INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: N1-269-05-001

All items in this schedule are inactive. Items are either obsolete or have been
superseded by newer NARA approved records schedules.

Description:

During a comprehensive rescheduling effort beginning in 2016 and culminating in 2019. All
authorities on this schedule were superseded by this body of disposition authorities.

Office of General Counsel Records (269.2) DAA-0269-2016-0001

Budget, Finance, and Contractor Management Program Records (269.3) DAA-0269-2016-0004
Office of the Inspector General (269.4) DAA-0269-2015-0002

Civilian Board of Contract Appeals Program Records (269.5) DAA-0269-2016-0002
Professional Services To and With Other Agencies (269.6) DAA-0269-2016-0012
Internal Information Technology Services to GSA (269.7) DAA-0269-2016-0011
Program Management Records (269.11) DAA-0269-2016-0006

Communications Records (269.12) DAA-0269-2016-0007

Legislative and Congressional Affairs Records (269.13) DAA-0269-2016-0008
Audit Resolution Program Records (269.14) DAA-0269-2016-0003

Customer Service / Business Development Records (269.15) DAA-0269-2016-0013
Human Resources Program Records (269.16) DAA-0269-2016-0009

Security Records (269.17) DAA-0269-2016-0010

Public Building Service Records DAA-0121-2015-0001

Date Reported: 04/02/2019
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25%:%2}!;0!2 RECORDS DISPOSITOON JOB NUMBER
= : ) s N/“‘c..«quca.ﬁv/

TO'  NATIONAL ARCHIVES & RECORDS ADMINISTRATION  Date received
8601 ADELPHI ROAD

COILEGE PARK, MD 20740-6001

1 FROM (Agency or establishment)
GENERAL SERV ICES ADMINISTRATION

-

‘?/6}/05

NOTIFICATION TO AGENCY

Z MAJOR SUBDIVISION
OFFICE OF INSPECTOR GENERAL

| In accordance with the pravisions of 44 U S C 33033, the

disposihon request, including amendments, s appraved

—— except for tems that may be marked °disposdwon nat
| approved” or “wthdrawn” in column 10

3 MINOR SUBDIVISION

|
| DATE

4 NAME OF PERSON WITHWHOMTO S  TELEPHONE NUMBER ARCHIVIST OF THE UNITED
CONFER 202-501-2514 51 STATES o
Marc A Wolfe ‘ It U ovin

6 AGENCY CERTIFICATION
I hereby certify that I am authonaed to act for tlus agency in matters per@uung to the disposition of ite records and that
the recards proposed for disposal on the atlached _ 2 page(s) are not needed now for the business for thus agency
or will not be needed after the retention penieds specified, and that wnitten concurrence from the General Accounting
Office, under the provisions of Title 8 of the GAO Manual for Gwdance of Federal Agencees,

X 1s not requred [] 1sattached, or [] bas been requested
DATE SIGNATURE O FAGENCY REPRESEN TTITLE
’J"M"’d"ad e . LD GSA Zec"'"’ef Dl
' LA lilol] | 1D ACTIONTAKEN
ITNOEM | 8 DESCRIPTION OF ITEMAND PROPOSE/D DISPOSITION supg?rigr[')gs JOB (NARA USE OMLY)

1 JC Subject Files (10C0D1)
Cofrespondence, memoranda and documentsrelating to
general legal services that, because oftheirnature, cannot logically be
fied in oneof the specific categones descnbed 1n this appendix

Disposition Temporaly Review annually, destroy superseded or
absolete records

2\ Policy Precedent Files (10C00S)

Documents culled from the vanous OIG Office of Counsel files,
at lusion of the retention penod, recognized as having ongoing
value an ved sgnificance These include policy documents
created at or

he inception of the OIG, lefters, memoranda, and
other caresponden er sent by the OIG Office of Counsel or drafted
by the Office of Counsel, lement agreements 1n fraud Itigahon
matters, including synopses, infé Mxgagsy commesporidence, and intemal
analyses
Disposition. Review annually, destroy superseded or o ords
3 Fraud Matter Case Files (10C010)
Recuords related to omi or cnmenal kt@ation, or the
adm nstrative handhng, of government instigated matters addressing
allegations of waste, fraud or abuse These fies include False Claims
Act cases, such as those braug |t underthie qu tam winstieblower
pravision Files include couit fikngs, investg stve informaton, and case-
specfiic correspondence, as well as suspension & debarment
information

