
COWllililH'l'Utfl 

•'---· ,1.1i·-01SPOSITION t!.UTHORITY 
(See Instructions on reverse)

TO: GENERAL SERVICES ADMINISTRATION, 

LEAVE BU.SK 

NCI -263-84-13 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHJNGIQN, DC 20408 DATE RECEIVED 
-----• 

1. FROM (AGENCY OR ESTABLISHMENT) 

Central Intelligence Agency
2. MAJOR SUBDIVISION 

10-84
3. MINOR SUBDIVISION 

4. NAME OF PERSON WITH WHOM TO CONFER 

- I 
S. CERTIFIC.A.TE OF AGENCY REPfiiESENTATIVE: 

5. TEL EXT. 

351-2853

6-07-84

NOTIFICATlON TO AGENCY 

Ii! .-h:-�ord::rnce Nitr! tr:e r,r:=;·. is:.::·:s 0� .:� .,_S.C 33l·3..� ��� jis)JsaJ re­
QUest. rnc!uding arnerdments. 1s a�srr:,,ec �1.:e:::: •.:· 1:e--;-;s !r,?.t may 
be stamped "disposoi �ot approved·· oc '"1,,:,cr21,� · • co ur.i" 10. 

I hereby certify that l am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in th is Request of 16 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

[x] B Request for disposal after a specified period of time or request for permanent 

C. DATE LE 

84/05/09 ency Records Management Officer 

7. 

ITEM NO. 

1. 

8. DESCRIPTION OF ITEM 
(With Inclusive Dales or Reten1ion Periods) 

All PERMANENT items in this schedule are arranged 
/chronologically and will be offered to NARS in 5 year 
blocks when national security considerations permit. 

FOIA(b)3 - 50 USC 403g Section 6 of the CIA Act of 1949 

History Files. 

a. Record copy. 

PERMANENT. 20 cubic feet. 

b. Extra copies of published histories maintained for
reference.

DESTROY when no longer needed for reference.

THIS DOCUMENT IS CLASSIFIED CONFIDENTIAL IN THE 

AGGREGATE - INDIVIDUAL PORTIONS ARE UNCLASSIFIED/ 
FOR OFFICIAL USE ONLY EXCEPT AS MARKED 

1 is-101 ye.de-(/ c:z. ra if"&

DECL OADR BY SIGNER @OHFfDflHlfllziE. 

9. 
SAMPLE OR 

JOB NO. 

10. 

ACTION TAKEN 

NCl-263-7 -3 

Item 39 ( o Change) 

Deviates rom 
GRS 16-13 

NEW 

WARNIN NOTICE 

INTELLIGE CE SOURCES 
OR METHOD INVOLVED 

STANDARD FORM 115 
Revised Ap,i I, 1975 
Prescribed by General Services 

Administra1ion 
FPMR (41 CFR) 101-11.4 



@8UF!J!l!3H!'thrs 

Request for Records Disposition Authority- Continuation 

7. 

ITEM NO. 

2. 

3. 

4. 

115-203 

c. 

d. 

( 1) 

8. DESCRIPTION OF ITEM 
{With Inclusive Dates or Retention Periods) 

historical reports. 

o longer needed for reference.

ical bibliographic documentary listings, 
1 and research guides to historical 
and authorities, records of interviews 

personnel, correspondence with Agency 
, and other historical sources. 

to present. 60 cubic feet. 

cubic feet. 

(2) Card index

above.

in Item ld ( 1) 

PERMANENT. 30 cubic feet. 

ct Records Files (OGC). 

PERMANENT. 946 to present. 609 cubic feet. 
Annual growth 100 cubic feet. 

Im ersonal 

PERMANENT. 1946 
Annual growth 20 

101 cubic feet. 

PERMANENT. 1948-1975� 1980 to present. 3 cubic feet. 
Annual growth less than 1 cu ic foot. 

Four copies, lncludlrig original, to be submitted to the National Archives 

881�F iSi!IHIHAls 

GPO: 1075 O - 579-387 

NCl-263-77-3 

Item 41 (No Change) 

NEW 
Deviates from 
GRS 16-1 c 

NCl-263- 6-7 

Item la (No Change) 

NCl-263-76-7 
Item lb (No Change) 

NCl-263 76-7 
Item 3 ( o Change) 

STANDARD FORM 115-A 

Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



eeHl'!P>!lHHAtl 

Request for Records Disposition Authority- Continuation 

7. 

