
   

       
 
 

 
 
 

       
 
 
 

 

 

   
 
 

        
   

 
 
 

 
 
 

         
      

   
    

      
      

      
       

     
  

  
   

   

     
   

  
   

 
 
 
 
 
 
 
 
 
 

 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-269-99-001 

All items in this schedule are inactive. Items are either obsolete or have been 
superseded by newer NARA approved records schedules. 

Description: 

During a comprehensive rescheduling effort beginning in 2016 and culminating in 2019. All 
authorities on this schedule were superseded by this body of disposition authorities. 

Office of General Counsel Records (269.2) DAA-0269-2016-0001 
Budget, Finance, and Contractor Management Program Records (269.3) DAA-0269-2016-0004 
Office of the Inspector General (269.4) DAA-0269-2015-0002 
Civilian Board of Contract Appeals Program Records (269.5) DAA-0269-2016-0002 
Professional Services To and With Other Agencies (269.6) DAA-0269-2016-0012 
Internal Information Technology Services to GSA (269.7) DAA-0269-2016-0011 
Program Management Records (269.11) DAA-0269-2016-0006 
Communications Records (269.12) DAA-0269-2016-0007 
Legislative and Congressional Affairs Records (269.13) DAA-0269-2016-0008 
Audit Resolution Program Records (269.14) DAA-0269-2016-0003 
Customer Service / Business Development Records (269.15) DAA-0269-2016-0013 
Human Resources Program Records (269.16) DAA-0269-2016-0009 
Security Records (269.17) DAA-0269-2016-0010 
Public Building Service Records DAA-0121-2015-0001 

Date Reported: 04/02/2019 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NUMBER O 
__________ (_s_ e_ e_1_n_s_rr_u_c_r_,o_ n __ s_o_r._,_r._e_v_e_r._s_e_) ______ _,.-=--=-==-===-l -==a�='°=--'---..__ _ __ _ _ _  ____ 

TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 
WASHINGTON, DC 20408 

1 FROM (Agency or establishment) 
General Services Administration 

2 MAJOR SUBDIVISION 
Information Management Division (CAI) 

13 MINOR SUBDIVISION 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE 

Sharon Lighton 202-501-2262 

6 AGENCY CERTIFICATION 

T 

In accordance with the prov1s1o ns of 44 
USC 3303a the d1sp o s 1 t 1 o n  request, 
including amendments, 1s approved except 
for items that ma)' be markea "d1spos1hon 
not approved" or withdrawn" in column 10 

DATE 

.2-.1..-0 

I hereby certify that I am authorized to act for this agency in matters pertammg to e disposition of its records 
and that the records proposed for disposal on the attached _ _  page(s) are not now needed for the business 
of this agency or will not be needed after the retention periods srec1fied; and that written concurrence from 
the General Accounting Office, under the provisions of Title 8 o the GAO M anual for Guidance of Federal 
Agencies, 

� l:J has been requested. 
DATE TITLE 

qb-, 11 GSA Records Officer 

7 
ITEM 
NO 

8 DESCRIPTION OF ITEM PROPOSED DISPOSITION 

03A025 Audit Case Files (see attached) 

03A056 Investigative Case Files (see attached) 

I 

9 GRSOR 
SUPERSEDED 
JOB CITATION 

10 ACTION 
TAKEN (NARA 

USE ONLY) 

----Jii.---------------------------------------------

115-109 NSN 7540-00-334-4064 
PREVIOUS EDITION NOT USABLE 

STANDARD FORM 115 (REV. 3-91) 
Prescnbed b_y NARA 

36 CFR 1228 



03A025 Audit Case Files (NC1-269- - ). Case files of internal audits of agency 
programs, operations, and procedures, and of external audits of contractors and 
grantees. Included are audit reports, correspondence, memoranda and related 
information. 

a. Temporary. Cut off at the end of the fiscal year 1n which case 1s closed, hold 
2 years and retire to FRC. Destroy 8 years after cutoff. 

b .  Electronic mail and wordprocessing of  records. Delete when file 1s generated 
and when no longer needed for referencing or updating 

NOTE: Records may be held rather than retired to FRC 1f: 

1. Any implementation review 1s scheduled or will be schedules, 

2. The files relates to an ongoing 1nvest1gat1on or ongoing litigation; or 

3. The files relates to significant audit that 1s expected to generate continued 
inquiries from parties outside the OIG. 
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03A056 Investigative case files. (NCl-269 - -). Case files developed during 
investigations or known or alleged fraud or abuse and ir regularities or v 1olat1ons 
of laws and regulations. Cases relate to GSA personnel and programs and 
operations administered or financed by GSA, including contractors and other 
having a relationship with GSA. This includes investigative files relating to 
employee and Hotline complaints, and other miscellaneous complaint files. Files 
consist of investigative reports and related documents, such as correspondence, 
notes, attachments, and working papers. 

a. Files containing information or allegations that do not related to a specific 
investigation. They include anonymous or vague allegations not warranting 
an investigation, matters referred to constituents or other agencies for 
handling, and support files providing general information that may prove 
useful in Inspector General investigations. 

Temporary. Place 1n inactive file when case is closed. Cut off at the end of 
the fiscal year, destroy 5 years after cutoff. 

b. All other investigative tiles. 

Temporary. Place in inactive file when case is closed. Cut off inactive file at 
end of fiscal year; hold 2 years and retire to FRC Destroy 10 years after 
cutoff. 

c. Electronic mail and wordprocessing version of records. Delete when file copy 
is generated and when no longer needed for reference or updating 

Note: The General Services Administration will bring any historically significant 
files to the National Archives and Records Administration's attention on a case by 
case basis. 