Dispostion Close when |nveshgat|un andlor khigation completed
Destioy 10 years after closing -

4 Subpoena Files (10C015S)

Recards relaled to the issuance of OIG subpoenas duces
tecumn and Right to Financal Privacy Act subpoenas, including intemal
memoranda, researc h, and copies of the subpoena, and the Office of
Counsel cover letter These files may alsacaontain proof of servwce and
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correspandence with subpoenaed partes (Whilethesefiles may cantain ‘
copies of decuments praduced snresp”- = ta the subpoena, the OIG

companent requestng the subpaena ( instheofficial copyof o | !
documents responsive to the sgppoenil e o il A

\ . L3
Despositan Close when protiuchon completed Destioy 10 years after
clasing

Drsclosure Records (1 0C040)

a) Records accumulated in proveding legal adviceand assestance
in responding to requests forinformaton and/or recards made of the
OIG Includes Freedom of Infarmatia nAct (FOIA) and Pnvacy Act
requests, discavery requests 1n administrahve matters invaolving GSA as
a party, such as misconduct matters, MSPB appeals, and matters before
the GSBCA, and drscovery requests in litgaton in wiich GSA s nat a

paity

Disposfion Close when disclosure processing completed For all
recards except Giglia and Henthom requests invalving OIG personnel,

destroy 6 years afler closing

b) Ghko and Hentham requests and respanses involving OIG and (for
the penad prwarto s inclusionin the Depaitment of Homeland Secunty)
Federal Pratective Service petsonnel These files also inchide requests
for documents nat encompassed by another category, such as PCIE
requests However,thesefiles exclude Congressianal requests for
infarmatian “ '3

Osspostion  Cut off closed cases annually 10 years then destmy unless
subjects still emplayed by OIG, in which case destray 1 year after -
subject separates fram OIG

Legal Adwvice(10COSD)
Recards accumulated in praviding legal advice and counsel to
the Inspector General and to OIG components These files inchide
written legal opinwons legal advice, research and supporbnyﬂzuments
e well as recards generated in Prawding ‘infarmal” legal adwce
| Records may include advice pestaining suspension & debament, |
procurement, appiapriatians, ethics, publc buildings, | aw enfarcement, |
ard the inspector General Act as amended, as well as persannel 1ssues |
enerally and FOIA and Pnvacy Act sssues that do natrelateto a specific

request ) . 4 “ﬁﬁ: ‘,/
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Personnel Legal Assistance Recards (10C070) / /9 : ﬂ‘ 7] ;
These recards, filed by emplayee name, cantain documents afiv 1 ™ s
peitaining to OIG persannel and accumulated inrendenng legal < /"?/‘7 S

assistance to the Inspector General or OIG companent on pessannel
matters These files may include mattersinvolving an emplayee
gnevance, advers e persannel actwan, tort claim, or other contested
matter, including the MSPB, EEOC, DOL, OPM, OSC, and Federal
Distnct Couit These files mayinclide Congressional constituent
correspondence

Termunated, transfemmed or separate emplayees

a) Desposition Close at conclusion of Ithgaton or afteradvice given and
any follaw.up concluded Hold for 10 years after clasing, then destray
unless associatets still emplayed by OIG

Emplayees still emplayed by OIG after 10 years
b) Disposton Destray 1 year afler emplayee separates fiom OIG
Electranic Mail and Word Processing System Copes

Electranic copies of recard that are created on electionic mail and word
pracessing systems and used salely ta generate a recordkeeping copy of
the records covered by other tems n this schedule Also includes
electranic copies of recards created on electraric mail and ward
processing systems that are maintained for updating, rewsion or
dssemunaton

a  Copies that have na fuitheradmimstrative value afterthe record
__keepind copy 1s made Includes copres maintained bv ndividuals in -
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personal files, personal electronic mail directories, or other personal
directornies on hard disk or networ --wves, and copies on shared

network dnves that are used onl! oduce the recordkeeping ;
N ~
. copy - X ¢ o’ .
' ‘\ ! ' I

Dispositon Destroy/delete within 180 days after the record keeping copy
has been produced

b  Copies used for dissemination, revision, or updating that are
maintained in addition to the recordkeeping copy

Disposition Destroy/delete when desemination, revision, or updating i1s
completed
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