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1. Cover Files 

Cover folders on staff employees. Consists of 
memoranda, forms, cables, and instructions pertinent 
to action taken in providing subject of file with 
cover status. 

TH-1PORARY. Destroy 75 years after birth date of 
employee or 60 years after the date of the earliest 
document in folder. 
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LEAVE BLANK R RECORDS DISPOSITION AUTHORITY JOB NUMBER 

ES and RECORDS ADMINISTRATION (NIR) 

NOTIFICATION TO AGENCY 

In accordance with the prov1s1ons of 44 
U 5 C 3303a the d1spos1t1on reque t, 
including amendments, 1s except

3 MINOR SUBDIVISION for items that be
not approved" or m 10 

4 NAME OF PERSON WITH DATE 

6 AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency in matters pertaining to disposition of its records 
and that the records for dis l on the attached. page(s) are not now needed for the business 
of this or not be needed after the retention reriods sredfied; and that wntten concurrence from 
the General Office, under the provisions o Title 8 o the GAO Manual for Guidance of Federal 
Agencies,

CUI Q Q1s not req ired.; is attached.; or has been requested.. 

TITLE 

Director of Infonnation Management Ednnmd Cohen 

115-109 NSN 7540-00-834-4064 STANDARD FORM 115 (REVPREVIOUS EDITION NOT USABLE Prescribed
• 36 1228JAN 2 2 1998 (!  ,,bJ Ojt. 



   

 

 

   

 

 

 

  

 

 

 

Redactions have been made to this record control schedule pursuant to 5 U.S.C. 552(b)(3) 

with the corresponding statute 50 U.S.C. 403(g), Section 6 of the CIA Act of 1949 which 

protects from disclosure the “organization, functions, names, official titles” of the CIA 

and/or Exemption 6, personal privacy. You will need to submit a Freedom of Information 

Act (FOIA) request to the Office of the General Counsel for the withheld information. 

Information on how to file a FOIA may be found here: 

http://www.archives.gov/foia/ 

http://www.archives.gov/foia



