
REQUES.T FOR. RECOReSPOSlTlON AUTHORITY 
(See Instructions on reverse) 

NCI 184 78 3
TO GENERAL SERVICES ADMINISTRATION, 

__ N_AT_IO_N_A_l_A_RC_"_IV_E_S _A_N_D _R_E_CO_R_D_S _S_ER_V_IC_E_, _W_AS_H_IN_G_TO_N_,_D_C_2_04_0_8 __ --1 DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT)	 10 MAR 1978 
Railroad Retirement Board	 NOTIFICATION TO AGENCY 

2.	 MAJOR SUBDIVISION 
In accordancewith the prnvisrons of 44 USC 3303a the disposal reo~B::....u::....r::....e.::...a:.:.u=__o.::...=..f---:;.S..:.:u.L.L.:::::...t.---=a:.:.l1:..:d.:......::S:....:E:!:..:r=_v:....:~=.;·c:....e"'--	 --1 quest. including amendments. IS approved except for Items that may 

3. MINOR SUBDIVISION	 be stamped "dlsposal not approved" or "wlthdrawn" In column 10 

Division of Mail Files and Records 
4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL EXT 

OllIeAlfred Meredith 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of :l... page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified. 
o A Request for immediate disposal. 

~ B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE	 E. TITLE 

9.7. 10.SAMPLE ORITEM	 NO ACTION TAKENJOB NO. 

1. Employee Work Measurement Record. 

Weekly Work Measurement Record, RRB Form G-387e or 
- equivalent, and Field Service Daily TC¢~Y. Record of Time 

Distrubution, RRB Form G-387f or equivalent, relating to 
RRB employees' work activities from both headquarters and 
field offices. Includes reject listing, original, and 
correction forms. 

a.	 Paper input forms: Destroy upon verification of 
magnetic tape. 

b.	 Magnetic Tape--master and security copies: Re-
lease for reuse after third update cycle. 

c.	 Paper output: Destroy when 2 months old or no 
longer needed for reference; whichever is sooner. 

2. Monthly Work Measurement Report 

Consolidation of the Weekly reports of employee's'
activities. 

a. Magnetic Tape--master
lease for reuse when 

and security 
one year old. 

copies: Re-

STANDARD FORM 115 
Revr sed April, 1975 
Prescribed by General Services 

AdministratIon 
FPMR (41 CFR) 101-11 4 ....... 



.~ 
PAGE OFJOB NO.•Request for Records Disposition Authority - Continuation I 

9.7. 8. DESCRIPTION OF ITEM 10.SAMPLE OR 
ITEM NO (WIth Inclusive Dates or Retention Periods) ACTION TAKENJOB NO

J 

b. Paper output: Destroy when 2 years ol~no longer
needed for reference, whichever is sooner. 

115-203 Four copies, Including original, to be lIubmltted to the National Archlvell STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
G '0 \'17,) () - 57~-1R7 FPMR (41 CFR) 101-11 4 


