REQUEST FOR RECORDS DISPOSITION AUTHORITY | '0P NUMEER

N1-220-97- &
To: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) DATE RECEIVED
WASHINGTON, DC 20408 o’l ‘/ (? - 77
1. FROM (Agency or establishment) - NOTIFICATION TO AGENCY

President’s Council on Physical Fitness and Sports

2. MAJOR SUBDIVISION

In accordance with the provisions of 44 U.S.C. 3303a,
the disposition request, including amendments, is
approved except for items that may be marked

3. MINOR SUBDIVISION

“disposition not approved” or “withdrawn” in column
10.

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE

Layne D. Owens (202) 272-2120

DATE ARCHIVIST OF THE UNJTED STATES
7-36-97 % éé/

6. AGENCY CERTIFICATION

U

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the records
proposed for disposal on the attached _é_ page(s) are not now needed for the business of this agency or will not be needed after the
retention periods specified; and that written concurrence from the General Accounting Office, under the provisions of Title 8 of the GAO

manual for Guidance of Federal Agencies,

D 1s not required, D 1s attache}gﬁ D has been requested.

DATE S|GNATURE AGENCY Rg
1/24/97 Z‘/

~FTLE

Executive Director

7. ltem 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION
No.

9. GRS OR SUPERSEDED | 10.ACTION TAKEN
JOB CITATION (NARA USE ONLY)

established in 1956 by Executive Order 10673 as the

extended through September 1997.

Council’s records.

President’s Council on Physical Fitness and Sports
The President’s Council on Physical Fitness and Sports was

President’s Council on Youth Fitness. Executive Orders
11074, 11398, 11562 and 12345 have changed its name and
expahded its role. It is now an independent presidential
advisory council reporting to the President and the Secretary
of Health and Human Services. The Council has been

See attached pages for the comprehensive schedule of the

115-109 PREVIOUS EDITION NOT USABLE
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STANDARD FORM SF 115 (REV. 3-91)
s Prescribed by NARA 36 CFR 1228




Council Meeting Records

Council meeting transcripts, including summary minutes,
maintained-by-the-Council, ~subcommittees and -special
advisors. Arranged by type of meeting, thereunder
chronologically. Volume on hand is approximately 2 cubic
feet. :

a. 1956-1996
PERMANENT. Transfer upon approval of schedule.
b. 1997 - forward

PERMANENT. Cut off annually. Transfer to the National
Archives and Records Administration in 5 year blocks
when newest record is 5 years old. (2001 transfers in
2007.)

Briefing Books

Agendas, submitted materials, and correspondence maintained
in chronological order. Volume on hand is approximately 1
cubic feet.

a. 1956-1996
PERMANENT. Transfer upon approval of schedule.
b. 1997 - forward

PERMANENT. Cut off annually. Transfer to the National
Archives and Records Administration in 5 year blocks
when newest record is 5 years old. (2001 transfers in
2007.)

Executive Director's Files

Incoming and outgoing correspondence, facsimiles, memoranda,
notes, and reports. Arranged by subject.

a. Records documenting programs, policies and signed
agreements of the Council. Volume on hand is
approximately 1 cubic feet.

PERMANENT. Review annually. Retire inactive records
to a closed file. Transfer closed files to the
National Archives and Records Administration in 5 year
blocks when the newest record is 5 years old (1987 -
1991 transfers in 1997).

b. Records retained for transitory informational wvalue
only.




TEMPORARY. Destroy when no longer needed.

4. Council Member Files

Correspondence, memoranda, and other recbrds documenting
participation and tenure on Council. Arranged
alphabetically by Council Member.

a. Records documenting programs and policies of the
Council. Volume on hand is approximately 1 cubic feet.

PERMANENT. Review annually. Retire inactive records
to a closed file. Transfer closed files to the
National Archives and Records Administration in 5 year
blocks when the newest record is 5 years old (1987 -
1991 transfers in 1997).

b. Records retained for transitory informational value
only.

TEMPORARY. Destroy when no longer needed.

