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OR METHOD 

COHUD!!:IUH!:tI· 

REQUEST FOR RECORDS DISPOSITION AUTHORITY !-EAVE Bl,ANK 
, (See Instructions on reverse)- JOB NO. 

NC 1-263-84-4 

TO GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES ANO RECORDS SERVICE, WASHINGTQN, DC 20408 DATE RECEIVED 
1. FROM {AGENCY OR ESTABLISHMENT) 11-10-83 

central Intelligence Agency 
NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 
In accord3nce with the provisions of 44 U.S.C. 3303a the disposal re·31-83 quest. including amendments, is approved eicept for items that may 

3. MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" in column 10. 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

9..d.:>JJ 19a��--J. � 
351-2853 /)uf(' 

-r 
,/ Archivi."-I ,�f1J11: Unit<'d State.,· I I

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
16that the records proposed for disposal in this Request of page(s) are not now needed for the business of 

this agency or will not b'e needed after the retention periods specified. 
D A Request for;limmediate disposal. 

� 8 Request for disposal after a specified period of time or request for permanent 
retention. :' 

C. DATE 

83 11 10 Records Mana ement Officer 
9.

7. 10.SAMPLE ORITEM NO. (With Inclusive.Dates or ACTION TAKEN 
_,,·· JOB NO. 

1. 

All PERMANENT it.ems in this schedule are a:r;ranged
chron�logically_ and will be offered to NARS in 5 year
bloc��-when national security considerations permit.

FOIA(b)3 - 50 USC 403g Section 6 of the CIA Act of 1949 

Security Records Files. 

a. Staff employees and staff agents. 

DESTROY 30 years after date of last action 
in file. 

NCl-263-7 
Item 5a (
Deviates 
GRS 18-23 

rom 

b. Staff-like employees and all other security files 
except those listed in Item la above and Items le 
through lr below. 

NEW 
Deviates 
GRS 18-23 

THIS DOCUMENT IS CLASSIFIED CONFIDENTIAL IN THE 
AGGREGATE - INDIVIDUAL PORTIONS ARE UNCLASSIFIED/

FOR OFFICIAL USE ONLY EXCEPT AS MARKED 

NOTICE 
INTELLIGE CE SOURCES 

INVOLVED 

STANDARD FOAM 115 
Revised April, 1975 

Prescribed by General Services 
Administration 

FPMR (41 CFR) 101-11.4 
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( 2) 

CCNr I1'EHH�f:i 

' , 
JOB NO.

Request for Records Disposition Authority-Continuation 

9. 
7. 8. DESCRIPTION OF ITEM 10.SAMPLE OR 

ITEM NO. (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO. 

lb. (1) Nonderogatory. 

DESTROY 20 years after date of last action in 
file. 

(2) Derogatory. 

DESTROY 30 years after date of last action in 
file. 

c. staff and staff-like applicants-never hired. NCl-263 79-1 
Item 5b{2) (CHANGE)
Deviat s from 

(1) Nonderogatory. GRS 18- 3a 

DESTROY 10 years after date of last action in 

file. 

( 2 ) Derogatory. 

DESTROY 15 years after date of last action in 

file. 

a. contractor's employees who had Top Secret or SCI Deviat s from 

access while working on Agency contracts. GRS 18 23a 

{1) Nonderogatory. NCl-263-79-1 
Item 5 (l}(a} 

DESTROY 15 years after date of last significant {NO Ch nge)
act ion in file. rtem5(6)(a)

(CHANG ) 

rier.ogatory. NCl-26 -79-1
"·· 

Item5{1)(b)
after date of last significant (No Ch nge} 

I tern 5 ( 6) ( b) 

{No Ch nge} 

115-203 Four copies, lncludlrig original, lo be submitted to the National Archives STANDARD FORM 115-A 

Revised July 1974 
Prescribed by General Services

cen1P I 15EH'fI1tt. Administration 
GPO : 197!> 0 - 579-387 FPMR (41 CFR) 101-11.4 
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JOB NO.Request far Reca�ds Disposition Authority- Continuation I 

7. 8. DESCRIPTION OF ITEM 
ITEM NO. {With Inclusive Dates or Retention Periods) 

1. e. contractor's employees who had Secret access while 
working on Agency contracts. 

