
   

       
 
 

 
 

 

       
 

 

 
 

 

   
 
 

        
   

 
 
 

 
 
 

         
      

   
    

      
      

      
       

     
  

  
   

   

     
   

  
   

 
 
 
 
 
 
 
 
 
 

 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-269-05-001 

All items in this schedule are inactive. Items are either obsolete or have been 
superseded by newer NARA approved records schedules. 

Description: 

During a comprehensive rescheduling effort beginning in 2016 and culminating in 2019. All 
authorities on this schedule were superseded by this body of disposition authorities. 

Office of General Counsel Records (269.2) DAA-0269-2016-0001 
Budget, Finance, and Contractor Management Program Records (269.3) DAA-0269-2016-0004 
Office of the Inspector General (269.4) DAA-0269-2015-0002 
Civilian Board of Contract Appeals Program Records (269.5) DAA-0269-2016-0002 
Professional Services To and With Other Agencies (269.6) DAA-0269-2016-0012 
Internal Information Technology Services to GSA (269.7) DAA-0269-2016-0011 
Program Management Records (269.11) DAA-0269-2016-0006 
Communications Records (269.12) DAA-0269-2016-0007 
Legislative and Congressional Affairs Records (269.13) DAA-0269-2016-0008 
Audit Resolution Program Records (269.14) DAA-0269-2016-0003 
Customer Service / Business Development Records (269.15) DAA-0269-2016-0013 
Human Resources Program Records (269.16) DAA-0269-2016-0009 
Security Records (269.17) DAA-0269-2016-0010 
Public Building Service Records DAA-0121-2015-0001 

Date Reported: 04/02/2019 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 
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REQUEST FOR RECORDS DISPOSITION 

AUTHORITY 
*' t • 

To· NATIONAL ARCHIVEs,&'RECORDS AI:MINISTRATION 
8601 ADEL.Pm ROAD 

COILEGE PARK, MD 20740-6001 
1 FROM (Pgency or establishment) 

GENERAL SERVICES ADMINISTRATION 

JOB NUMBER 

N/- c-,�1-t'.Q.'tfj
--f 

Date received 

NOTIFICATION TO AGENCY 

2 MAJOR SUBDIVISION 
OFFICE OF INSPECTOR GENERAL 

3 MINOR SUBDIVISION 

I In accordance with the proV1sons of 44 U S C  33038, the 
dIspOS1bon request, mcludmg amendments. IS approved 

_ __ ______ ____ except for rtems that may be marked "drspOSll:ion not 
approved" or "Withdrawn" tn column 10 

4. NAME OF PERSON WITH WHOM TO 
CONFER 

S TELEPHONE NUMBER 
202-501-2514 

DATE ARCHIVIST OF THE UNITED 
STATES 

411-b-.:-..... t-. MarcA Wolfe 

6 AGENCY CERTIFICATION 
I hereby certify that I am autbonzed to act for tlus agency m matters perawung to the disposition of its records and that 
the records proposed for disposal on the attached � page(s) are not needed now for the busaness for tlus agency 
or w1ll n� be needed after the retention penods specified, and that wntten concwrence ftom the General Accounung 
Office, under the prov1s1ons ofTitle8 of the GAO Manual for Gwdan::e of Federal Agenc.es, 

1:8:1 1s not reqwred D 1s attached, or D bas been requested 

SIGNATURE OF AGENCY REPRESEN E 
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_ CITATION (NARA USE ONLY) 

I JC Subject Files (10C001) 
Correspondence, memoranda and documents relating to 

general lega�servtces that, because oft heir nature.cannot logtcally be 
f iled m one of the speorfiic categones descnbed m this appendix 

DISpos,tton Temporaiy Review annually, destroy superseded or 
obsolete records 

� Polley Precedent Files (10COOS) 
Documents culled from the vanous OIG Offrce of Counsel files, 

3 

4 

at clus10n of the retention penod, recogmzed as having ongoing 
value an nued s11mficance These Irtclude pokcy documents 
created at or the mcept1on of the OIG. letters, memoranda, and 
otbf!"corresponden hfl" sent by the OIG Otrrce of Counsel or drafted 
by the Office of Counsel, ttlement agreements m fraud llbgahon 
matters, mcludtng synopses, 1nte,_,....,..,correspo11dence, and internal 
analyaes 

Fraud Matter Case Ftles(10C010) 
Records related to CMI or cnmnal hngation, or the 

adnu11Strahve handhng, of government instigated matten1 addressing 
allegattons of waste, fraud or abuse These files include False Claims 

, Act cases. such as those broug It undertt te qut tam wt11Stteblower 
prov1SIon Ftles mclude court fikngs, mves"9abve informabon, and cas� 
speotfic correspondence, as well as suspension & debarment 
1nformat10n 

Dlspos,hon Close �,en mvesllgat10n and/or kllgallOn completed 
Destroy 10 years after clostng • ·.. · -