5. Council Staff Files

Correspondence, memoranda, printed materials, forms, notes
and other records maintained by Council staff other than the
Executive Director.

a. Records documenting programs and policies of the
Council not listed elsewhere in the Council's records
schedule. Volume on hand is approximately 4 cubic
feet.

(1) 1956-1996
PERMANENT. Transfer upon approval of schedule.

(2) 1997 - forward
PERMANENT. Review annually. Retire inactive
records to a closed file. Transfer closed files
to the National Archives and Records
Administration in 5 year blocks when newest record
is 5 years old. (1997 - 2001 transfers in 2007.)

b. Records retained for transitory informational value
only.

TEMPORARY. Destroy when no longer needed.

6. Special Council Projects

a. Records documenting special programs and projects of




the Council not listed elsewhere in the Council's
records schedule. Volume on hand is approximately 3
cubic feet.

(1) 1956-1996
PERMANENT. Transfer upon approval of schedule.
(2) 1997 - forward

PERMANENT. Review annually. Retire inactive
records to a closed file. Transfer closed files
to the National Archives and Records
Administration in 5 year blocks when newest record
is 5 years old. (1997 - 2001 transfers in 2007.)

b. Working papers, drafts and records retained for
transitory informational value only.

TEMPORARY. Destroy when no longer needed. .

7. Publications

One copy each of newsletters, pamphlets, brochures, annual
reports, press releases, calendars, certificates, greeting
cards and any other item published by the Council. Two
copies of any poster published by the Council. Volume on
hand is approximately 4 cubic feet.

a. 1956-1996
PERMANENT. Transfer upon approval of schedule.

b. 1997 - forward "
A Copres ofmch poster upen

PERMANENT. GCut—off—annuatdy. Transfer,to the National pu
Archives and Records Administration din-5-—year blocks
when newegt vecord jg 8 yearg-old. (1997 - 2001

Ltransfers—ain-—2007) .

blication

Audiovisuals

eo tapes generated by or for the Council. Volume on
de_approximately 3 cubic feet.

(1) 1956-19
PERMANENT. Trans upon approval of schedule.
(2) 1997 - forward

PERMANENT. Review annually.
records to a closed file. Transfer to €




8.

Audiovisuals

a. Videotapes and motion picture films.

C.

Videotapes and motion picture films generated by or for the Council that substantially

document Council programs and projects. Volume on hand is approximately 3 cubic
feet.

(1) 1956-1996

PERMANENT. Transfer to NARA upon approval of schedule.

(2) 1997 - forward

PERMANENT. Review Annually. Retire original or earliest generation master
recording and one additional copy to a closed file. Transfer to the National
Archives and Records Administration in 5 year blocks when the newest record is
5 years old (1997-2001 transfers in 2007).

Unsolicited video recordings, audio recordings and films.

Unsolicited video recordings, audio recordings and films received by the Council or those
that do not substantially document Council programs and projects, or duplicate copies
not required for transfer with permanent copies as specified in 36 CFR 1228.184(c)&(d).

TEMPORARY. Destroy when no longer needed, not to exceed the life of the Council.
Radio Commercials and Public Service Announcements.
Originals, masters and duplicates of sound recordings (disc/tapes). Volume on hand is

approximately 1 cubic foot.
(1) 1956-1996

PERMANENT. Transfer to NARA upon approval of schedule.
(2) 1997-forward

(a) Sampling of radio commercials and PSAs that substantially document Council
programs and projects.

PERMANENT. Transfer to the National Archives and Records
Administration in 5 year blocks when the newest record is S years old (1997-
2001 transfers in 2007).

(b) Those not selected for transfer to NARA.

TEMPORARY. Destroy when no longer needed, not to exceed the life of the
Council.




d. Still Photographs of Council Members and Events.
Arranged chronologically. Volume on hand is approximately 1/2 cubic feet.