ITEM NO. 

5. 

6. 

7. 

8. 

9. 

115-203 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

{OGC). 

1951 to present. 215 cubic feet. 
h 4 cubic feet. 

Le islation 

PERMANENT. 1946 present. 4 cubic feet. Annual 
growth 1 cubic foot. 

Con ressional Committees 

PERMANENT. 1949 
Annual growth 30 

cubic feet. 

Publications Review Board Files (PAO). 

a. Minutes and official memoranda.

PERMANENT. 1976 to present. 28 cubic feet. 
Annual growth 9 cubic feet. 

b. PRB Reference enter documentation including
manuscripts sub "tted for review.

PERMANENT. 

Annual growth 23 
69 cubic feet. 

c. Bibliographic computer file.

PERMANENT. 1980 to present. Less than 1 disk 
pack. Annual growth less than l disk pack. 

Documents Files. 

PERMANENT. 1973 
Annual growth 

ct Committee on Intelli ence 

55 cubic feet. 

rlglnal. to be submitted to the National Archives 

@8HP i8BH'P ii.ls 
Gl'O: l975 O - Si!J .. 387 

3/16 

NCl-263-76-7 

!Item 13 (No Change)

NCl-263- 6-6 
Item lb No Change) 

NCl-263- 6-6 
Item la No Change) . 

NEW 

NCl-263- 9-4 
Item 1 ( o Change} 

NEW 

NCl-263- 6-6 
Item 17 No Change) 

STANDARD FORM 115-A 

Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



-==-- -�""" .. -����-�-�--�!l!l!!l!!!!!ljll _______ llll!!l ....... -l!ll! . . .• _ ... 1111!.----------------------------

eotu !EIEH'flll I. 

Request for Records Disposition Authority- Continuation JOB NO. 

7. 

ITEM NO. 

10. 

11. 

12. 

13. 

14. 

115-203 

8. DESCRIPTION OF ITEM 
(Wilh Inclusive Dales or Retention Periods) 

Material Held b Select 

PERMANENT. 64 cubic feet. 

Activities. 

a. DDCI.

1953 to present. 40 cubic feet. 
g owth 5 cubic feet. 

b. All others.

DESTROY when 
whichever is 

old or no longer needed, 

Duplicate Copies of Information Relating to Military 
Personnel Assigned to the Intelligence Community Staff. 

DESTROY 2 years after tour of duty is completed. 

Authorizations For Travel Files (ICS). 

DESTROY when 2 years old or superseded, whichever 
is sooner. 

Private Files. 

DESTROY records never used attorneys 
1 year after clearance is ancelled. DESTROY records 
of cleared and used attorne s when deceased or when 
services 
earlier. 

rest, whichever is 

Four copies, lncludhig original, to be submitted to the National Archives 

eOHP!BE!H'ffldJ 
GPO: 1975 0 - 579-387 

I •

PAGE OF 

4/16 

9. 
10. SAMPLE OR 

JOB NO. ACTION TAKEN 

NCl-263- 0-1 

Item 1 ( o Change) 

NEW 

GRS 23-2 

NEW 

NEW 

NCl-263- 6-7 
Item 2a (No Change) 

STANDARD FORM 115-A 

Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



----�-----------------_, ________ .....,.. _______ .. ·-· -
-- -- .

r 
Request for Records Disposition Authority-Continuation 

IT 
8. DESCRIPTION OF ITEM 

(With Inclusive Dales or Retention Periods) 

Legal Opinions and Review of Contracts, Maintained 
Separately from other Legal Subject Records Files 
(Item 2 above) OGC . 

1946 to present. 25 cubic feet. 
1 growth 8 cubic feet. 

9. 
SAMPLE OR 

JOB NO 

5/16 

10_ 

AC71C"-i T;.i(E'i 

NCl-263-76-7 
I Item la (No Change) 

16. 
1�=.;;.......;;;..;;;.;;;�----'--';..;;..;;;�

NCl-263- 6-7 

17. 

