NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority '

Records Schedule: DAA-0286-2012-0002

Request for Records Disposition Authority

Records Schedule Number

YAA-0286-2012-0002

Schedule Status Returned Without Action

Agency or Establishm Agency for International Development

Records of the Agency for International
Agency-wide

Records Common to Most Offi

ernal agency concur,v/es il No
be provided ﬁ

Background Information

ltem Count ' Q

Number of Total Disposition | Number of P ent Number of Temporary Number of Withdrawn
ltems Disposition te Disposition ltems Disposition ltems

0 0 / * 23

GAOQO Approval
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION ' . »
Request for Records Disposition Authority ) Records Scheduie: DAA-0286-2012-0002

AA-0286-2012-0002

Qutline of Records Schedule ltems for

Sequence Number

1 Office General Admipistrative Files ,
1.1 Washington Based Components Communications Center Master File
Disposition

thority Number: DAA-0286-2012-0002-0001

1.2 Communpication Files in Other Offices

1.3

2.2 Country Desk Offices in the Geographic Burea

86-2012-0002-0007

2.3 ington Based Component Offices
012 0002-0008
3 . ;
3.1 Bureau of Pghlicy, Planning and Learnlng a opy
DispositiopAuthority Number: DAA-0286-20%2-000
3.2 ‘ Bureaw’of Policy Planning and Learning Budget BaCyround Files
' Disp6sition Authority Number: DAA-0286-2012-000 1
3.3

.
lles of all Washington Based Components //
Disposition Authority Number: DAA-0286-2012-0002-001 _
Congressional Presentation

Office of Legislative and Public Affairs
Disposition Authority Number: DAA-0286-2012-0002 012

Files Documenting the Preparation of the Detailgd’ Agency Budget Request
Disposition Authority Number: DAA-0286-201 20002-0013

All Other Copies

Disposition Authority Number: DAA-0286-2012-0002-0014

5 Project Assistance Records
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION :
Request for Records Disposition Authority Records Schedule: DAA-0286-2012-0002

5.1 ‘ Development Assistangé Project File

5.1.1 Original Case Fil&s
Disposition Authority Number: DAA-0286-2012-0002- 0015

512 ComputepiZzed Index to Project '
Disposg#ion Authority Number: DAA-0286-2012-0002-0016

icate Case Files
isposition Authority Number: DAA-0286-2012-0002-0017 -

Original Paper Copies of Project Records
Disposition Authority Number: DAA-0286-2012-0002-00

A sed Project Files :
é- roject Initiation Documents

ition Authority Number: DAA-0286-

12-0002-0019

All @#thgy Records
thority Number: DAA;

Dispo8ij uthori
6 Project Plan an ing Files

6.1 | Copies
Disposition Authority N

86-2012-0002-0020

AA-0286-2012-0002-0021

6.2 Technical Project Feasi dhes

Disposition Authority . f 86-2012-0002-0022
6.3 Bureau Project E [

Disposition A : 2012 0002-0023

6.4 Non-Projeef Assistance Records

Disposj#on Authority Number: DAA- 028@02 -0024 -

o
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-0286-2012-0002

Records Schedule llems

Sequence Number

enter Master File

1 Office General Administrative Files | /
1.1 Washington Based Components Communications _
Disposition Authority Number DAA-0286-2012-0002-0001
he master file of all telegraphic correspongénce sent or received by the Agency.
ddjtion to being a reference point for the Communications Center message
-G

s, this file also receives considerable use for investigations, background
, gnd research.

Final ﬁn Tepdporary
Item Status? Nithdrawn
Is this item medigff I? Yes

Do any of the records
by this item currently
electronic format(s) oth#

No

/6 _86-001/01020

Cutoff an@/ y fiscal year. '
nsfer to Inactive Storage Transfer to reor nagement application after
cutoff 2 I

Retention Period Destroy 7 year(s) an

Ty

h(s) after after cutoff

Additional Information

GAO Approval Not Required
1. Communication Files in Other Offices
Disposition Authority Number DAA-02865,2012-0002-0002

Final Disposition
ftemn Status Withdrawn

. | Is this item media neutral? Yes

Do any of the records cpfered . No
by this item currently £xist in
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NATIONAL ARCHIVES AND RECORDS ADMJKISTRATION _
Request for Records Disposition Authority Records Schedule: DAA-0286-2012-0002

i/ format(s) other than e-
d word processing?

S or Superseded Authority N1-286-86-001/01030
itation

Disposition Instruction

Cutoff Instruction Cutoff annually by fiscal year.