PERMANENT. Transfer to the National Archives and Records Administration upon
approval of schedule.

e. Audiotape Recordings.
Reel-to-reel tapes and audiocassettes generated by or for the Council that substantially
document Council programs and projects. Volume on hand is approximately %2 cubic

foot.
(1) 1956-1996

PERMANENT. Transfer to the National Archives and Records Administration
upon approval of schedule.

(2) 1997-forward

PERMANENT. Review annually. Retire original or earliest generation master
recording that exists and one additional copy [36 CFR 1228.184(c)]. Transfer to
NARA in 5 year blocks when newest record is S years old (1997-2001transfers in
2007). .

£ Slides.
Slides documenting Council programs and projects. Volume on hand is approximately
1/2 cubic feet.

PERMANENT. Transfer to the National Archives upon approval of schedule.

g Finding Aids for Video and Audio Recordings
(1) Finding aids and production documentation that pertain to permanent video and audio
recordings. This includes transcripts, review sheets, indexes, synopses, prepared
minutes, brochures, or content notes that identify and describe the permanent video
and audio recordings, along with contracts, production case files, and scripts that bear
on the origin, acquisition, release, and ownership of the permanent video and audio
recordings [36 CFR1228.184(e)].

PERMANENT. Transfer the National Archives and Records Administration with the
related permanent video and audio recordings to which they pertain.

(2) Finding aids and production documentation that pertain to video and audio recordings
not selected for transfer to the National Archives and Records Administration.

TEMPORARY. Destroy when related recordings are destroyed.

9. Radio Commercial Transcripts
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Textual transcripts of public service announcements generated by the Council. Volume on
hand is approximately 1/2 cubic feet.

PERMANENT. -Transferto the National Archives and Records Admiinistration with related
audio recordings.




National Archives and Records Administration in 5
year blocks when newest record is 5 years old
(1997 - 2001 transfers in 2007).

b. nsolicited videotapes received by the Council.
TEMRORARY. Destroy when no longer needed, not to
excedd the life of the Council.

c Records\of Radio Commercials. Arranged

cubic feet\

ansfer to the National Archives and
ration upon approval of schedule.

PERMANENT .
Records Admini

d. Still Photographs™Nof Council members and events.
Arranged chronologixgally. Volume on hand is
approximately % cubi& feet.

PERMANENT. Cut off anndally. Transfer to the National
Archives in 5 year blocks\when newest record is 5 years
old (1988 - 1991 transfers\in 1997).

e. Audiotape Recordings. Arrangsd chronologically.
Volume on hand is approximatelw ¥ cubic feet.

1 Archives and
of schedule.

PERMANENT. Transfer to the Natio
Records Administration upon approva

f. Slides. Documenting Council programs wnd projects.
Volume on hand is approximately % cubic\feet.

PERMANENT. Transfer to National Archives
of schedule.

on approval

9. Radio Commercial Transcripts
Textual transcripts of public service announcements
generated by the Council. Volume on hand is approximate
cubic feet.
PERMANENT. Transfer to the National Archives and Records
Administration upon approval of schedule.

10. Speeches

Text of remarks directly relating to the work of the Council
prepared by Council staff for presentation by executive
director or Council members. Volume on hand is
approximately ¥ cubic feet.

PERMANENT. Review annually. Retire inactive records to a
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closed file. Transfer closed files to the National Archives
and Records Administration in 5 year blocks when the newest
record is 5 years old (1987 - 1991 transfers in 1997).

11. Clipping Files

a. News clippings and magazine articles gathered by a
clipping service. Arranged chronologically.

TEMPORARY. Destroy when no longer needed, not to
exceed the life of the Council.

b. Articles by or about the Council to which the Council
contributed. Volume on hand is approximately ¥ cubic
feet.

PERMANENT. Review annually. Retire inactive records
to a closed file. Transfer closed files to the
National Archives and Records Administration in 5 year
blocks when the newest record is 5 years old (1987 -
1991 transfers in 1997).

Note: Records already appraised as disposable under the General
Records Schedule, as well as duplicate, unidentifiable, unrelated
and non-archival materials may be destroyed during archival
processing.






