
INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NN-174-000169

All items in this schedule are inactive. Items are either obsolete or have been 

superseded by newer NARA approved records schedules. 

Description: 

During a comprehensive rescheduling effort beginning in 2016 and culminating in 2019. All 

authorities on this schedule were superseded by this body of disposition authorities. 

Office of General Counsel Records (269.2) DAA 0269 2016 0001 

Budget, Finance, and Contractor Management Program Records (269.3) DAA 0269 2016 0004 

Office of the Inspector General (269.4) DAA 0269 2015 0002 

Civilian Board of Contract Appeals Program Records (269.5) DAA 0269 2016 0002 

Professional Services To and With Other Agencies (269.6) DAA 0269 2016 0012 

Internal Information Technology Services to GSA (269. 7) DAA 0269 2016 0011 

Program Management Records (269.11) DAA 0269 2016 0006 

Communications Records (269.12) DAA 0269 2016 0007 

Legislative and Congressional Affairs Records (269.13) DAA 0269 2016 0008 

Audit Resolution Program Records (269.14) DAA 0269 2016 0003 

Customer Service / Business Development Records (269.15) DAA 0269 2016 0013 

Human Resources Program Records (269.16) DAA 0269 2016 0009 

Security Records (269.17) DAA 0269 2016 0010 

Public Building Service Records DAA 0121 2015 0001 

Date Reported: 04/02/2019 
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TO· GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON 25, D. C., 
�OTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT) 

General Services Administration 
IN ACCORDANCE WITH THE PROVISIONS OF PUBLIC2 MAJOR SUBDIVISION 
LAW 91-287 DISPOSAL OF ITEHS MARKED "DISPOSAL

Paperwork Management Division APPROVED" IS AUTHORIZED. 

3. MINOR SUBDIVISION

Records Management Branch 
4. NAME OF PERSON WITH WHOM TO CONFER

Raymond F. Hershberger 
6. CERTIFICATE OF AGENCY REPRESENTATIVE

I hereby certify that I am authorized to act for the head of this agency in matters pertaining to the disposal of records, and that the records described in this list or 

schedule of ___1_ pages are proposed for disposal for the reason indicated: ("X" only one) 

A T h e  r eco r ds h a v e  B The records will cease to have sufficient value □ ceased to have sufli• to warrant further retent1on on the expiration 
c1ent value to warrant W of the period of time md1cated or on the occur• 
rurther retention. rence of the event specified. 

3-14.-7£/ .-�-+- ��;!-.....t....��C....C...---'---,-,.,........,.-------C��_...............__.-=--� hief, Records :Mgt. Branch 
(Date) (Bigna(ur� (Tliie) 

7. 
ITEM NO 

8 DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9 
10

SAMPLE OR ACTION TAKEN 
JOB NO 

AUDIT PROGRAM FIT.ES 

File descriptioms and requested disposition authorizatio 
are contained in the attached chapter 22 of the HB GSA 
Records Maintenance and Disposition System, OAD P 1820.2 

s NN 168- 4



· - - '· f'.£.,,<J Al/ti-NE.Al' T• 
. ..

' 

- j   • --�.S'-'" · 
,; t 

�2.ll.l. ludit .,ui--!2nce. r'0cu,.,,er�s create'l in prenarin'.J, clearing, 
anrl issuinJ sn.�cial instructions an·� ']uices for use t-y auji:0rc: in rs.'\ 
internal an-:! ccntruct c>,u�its, ';•Jt rot ':!oct.:;,1r.nts relati"J tc ir-:;tn1r:tiC",S
issur�1 l'r-ier ��c issu:.nce s_�'ste'""I, Inc1J-ier! art? r�corr:l cr:,"li�s of .:,:_r rlit 
guides �nrl i�structions, clearanc� acticns, an1 �irectl�, related �a"lers. 

Cut off ;:it th'? enrl of the fisc:i.1 ."c:-ir •·:he� su::'erse��-::l,
cancel�d, or 1iscontinue�, '1011 3 years, an1 �estroy. 

, 22!\2 - 22.ll.l'.. Deserve�. 

! 221\5. l\udit control reoisters. Oocuments userl to Cl)ntrol t'1P 
assigr.rient of n1 1ri"-�rs an-1 otf-ier 1r:'entifyir.g data to internal and cCln- ..1-, 

· tract audits and renorts. Inclu�ed are ind�x cards, reqister shoets, 
! and sir.iilar contr'll'>. 

1")0,strav ori C0'7"1�til"'I� rf tlip ,:111�it, exce"t tli.J.t re?ic;ti::rsf 
or i11:ex<?s to c�dit re�r,r-ts ,.,i 11 '1e 1: es troyerl 1:h'?n a 11 
renort<; list�� tli�rea11 are �iS"OSe� of. 