18. 

115-203 

old. 

a. Record copies
legislation, corres ndence with Congressional
offices, etc.

PERMANENT. 1959 to pres nt. 20 cubic feet.
Annual growth 2 cubic fee

b. All other records.

DESTROY 5 years after cutoff.
of each calendar year or when
whichever is sooner.

Intelli ence Publications Files. 

a. Intelligence production files.

(1) Production Case Files.

off at end 

PERMANENT. Prior to offer to NARS, consolidate
with Item 16a(2) below to assure complete record
set. 1950 to present. 225 cubic feet. Annual
growth 27 cubic feet.

Four copies, Including orlglnal, to be submitted to the National Archives 

98UFi8ii.lHlf i1til 

Item 12 No Change) 

NCl-263- 6-6 
Item 11 No Change) 

NCl-263- 6-8 
) 
e) 
6-4

em 3a No Change)
NC -263- 7-11

No Change)

STANDARD FORM 115-A 

Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



•r ______________________ @_8_N_F_I_"_!!l_l_l'!'_I_�----- - - - -- - ...

Request for Records Disposition Authority- Continuation 

7. 

ITEM NO. 

18a. 

19. 

115-203 

8. DESCRIPTION OF ITEM 
[With Inclusive Dates or Retention Periods) 

(2) Record opy of finished intelligence
publicat ns, papers, or videotapes.

PERMANENT. 950 to present. 158 cubic feet. 
Annual growtH 9 cubic feet. 

(3) Supplemental Distribution copies.

DESTROY 6 years after publication. 

b. Masters file for publications.

DESTROY 6 months after cutoff. Cut off at end 
of each month. 

c. Project status log.

DESTROY 1 year after cutoff. Cut off at end 
of each calendar year. 

d. Dissemination files on materials released to foreign
governments.

PERMANENT. 1950 to present. 24 cubic feet. 
Annual growth 2.5 cubic feet. 

e. Processing media.

Reuse magnetic cards, tapes, and disks when 
project is completed. 

Strate ic 

a. Strategic Warnin Staff monthly reports and other
special intelligen e reports.

PERMANENT. 5 cubic feet. 
Annual growth 1 cubic 

Four copies, lncludlrig original, to be submitted to the National Archives 

.;QNi'iliiilHIJ?iA& 
GPO; Jg75 () - S"/'D-38? 

9. 

SAMPLE OR 
JOB NO 

6 16 

10. 

:..en-::'-. 7 A.-CE'i 

NCl-263-77-5 
Item 19 (No Change) 

NCl-263- 6-8 
Item 2e CHANGE) 

NEW 

NCl-263- 7-11 
Item 2d CHANGE) 

NEW 

NEW 

NCl-263- 7-8 
Item 41a (No Change) 

STANDARD FORM 115-A 

Revised July 197 4 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



------------------- ----· 

E!9Ul? i8iHi!l'iA:ls 

Request for Records Disposition Authority-Continuation JOB NO 

7. 

ITEM NO. 

19. 

20. 

21. 

115-203

8. DESCRIPTION OF ITEM 
(Wi1h Inclusive Dales or Retention Periods) 

Indications and warnings reports. 

PERMANENT. 1962 to present. 17 cubic feet. 

Annual growth 2 cubic feet. 

ence Collection Files. 

a. methods, sources, responsibilities, 

agreemen s, and requirements involved in the 

collectio of intelligence. 

PERMANENT. 950 to present. 16 cubic feet. 

Annual growth cubic feet. 

b. Record copies quirements and associated 

documentation prepa ed by Agency components and 

and levied on the va ·ous collectors throughout 

the Intelligence Cornmu ity. 

DESTROY 1 year 

requirement is closed. 

Bud et Formulation Files (C 

a. Budget Call files.

Cut off 1 year after 

PERMANENT. 1949 to present. 7 cubic 

Annual growth less than 1 cubic foot. 

b. Office budget submissions files.

PERMANENT. 1949 to present. 30 cubic feet. 

Annual growth 2 cubic feet. 

c. Program Plan with Comptroller•s recommendations

files.

