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1. Office of International Affairs
Swiss Treaty Negotiation Files

Files contain memoranda concerning the negotiation of the Mutual Legal Assistance Treaty with
Switzerland. These records duplicate permanent Department of State Treaty Files. There are
approximately 4 cubic feet of records.

Disposition: Temporary. Destroy immediately.

2. Office of International Affairs
Director’s Correspondence Files

Correspondence files of the Director of the Office of International Affairs. They are arranged
chronologically by month and year. The records consist of communications between the
Director and the public on matters of a routine nature and requests made by the Director to
foreign governments for information.

a. Offical file

Disposition: Temporary. Cut off annually at the end of the calendar year. Retire to
the Federal Records Center 2 years after cut off. Destroy 7 years after cut off

b. Electronic version of records created by the electronic mail and word processing
applications.

Disposition: Delete when file copy is generated or when no longer needed for
reference or updating.

3. Office of International Affairs
Office Correspondence Files

General office correspondence files arranged in chronological order Records consist of routine
public requests for general information available through the SEC.

a. Official file.

Disposition: Temporary Cut off at the end of the calendar year. Retire to the Federal
Records Center 2 years after cut off. Destroy 7 years after cut off.

b. Electronic version of records created by the electronic mail and word processing
applications.

Disposition: Delete when file copy is generated or when no longer needed tfor reference
or updating.



4. Office of International Affairs
Technical Assistance Files

Files contain requests for technical assistance (TA), draft and final agreements with US AID on
TA projects, SEC TA communications, project plans and reports.

Disposition: Temporary. Cut off annually at the end of the calendar year. Retire to the
Federal Records Center 2 years after cut off. Destroy 7 years after the cut off
SUPERSEDES: Job Number 266-96-1-1

5. Public Utility Holding Company Act of 1935 - Public Utility Holding Companies
SEC File No. 73-00-1, -3.

Notification of foreign utility company status (Form U-57) and annual report concerning foreign
utility companies (Form U-33-S) subject to Rule 43 and 44 and related correspondence. Forms
are filed electronically via EDGAR unless confidential treatment is sought (Paper copies/
working copies of electronically filed records)

Disposition: Temporary Destroy when 10 years old

6. Public Utility Holding Company Act of 1935 - Public Utility Holding Companies
SEC File No. 74-00-1,-3

Quarterly report concerning energy and gas-related companies pursuant to rule 58 of the Public

Utility Holding Act (Form U-9C-3). Forms are filed electronically via EDGAR unless

confidential treatment is sought (Paper copies/ working copies of electronically filed records)
Disposition: Temporary. Destroy when 10 years old.

7 Confidential Treatment Materials

Registration statements, periodic reports and other materials containing contracts, patents,

commercial and financial information, disclosure of which would impair the value there of,

submitted under confidential cover (17 CFR 230.485, 17 CFR 240.24b-2) (Maintained 1n paper).
Disposition: Temporary. Cut off semi-annually. Transfer to the Federal Records
Center 2 years after the cut off date. Destroy 20 years after the cut off
SUPERSEDES: Job Number 266-77-2-89

8. Office of Investor Education & Assistance

Complaint/Inquiry Correspondence Files. Arranged by Agency Correspondence Tracking
System Log Number.

Disposition: Temporary. Cut off semi-annually. Transfer to Federal Records Center 2



years after cut off. Destroy 4 years after the cut off.
SUPERSEDES: Job Number 266-95-1





