INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: NC1-269-84-03

All items in this schedule are inactive. Items are either obsolete or have been
superseded by newer NARA approved records schedules.

Description:

During a comprehensive rescheduling effort beginning in 2016 and culminating in 2019. All
authorities on this schedule were superseded by this body of disposition authorities.

Office of General Counsel Records (269.2) DAA-0269-2016-0001

Budget, Finance, and Contractor Management Program Records (269.3) DAA-0269-2016-0004
Office of the Inspector General (269.4) DAA-0269-2015-0002

Civilian Board of Contract Appeals Program Records (269.5) DAA-0269-2016-0002
Professional Services To and With Other Agencies (269.6) DAA-0269-2016-0012
Internal Information Technology Services to GSA (269.7) DAA-0269-2016-0011
Program Management Records (269.11) DAA-0269-2016-0006

Communications Records (269.12) DAA-0269-2016-0007

Legislative and Congressional Affairs Records (269.13) DAA-0269-2016-0008
Audit Resolution Program Records (269.14) DAA-0269-2016-0003

Customer Service / Business Development Records (269.15) DAA-0269-2016-0013
Human Resources Program Records (269.16) DAA-0269-2016-0009

Security Records (269.17) DAA-0269-2016-0010

Public Building Service Records DAA-0121-2015-0001

Date Reported: 04/02/2019
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REQUEST FOR RECORDS DISPOSITION AUTHORITY

(See Instructions on reverse)
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JOB NO

e [-269-8F->

TS GENERAL SERVICES ADMINISTRATION

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

DATE RECEIVED q‘}é T))y

1. FROM (Agency or establishment)
General Services Administration

NOTIFICATION TO AGERCY

2 MAJOR SUBDIVISION

Information Security Oversight Office

3 MINOR SUBDIVISION

In accordance with the prowvisions of 44 USC 3303a
the disposal request, including amendments, 1s approved
except for items that may be marked ‘‘disposition not
approved’’ or ‘“‘withdrawn’ in column 10 If no records
are proposed for disposal, the signature of the Archivist is
not required

4 NAME OF PERSON WITH WHOM TO CONFER

Marria Braden

5 TELEPHONE EXT

535-7934

DATE ARCHIVIST OF THE UNITED STATES

J-19-9¢C

6 CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records,
____ page(s) are not now needed for the business of this
agency or will not be needed after the retention periods specified, and that written concurrence from the General
Accounting Office, If required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, 1s

that the records proposed for disposal in this Request of

attached

A GAOQ concurrence [ ls/at7tached,or unnecessary

ey

D TITLE

Actg.

Chief, Records and Forms

Management Branch

L4 1] 7 - /
|T7EM / 8 DESCRIPTION OF ITEM

NO (With Incluswe Dates or Retention Periods)

9 GRS OR 10 ACTION
SUPERSEDED TAKEN

JOB (NARS USE
CITATION ONLY)

Information Security Oversight Office Program

Records

28,

Enclosed are new file descriptions and disposition
schedules for proposed Ch.
Oversight Office Program Records (OAD P 1820.2).

Information Security

lb/b\é;m

115-108 /V/VI /”Vf AAE NVEF NSN 7540-00-634 4064

m/g# Y2l 8%

STANDARD FORM 115 (REV 8-83)
Prescribed by GSA
FPMR (41 CFR) 101-11 4
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28Al.

Documents showlng the preparation, review, clearance and publl—
cation of orders, directives, rules, and regulations concerning
safequarding national security information.

Permanent. Cut off annually, hetd—i—yeasr,—and—setire:

*to—PRE-—Offer—to—NARS—when—31-0—years—61d. PERMANENT. Transfer to FRC
when_O ___ years old. Offer
28A2 - 28A4. Reserved. to NARS when__{O years oldy»
5 )pedr blochs
28A5. Bsgnss;=I9x=Q;i9inn1ﬁslaaaifisa:innianzhnsit2 ( e

Documents resulting in an agency's request to classify documents
originally. They include correspondence, reports, memorandums
for the record, minutes of meetings, and related records.
or dexyi PERMANENT. Transfer to FRe

a. Documents grantlng,\requg;tj for original classiwhen_& _ vears old. Offes
fication authority: Permanent. Cut off annually,w
Ho1d—l YO Lyt 05 i EO0—LO0—ERC—OELRE Lo NARS-WhAR 71 5 Yelv flpchs
30-Y2EE=0ld-.

b. Other records: Place in inactive file after final
decision. Cut off the inactive file at end of fiscal
year; destroy when 5 years old.

28A6 - 28A9. Reserved.
28A10. Complaints and suggestions ( = ). Documents re-

sulting from complaints and/or suggestions from individual (s)
within or outside of the government relating to the administra-
tion of the information security program. They include corre-
spondence, reports, memorandums for the record, minutes of meet-
ings, and related records.

Place in inactive file after final decision. Cut
off inactive file at end of fiscal year; destroy when
5 years old.

28A11 - 28Al4. Reseryed.

28A15. 2Appeals ( ... ... ). Documents resulting from an
individual(s) request to review documents denied under the
Mandatory Review Request for Declassification. They include
correspondence, related classified documents and other related
records.

a. Documents showing final decision: Permanent.
Place in inactive file after final decision. Cut
off inactive file at end of fiscal year, -heid=—d——
YO IESy—BRE—EoLire—to—FERET—Of fer—to—NARE=FHEH—0-
“Yeasa=gddy

PERMANENT. Transfer to FRC

ivhen_é._nats ofd. Offer
wa old,

e - \-{’7 b.-)le.A[ b/acf;f,
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b. Other records: Place in inactive file at
end of the fiscal year; destroy when 5 years
old.

c. Classified documents: Destroy when 1 year
old or no longer needed, whichever is sooner.