PERMANENT. 1949 to present. 10 cubic feet. 

Annual growth 1 cubic foot. 

Four copies, lncludirig orlginal, to be submitted to the National Archives 

E!9UP i8BH!l' U,fs 
CPO� 1975 O - 579-387 

PAGE OF 

7/16 

9. 

SAMPLE OR 10. 

JOB NO ACTION TAKEN 

NCl-263- 7-8

Item 41b (No Change)

NCl-263- 7-5

Item 18 No Change)

NCl-263- 7-5

Item 20 (No Change)

NCl-263-77-5 

Items 6 

(No Cha 

GRS 5-1 

& 7a 

e) 

NCl-263 77-5 

Items 6 & 7b 

(No Cha ge) 

GRS 5-2 

77-5

(No Change)

STANDARD FORM 115-A 

Revised July 197 4 
Prescribed by General Services 

Administration 
FPMR (41 CFR} 101-11.4 



�-- ----------------�----------------------

eONP!Dt!HT!�tJ 

Request for Records Disposition Authority-Continuation : JOB NO. 

7. B. DESCRIPTION OF ITEM 
ITEM NO (With Inclusive Dates or Retention Periods) 

21. Budget presentation to the Intelligence Community

115-203 

g. 

Staff and Office of Management and Budget files.

PERMANENT. 1949 to present. 10 cubic feet.
Annual growth 1 cubic foot.

1949 to present. 10 cubic feet. 
rowth 1 cubic foot. 

PERMANENT. 1 49 to present. 10 cubic feet. 
Annual growth 

PERMANENT. 1949 to p 
Annual growth 2 cubic 

4 cubic feet. 

h. Financial
Congress.

PERMANENT. 1949 to present.
Annual growth 1 cubic foot.

i. Financial guidance issued by

PERMANENT. 1949 to present. 6 cubic
Annual growth less than 1 cubic foot.

j. Agency apportionment authorization from 0MB

PERMANENT. 1949 to present. 7 cubic feet.
Annual growth less than 1 cubic foot.

Fou, copies, lncludlrig original, to be submitted lo the Nalional Archives 

@8Uil? i81!1Ull' iAls 

CPO : 1975 0 - 579•387 

PAGE QF 
8/16 

9. 

SAMPLE OR 10. 
JOB NO. ACTION TAKEN 

NCl-263- 7-5 
Items 6d 7c, & 21 
(No Chan e) 
GRS 5-2a 

NCl-263- 7-5 
Item 7d (No Change) 
GRS 5-2a 

NCl-263- 7-5 
Items 7g & 2a(l)&(2) 
{No Chan e) 
GRS 5-2a 

NCl-263-77-5 
Items 7 
(No Cha 
GRS 5-1 

& f 
e) 

NCl-263 77-5 
Item 6e (No Change) 
GRS 5-1 

NCl-263 77-5 
Item 6£ {No Change) 
GRS 5-1 

NCl-263 77-5 
Item 7h (No Change) 
GRS 5-1 

STANDARD FORM 115-A 

Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



Request for Records Disposition Authority-Continuation 
.OB NG PAGE OF 

9/16 

7. 
ITEM NO. 

21. 

115-203 

B. DESCRIPTION OF ITEM 
[With Inclusive Oates or Retention Periods) 

Apportionment Status of Funds monthly report to 0MB. 

9. 

SAMPLE OR J 10-
JOB NO i ACTION TAKEN 

NCl-263-�7-5
Item 7i 1(No Change)

Year-end report. GRS 5-Sa 

( 2) 

DESTROY 5 years after cutoff. Cut off at end 
fiscal year. 

reports. 

3 years after cutoff. Cut off at end 
fiscal year. 

GRS 5-5b 

1. Comptrollers mo tbly budget execution meetings files. NCl-263- 7-5

PERMANENT. 6 cubic feet. 
foot. 

m. Advice of Allotment and or Requisitioning
Authority, Form 716 (Blu Chip), and Allotment
Request, Form 1658.

DESTROY 10 years after 
each fiscal year. 

n. Allotment Journal.

DESTROY 3 years after cutoff.
each fiscal year.