Transfer to Inactive Storage Retain in active office files of records management

application.

ention Period Destroy 1 year(s) aftgf cutoff or when no longer

needed occurs, wiiChever is sooner
A (@ﬂformation
GAO Ap '00 Not Requifed
1.3 ' Correspond &es

Files consistin® oNExica of copieg’of letters, memoranda, and other
communications rfedid¢Files afe normally maintained by date of issuance and are
kept, for the most pe

1.3.1 Files Maintained by or diate Offices of the Following Agency

Executives:
-2012-0002-0003

atg), Assistant Administrators, and the
Administrator.

Tempora%
Withdrawn /

Yes

s this itemn media neutral?
‘Do any of the records covered No _
by this item currently exist in . O
electronic format(s) other than e-

mail and word processing?

GRS or Superseded Authority N1-286-86-001/01040
Citation '

Disposition Instruction

Cutoff Instruction Cutoff annually
Transfer to Inactive Storage Retain in acii¥e files or records management
applicati '

Retention Period Destpdy 1 year(s) after cutoff or when no longer
ne€ded occurs, whichever is sooner

Electronic Records Archives ' / Page 5 of 20 v PDF Created on: 03/10/2014



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-0286-2012-0002

Additional Informatiopy
GAO Approval Not Required
by Other Offices

ority Number DAA-0286-2012-0002-0004

1.3.2 Files Maintain

Temporary
Withdrawn
is item media neutral? Yes
y of the records covered No

byffhiggflem currently exist in
elecfonigrmat(s) other than e-
mail v rocessing?

GRS or Su eclyd Authority N1-286-8

Citation Q
Disposition Ins 0
/ Cutoff Instruction '

Transfer to Inactive Storage

Z001/01050

utoff annually by fiscal year.

etain in active office files or records management
ication.

Retention Period Pyear(s) after cutoff or when no longer

ojcurs, whichever is sooner

Additional Infg i O

GAO Approv, Not Require ,
2 Subject Correspondence Files

memoranda studies reports, forms, and ta documenti

ecisions pertaining to Agency program and staff acti
and finding aids. Arranged by subject/name/country, as

21 ~ | Subject Files Maintained at High Organizational Levels O
Disposition Authority Number DAA-0286-2012-0002-0006 Q
immediate off€es of the

Subject, name, or countryfiles maintained by or for th
following Agency executives: the Administrator, Depty Administrator, the Assistant
Administrators, and the Directors of Offices that peport directly to the Administrator
or his Deputy and that are filed centrally or in_ centralized locations.

Final Disposition " Permanent
ltem Status Withdraw,

s this item media neutral? Yes
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION ‘ .
Request for Records Disposition Authority ] Records Schedule: DAA-0286-2012-0002

covered No

GRS or Syberseded Authority N1-286-86-001/01100

utoff Instruction Cutoff annually by fiscalyear.

&nsfer to Inactive Storage Hold in office or recgfds management application for
2 years.

/ 5 o the National Archives  Transfer to theNational Archives in 5 year blocks 10

ning year(s) after ffansfer to inactive storage.

Addltlo fo natlon

What will be tH an of the
initial transfer of 1y

National Archives?

How frequently will yourGgency
transfer these records to the
National Archives?

2.2 Program Correspgridence Files 0
Bureaus

0 :
@\j Desk Offices in the Geographic

DAA-028 -O 02-0007

Temporary
Withdrawn

s this item media neutral? - Yes

ltegh Status

Do any of the records covered No
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Disposition Instruction
Cutoff Instruction Cutoff afinually by fiscal year.
Transfer to Inactive Storage Hold"in office or records management application.

Retention Period estroy 12 year(s) after cutoff.
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" NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Records Disposition Authority Records Schedule: DAAﬁ{86-2012-0002

Additional Inférmation
GAO Approfal

23 All Othér Subject Files within the Washington Based Componént Offices
Disp sitioh Authority Number DAA-0286-2012-0002-0008

Not Required

inal Disposition Temporary
tem Status Withdrawn

is item media neutral? Yes

& of the records covered No

bhigglem currently exist in
eleconigMrmat(s) other than e-
mail %ﬁrocessing?
GRS or Suggfsechd Authority N1-286-86-001/01120 -
Citation @ .
Disposition Ins @/
. Cutoff Instruction

Transfer to Inactive Storage

utoff annually by fiscal year.

oldiin office or records management application.

Retention Period

?}12 year(s) after cutoff
Additional Informatjgn |
GAO Approval Not Re x@

Submission Files

Annual bugget submission by each oversegﬁnd each Washington ba$ed
Y

organizajonal entity. Includes instructions, ass tiongand guidelines
ion; the budget request itself; supporting ntation; and
inforphation.

