
   

       
 
 

 
 
 

       
 
 
 

 

 

   
 
 

        
   

 
 
 

 
 
 

         
      

   
    

      
      

      
       

     
  

  
   

   

     
   

  
   

 
 
 
 
 
 
 
 
 
 

 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-269-84-03 

All items in this schedule are inactive. Items are either obsolete or have been 
superseded by newer NARA approved records schedules. 

Description: 

During a comprehensive rescheduling effort beginning in 2016 and culminating in 2019. All 
authorities on this schedule were superseded by this body of disposition authorities. 

Office of General Counsel Records (269.2) DAA-0269-2016-0001 
Budget, Finance, and Contractor Management Program Records (269.3) DAA-0269-2016-0004 
Office of the Inspector General (269.4) DAA-0269-2015-0002 
Civilian Board of Contract Appeals Program Records (269.5) DAA-0269-2016-0002 
Professional Services To and With Other Agencies (269.6) DAA-0269-2016-0012 
Internal Information Technology Services to GSA (269.7) DAA-0269-2016-0011 
Program Management Records (269.11) DAA-0269-2016-0006 
Communications Records (269.12) DAA-0269-2016-0007 
Legislative and Congressional Affairs Records (269.13) DAA-0269-2016-0008 
Audit Resolution Program Records (269.14) DAA-0269-2016-0003 
Customer Service / Business Development Records (269.15) DAA-0269-2016-0013 
Human Resources Program Records (269.16) DAA-0269-2016-0009 
Security Records (269.17) DAA-0269-2016-0010 
Public Building Service Records DAA-0121-2015-0001 

Date Reported: 04/02/2019 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 



• 
LEAVE BLANK

REQUEST FOR RECORDS DISPOSITION AUTHORITY 

(See Instructions on reverse) 
TO DATE RECE vrnGENERAL SERVICES ADMINISTRATION L I'� 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 �Cl � 
1. FROM (Agency or establishment) NOTIFICATION TO AG CY 

General Services Administration 
-=-=,-,--,-�������--------- - --- ---------1 In accordance with the provIsIons of 44 US C 3303a 
2 MAJOR SUBDIVISION the disposal request, including amendments, IS approved

Information Security Oversight Office except for items that may be marked "d1spos1t1on not
-=-=�-:-==-=,----,==-c-c--,--,,,�c-c---------------- ---- -----1 approved" or "withdrawn" In column 10 If no records 
3 MINOR SUBDIVISION are proposed for disposal, the signature of the Arch1v1st Is 

not required 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE EXT DATE ARCHIVIST OF THE UNITED STATES 

Marria Braden 535-7934 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal in this Request of £ page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods spec1f1ed, and that written concurrence from the General 
Accounting Office, 1f required under the prov1s1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 1s 
attached 

unnecessary 

D TITLE 

Actg. Chief, Records and Forms 
Management Branch 

7 
ITEM 
NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retenhon Periods) 

9 GAS OR 
SUPERSEDED 

JOB 
CITATION 

10 ACTION 
TAKEN 

(NARSUSE 
ONLY) 

Information Security Oversight Office Program
Records 

Enclosed are new file descriptions and disposition
schedules for proposed Ch. 28, Information Security
Oversight Office Program Records (OAD P 1820.2). 

NSN 7540-00-634 4064 STANDARD FORM 115 (REV 8-83) 

Prescribed by GSA 
FPMR (41 CFR) 101-11 4 



28A2 28A4. Reserved. 

OAD P 1820.2 CHGE 

28Al. Executive orders and implementing directives < >.
Documents showing the preparation, review, clearance and publi­
cation of orders, directives, rules, and regulations concerning 
safeguarding national security information. 

Permanent. Cut off annually, hel� 1 year, and retire 
"t:o PftC. Offer te H.�r:R6 WA@R 10 years elg. PERMANENT. Transfer to FRC 

� hen�years old. Offer 
to NARS when JO years· old/1J . 
5 )red>" /J/ot..(rS

28AS. Reguest· foe aciginal classification authaciti < >. 
Documents resulting in an agency's request to classify documents 
originally. They include correspondence, reports, memorandums 
for the record, minutes of meetings, and related records. 

PERMANENT. Transfer to FIUor' de71Y/11 f 
-. a. Documents granting/\requ�st!:f' for original class1'hen 6 vearsold.Offct-· fication authority: Permanent. Cut off annually, fa!!IAR,1:w.hen /Qiw-u,ta

, iiel.g 1 yaac. aRa r@6i.re tie i':ac. Otta£ to f>IDRS wben P1 fJ )'e,,,, Noc/r5.
10 yaac& old 

b. Other records: Place in inactive file after final 
decision. Cut off the inactive file at end of fiscal 
year; destroy when 5 years old. 

28A6 - 28A9. Reserved. 