Subpoena Files (1 OC01 S) 
• Records related to the tsauance of,OIG subpoenas duces 

tecum and Right to Fmartc1al Pnvacy Act subpoenas, mcludmg 1ntemal 
memoranda, research, and copies of the subpoena, and lhe Office of 
Counsel cover letter These files may also contatn proof of servtce and 

PREVIOUS EDITION NOT USABLE 

r• 

STANDARD FORM 115 (REV 3-91) 



correspondence wth subpoenaed parties (Whtlethesef�es may contain 
oopres or documents produced 1n respr· ., kl the subpoena, the OIG 
oomponent requeslmg the subpoena I Jns the offioral oopy of 
d�uments responstve to the s�poe,. 11 • 

. '-. 
Disposition Close when production oompleted Destroy 10 years alter 
clostng 

5 Dtselosure Records (1 OC040) 

a) Records accumulated in providing legal advtceand asslStance 
in responding kl requests for infofl1111t10n and/onecords made of the 

1 
OIG Includes Freedom of lnfamatlOnAct(FOIA) and Pnvacy Act 

! requests. d11!00very requests in admnrstrahve matters inYOlvmg GSA as 
a party. such as m1S00nduct matten1, MSPB appeals, and matten1 befa-e 
the GSBCA, and disoovery requests in l1�t1on tn whtch GSA IS not a 

I pa1ly 

D1Sp0Sll10n Close when disclosure proceaing completed For all 
records except Gtgl10 and Henthorn requests inYOlving OIG personnel, 
destroy 6 years after clostng 

b) Gig ho and Henthorn requests and responses tnYOlvmg OIG and (for 
the penod pr10rto rts tnclustonin theDepa1tment of Homeland Secunty) 
Federal Prolecllve Servtce pe190nnel These files also include requests 
for documents not encompassed by a111ther category, such as PCIE 
requests However, t hesefiles exclude Con11ressronal requests for 
informat10n 

. , I J 
p,,J � CllSpOSb!n Cut off closed cases annually 10 years then dest1t1y unless 

su�iect IS sttll employed by OIG, in whtch case destroy 1 year alter 
su�iect separates f1t1m OIG 

6 ' Legal Ad-.,ce (1 0C060) 
Records accumulated in pro-.,ding legal advtce and counsel kl 

the Inspector General and to O IG components These files include 
wrtlten legal op1n10ns legal advtce, research, and supporbdg"il,cuments, 
• well as records generated in pro\1Ci1ng �informal" legal advice 

I Records may include ad-.,ce peitaintng suspens10 n & debament, 
procurement, approprmt10ns. ethtcs, pubhc butkfings, law enforcement, 

1 and the lnspecklr General Act as amended, as well as pef&Onnel issues 
i generally and FOIA and Pnvacy Act 1SSues that do not relate to a speOlfic 
· reqoest 

7 Personnel Legal Assistance Recads (1 0C070) 

8 

--

These records, filed by employee name, contain documents 
pe11Bining to OIG personnel and accumulated in rendenng legal 
assetance to the lnspecta- General a- OIG oomponent on peisonnel 
matten1 These files may include matters involving an employee 
gnevance, adVenle per90nnel act10n, klrt clam, or other oontested 

• matter, including the MSPB, EEOC, DOL, OPM. OSC, and Federal 
D1Stnct Cou1t These files may include Congl1!8Slonal oonslltuent 
oorrespondence 

Termnated, transfem!d o r  separate employees 

a) Dispos1lron Close at ooncluston of hllgat10n or alter adVICe given and 
any follow-up ooncluded Hold for 10 yean1 alter clostng, then destroy 
unless ass001ate1S sttll employed by OIG 

Employees sllll employed by OIG alter 10 years 

1 b) Dlsposrllon Destroy 1 year after employee separates from OIG 

, Electromc Mad and Word Proceaing System Coptea 

' Electronrc copres or record that are created on electromc mail and word 
proceamg systems and used solely kl generate a recordkeeping oopy of 
the records covered by other rtems n this schedule Also includes 
electronrc copies or records created on elecirontc mad and word 
processing systems that a re maintatned for updating, re\'11110n or 
duemnahon 

a Copies that have no fu1theradmnrstralrve value alter the record 
- -- -�1ruJQ9.e11s made lncludesool>_!!!S maintained 17f�.llll=Md=ua=l=s_.,_,m"----�=�� __ _ _ _  ___._ _ _ _ ___ , _ _  ___. 

1''/ML. 

� h� eN 

eµ G<lu,,/J/4/po� 
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personal files, personal electronic mall directories, or other personal . \ :\ . 
directories on hard disk or networ-" J·ives, and copies on shared 
network dnves that are used onl: oduce the recordkeepIng 

•' . )copy i' I,. 

-: 
\ . . 

DispOSlbon Destroy /delete within 180 days after the record keeping copy 
has been produced 

b Copies used for d1ssermnahon, revtSIOn, or updatng that are 
rnantaIned In add1hon to the recordkeeptng copy 

D1sP051t10n D estroy/delete when dlSSefflnat10n, rev1S10n, or updatng Is 
completed 

115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 