Bufeau of Policy, Planning and Learning Record Copy < : . *
isposition Authority Number DAA-0286-2012-0002-0009 /

Annual budget submissions of overseas posts, and Was 'ngtor%ureaus

lated

3.1

and Staff Offices.

Final Disposition Permanent
ltem Status Withdrawn
Is this item media neutral? Yes

Do any of the records covered No
by this item currently exist in
electronic format(s) other than e-
mail and word processing?
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-0286-2012-0002

3.2

3.3

GRS or Supgfseded Authority N1-286-86-001/01130

Citation
Dispgsition Instruction

Cptoff Instruction Cutoff annually by fiscal year

Transfer to Inactive Storage Hold in office or records

nagement application for
5 years. '

"ransfer to the National Archives  Transfer to the Natig

al Archives in 5 year blocks 10
for Accessioning

year(s) after transfer to inactive storage.

%nal Information

vill ,‘the date span of the  Unknown
initiay *%frecords tothe  NJ/A
National dichi gl

How frequently ur agency Evepy 5 Years
transfer these @nthe

National Archives O

Bureau of Policy Plannj egrning Budget Background Files

6-2012-0002-0010 ' L
u? sted and supporting papers.
Tempo
Withdra
Yes O
Do afy of the records covered No /

is item currently exist in .
ectronic format(s) other than e-
mail and word processing?

GRS or Superseded Authority N1-286-86-001/01140 O/ \
Citation /
Disposition Instruction
Cutoff Instruction

Transfer to Inactive Storage

Retention Period

Additional Information

GAO Approval

Files of all Washington Based Comp ents
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-0286-2012-0002

ority Numbef

Final Disposition

tem Status
is item media neutral?

of the records covered
by@nigfMem currently existin
eleconigflognat(s) other than e-

mail ardl g ocessing?
GRS or Sugflsegdd Authority
Citation

Disposition Ins
Cutoff Instruction
Transfer to Inactive Storage

Retention Period

GAO Appgoval

‘ ongress.
4.1

Disposition Authority Number

congressional notification.
Final Dislposition

Item Status

Is this item media neutral?

Do any of the records covered
by this item currently exist in
glectronic format(s) other than e-
mail and word processing?

GRS or Superseded Authority
Citation

With the £xception of files from Bureau of Policy Planning and
files cgfsist of guidelines on annual budget preparation and pfeliminary budget
ates, supporting papers, cost estimates, rough draftsé,z

reparation of annual budget estimates, including dupi

h overseas posts' final budget estimate files.

4 Congfessional Presentation
Redords relating to the development and prep

Record copy of the Congressional Presentation and one cop

“Withdrawn

DAA-0286-2012-0002-0011

Aﬁng, these

nd data accumulated
ates of papers included

Temporary
Withdrawn
Yes
No

6-86-001/01150

Cutoff annually by fiscal year.

oldsin office or records management application.

4 I |
f 3 year(s) after after close of fiscal year
\@ the budget.

Not ReunC

tion ofdbe agency’s requestA0

Office of Legislative and Public Affairs

DAA-0286-2012-0002-001Q//'

Permanent

Yes
No

N1-286/66-001/01160

Electronic Records Archives
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATAON
Request for Records Disposition Authority Records Schedule: DAA-0286-2012-0002

Cutoff Ingfruction Cut off annually by fiscal year. / ‘

er to Inactive Storage Hold in office or records management a
2 years.

Transfer to the National Archives  Transfer to the National Archives |
for Accessioning

5 year blocks 10
year(s) after transfer to inactive storage.

Additional Information

il be the date span of the  Unknown
nsfer of records to the N/A
Pl Archives?

.| National Argfive

4.2 ) Files Documentim@ep

Disposition Authority Number

1%wil! your agency  Unknown
transfer Wrdstoihe N/A

ratigh of the Detailed Agency Budget Request
-0286-2012-0002-0013

£ongress, including supplementary schedules,
ts used in Congressional budget
t .S. assistance, subdivided by major

Detailed Agency budget

Tempora

Withdrawn O/(

Yes
No

by’this item currently exist in
tlectronic format(s) other than e- ]

mail and word processing? . Y 2

GRS or Superseded Authority N1-286-86-001/01170 /

Citation O

Disposition Instruction
Cutoff Instruction Cutoff annually
Transfer to [nactive Storage Hold in office or rg€ords management application.

