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Armed Forces Retirement Home 

2 MAJOR SUBDIVISION 

3 MINOR SUBDIVISION amendments, IS approved except for Items that 
may be marked "disposmon not approved" or 
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202-722-3230 

Its records and that the 
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February 17, 2000 DAVID F LACY Chair/CEO 

7. 9. GRSOR 10. ACTION 

ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA 

NO. JOB CITATION USE 

attached sc edule applies to specifted reco s of the Armed Forces 
Retirement Home, including the United States Soldiers' and Airmen's Home and 
the United States Naval Home 

115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV 3-91) 
PREVIOUS EDITION NOT USABLE Prescribed by NARA 

36 CFR 1228 
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l.	 Resident's Individual Health Care Records Forms, reports, and other records relating to the 
medical, dental, and optical treatment of individual residents Included are x-rays and 
laboratory findings 

a	 Recordkeeping Copy 

(1)	 Records relating to deceased residents 

I	 Put in inactive files when death occurs Cut off inactive files at end ofFY Destroy 10 
years after cutoff 

(2)	 Records relating to discharged residents 

Put in inactive files when discharge occurs Cut off inactive files at end ofFY 
Destroy 10 years after cutoff 

b. Electronic Mail and Word Processing System Copies 

Electronic copies of records that are created on electronic mail and word processing 
systems and used solely to generate a recordkeeping copy of the records covered by 
the other items in this schedule Also included are electronic copies of records created 
on electronic mail and word processing systems that are maintained for updating, 
revision, or dissemination 

(1)	 Copies that have no further administrative value after the recordkeeping copy is made 
Included are copies maintained by individuals in personal files, personal electronic mail3 directories, or other personal directories on hard disk or network drives, and copies on 
shared network drives that are used only to produce the recordkeeping copy 

Delete within 180 days after the recordkeeping copy has been produced 

(2)	 Copies used for updating, revision, or dissemination that are maintained in addition to 
the recordkeeping copy 

Delete when updating, revision, or dissemination is completed 




