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,	 LEAVE BLANK (NARA use only) 
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

(See lnstrucuons on reverse) 
TO	 NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) DATE RECEIVED/ /

WASHINGTON, DC 20408 9/1/09
1	 FROM (Agency or establishment) NOTIFICATION TO AGENCY 

National Aeronautics and Space Adnurustranon (NASA) 
In accordance with the provisions of 44 

2	 MAJOR SUBDIVISION USC 3303a the disposmon request,
 
NASA Headquarters
 mcludmg amendments, ISapproved except 

3 MINOR SUBDIVISION	 for Items that may be marked "disposmon 
not approved" or "withdrawn" m column 10 

4	 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE 

Patti F Stockman, NASA Records Officer	 (202) 358-4787 

6	 AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for tills agency in matters pertammg to the disposinon of ItS records 
and that the records proposed for disposal on the attached 0 page(s) are not now needed for the busmess 
of this agency or will not be needed after the retentIon penods specified, and that wntten concurrence from 
the General Accountmg Office, under the provisions of Trtle 8 of the GAO Manual for GUIdance of Federal 
Agencies, Ixl ISnot required, 0 ISattached, or o has been requested 

J..D~ SIGNATURE OF AGENCY REPRESENTATIVE TITLE 

~ '3~{?tbj ~d~ NASA Records Officer, NASA Headquarters,CodeAO 

7 9 GRS OR 10 ACTION 
ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA 
NO JOB CITATION USE ONLY) 

There ISan AFS Item 3452 In the NASA Records Retention Schedules (NRRS)
 
for Suggestions In Schedule 3, but there ISno corresponding retention schedule
 
The GRS does not specifically address the suggestion process, but Indirectly
 
mentions suggestion as an award type In GRS 1-12 The GRS 1-12a(1) for
 
award-related suggestions of 2 years seemed appropnate for other employee
 
suggestions
 

Prop sed new schedule 

NRRS Employee Suggestions - General	 New Item 
3/405 

NOTE For Inputs Into, outputs from, and documentanon of Suggestion 
e-systems, see Schedule 2, the following Items as appropnate 15 A and 15 B 
(Inputs), 15 D, 15 E and 15 F (outputs), and 14 D 3 (documentation) 

Records of suggestions by employees or Visitors, regardless of format, for
 
Improvement of workplace or work operations Records Include the suggestion
 
and the related documentanon for suggestions admmistered through an
 
established action process of review and approval/disapproval by individual or
 
committee or through a less formal process of suggesnons/quesnons addressed In
 
real-time within a system or by an mdrvidual
 

Temporary Destroy or delete when 2 years old 
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