28Al0. Complaints and suggestions < >. Documents re-
sulting from complaints and/or suggestions from individual(s)
within or outside of the government relating to the administra­
tion of the information security program. They include corre­
spondence, reports, memorandums for the record, minutes of meet­
ings, and related records. 

Place in inactive file after final decision. Cut 
off inactive file at end of fiscal year; destroy when 
5 years old. 

28All - 28Al4. Resecved. 

.. 

28Al5. Appeals { >. Documents resulting from an 
individual Cs) request to review documents denied under the 
Mandatory Review Request for Declassification. They include 
correspondence, related classified documents and other related 
records. 

a. Documents showing final decision: Permanent. 
Place in inactive file after final decision. Cut 
off inactive file at end of fiscal year, aold • -
!J&ali&. ana reti!'e ee F:RC, Offer to !tAR8 wt.221 10 
yeare elti. 

PERMANENT. Transfer to FRC 
rhen 6 ,�s old. Off�r 
10 NARA :whea /0 )'ears old, 

. . I� - g:_ ')!�&e.-�fctfri-�--
I, \ 

� / / ( I 

• 



·i :, OAD· :p, 1820. 2 CHGE 

... 

b. Other records: Place in inactive file at 
end of the fiscal year1 destroy when 5 years 
old. 

c. Classified documents: Destroy when 1 year
old or no longer needed, whichever is sooner. 

28Al6 - 28Al9. Reserved. 

28A20. Reclassification actions { >� Documents result­
ing from an agency's decision to reclassify declassified informa­
tion or to classify any information that had not been classified 
following public disclosure1 but released to the public. They
include unclassified correspondence, minutes of meetings, and 
related classified and unclassified documents. 

a. Place in inactive file after final decision. 
Cut off inactive file at end of fiscal year1
destroy when 5 years old. 

b. Classified documents: Destroy when 1 year
old or no longer needed, whichever is sooner. 

28A21 - 28A24. Reserved. 

28A25. Waivers or exce�tians ( >. Documents resulting
from an agency's request to be granted an exception from require­
ments under the Executive order and its implementing directives. 

a. Review annually1 destroy documents which are 
superseded, obsolete, or no longer needed. 

,' 

PERMANENT. Tran!!fet to FllO 

28A26 

5 years old. Offer when 

- 28A29. Reserved. 

b. Documents reflecting decisions to grant o� de.,,y 
waivers: Place in inactive file, eels i yeeFFa,
ARB 1;1eii1;1 91 ilA�, Qii11; 81 WARS lCAIII 10 ] 981'11! 
els... 

to NARA-when 10 vears ol� 
, .,, �-�e" r il/4 c. lr.5, 

>.28A30. securiti violations and infractions ,
Documents resulting from an individual or agency reporting secu­
rity violations and infractions of the order and its implementing
directives and regulations. They include correspondence, minutes 
of meetings, and related records. 

Place in inactive file when case is closed. 
Destroy when 5 years old. 

l_)1_\_R c_er_1H  :....::..•�.:.. ,_ ____________ .._�'_1-\_•-·-i:.G '.\: L'' B..::..E:.....n_1 _• L_'v:.....'"----------

.. CH ,f a handbook page 

(lJs .. 1evPr�e for RIGHT PAGE) 



� 

to NAPA when 10 t"� ot� 
1 JJ °? )'e.<1.,, ti Ot. 45, 

' ,, '', 

5  

...
·► 

OAD P 1820.2 CHGE 

28A31 - 28A34. Reser;yed. 

28A3s. Repai:;ts, ,af, ,cam:gr:.amises, ,af .national, .secur; it¥, infar:matian8, C. 11 ,L Unclassified and classified documents resulting 11 , ,,, ,, 

from an agency or individual reporting leaks of national security
information. 

a. Cut off annually. Destroy when 5 years old1 
except classified documents. 

I 

b. Classified documents: Destroy when 1 year
old or no longer needed, whichever is sooner. 

28A36 - 28A39. Resei:;ved. 

28A40. Annual"Repai:;t,,to, the,,Ei:;esident,,,C,,,,,,,,,"' ..,,,,:a>. Documents 
resulting from the preparation and publication of the Annual 
Report to the President. They include previous and current re-
ports. 

a. Working papers: Cut off annually, destroy
when 3 years old. 

A'1'111,J./ lfc/'ol' C" 
b • .Oth11 �e•erelH Permanent. Cut off annually
aRe retire te PRer LOffer to NAE') when 10 years
old/'? :f' )'eh" /)/{)C.,J�, 

I 28A41 - 28A44. Reser:yed. 

28A45. AgencK.,infar:mation ,.secur.ity ltpr:ogr,am,,datatl ,(tr. )II :: ,n111111zn> •/0, Included are copies of SF-3ll's, Agency Information Security
Program Data, showing statistical data related to the information 
security program. 

