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B NUMBER 

To NATIONAL ARC HIVES and RECORDS ADMINISTRATION (NIR) 
WASHING TON, DC  20408 

1 FROM (Agency or establishment) 

General Services Administration 

2 MAJOR SUBDIVISION 

Office of Fed Telecommunications 2000 

DATE RECEIVED 

s-//<Jt 
NOTIFICATION TO AGENCY 

In accordanre with the prov1s1ons of 44 USC 3303a, 
the d1spos1uon request, mcluchng amendments, 1s 
approved except for items that may be marked t-----------------------------i "d1spos1hon not approved" or "withdrawn" m column 

3 MINOR SUBDIVISION 

Technical Services Branch 

4 NAME OF PERSON WITH WHOM TO CONFER 

Sharon Lighton 

6 AGENCY CERTIFICATION 

10 

5 TELEPHONE 

I hearby certify that I am authonzed to act for this agency m matters pertalillilg to the d1psos1hon its records and that the records 
proposed for disposal on the attached _2 _ page(s) are not now needed for the busmess ofth1s agency or will not be needed after the 
retention penods spec1fied,and that wntten ooncurrence from the General Accountmg Office, under the prov1s1ons of Title 8 of the GAO 
manual for Gmdance ofFederal Agencies, 

X 1s not required, D 1s attached, or D has been requested 

DATE 

7 Item 
No 

See attached 

115-109 PREVIOUS EDITION NOT USABLE 

NOV - 4 1996 111/IY �
h

-. czw 

TITLE 

GSA Records Officer 

9 GRS OR SUPERSEDED 
JOB CITATION 

10 ACTIONTAKEN 
(NARA USE ONLY) 

STANDARD FORM SF 115 (REV 3-91) 
Prescnbed by NARA 36 CFR 1228 



04C025 Telecom ,cations engineering de,elopment and rec, ments· 
records. 1 ·nese records include telecommumcat1ons requm:ments 
records, proposed engineering project records, engineering project 
records, and research and development project 

a Telecommunications requirements. Documents created in 
providing technical assistance in the development of, evaluating plans 
showing, surveying, developing, and coordinating proposals to meet, 
and developing and coordinating advanced and time-phased plans to 
accomplish, the telecommurucauons reqmrements of executive agencies, 
Congress, and authorized entities The file also consists of documents 
created in coordinating the plans, actions, designs, engineering 
charactensucs, eqmpment and fac1hues needed to meet the 
requirements Included are visit reports, agency reqmrement plans, 
survey reports, proposals, agency acceptance not1ficat1ons, advanced and 
time-phased plans, coordinating action documents, and related records 

Temporary Withdraw and place in inactive file when all 
reqmrcments in the accepted proposal have been met, 
accomplished, or otherwise reconciled Cut off the 
inactive file at the end of the fiscal year, hold 2 years, and 
retire to FRC Destroy 5 )ears after cutoff 

b Proposed engineering project records. Documents accumulated in 
providing engineering and techmcal support for, and taking other 

engineering actions associated \\ 1th, the development of proposals and 
other data to meet telecommunicauon requirements of executive 
agencies and other branches o f  the Federal Government Included are 
copies of requirement plans, surn�y reports, proposals, drawings, 
layouts, maps and related records 

/41,R_ (1) �'ffl'�cepted projects. D!)Cuments accumulated in 
provntmg engineer mg and technical support for, and taking other 

fl/ engmeenng actions associated \\1th, the development of proposals and 
other data to meet telec.ommunicauon requirements of executive 
agencies and other branches of the Federal Go,ernment Included are 
copies of requirement plans, sun·ey reports, proposals, drawings, 
layouts, maps and related records 

Temporary Withdraw and place in the project file 
(4C25(c)) on acceptance of the proposal 

14�2) �t\ne6f111:U��f&,:�fiiJrawrn,'".ee�p&ed, 

/ / 
Copies of requirement plans, sun ey reports, proposals, drawings, 

� layouts, maps and related records copies of requirement plans, survey 
reports, proposals, drawings, la)outs, maps and related records 

ir,>,PO/l.411-1 ,# D1spmeete Cut off at end of fiscal year, destroy 3 years 
after cutoff 
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c. Engir ing and project records. Documents accur 'ted in 
prepannb _ .• gineenng plans, system design and eqmpme, 
speclficat1ons, and construct10n and cost data for, assisting in, 
morutonng, and controlling the installation, mod1ficat1on, testing, and 
inspect10n of, and taking other act10n associated with, ind1v1dual record, 
voice, or data projects 1mt.Iated to meet the telecommumcat10n 
reqmrements for executive agencies, Congress, and authorized ent.Ities. 
Included are proposal reviews, engineenng analyses; studies, traffic 
analyses, drawings, layouts, and maps, spec1ficat1ons, earner proposals, 
copies of contracts, engineenng orders, test and inspection reports, and 
related records 

Temporary Place in inactive file on complet10n or 
cancellat.Ion of the project, cut off inactive file at end of 
fiscal year, hold 2 years and retire to FRC Destroy 5 
years after cutoff 

d Telecommunications research and development projects. 
Documents reflecting the authonzat10n for, in1tiation and conduct of, 
testing under, and reporting on, formally estabhshed research and 
development projects pertinent to telecommumcat10ns eqmpment, 
fac1ht.Ies, and systems Included are project proposals, initiation orders, 
copies of contracts, test reports, and related records 

Temporary Cut off at end of fiscal year follo\\1ng 
complet10n of cancellation of the project Hold 2 years 
and retire to FRC Destroy 5 years after cutoff 

04C210 Telecommunications plan re,iews. Documents accumulated from 
reviewing communications plans of Federal agencies, including 
validating data transm1ss1on reqmrements. 

Temporary Cut off at end of fiscal year, hold 2 years, and 
retire to FRC Destroy 5 years after cutoff. 
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