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RETENTION SCHEDULE
 
LABOR MANAGEMENT GRANTS ADMINISTRATION
 

PROGRAM
 

800 Series 

File Number	 Title/DescriptIOn 

G/ADM SOl	 Grants Adnuntstratton Case Files 
Case files created to document the progress and 
outcome of approved grants administered by the 
Office of Grants Apphcation, filed by fiscal year 
and numbered consecutively Within each year 
Case files Include grantee applicanons and 
award approval documentation from the Grants 
Review Board, correspondence, memoranda. 
and any other documents necessary to verity the 
progress and outcome of each awarded grant, 
from the official award letter to the final audit 
report from grantees and acknowledgment from 
the Director of the Office of Grants 
Apphcanons 

Temporary Maintain as active file while grant 
ISactive Close files In fiscal year blocks, by the 
fiscal year In which the period of the grant award 
has ended, all moneys are accounted for 
satisfactorily, final audits have been reviewed 
and accepted, and the grant adrrurustration case 
ISclosed Transfer closed case files In fiscal 
year blocks to off site storage Destroy 6 years 
after case files are closed Supersedes Nl-2S0-
04-1, Item SOl 

G/ADM SOl-I	 Grants Contract DIspute Review Files 
These files document the contract dispute 
appeals process that begins With a request for 
agency review of a grantee's disputed acnon and 
concludes with the resolution or outcome of the 
appeal after the Grants Contract Dispute Review 
Board (GCDRB) has reviewed It Include all 
correspondence, memoranda, and other 
documents relevant to the appeal as It proceeds 
through the defined process 

(a) Grants Contract Dispute Case FIles 

Temporary. Retain as active file until the 
contract dispute ISresolved and the case IS 
closed Retire to off site storage In fiscal year 
blocks Destroy 6 years after final resolunon of 
case and case files are closed Supersedes NI-
280-04-1, Item SOl-I 



G/ADM 813 Grant Review Board Final Report 

(a) Record copy of Fmal Report 

Temporary. File with Grants Adrrumstranon 
Case File 

(b) Copies submitted to the Director, FMCS, 
and to the Director of the Grants Apphcanon 
Program 

Temporary Destroy when 3 years old 

Supersedes Nl-280-04-1, item 803b 