28a16 - 28Al19. Reserved.

28A20. Documents result-
ing from an agency's dec181on to reclassify declassified informa-
tion or to classify any information that had not been classified
following public disclosure; but released to the public. They
include unclassified correspondence, minutes of meetings, and
related classified and unclassified documents.

a. Place in inactive file after final decision.
Cut off inactive file at end of fiscal year;
destroy when 5 years old.

b. Classified documents: Destroy when 1 year
old or no longer needed, whichever is sooner.

28a21 - 28a24. Reserved.
28A25. Haivers gr exgceptions ( ). Documents resulting

from an agency's request to be granted an exception from require-
ments under the Executive order and its implementing directives.

a. Review annually; destroy documents which are
superseded, obsolete, or no longer needed.

b. Documents reflecting decisions to granter deny
waivers: Place in inactive file, held-b—ye
- RGF L i Pl O Ry eB 5 50 H b =2 AR S=th e =1 0=0a P

. w

Seary oy

~O1de PERMANENT. Transter to FRQ
when__5_!m old. Offer
28A26 - 28A29. Reserved. uaNAwgwhaLJL_Jansm¢

Im T )CAr blochS,
28A30. gSecurity viglatiaons and infractions ( ... ... ).
Documents resulting from an individual or agency reporting secu-
rity violations and infractions of the order and its implementing
directives and regulations. They include correspondence, minutes
of meetings, and related records.
{ : .
i Place in inactive file when case is closed.

Destroy when 5 years old.
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28A31 - 28A34. Reserxed.

28A35. i i 1 i i
L oeovins ). Unclassified and classified documents resulting
from an agency or individual reporting leaks of national security
information.

a. Cut off annually. Destroy when 5 years old;

except classified documents.
{

b. Classified documents: Destroy when 1 year
old or no longer needed, whichever is sooner.

28A36 - 28A39. Reserved.

28A40. Apnual.Repart.to.the.President i, vuunl. Documents
resulting from the preparation and publication of the Annual
Report to the President. They include previous and current re-
ports.

a. Working papers: Cut off annually, destroy
when 3 years old.

Anrw] Reporl .

b. Sehee=reoerdss+ Permanent. Cut off annually
and—retivre—ee—PRE; Offer to NARH when 10 years
0ldsn 5 pedr blocks,

28A4]1 - 28A44. Reserxed.

28A45. Adency..information.security.prodram.data.li . o).
Included are copies of SF-31l's, Agency Information Security
Program Data, showing statistical data related to the information
security program.

Permanent. Cut off annually, heté-—l—ypeasry—and—FERMANENT. Trnsfer 1o FRQ

~setire—te—FRRGr—OfEer—to—NARG—when—L0—yearo—eddyhcn_& years og- Offer

1o NARH when /O years old,
28A46 - 28A49. Reserved. 17 5 Yedr blocs g

28A50. Interadenc¥.mmeetinds.livusuiunaad . Included are minutes
of interagency meetings and related records. These meetings are
convened and chaired by the ISOO director.

[

a. Summaries: Permanent. Cut off annually,
bl @ AL Ey—d RA—E 8L 5 0—E0—FRGv—Offer—to—
—NARS—when—16—years—otd—

PERMANENT. Transfer to FRC
years old. Offec

%LN%&&wmm ears old,
17 F/ew 00445
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b. Other records: Cut off annually; destroy
when 5 years old.

28A51 - 28A54. Reserved.

28A55. i i ini Included
are tralnlng tools evaluated, developed, and disseminated by the
IS00.

Destroy when superseded or obsolete.
28A56 - 28A59. Reserxed.
28A60. SpeechesS.luuu: wnuun.). Speeches concerning the informa-

tion security program, and other matters concernlng national se-
curity information; excluding testimony given to Congress.

Review annually; destroy kocuments superseded, obsolete,
or no longer needed for current operations.

28A61 - 28A64. Reserved.
28A65. AgencK.files.liuu.un ). Documents resulting from

monitoring executive branch agencies in the governmentwide infor-
mation security program. Included are inspection reports, reg-
ulations, correspondence, and related records.

Permanent. Cut off annually, #eld—4—years,—andPERMANENT. Transter to FR(
setdivre—tbo—PRET—OEfer—to—NARE~when—1O—years—eldyhea__T_vyears dld, Offa

10 NAR4 wh eard o4,
28A66 - 28A69. Reserued. 1% 5 Xear blocks,
28A70. gSpecial reports. .l .o wvnnd . Documents furnished to

ISO0 because of its oversight interest in the information
security program.

Cut off annually; destroy when 5 years old.
28A71 - 28A74. Reserxed. -
28A75- WQML Documents accumulated

from ISOO's oversight of the governmentwide information security
program to detect any problem areas or develop improvements for
the system from participation in a task force. They include docu-
iments accumulated as a result of such task forces.
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a. Working papers: Cut off annually; destroy
when 5 years old.

b. Other records: Permanent. Cut off annually,

~whep—io—years—otdi ivhen_.‘i_..vears old. Offer
0 olde
28A76 - 28A79. Raserved. i» 5’):1/ block s,

28A80. [Litigation.files.fiuuuuaule Documents containing

comments on national security information cases, including
copies of the court case(s) and related correspondence. Also
included are copies of court cases relating to the national
security matters not commented on.

Cut off annually; destroy when 5 years old.

I concur in the revisions to this schedule.

M I

Agency Representative Date
‘]ARprpralser Date”

o Nt AR

D vior PA( o
UL A i ,l..and L - : .
st pane 9f ook ML 1 o LI
AR AND T et T atteo an At o s pages athe

. e e, -
e e LYy 2T .






