
   

       
 
 

 
 
 

       
 
 
 

 

 

   
 
 

        
   

 
 
 

 
 
 

         
      

   
    

      
      

      
       

     
  

  
   

   

     
   

  
   

 
 
 
 
 
 
 
 
 
 

 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-269-87-002 

All items in this schedule are inactive. Items are either obsolete or have been 
superseded by newer NARA approved records schedules. 

Description: 

During a comprehensive rescheduling effort beginning in 2016 and culminating in 2019. All 
authorities on this schedule were superseded by this body of disposition authorities. 

Office of General Counsel Records (269.2) DAA-0269-2016-0001 
Budget, Finance, and Contractor Management Program Records (269.3) DAA-0269-2016-0004 
Office of the Inspector General (269.4) DAA-0269-2015-0002 
Civilian Board of Contract Appeals Program Records (269.5) DAA-0269-2016-0002 
Professional Services To and With Other Agencies (269.6) DAA-0269-2016-0012 
Internal Information Technology Services to GSA (269.7) DAA-0269-2016-0011 
Program Management Records (269.11) DAA-0269-2016-0006 
Communications Records (269.12) DAA-0269-2016-0007 
Legislative and Congressional Affairs Records (269.13) DAA-0269-2016-0008 
Audit Resolution Program Records (269.14) DAA-0269-2016-0003 
Customer Service / Business Development Records (269.15) DAA-0269-2016-0013 
Human Resources Program Records (269.16) DAA-0269-2016-0009 
Security Records (269.17) DAA-0269-2016-0010 
Public Building Service Records DAA-0121-2015-0001 

Date Reported: 04/02/2019 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 
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535-7974 

LEAVE BLANK

REQUEST FOR RECORDS DISPOSITION AUTHORITY 

(See Instructions on reverse) -cJ 
DATo GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 
1. FROM (Agency or estalJllshmenl) 

Get1Eral Services Administration=--:--c-c-c-=c=--=--,-c=��-c-=-c,-,------ -- ----------- -- - In accordance wI th the provIsIons of 44 U S C 3303a 
2. MAJOR SUBDIVISION the disposal request, including amendments, Is approved · except for ,terns that may be marked "d1spos1t1on notOff•l ee f .Adrni Ill.· trat • :ve S ee e C ee _e ___ _ Ce 0e S le i::-v::t. S 
=--:-.-:--:-=-:::-- -=- ,...,= 7'"7. ::--:-c- e _e  _ e _ _ e e -t approved" or "withdrawn" In column 10 If no records 
3. MINOR SUBDIVISION are proposed for disposal, the signature of the Arch1v1st IS 

not requiredRecords and Fonns errent Branch 
5 TELEPHONE EXT DATE 

9-fr-87Glads G. Franklin 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in tters pertaining to the disposal of the agency's records, 
7/rthat the records proposed for disposal 1n this Request of ___,__ page(s) are not now needed for the business of this 

agency or will not be needed after the retention periods spec1f1ed, and that written concurrence from the General 
Accounting Office, 1f required under the prov1s1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 1s 
attached. 

A GAO concurrence D 1s attached, or LJg 1s unnecessary 
D TITLEB DATE 

Chief, Records and Fonns Management Branch. 

7 
ITEM 
NO 

115-108 

8 DESCRIPTION OF ITEM 
(With lncluswe Dates or Retention Periods) 

Office of Acquisition Policy Program Records 

Records description and proposed disposition schedules are 
in the attached new chapter 70 to be included in the GSA 
Records Maintenance and Disposition System (OAD P 1820.2). 

'1-'i-<J 

9 GRS OR 
SUPERSEDED 

JOB 
CITATION 

10 ACTION 
TAKEN 

(NARSUSE 
ONLY) 

,� 
NSN 7540-00-634-4064 STANDARD FORM 115 (REV 8 83) 

Prescribed by GSA 
FPMR (41 CFRJ 101-11 4 



· "'DATE* OAD P 1820 2 CHGE 

70A 1 Contract clearance tiles ( ). Documents creJted tn rev1ew1ng sen ices and 
regional contract acuons I ncluded arc tindmgs. deficiency reports, correspondence and related 
records 

Cut off annually. destroy when 5 years old 

70A2 - 70A4 Re�em�d. 

70A5 Contract clearance reports ( ). Documents accumulated tn creaung reports
and bneting p,ipers on the effecuveness of the Contract Clearance Program Included Jre reports
stallst1cs. correspondence. and related records 

Cut off annually, destroy when 5 years old. 

