REQUEST FOR RECOF«DSL DISPOSITION AUTHORITY
(See Instructions on reverse)

. RO gy

-

"LEAVE BLANK

TO GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

JOB NO

NC1-184-81-1

1. FROM (AGENCY OR ESTABLISHMENT)
U. S. Railroad Retirement Board

DATE RECEIVED
May 28, 1981

2. MAJOR SUBDIVISION
Bureau of Retirement Claims

3. MINOR SUBDIVISION

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT WL%’
7-6-31 \ o)
A’Lfred Meredith 312_ 585_4014 Date Archivst of the United StZten

NOTIFICATION TO AGENCY

In avcordance with the pravisions of 34 USC 33034 the disposal re
Guest. includirg ameadments 1s approved except for items that may
50 stamged “disposa: rct approved” or “withdrawn™ in cofumn 10

6. CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records;
that the records proposed for disposal in this Request of _3_ page(s) are not now needed for the business of

this agency or will not be needed after the retention periods specified.

[ ] A Request for immediate disposal.

B Request for disposal after a specified period of time or request for permanent

retention.

C. DATE D, _SIGNATUR

522151

P A

AGENCY REPRESENTATIVE E. TITLE

Director of Supply and Service

7. cmpnon OF ITEM
ITEM NO Atk usive Dates or Retention Periods)

9.
SAMPLE OR

10.
JOB NO ACTION TAKEN

1. Change of address sgource documents.

BRe

RRB forms G-607, G-607a, written address
correction requests from annuitants and brown
check mailing envelope with change of address

written on reverse side.

destroy.

per annum.,

(a.) Arranged chronologically, break file after
5 months, send to FARC, hold 4} years then

Accumulation is at least 36 cubic feet

LA

L

STANDARD FORM 115

Revised April, 1975

Prescribed by General Services
Administration

FPMR (41 CFR) 101-114