(1) Nonderogatory. 

DESTROY 10 years after date of last action in 
file. 

(2) Derogatory. 

DESTROY 15 years after date of last action in 
file. 

f. Contractor's employees-never utilized. 

(1) Nonderogatory. 

DESTROY 5 years after date of last action in 
file. 

(2) Derogatory. 

DESTROY 10 years after date of last action in 
file. 

g. Alien or U.S. citizen contacts. 

(1) Nonderogatory. 

DESTROY 10 years after date of last action in 
file. 

( 2) Derogatory. 

DESTROY 15 years after date of last action in 
file. 

Four copies, including original, to be submitted to the National Archives 

PAGE OF 
3/16 

9. 
10.SAMPLE OR ACTION TAKENJOB NO. 

Deviat1 s from 
GRS 18 23a 

NCl-26 -79-1 
Item 5l>(3)(a)
(No Ch,mge) 
I tern 5 1 ( 6 ) (a) 
(CHANG,n 

NCl-26 �-79-1 
Item 5o(3)(b), 

Item 5 D{6) (b) 
(CHANG�) 

NEW 

GRS 18,-23a 

oeviat�s from 
GRS 18,..23a. 

NCl-263-79-1 
I tern 5b ( 4 ) ( a)
(No ctange) Deviates 
from GRS 18-23a 

NCl-2�3-79-1 
Item � b(4) (b) 
(CHANCE) Deviates 
from cRS 18-23a 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 

115-203 



 
 

 

 

  

 

  

 

  

 

 
 

 

  
 

 
 

  

 
 

  

 

cornIDfHfUM. 

JOB NO.
Request for Records Disposition Authority-Continuation I 

8. DESCRIPTION OF ITEM7. (With Inclusive Dates or Retention Periods)ITEM NO. 

1. h. JPRS or FBIS aliens (including independent
contractors) or u.s. citizens used exclusively 
on unclassified contracts. 

DESTROY 10 years after date of last action in file. 

i. Summer employees cleared at the Secret level. 

DESTROY 10 years after date of last action in file. 

j. Liaison personnel. 

DESTROY 3 years after date of last action in file. 

k. Exploratory investigative files. 

DESTROY l year after date of last action in file. 

1. covert security approvals, covert security
clearances, operational approvals, proprietary 
approvals, covert name checks, and security
reliability determinations. 

(1) Never used and unwitting that investigation 
was conducted. 

DESTROY l year after date of last action in 
file. 

(2) Never used but witting of Agency investigation. 

DESTROY 5 years after date of last action in 
file. 

(3) Used and national agency checks only conducted. 

DESTROY 10 years after date of last action in 
file. 

PAGE OF 

4/16 
9. 

10.SAMPLE OR ACTION TAKENJOB NO. 

NCl-263 79-1 
Item Sb 5) (CHANGE)
Deviate, from 
GRS 18-: 3a 

NEW 
Deviate: from 
GRS 18-� 3a 

NCl-263-77-9 
Item 5b(7) (CHANGE) 

NCl-263-79-1 
Item Sb{�) (CHANGE) 

NCl-263-179-1 
Item Sb(�) (CHANGE) 

STANDARD FORM 115-AFour copies, lncludlng original, 10 be submitted 1o the National Archives 
Revised July 1974 
Prescribed by Genera! Services 

Ce5N£P IOEWl?:EM, Administration 
FPMR (41 CFR) 101-11.4 

GPO: 1975- 0 - 5'19•38? 

115-203 



  

  

  

  

  

  
 

DESTROY 20 

s after date of last action 
file. 

"nformation. 

eeiuFI 8HU!FBl5 

JOB NO.Request for Records Disposition Authority- Continuation 

7, 8. DESCRIPTION OF ITEM 
ITEM NO. (With Inclusive Dates or Retention Periods) 

1. (4) Used and field investigation conducted. 