70A6 70A8 Reserved. 

70A 9 GSA contracting intern program. ( ). Documents created 1n establishmg and 
ma1nta1111ng the Contractmg Intern Program [ncluded are the 1mem recruitment pdckage, GSA 
Order. and relc1ted records. 

Cut off annually. dc�troy when ()ne year old 

70Al0 70A 12 Reserved. 

70A 13 Control registers. ). Documents created 111 recordmg Jnd controlling the 
rev1ew111g of contracts 

Cut off annually. destroy when 5 years old 

70A 14 70A 16 Reserved. 

70A 17 Lifr cycle costing ). Documents perta1111ng to GSA 1mplementat1011 nf a 
government wide LCC program 

Cut off annually. destroy when 5 years old 

70A 18 70A20 Reserved. 

70A21 i\frtric �ystem of measurement ( ). Document relatmg to GSA partic1pc1uon
111 meetings of the lnteragency Committee on Metnc Policy, The Executive Board of the Metrication 
Operating Committee c1nd thi.:: Amencan National Metnc Council. Included are copies of the GSA 
Metncat1011 Program Order c1pproval dcc1s1ons of 111teragency policy draft5 and publicauons and 
<111nual reports of the Metnct1uon Operauon CDmmmee 

Cf, Progr,un file" cut otf ,rnnually destroy when 5 years old 

I Other tile-; Ret,un all ,1rder">. policy dec1s10ns, and coordmator des1gnauons until
,,(}'. superceded or no longer needed. 

Appendix 11-A 
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OAD P 1820.2 CHGE 

70A22 - 70A25 Resened. 

70A26 Federal procurement danta system. ( ). Documents reporting procurement
data to the Federal Procurement Data Center under the FPDC Reporting Manual Included are 
documents relating to FPDC policy issues and interpretations of the FPDC reporting requirements 

Q05�r8;i • lieu ;upeneded. "!noldt. 01 nu lo11"@r n@@d@i!I 
:J  YEARS OLD 

DESTROY WHEN-----70A27 - 70A29 Resened. 

70A30 Procurement manJgement assistance revie"s ). Documents created in 
performing Procurement i\lanagement ,\ss1stant Reviews Included are copies of PMAR reports.
background papers. 1mplementat1on/status reports. and related records. 

q,Reports and Status Reports Cut off annually, destroy when no longer needed for 
reference 

�Other correspondence Cut off annually1 destroy when one yedr old J 
70A31 - 70A33 Reserved. 

70A34 Procurement management information system. ( ) Documents relating to 
m,rnagmg and operating the Procurement Management lnfonnallon System Included are policy
changes. mterprcwuons of instrnct1ons contained in GSA Order ADM P 2800 16 and the GSA 
PM IS Users Interactive Report Generating Subsystem 

Destroy when �uperseded, obsolete, or no longer needed 

70A35 - 70A37 Reserved. 
,,vcl-J.61-B?-Y

70A38 Contractor Deharmcnt and Suspension Records (�N t68 �- Documents relating w 
mvest1gat1ons of bidder� and contracwrs for debannent or suspension from contracting with the 
Federal Government Included are case files which generally contain a copy of the mvest1gat1ve 
report. indictments and/or conv1ctwns. incorporation paper,, debannent or suspension notice-,
(including those received from other Federal agencies). General Services Board of Contract Appeals
(GSBCA) heanng files. and other general corre�pondence Also included are other documents such 
as the Consolidated List of Debarred. Su-;pendeJ and lneltg1ble Contractors and a card index 

t:(, Ca°'e Files Cut off annually followmg dec1s1on on debannent or suspension Destroy
when 5 years old 

�n Other File°' Destroy when no longer needed for reference , 

Appendix 11-A 
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*DA f'E* OAD P 1820 2 CHGE 

70A39 Contracting officer designation file ( ). Documents <lppotn(lng persons to serve as 
contracting officer�. Included dfe GSA Form 3409, Personal Quahficat10n Statement for 
appointment as Contracting Officer: GSA Form 3410, Request for Appointment, hmns on 
authonty, copies of Contracting Officer appointment SF 1402, Cert1fic<1te of Appointment, revoking 
of appointment, and related matenJls 

Place 1n inact1\e file following re<lss1gnmenL termmat10n of employment. or revoking of 
appointment Cut off ,mnu,1lly dc"tro:-, when 5 years old 

Appendix 11-.\ 
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