Permanent. Cut off annually, aele 1 year, ans PERMANENT. Transfer to FRO 
-E�e.t;,e.;.i""'E-flC....,.t�e�Fl!l-lR�Ce-.-u _._.Q�f■,f..,e�r--tt�eP"l!N.��AirR�S.....•,fl'fiftM'C�Ht-,-,l�Q!,j.....)""'@C,folla""'!'"f!8i,,-f8�l.,..a�•/i'hea....6:_years old. Offer 

to NA� when / D years ol� 
28A46 - 28A49. Reser;yea. , .,, '7 YclY bht:.�

...J 

28A50. Inter:agenci,,mee,tings,,1,,,,,,.,,,.,,,,,",,). Included are minutes!/ of interagency meetings and related records. These meetings are 
convened and chaired by the ISOO director. 

ae�a • yea5&. aRa 5eti5a sa �R€, 0££cr te 
NNlS ween 19 ycare eldc 

a. Summaries: Permanent. Cut off annually, 

PERMANENT. Transfer to FRC 
fhen If years old. Offec 

• 



� 

,<QA:Pr !-?, + 8 2 0 • 2 , CHGE 

Permanent. Cut off annually, ..,.fii,,cr;et-ilt-t&;t--•4....,.y@e.;;ia""E-13Bi-.,,......;aMA�eP/PERMANENT. Transfer to FR< 

28A71 - 28A74. Resecved. 

.. 
, f _ ,-. 

b. Other records: Cut off annually1 destroy
when 5 years old. 

28A51 - 28AS4. Resecµed. 

28ASS. secur.ity education ,tcaining ,tools, L,, ""' , ,, .J. Included/2, are training tools evaluated, developed, and disseminated by the 
ISOO. 

Destroy when superseded or obsolete. 

28AS6 - 28AS9. Resecved. 

28A60. Sgeeches ,,L,.,... , 11·111111·,). Speeches concerning the informa­
tion security program, and other matters concerning national se­/3, curity information, excluding testimony given to Congress. 

Review annually1 destroy �ocuments superseded, obsolete, 
or no longer needed for current operations. 

28A61 - 28A64. Reser.yea. 

28A65. Agenc:1&..files,.L.,,, ,,...... ..) • Documents resulting fromI¥, monitoring executive branch agencies in the governmentwide infor� 
mation security program. Included are inspection reports, reg­
ulations, correspondence, and related records. 

retire t:e PRC. O:frer t!o N�S l'Jtfteft 19 years ola1beo 'i years old. arr• 
10 N.AB4 wbea.....1.12.Jeaza o� 

28A66 - 28A69. Reser.yea. I 1J !T 7' e l- ,,blo c. lc.J, ' 

28A70. Special .r:eportsre!,... l'.11 .,.,.,,.,,). Documents furnished toIS.- ISOO because of its oversight interest in the information 
security program. 

Cut off annually1 destroy when 5 years old. 

;, 

Jb 
,. 

. '28A7s. Special, gra;jects,,.(,,,,.us.. .,,., ..... >. Documents accumulated 
from ISOO's oversight of the governmentwide information security 
program to detect any problem areas or develop improvements for 
,the system from participation in a task force. They include docu­
!ments accumulated as a result of such task forces. 
I ,

I
I 

;, 

-- - - - -- - -- --- - - - - - - - -- - (Oo NOT t•,pe tex\ t;e,ow ll·,5 :,-, : 

� PAR Center PAGE G NUMB En 1.i _0c_x___________ 

* CH 1f a handbook page. 

(Use reverse for RIGHT PAGE\ GSA · , ;:; , 1 • 3::8 8 ,:. ' 

• 



RMANENT. Transfer to FRC 

!  ' ' ' OAD P 1820.2 CHGE' 

Cut off annually; destroya. Working papers:
when 5 years old. 

b. Other records: Permanent. 
-4ile�e�le

Cut off annually,
�ei-44-..��e�a�r�e!!'T,-1!a�1N1a!I-Pree�t�i�r�e-�t�er-1P�R�e�.-�o➔ff-rfee�r�t�ee-�ti�M�R�S�

pE

ar,,.,,aeR 1 g yea re els.
.z 

,hen 'f vears old. Offer 
la NAPA llh� IO yrars old. 

b/ttt. .Ir .5,28A76 111 > )'el r 

28A80. Litigation,,£i1es,,1,,,,,,,,,,,, .. ,,::,,l• Documents containingI -1 r, comments on national security information cases, including 
� copies of the court �ase(s) and related correspondence. Also 

included are copies of court cases relating to the national 
security matters not commented on. 

Cut off annually7 destroy when 5 years old. 

I concur in the revisions to this schedule. 

Date&:I:!�
Agency Representative 

¢&>-

j :,J � (. f : \.. • • •• 

,, 1 , 
1 ::t p.J1)� ;Jf t1 .. _;f---f \.}:'�l I 

{ .,\ :f � 1\.!�� ; t• (,► .. � 1 

-,.  

l. ,. ;'• '', I� t- 'I,, 1. �� i : 1 

• /' , • 