DESTROY 

file. 

15 years after date of last action in 

m. Post office boxes. 

DESTROYS years after date of last action in file. 

n. Covert sites. 

DESTROY 10 years following termination of the site. 

o. action on employees of other federal 

Co ressional committees, panels, etc. 

date of last action in file. 

p. Limited Facility Access Authorizations. 

( 1) 

in 

(2) Derogatory. 

DESTROY 10 years after date of last action in 

file. 

q. 

(1) If servi were not used and if files contain 

no derogator 

DESTROY 15 years af date of last action in 

file. 

9. 
10.SAMPLE OR 

ACTION TAKENJOB NO. 

NCl-263 79-1 

Item Sb(l0) 

(No Cha ge)

Item 20 (CHANGE) 

NCl-263 79-1 

Item Sb(ll) 

(NO Cha ge)

Item 20 (CHANGE) 

NCl-263 79-1 

Item 5b(12)

(No Cha ge) 

NCl-263 79-1 

Item Sb 13)(a)

(No Cha ge) 

NCl-263 79-1 

Item Sb 13)(b)

(CHANGE 

NCl-263 79-1 
Item Sb 14)

(No Cha ge) 

Four copies, lncludlrig orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 

Revised July 1974 
Prescribed by General Services

�QUIHHHT:Eftfl Administration 
GPO · 19'15 0 - 579-387 FPMR (41 CFR) 101-11.4 

115-203 
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JOB NO.
Request for Records Disposition Authority-Continuation 

7. 8. DESCRIPTION OF ITEM 
ITEM NO. (With Inclusive Dates or Retention Periods) 

lq. (2) If services were used or if file contains 
derogatory information. 

20 years after date of last action in 

r. Individuals f counterintelligence interest. 

DESTROY when in ·vidual is determined not to be of 
counterintelligen e interest. Review remaining
records 30 years a ter date of last action and 
DESTROY unless ther is a continuing interest. 
Subsequent DESTRUCTION at 15-year
intervals. 

s. Secrecy agreement files. Transferred from 
Items la-b, ld-1, and lo-r above when those files 
are destroyed. 

DESTROY 70 years after date of individual's 
earliest secrecy agreement. 

2. Securit 

DESTROY 90 days ter processing by SRD. 

3. Office of Security Ma 

a. Security Automated Na e Check Activity (SANCA). 

DELETE individual entrie when related case file 
is destroyed under Item 1 DESTROY irrelevant 
reference material when no onger needed 

b. Manual Index. 

DESTROY individual cards when rel tea case file 
is destroyed under Item 1 above. STROY irrelevant 
reference material when no longer 

Four copies, lncludlrig original, lo be submitted to the National Archives 

tl8UFI DDUT:h\1:i 

PAGE OF 

9. 
10.SAMPLE OR 

ACTION TAKENJOB NO. 

NCl-263-80-4 

Item 2 (No Change) 

NEW 

NCl-263-77-9 
Item 21 ( o Change) 

Cl-263-7 -9 
Item 19a (No Change) 

NCl-263-77-9 
Item 19b {No Change) 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 

115-203 
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@BUrHHm'H ftb 

JOB NO. PAGE OF
Request for Records Disposition Authority-Continuation 

7/16 
9. 

7. 8. DESCRIPTION OF ITEM 10.SAMPLE OR
ITEM NO. (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO. 

4. Name Check Report Files. NCl-263- 7-9 
Item 42 No Change)

ESTROY when 90 days old. 

A Panel Records Files. NCl-263- 9-1 
Item 6 ( o Change) 

years after cutoff. Cut off when no longer
reference. 

6. Security Anal s Records Files. NCl-263- 7-9 
Item 36 No Change)

DESTROY when no fu ther counterintelligence interest 
or when updated or s perseded. 

7. Security Case Logs. NCl-263- 7-9 
Item 35 No Change) 

a. Machine listing of securit to 
the Office of the Chief, Cl ranee Division. 