22A6 - 22A9. Reserv��-

'??!qn_ 'l11"' H �,,,,.,,., :!riric:. ri0cur0 r.ts croatcr:! in oronarin,:_, nn':! cirr.u­
latiriJ sn'-:1,..,ari�e" i:1fo1-=r�tiC"r1 on t"1� stat1.1s nf a•.dit activitfos,
selecte� audit finrlir.�s and reco��erdations, an1 ot'1er a�rlit ��tters. 
Included are �e�iodic audit diaests a�� su�naries, renorts of actions 

'tali:en as a result of t-'1e s1J:"T1�ries, anrl nar:i�rs relating to theri. 

Cut off at the end of the fisc�l year, holrl 3 years,
anrl d<?str0�1• 

22/l.l 5. A.'1rlit sch�'l:.il�<;. nncu"'er.ts crPr1ted in i ,;!Pntifyir� arer1s for 
audit, definin1 t�e scorye of rlr1nn�� audits, ar� scherlulin� audits. 

C 1 1t off ;:)t thP �rl'i nf t'1e fiscal y�ar. hold 5 years,
and destroy. 

, 22!\ln - 22.l\19. DpsPrverl. 

2�12'1. 1\wiit rt?n0rt.s. This fi1P cC1nsists 0f recorrl c0ries of .:ill 
final contract Jnd intern�, 3udit rPnnrts and �nc�et for�s rPflecti1� 
review clearance, dis�atch dat2, a�� otlicr information abr:,ut individ�al 

rcJJ},�1 �Co,, trd t.:f:- /(e/Jo yt_j w ,"ch Ye /a.t•r-1 /JcJ-fler.J, �61'�/f/Ve�r: 

l 

r-F11� 0ff- :t: t"1e �n,_➔ -nf' -t:-'1e fi�c:rl �'Pr v-, 1,"'ld i:; :1 cJrc;J 
�nn �estroy. , · f✓ 

J... - - - - - ...:· _ _ __ _(Do t-J<iTT,,o�tP.'tf;:,':-�vthrslme) _______________ J ! 

-- - !_(t-.) -,('!�f/1'e �e.,s,',,e. I ,,_ _ "(e ;}"'J.'l"'a�c/,�t:-, _Ye/!o _, fl � � G5� -.?�,.. V(�is , 
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22A21 - 22A24. Reserved. 

-22A25. Contract audit cases. Documents created as a result of examin-
ing contractor operations to serve as a pricing aid in contract nego­
tiations, to protect the financial and property interests of the 
Government, to determine the reasonableness of costs, or for special
purposes. Included are copies of contracts, communications with con­
tracting officials, draft and final reports, comments and recommendations,
and directly related working papers. 

Cut off at the end of the fiscal year in which the audit is 
completed, hoid 2 years, and retire. Destroy after 9 
additional years. 

NOTE: Files involved in claims for which final settlement 
has not been accomplished under the contract, or for which 
further audit action is required on expiration of the file 
retention period will be further retained until final settle­
ment of the claim or completion of the audit actions and 
then destroyed. 

22A26 - 22A29. Reserved. 

22A30. Internal audit cases. Documents accumulated in the review and 
examination of GSA operations to ensure accuracy, propriety, legality, 
and reliability of the use of assets. Included are communications about 
scheduled audits, draft and final internal audits reports, comments and ,
recommendations, reports on corrective actions planned and taken, and Jjt�,l�Y
related working papers. >. 1 4 "'0 / /J 

Cut off at the end of the fiscal year in \•1hich all followup 

Oestret afters additional¥� 
t_tr Al/ otneir CclSe. f11e5, LJe;tr7 c1f:t-e,,..-

Reserved. 

action on the recommendations in the report are complete and 
rr/} retire. [ 

-

'T)"ear..>,
22A31 - 22A34. 

22A35, GAO audits. Documents accumulated-in coordinating arrangements 
for GAO audits and distribution of, replies to, and followup action 
on reports of audit. Included are notifications of forthcoming audits, 
draft and final audit reports, infonnal inquiries, comments on findings 
and recommendations, follm·,up actions, replies to GAO, and directly
related papers. 

Cut off at the end of the fiscal year following issuance 1of the final GAO audit report, hold 5 years, and destroy. 
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22A36 -22A39. Reserved. 

OAD P 1820.2 CHGE 

22A40. Area audit office inspections. Documents accumulated in 
inspecting the activities of area audit-offices for the ourposes of 
increasing operational and administrative effectiveness. Included are 
inspection reports and directly related papers. 

Cut off annually, hold 3 years, and destroy. 

22A41 - 22A44. Reserved. 

: 22A45. Audit administrative subject files. Documents relating to the 
, routine operation and administration of the audit function, but not gen­
, eral administrative files described in appendix 9-C. Included are 
1 pertinent laws, copies of contracts or other authoritative documents 
relating to specific audit functional areas; organizational charts 
and functional statements; surveys of procedures and controls;
statistical tabulations; contractor's financial statement; analyses of 
cost trends; and significant findings of prior audits in each functional 
area. 

Destroy documents when superseded, obsolete, or no longer
needed. 

Appendix 22-A 
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