C. DATE D. SIGNATUR GE( REPRESENJATIVE E. TITLE
2=16=T78 Q;/ . é»n—(’é——’ Director of Supply and Service-
9.
7. RIPTION OF ITEM 10.
ITEM NO maws or Retention Periods) SAMELE OR | ACTION TAKEN

RATLROAD RETIREMENT BOARD RECORDS SCHEDULE 7%

Accounting and Budget

Te General accounts ledger showing debit and credit entries,
GRS-T7 and reflecting expenditures in summarye.
ITEM-2

(a) Record Copy

(b) Security Copy
DISPOSITION
(a) Transfer to Federal Records Center, Chicago L yearp

after close of fiscal year involved. &3 Qestroy
10 years after close of fiscal year involved.

(b) See Remarks.

2. Allotment records showing status of obligation and allot-
GRS-7 ments under each authorized appropriation.

(a) In bureau of budget and fiscal operations.

(b) In other bureaus. ’5".

PA e gy AN SACC, oDt e

Prescribed by General Services

CNIC, TNC, FHNC, GNC Ly DECE 10ME -%%[/ SR 0 CFRY o114




Request for Records Disposition Authority— Continuation J08 NG P";E Of 5
S 10,
ITEJ' NO (With Incal.uzs/s([:)'::::'gNﬂgznltrgr:APenods) SG’SSLEOOR ACTION TAKEN
(c) Security Copy
DISPOSITION
(a2) Transfer to Federal Records Center, Chicago L
ﬁzars after close of fiscal year involved. GS#
stroy 10 years after close of fiscal year
involved.
(b) Destroy 3 months after close of fiscal year
involved.
(¢) See Remarks
3. | Records used as posting and control media, subsidiary to
GRS-7 the general allotment ledgers, not a part of the account-
ITEM-L able officer's returns and not otherwise provided for in
this schedule.
DISPOSITION
Destroy when 3 years old.
L. | Budget files in Bureau of budget and fiscal operations.

(a) Administrative files documenting Board Policy and
procedure governing budget administration and
reflecting policy decisions affecting expenditures
for Board programs.

DISPOSITION
J

PRGOSt Q BALHRMGRG--ALa 8 v /: ’
7/umaf0v » FARC @MW’\%. sc 3-/0-08
(b) One recérd copy of each formal budget ‘submission to

OMB and Congress together with all supporting papers.
(Congressional Authorization.)

DISPOSITION
D 10

, ard. SC 3-/0-18
(c) One co%@ of the formal Board budget (fresently G-25
series) together with justification statements
eontaining summaries of financial, manpower, cost
and workload data. (Allocated by Board.)

DISPOSITION

Transfer to Federal Records Center, Chicago, 5 years

115-203

Four coples, including original, to be submitted to the National Archiyes

GHPO 1975 O - 579-387

STANDARD FORM 115-A
Revised July 1974
Prescribed by General Services
Administration
- FPMR (41 CFR) 101-11 4
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Request for Records Disposition Authority — Continuation

JoB NGO

PAGE OF §

7.
ITEM NO

8. DESCRIPTION OF ITEM
(With Inctusive Dates or Retention Periods)

9.
p 10.
S,.\J’SBLSOOR ACTION TAKEN

GRS-5
ITEM-4

GRS-5
ITRM-S

GRS-5
ITEM-6

(d) Working papers, cost statemnents and rough data

(e)

(f) Apportiomments and reapportiomments schedules pro-

(g)

(h) Security copy of budgets.

after close of fiscal year covered by budget. &5&-
@lestroy 10 years after close of fiscal year involved}

Ratiread-Retirement—Board—Trecomrends—keeping-cbove-
dtspostitiom

~Request-—NARS—He—euthorize—disposat—sehedule.

accumulated in preparation of anmual budget estimates
and in administering approved budgets.

DISPOSITION

Destroy 1 year after close of fiscal year covered by
the budget or when no longer needed for reference
purposes.