DESTROY when superseded. 

b. Charge-out log to control files cha ged to 
offices in Clearance Division. 

DESTROY when l year old. 

8. Security File Review Log. NCl-263- 7-9 
Item 34 No Change)

DESTROY when 6 months old. 

9. Security Duty Office Reporting Files. 7-9 
No Change)

DESTROY 5 years after cutoff. cut off at end of each 
calendar year. 

Four copies, Including orlglnal, t o  b e  submitted t o  the National Archives STANDARD FORM 115-A 

e:'01'P! !11:lH'fl his Revised July 1974 
115-203 

Prescribed by General Services 
Administration 

(;1•0: t'Cl-75 U - 5'i!)-387 FPMR (41 CFR) 101-11.4 

NW 33967 Docld:31327431 Page 8 
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arrangement 1 terminated. 

,I 

CONEIDENIIAL 

JOB NO. PAGE OFRequest for Reco·rds Disposition Authority-Continuation 

9. 
7. 8. DESCRIPTION OF ITEM 10.SAMPLE OR 

ITEM NO. (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO. 

10. Duty Office Operational and Instruction Files. NCl-263- 7-9 
Item 52 (No Change) 

a. Copies of survey reports, guard post instructions, 
and duty officer rosters. 

De troy when superseded, obsolete, or no longer 
nee d. 

b. Record c ies of requests for telephone backstopping. 

DESTROY 3 after cutoff. Cut off when backstop 

ll. security support Files. NCl-236- 7-9 
Item 2 ( o Change) 

DESTROY 3 years after cuto f. Cut off at termination 
of project. 

12. Reference Card Index. 

a. Index and inventory cards. NCl-263- 7-9 
Item 24a (No Change) 

DESTROY when superseded, obsolete, or o longer
needed. 

b. Letter drop card index. NCl-263-77-9 
Item 24 (CHANGE)

DESTROY when superseded, obsolete, or no longer
needed. 

13. Operational Reference Index. 

Chronological log books containing brief topical NEW 
descriptions of operational activities. 

DESTROY when 5 years old or no longer needed, 
whichever is sooner. 

115-203 Four copies, includlrig original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
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eettfl Ir>!!!H'fHl:t. 

JOB NO.Request for Records Disposition Authority- Continuation 

7. 8. DESCRIPTION OF ITEM 
ITEM NO. (With Inclusive Dates or Retention Periods) 

14. Center Pro·ect Files. 

PERMANENT. to present. 23 cubic feet. 

Annual growth rate 1 cubic foot. 

15. Accredited SCI Facilities Files. 

DESTROY 7 years after cutoff. cut off when facility 

is deactivated. 

16. Special Access Files (4C). 

DELETE from system when 75 years old. DESTROY machine 

listings when superseded. 

17. Security Violations Index Files. 

DESTROY 2 years after cutoff. Cut off at end of each 

calendar year. 

18. Guard Personnel (Soft). 

DESTROY when officer from duty. Screen 
and transfer any approp ·ate materials for filing in 
security records (Item lb bove) and DESTROY remainder. 

19. case Control cards. 

DESTROY 4 months after cutoff. Cut off when case is 
closed. 

20. Case Processing nd Evaluation Re orts s stem Files 
(CAPER). 

DELETE records from sy em 2 months after last 

processing action. 

PAGE OF 

9/16 

9. 
10-SAMPLE OR 

JOB NO. ACTION TAKEN 

NCl-263- 7-9 

Item 3 ( o Change) 

NCl-263- 7-9 
Item 38 No Change)
Deviates from 
GRS 18-1 

NCl-263- 7-9 
Items 14 & 26 

(CHANGE) Deviates 

from GRS 18-24 

NCl-263- 7-9 

Item 29 (CHANGE) 

NCl-263- 7-9 

Item 8 ( o Change) 

NCl-263-77-9 

Item 28 (No Change) 
Items 25 & 30 
(CHANGE) 

NCl-263 79-1 
Item 24 (No Change) 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 

Revised July 1974 
Prescribed by General Services 

'ei9HPis:emrH.E Administration 
FPMR (41 CFR) 101-114 

NW 33967 Docld:31327431 Page 10 



  
 
 

  
 

 

Pol gra 

23. 

eeUP:ED�UTiltb 

JOB NO. PAGE OF
Request for RecO'rds Disposition Authority-Continuation 

10/16 

1. 8. DESCRIPTION OF ITEM 
9. 

