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MAJOR SUBDIVISION 
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3. MINOR SUBDIVISION 

DATf 11/t 
Gl don q( 

1 

DISPOSITION: 

copies: 

LEAVE BLANK 
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

(See Instructions on reverse) 
DATE RECEIVED To: 	 GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 30-1/
1. FROM (Agency or establishment) NOTIFICATION TO AGENCY 

In accordance with the provisions of 44 u.s.c. 3303a 2. the disposal request, including amendments. is approved 
except for items that may be marked "disposition not 
approved'' or ''withdrawn'' in column 10. If no records 
are proposed for disposal, the signature of the Archivist is 
not required. 

4. NAME OF PERSON WITH WHOM TO CONFER 	 5. TELEPHONE EXT. ARCHIVIST OF THE UNITED STATES 

Mr. G. P. Bridwell, Mgr. uttle Projects FTS 824-0718 

Ms. K. Loftis, MSFC Records Manager FTS 824-4531 


6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of page (s ) are not now needed for the business of this 
agency or wi11 not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: D is attached; or [!] is unnecessary. 

B. DATE D. TITLE 
NASA Records Officer 
NASA Headquarters, NTD-1 
Washin ton DC 20546 

7. 
ITEM 
NO. 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9. GRS OR 
SUPERSEDED 

JOB 
CITATION 

10. ACTION 
TAKEN 

(NARSUSE
ONLY)

1 R&D CORRESPONDENCE FILES - GENERAL hfl\1111 -r \lfTlV£. 11j'f ' 
Records in this series consists of copies of correspondence and 
docume ntation relating to the administrative managemffit and 
housekeeping operations of a laboratory or a program office. 
Files may include: action/suspense files; gffieral corresponden e; 
and, routine office actions and correspondence. 

Retire to the Federal Records Center 1 year after 
completion, cancellation, or tennination of the 
related program/project. Destroy whffi 5 years ol • 

Other D estroy when reference value 
ceases or whffi 5 years old, whichever is sooner. 

** NOTE: Wllffi approved this item will be sequffitially numbered 
llllder the UFI No.: 8000 and incorporated into the 
NASA Records Retffition Schedules (NHB 1441.lB). 
Until the NRRS is published and issued, authority for 
all disposition actions for this series of records wi 1 
be the NARA Job No. cited at the top of this SF 115. 

STANDARD FORM 115 (REV. 8-83) 
Prescribed by GSA 

FPMR (41 CFR) JOJ·Jl 4 

115-108 