Cut off at end of 

o. Monthly Allotment Status Report files.

DESTROY 10 years after cutoff. Cut off
each fiscal year.

p. Supporting documentation files.

PERMANENT. 1949 to present. 6 cubic feet.
Annual growth less than l cubic foot.

Four copies, inciudlrig original, to be submitted to the National Archives 

Gi'O: W75 O - 579-38'1 

Item 6g (No Change) 
GRS 5-1 

NCl-263-77-5 
Item 7j {No Change) 
GRS 7-3 

NCl-263-77-5 
Item 7k (No Change) 

NCl-263 77-5 
Item 71 (No Change) 
GRS 7-3 

& 7m 
ge) 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



89HJ? lB!!IHT!ftfl 

Request for Records Disposition Authority-Continuation 

7. 

ITEM NO. 

22. 

24. 

115-203 

8. DESCRIPTION OF ITEM 
{With Inclusive Dates or Retention Periods) 

Estimates and 

PERMANENT. 1960 

Annual growth 25 

150 cubic feet. 

a. Record copy of finished publications.

PERMANENT. 1958 to present. 2 cubic feet. 

Annual growth less than 1 cubic foot. 

b. Copies of source information, background

material, correspondence, and distribution

information on Guide to Law.

DESTROY when superseded or no longer needed. 

c. Supplemental copies.

DESTROY when superseded or no longer needed. 

National Intel! Files (NIESO) • 

a. 

b. 

case files. 

PERMANENT. present. 8 cubic feet. 

Annual growth 5 cub'c feet. 

PERMANENT. 19 8 0 

Annual growth 30 

files. 

32 cubic feet. 

Four copies, lncludhig original, to be submitted to the National Archives 

CO?tl" !01!.M I !AL 
GI '0 : tg-15 (l - srn-387 

: ?AGE C-F 

10/16 

9 

SAMPLE OR l 10. 
JOB NO 1 ACTION T.:..-:EN 

NCl-263-76-8 

Items 6a[l) & 

6a(2) (a)
; 

(No Change) 

GRS 5-2a 

NEW 

Deviates from 

GRS 18-2 a 

Deviates from 

GRS 18-3 

STANDARD FORM 115-A 

Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



@8HP!DtiHT!'-tfl 

Request for Records Disposition Authority-Continuation 

7. 

ITEM NO. 

25. 

26. 

27. 

28. 

115-203 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

Files. 

PERMANENT. 961 to present. 60 cubic feet. Annual 
growth 12 cu�·c feet. 

Employee Grievance Files (IG). 

a. Record copy of closed cases involving litigation.

b. 

DESTROY when official personnel folder is
destroyed. 

cases not involving 

DESTROY 10 yea s after case is closed unless 
case becomes in olved in litigation. If case 
becomes involved ·n litigation, transfer to 
Item 25a above. 

c. Index

DESTROY when related case file (Items 29a and 29b
above) is destroyed. 

d. Employee grievance log.

DESTROY when all case files (Items 29a and 29b
above) on log are destroyed. 

EEO Investigative Files (IG). 

DESTROY 4 years after cutoff. Cut off resolved cases 
at end of each calendar year. 

Surve 

PERMANENT. present. 30 cubic feet. 
Annual growth 6 cubi feet. 

lrig original, to be submitted to the National Archives 

@SHI? :EBBHUli!Es 
G l'O : 1915 0 - 579•387 

11/16 
9. 

I SAMPLE CR 10. 

I JOB so ;.c�c, .,.�,<='-

I NCl-263-76-6 
: Item 3a (No Change) 

NCl-263- 6-5 
Item 3a (CHANGE) 
Deviates from 
GRS 1-31 

NCl-26-7 -5 
Item 3b (No Change) 

NCl-263- 6-5 
I tern 3c (CHANGE) 

NCl-263-76-5 
Item 3d (CHANGE) 

NCl-263 77-1 
Item 34 (CHANGE) 
Deviate from 
GRS 1-2 a 

NCl-263 76-5 
Item 2 No Change) 

STANDARD FORM 115-A 

Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



------------------------------------- -- --- -----------

QOHJ? !E DEIHT !!i!fs 

Request for Records Disposition Authority- Continuation 

7. 