10,SAMPLE OR 
ITEM NO. (With Inclusive Oates or Retention Periods) ACTION TAKENJOB NO. 

21. Case Processing and Evaluation Reports System (CAPER) NCl-263- 9-1 

Monthly Statistical Re ort Files. Item 15 (No Change) 

1 year after report is compiled. 

22. Central NCl-263 77-9 
Item 12 (No Change) 

DELETE indi idual entries from machine record upon 
separation o the badge holder. 

a. Documents concerni installation of the security 
Access Control Syste (SACS) and evaluations of 
earlier proposed badg machine systems. 

PERMANENT. 1969 feet. Annual 
growth less than 

b. Correspondence, reports, and booklets on the 
Security Access Control System. 

DESTROY 5 years after cutoff. Cut off at end of 
each calendar year. 

24. Interview Files. 

DESTROY security interest in individual has 
terminated an any training need for file has been 
completed. Re ·ew remaining records 10 years after 
date of last act on and DESTROY unless there is 
continuing interes or training need. subsequent 
review and DESTRUCT N at 1-year intervals. 

25. h Interview Card 

DESTROY when no longer neede 

NCl-263 77-9 
Item 82 (No Change) 

NEW 

NCl-263 80-4 
Item 1 No Change) 

NCl-263 80-4 
Item 3 No Change) 

115-203 Four copies, lncludlrig orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 

Revised July 1974 
Prescribed by General Services 

Administration90Hl? iD !JHTJ: ltl5 
Cl'O: 1�'75 0 - 5,7f.1•387 FPMR (41 CFR) 101-lt.4 



 

 

Files. 

eeHP !El) BH'iU,fs: 

JOB NO. PAGE OFRequest for Reco·rds Disposition Authority-Continuation 11/16 

8. DESCRIPTION OF ITEM 
{With Inclusive Dates or Retention Periods) 

Polygraph Interview Log. 

DESTROY 1 year after cutoff. Cut off at end of each 
calendar year. 

27. Lea� Data Base Files. 

PERMANE T. 1952 to present. 25 cubic feet. Annual 
growth le s than 1 cubic foot. 

28. 

DESTROY 5 years af er cutoff. Cut off when information 
or word processing s stem discontinued. 

29. Computer Security Research iles. 

PERMANENT. 1976 to present. cubic feet. Annual 
growth rate less than 1 cubic f ot. 

30. Technical Projects Files. 

DESTROY 10 years after cutoff. Cut off\� en project
terminates. 

31. Technical Finds Files. 

PERMANENT. 1960 to present. 6 cubic feet. Annual 
growth rate less than 1 cubic foot. 

32. Receiver Program Files. 

DESTROY 10 years after cutoff. cut off when no longer
needed on a current basis. 

Four copies, lncludlrig original, to be submitted to the National Archives 

CONE ID!!!HTL':tl'!s 

Ci 1•0 : 1(175 o - 57!J-:JS1 

9. 
10.SAMPLE OR 

ACTION TAKENJOB NO. 

NCl-263 77-9 
Item 11 (No Change) 

NCl-263 77-9 
Item 40 (No Change) 

NCl-263 77-9 
Item 37 (No Change), 

g
NCl-263 77-.Jir'fr 
Item 54 (No Change) 

NCl-263 77-9 
Item 4 No Change) 

NCl-263 77-9 
Item 72 (No Change) 

NCl-263 77-9\
Item 73 (No Change) 

\'-

"· 

"\ 
STANDARD FORM 115-A 

Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 

115-203 



  

 

  

  
 

  

 

34. 

ii 35. 

eeHP ?l'Hm 'flftb 

PAGE OFJOB NO.Request for Reco'rds Disposition Authority-Continuation 
12/16 

9• 
8. DESCRIPTION OF ITEM 10.SAMPLE OR 

(With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO. 