Periodic reports on status of appropriation accounts
apportioments and reapportionments.

DISPOSITION

Destroy 5 years after close of fiscal year covered
by reportse.

posing quarterly obligations under each authorized
appropriation.

DISPOSITION
Destroy 2 years after close of fiscal year involved.

Periodic reports submitted by bureaus, offices-and
regions showing breakdowns of employee's time by
project, classification or code; workload reports;
management summary data; miscellaneous and cost
reports; etce.

DISPOSITION

Destroy afber-audiibx.GAO, er when 3 years old
xhiehever—ig-@arlier. SC 3-10-7%

DISPOSTTION

The security copy, consist of one copy of each

115-203

Four copies, including original, to be submitted to the National Archiyes

GO 1975 9 - 979-387

STANDARD FORM 115-A

Revised July 1974

Prescribed by Generai Services
Administration

* FPMR (41 CFR) 101-11 4



Request for Records Disposition Authority — Continuation

JOB NO

PAGE OF

9.
ITEM NO (With inciuswe Dates or Retention Periods) AL R ACTION' TAKEN
budget justification for the congressional commit~
tees and for the (OMB). It is sent to security
storage ammaly and replaces that for the previous
period which is withdrawn and destroyed.
S« | Budget files in other bureaus and offices.

Ttem 1. The record copy, (a), in the bureau of budget

DISPOSITION

Destroy within 5 years after close of fiscal year
involved,

REMARKS

fiscal operations represents all financial activity of

the Board by account, showing for each entry the allotmen:
symbol, the schedule or voucher reference, date, previous
balance, item deseription, debit, credit and balance. Th
10 year retention period is sufficient to cover managerial
and budget reference and to aid in the settlement of any
claims that may arise within the 10 year statutory limit.

The security copy, (b), is a copy of the monthly
general ledger trial balance which is stored monthly.
Copies for the last two completed fiscal years, together
with thogse for the current fiscal year, are to be retaineql
in security storage. Copies for previous fiscal years
are withdrawn and destroyed.

Ttem 2. Allotment records in the bureaun of budget and
Tiscal operations, (a), are to be kept for the same period
as the general ledgers described in Item 1. Allotment . .
recodrds in other bureaus, (b), are presemtly Forms G-~216B
Subsidiary Cost Ledgerse

The security copy, (c), is comprised of a copy
of the monthly ledger sheets and of the monthly allotment
ledger trial balance which is stored monthly. Copies for
the last two completed fiscal years together with those
for the current fiscal year are to be retained in securit;
storages Copies for previous fiscal years are withdrawn
and destroyed.

o

115-203

Four copies, including original, to be submitted to the National Archiyes

GO 1975 O - 579-387

STANDARD FORM 115-A
Revised July 1974
Prescrnibed by General Services
Administration
* FPMR (41 CFR) 101-11 4
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Request for Records Disposition Authority - Continuation JOB NO GE OF §
7. 8. DESCRIPTION OF ITEM SAM,;?L‘E OR 10.
ITEM NO (With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN

T"budget material should be destroyed within 5 years after

Ttem L. The official files of material described in this
item are maintained enly in the bureau of budget and fiscal
operations. The security copy, item (h), consist of one
copy of each budget justification for ¥ne Congressional
committees and for the (OMB.) It is sent to security
storage anmaly and replaces that for the previous period
which is withdrawn and destroyed.

Item 5. Forms in the G-25 series, work papers, and other

the close of fiscal years involved, since one copy is
retained for 10 years by the Bureau of budget and fiscal
operationse.

of Appropriations attacheds Please return when appraisal
made,

The total volume of items LA and LB are approximately 1lL.S
cubic feets The per anmum eccumulation is insignificant,.
These items represent copies accumilating for the past 4O
years, the attached samples are one year collection.

Sample copies of Board Budget, Justifications and Estimatés

115-203

Four copies, including original, to be submitted to the National Archiyes

Cro 1975 O - 579-387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

« FPMR (41 CFR) 101-11 4