ITEM NO. 

29. 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

Files (IG). 

1953 to present. 5 cubic feet. 
ual growth l cubic foot. 

. JOB NC PAGE OF 
12/16 

9 i 

SAMPLE OR I 10. 
JOB NO. I ACTION TAKEN 

NCl-263-76-5 
Item 4 (No Change) 

30. 
..::....:...::...::....:...;;:.o,.�=;;;..;;;..;c;....;;;..;;;;.;;;;..;;;.;;;.--->-,;;;..;;;..,....;.. 

NCl-263- 6-5 

31. 

32. 

33. 

34. 

115-203 

20 cubic feet. Annual 
growth 10 c 

External Review 

PERMANENT. 1953 
growth 4 cubic feet. 

5 cubic feet. Annual 

Audit Re ort Files (Audit 

PERMANENT. 1948 to present. 
growth less than 1 cubic foot. 

Public Accountants• 

PERMANENT. 1949 to present. 5 cubic 
growth less than 1 cubic foot. 

Audit Workpaper Files {Audit Staff). 

feet. Annual 

Annual 

a. Workpapers relating to ongoing activities.

DESTROY 5 years after audit. 

b. Workpapers relating to terminated activities.

DESTROY 3 years after cutoff date of last audit. 

Four copies, includlrig original, to be submitted to the National Archives 

eotW!DBHT!!i!fs 
(�1'0: 1975 0 - 57!"J-387 

Item 8 ( o Change) 

NCl-263- 6-5 
Item 10 No Change) 

NCl-263- 6-3 
Item 2 ( o Change) 

NCl-263- 6-3 
Item 3 ( o Change) 

NCl-263- 0-5 
Item 4a No Change) 

STANDARD FORM 115-A 

Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
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fu'iil�i'!liBBH'F!*b 

Request for Records Disposition Authority-Continuation 
i 

7. 
JTEM NO. 

35. 

115-203 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

Public Relations Files (PAO). 

a. Inquiries from private individuals about the
Agency and its mission.

DESTROY 2 years after cutoff. Cut off at end of
each calendar year.

b. Photographic and textual handouts.

(1) Record copy.

PERMANENT. 1974 to present. l cubic foot.
Annual growth less than l cubic foot.

(2) All other copies.

DESTROY when superseded, obsolete, or no
longer needed.

c. Contacts with news media files.

DESTROY when 25 years old.

a. Index to contacts with news media files.

DESTROY when 25 years old.

e. Clearances for publishing and speaking
engagements files.

DESTROY when no longer needed.

Four copies, lncludlrig orlglnal, to be submitted to the National Archives 

@8HP1BBH'1'3:lifl 
C l'O : 19i5 O - 579-38-7 

13/16 

9. :
$AMPLE OR I 1D. 

JOB NO : ACTION TA;<;E', 

NCl-263-77-1 
Items le 1) & (2) 
(CHANGE) 
Item 15a (No Change) 
Deviates from 
GRS 14-3 

NCl-263-17-1 
Item 15b (CHANGE) 
Item 15c (No Change) 

NCl-263- 77-1 
Item 16a 1) 
(CHANGE) 

NCl-263- 77-1 
Item 16a, 2) 
(CHANGE) 

NCl-263-179-4 
Item 2 C::HANGE) 

STANDARD FORM 115-A 

Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



G0HP!DBH1'Ud5 

Request for Records Disposition Authority-Continuation JOB 1-G 

7. 

ITEM NO. 

35. 

36. 

115-203 

8. DESCRIPTION OF ITEM 
{With Inclusive Dales or Retention Periods) 

f. Agency personnel in contact with press.

(1) 5" x 8" card file of names of Agency employees

in contact with the press.

DESTROY 25 years after date of last contact

or when no longer needed, whichever is sooner.

(2) Memoranda received from Agency personnel

detailing contacts with the press.

DESTROY when no longer needed for reference.

g. Social and ltural forces and media reference 

to the Agency files. 

PERMANENT. 1950 to present. 19 cubic feet. 

Annual growth 1 c ic foot. 

h. Domestic organizations

the Agency files.