Building Admittance Passes Files. NCl-263 77-9 

Item 44 (No Change) 

GRS 18- 8 

Admission Form. 

DESTROY 5 years and 3 months after cutoff. 

off at end of each quarter. 

b. Spe,ial meetings correspondence. 

5 years after cutoff. Cut off at end of 

ndar year. 

Build in Admittanc NCl-263 77-9 
Item 45 (No Change) 

DESTROY 5 years after utoff. Cut off at end of each 

calendar year. 

Visitor-No-Escort Record File NCl-263 77-9 

Item 43 (No Change)

GRS 18- 8 

a. Record copy of machine record rd listings and 
other reports on each Visitor-No scort badge

holder. 

DESTROY 5 years after cutoff. Cut of at end of 

each calendar year. 

b. Record copy of application forms for 
Visitor-No-Escort badge. 

DESTROY 5 years after cutoff. Cut off at end of 
each calendar year. 

c. Visitor-No Escort Badge files. 

DESTROY when 1 year old. 

115-203 Four copies, includlrig orlglnal, to be submitted 10 the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services

eeun emn Htfl Administration 
FPMR (41 CFR) 101-11.4 



36. Foreign 

\ 

37. 

38. 

40. 

E!8Hfft,f!!MT:Utb 

JOB NO. PAGE OFRequest for Reco'rds Disposition Authority- Continuation 
13/16 

9.7. 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO. (With Inclusive Oates or Retention Periods) ACTION TAKENJOB NO. 

Visitor Log. NCl-263- 7-9 
Item 46 (No Change) 

when 1 year old. 

hand Negatives Files. NCl-263-77-9 
Item 47 (No Change) 

DESTROY years after cutoff. Cut off when employee
is separat'. a. 

weapons Log. NCl-263 77-9 
Item 33 (No Change)

DESTROY 2 years aft r cutoff. cut off at end of each 
calendar year. 

39. Safe Combination Files. NCl-263 77-9 
Item 50 (No Change)

DESTROY when combination is cH nged or upon disposal of GRS 18-
safe, whichever is sooner. 

Domestic Investigation Files. NCl-263 77-9 
Item 70 (CHANGE)

DESTROY 5 years after cutoff. Cut off at end of each 
calendar year. 

41. Domestic Su ort Files. 

DESTROY 2 year after cutoff. Cut off at end of each 
calendar year. 

42. Domestic Installation 

DESTROY 3 years after Cut off when facility
closes or material is er needed on a current 
basis. 

Four copies, lncludirig original, to be submitted to the National Archives 

GGWFJ!BBHTI�!J 
(il 10: 1075 0 - 5'i!l•387 

NCl-263 77-9 
Item 65 (No Change) 

NCl-263 77-9 
Item 66 (No Change)
GRS 18- 0 

STANDARD FORM 115-A 

Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 

115-203 
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46. 

48. 

CONE± OEEUHr!i 

JOB NO. PAGE OFRequest for Reco'rds Disposition Authority- Continuation 14/16 

7. 8. DESCRIPTION OF ITEM 
ITEM NO. (With Inclusive Dates or Retention Periods) 

43. Files. 

DESTROY 1 onth after cutoff. Cut off when case is 
completed. 

44. Domestic Field Fin ncial Records Files. 

DESTROY 10 years and months after cutoff. Cut off 
at end of each fiscal y ar. 

45. Safesite Inspection Report Files. (C) 

DESTROY 10 years after cutoff. Cut off when facility
is terminated or material is no longer needed on a 
current basis. 

9. 
10.SAMPLE OR 

ACTION TAKENJOB NO. 

NCl-263- 7-9 
Item 67 No Change) 

NCl-263- 7-9 
Item 68 No Change) 

NCl-263- 7-9 
Item 64 No Change)
Deviates from 
GRS 18-1 

Foreign Su NCl-263- 7-9 
Item 62 No Change)

DESTROY 2 years af r cutoff. Cut off at end of each 
calendar year. 

4 7. Foreign Installation Files. NCl-263- 7-9 
Item 63 No Change) 

DESTROY 10 years after cutoff. Cut off when facility Deviates from 
closes or material is no longer needed on a current GRS 18-1 
basis. 

Cr pton True Name Index. NCl-263- 7-9 
Item 22 No Change)

DESTROY when employee res·gns or terminates. 

4 9. Facility Access Roster Files. 

DESTROY upon receipt of periodic update listing. 

NEW 

115-203 Four copies, lncludlrig orlglnal, to be submitted to the National Archives 

(il'O: EJ75 O - 5n-387 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
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Control 

LONE Iflf!H'fiil,Js 

JOB NO.Request for Records Disposition Authority- Continuation 

7. 8. DESCRIPTION OF ITEM 
ITEM NO. (With Inclusive Dates or Retention Periods) 

so. Contractor Installation Files. 

DESTROY 10 years after cutoff. Cut off when contract 
terminates or material is no longer needed on current 
basis. 

51. Contractor Support Files. 

DESTROY 2 years after cutoff. Cut off when no longer 
needed. 

52. Records Files. 

when 6 months old. 

53. Legislation a d  Executive Order Correspondence Files. 

DESTROY upon ena tment of the law or implementation
of the executive o der or when no longer needed, 
whichever is sooner. 

54. crank Mail/Threats Files. 

a. unsolicited nonthreatening orrespondence and 
packages. 

DESTROY when 1 year old or when o longer
needed, whichever is sooner. 

b. Threats orally or in writing against official 
personnel or installations. 

DESTROY when 15 years old. 

PAGE OF 

15/16 

9. 
10,SAMPLE OR 

ACTION TAKENJOB NO. 

NEW 

NEW 

NCl-263- 7-9 
Item 18e (No Change) 

NCl-263- 7-9 
Item 56 (No Change) 

NCl-263- 9-1 
Item 30 (No Change) 

NEW 

115-203 Four copies, includlrig original, to be submitted to the National Archives STANDARD FORM 115-A 

Revised July 1974 
Prescribed by General Services

CONF IDEffHfie Administration 
FPMR (41 CFR) 101-11.4 



59. 

COMEIDEthIRt 

JOB NO. PAGE OF
Request for Records Disposition Authority- Continuation I 
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9. 
7. 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO. 

55� OPERATION MHBOUND NCI-263 77-9 
Item 81 {No Change) 

Permanent. 1 January 1961 to 30 June 1976. 

4 cu. Ft. 

56. Liaison Index. NCl-263 77-9 
Item 27 (CANCEL) 

DISCONTINUED. File destroyed. 

57. Retired Case File Controls. NCl-263 77-9 
Item 39 {CANCEL) 

DISCONTINUED. File destroyed. 

58. Release of Information File. NCl-263 77-9 
Item 41 {CANCEL) 

DISCONTINUED. File destroyed. 

Collateral Clerk File. NCl-263i-77-9 
Item 51 {CANCEL) 

DISCONTINUED. File destroyed. 

Four copies. lncludlrig orlglnal, to be submitted lo the National Archives STANDARD FORM 115-A 

Revised July 1974
@6HF! 'PJ!!lH'f Hr!:l Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 

115-203 



     
     

  
   

   
      

 
 

  
 

Redactions have been made to this record control schedule pursuant to 5 U.S.C. 552(b)(3) with 
the corresponding statute 50 USC § 3507 (Previously 50 U.S.C. § 403g, Section 6 of the Central 
Intelligence Agency Act of 1949), which protects from disclosure the “organization, functions, 
names, official titles” of the CIA and/or Exemption 6, personal privacy. You will need to submit 
a Freedom of Information Act (FOIA) request to the Office of the General Counsel for the 
withheld information. Information on how to file a FOIA may be found here: 

http://www.archives.gov/foia/ 

http://www.archives.gov/foia/