PERMANENT. 1948 to present
Annual growth less than l cu

Files (PAO) • 

a. Newspaper and magazine articles, radio

transcripts of interest to and dealing

Agency.

PERMANENT. 1946 to present. 87 cubic feet. 

Annual growth 3 cubic feet. 

b. Agency released publicity concerning Agency and

ass personalities.

PERMANENT. 1946 to present. 36 cubic feet.

Annual growth 2 cubic feet.

Four copies, lncludlrig origlnal, to be submitted to the National Archives 

EBHFf8BHUi'ti5 

GI-'(): l!l75 0 - S'isi-387 

· ?AGE OF 
14/16

10. 
9. 

I 
SAMPLE OR 

JOB NO. ACTION TAKEN 

NCl-263- 7-1 

Item 16c (CHANGE) 

NEW 

NCl-263- 7-1 

Item 16d (No Change) 

NCl-263- 7-1 

Item 16e (No Change) 

NCl-263- 7-1 

Item 17a (No Change) 

Item 3 ( o Change) 

STANDARD F RM 115-A 

Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



----------------------------------- - --

C6HF !BEH'i'lill L 

Request for Records Disposition Authority- Continuation 
JOB NO. 

7. 

ITEM NO. 

36. 

37. 

38. 

115-203

d. 

e. 

a. 

B. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

Non-Agency source and subject individuals publicity 

concerning the Agency. 

PERMANENT. 1952 to present. 62 cubic feet. 

Annual growth 2 cubic feet. 

files. 

old. 

files. 

when 6 months old. 

s Files (PAO) • 

1, policy, and procedural records. 

66 to present. 3 cubic feet. 

ess than 1 cubic foot. 

b. Correspondence, reports, and related papers

maintained for convenience.

DESTROY when no longer needed.

c. Biographic informatio

Agency

Review every 2

individuals no

ADP - Ra id Search Machine 

File series discontinued. 

scholars with whom the 

records on 

with the program. 

Four copies, includlrig orlglnal, to be submitted to the National Archives 

.COMi' iBE!h Ifft:' 
Gl'O: i.975 0 - 57g .. 337 

PAGE OF 
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9. 
SAMPLE OR 10. 

JOB NO. ACTION TAKEN 

NCl-263- 9-4

Item 4 ( o Change) 

NCl-263- 7-8 

Item 34a (No Change) 

NCl-263-77-8 

Item 34 (CHANGE) 

NCl-263 77-8 

Item 34 (No Change) 

NCl-263 76-6 

Items l b-g (CANCEL) 

STANDARD FORM 115-A 

Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFA) 101-11.4 



----------------------------···-·· . -

e0HF1ODN'f'1:iltfl 

Request for Records Disposition Authority- Continuation 

7, 
ITEM NO. 

39. 

40. 

41. 

115-203 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

member of Strategic 

discontinued. Files DESTROYED. 

(RSM Pro ram Records. 

File series Files DESTROYED. 

Cable Files. 

File series discontinu Files DESTROYED. 

Four copies, lncludirig original, to be submitted to the National Archives 

8QHPi813Hlf!ld5 
GPO: ln75 0 - S'iQ-387 

"ASE CF 
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9. j 
$AMPLE OR ! 10. 

JOB NO. : ACTION TAKEN 

NCl-263-77-8 

Item 41c (CANCEL) 

NCl-263-76-7 

Item 18 (CANCEL) 

NCl-263-76-3 

Item ld {CANCEL) 

STANDARD FORM 115-A 

Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR} 101-11.4 



Redactions have been made to this record control schedule pursuant to 5 U.S.C. 552(b)(3) with 
the corresponding statute 50 USC § 3507 (Previously  50 U.S.C. § 403g, Section 6 of the Central 
Intelligence Agency Act of 1949), which protects from disclosure the “organization, functions, 
names, official titles” of the CIA and/or Exemption 6, personal privacy. You will need to submit 
a Freedom of Information Act (FOIA) request to the Office of the General Counsel for the 
withheld information. Information on how to file a FOIA may be found here:  
 
http://www.archives.gov/foia/ 
  
 

http://www.archives.gov/foia/