Retention Period Destroy 6 yeag(s) after cutoff

A_dditional Information

GAO Approval Not R

Electronic Records Archives 7/11 of 20 PDF Created on: 03/10/2014




NATIONAL ARCHIVES AND RECORDS ADMINISTRAFPION -
Request for Records Disposition Authority

Records Schedule: DAA-0286-2012-0002

4.3 All Other Cofies
DispositigpAuthority Number DAA-0286-2012-0002-0014
Congfessional presentations and notifications.

Fifal Disposition Temporary

ftem Status Withdrawn
Is this item media neutral? Yes
o any of the records covered No

' this item currently exist in
tro ic format(s) other than e-
word processmg”

erseded Authority N.1 -286-86-001/01

/‘

Dispositi uction

Retention Penod@
Additional lnformag

GAO Approval

5 Project Assistance Recpfds
Records relating to t ﬁ ational Devvelopment's Development
Assistance Progrgm. i ided in the form of loans and grants for

improving the
in agricultur mily planning, health, education

i @developed countries through programs
evelopment, and science and

5.1 lopment Assistance Project File /

loan and grant agreements and amendments, project i
implementation letters, contracts, audits, report and eval
related records and correspondence. These files document
the approved design, the progress and problems of implemey
successes and/or failures of the individual project.

1511 Original Case Files
Disposition Authority Number DAA-0286-2012-0002-0015

These files are on previous or obsolete medig

such as silver master microfilm or
other microfiche products.

Final Disposition Permanegfit

- | item Status

Electronic Records Archives /Page 12 of 20 PDF Created on: 03/10/2014



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-0286-2012-0002

is this item

Do any ¢f the records covered
by thigitem currently exist in
eleronic format(s) other than e-
aill and word processing?

Do any of the records covered
by this item exist as structured
glectronic data?
3RS or Superseded Authority
Citation

V fition Instruction

CRoffinstgiction -

Trans W ational Archives

for AcceSsioghlg

Additional lnfo@o

What will be the date @, the
initial transfer of records®0 the
National Archives?

How frequently will your agepCy
transfer these records to t
National Archives?

Dispositiop/Authority Number

[ Disposition
item Status
Is this item media neutral?

Do any of the records covered
by this itemn currently exist in
electronic format(s) other than e-
mail and word processing?

GRS or Superseded Authority
Citation :

Disposition Instruction
Cutoff Instruction

Transfer to the National Archives
for Accessioning

Yes

"Yes

No

N1-286-86-001/01190

Index to Project O
DAA-OZBG-Z@X—OMG

Indexthat accompanies the corresponding profect rec

Permanent
Withdrawn
Yes

No

O/,.
%

N1-286-86-001/012,

Cutoff anpually by fiscal year.

r to the National Archives in 5 year blocks 2
s) after cutoff.

<
D
—_

Electronic Records Archives
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authggty Records Schedule: DAA-0286-2012-0002

ditional Information

What will be the date span of the  Unknown

initial transfer of records tothe  The date span of these records is unknown
National Archives? : .

How frequently will your agency  Every 2 Years
transfer these records to the .

National Archives?

/ 51.3

20002-0017

dia such as silver master microfiim or

electronicdata”?

GRS pf Superseded Authority N1-286- .1 210

Citlion '

Disposition Instruction _ /

Cutoff Instruction Cutoff annually by fiSCal\ggar.

Transfer to Inactive Storage Hold in office or records Tnfina 2t application
Retention Period Destroy 2 year(s) after cutofk

Additional Information

GAO Approval Not Required

5.1.4 Original Paper Copies of Project Records

Final Disposition

Itern Status Withdrawn

Yes
Electronic Records Archives / : Page 14 of 20 PDF Created on: 03/10/2014
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NATIONAL ARCHIVES AND REC@RDS ADMINISTRATION

Request for Records Dispositio

uthority " Records Schedule: DAA-0286-2012-0002

Do any of the records covered No
by this iterm currently exist in

electronic format(s) other than e-

mail and word processing?

GRS or Superseded Authority N1-286-90-002/01240
Citation

Disposition Instrpction

utoff Instruction Cutoff annually by fiscal yéar.
nsfer to Inactive Storage Transfer original records to the records management
application.
P Period . Destroy 2 yea($) after transfer to cutoff.

rmation

GAO Appro®al

Closed Projec@
These are origina Qat

quired

ere not transferred to microfilm.

Pre-Project Initiatior®Do ents

Disposition Authority Nupaber 0286-2012-0002-0019

Project paper or €quivalent &re P | documents and all reports.
Final Dispositig ' Pﬁa t

ltem Statu ‘ Withdr.

y this item currently exist in
electronic format(s) other than e-
mail and word processing?

GRS or Superseded Authority N1-286-93-001/01250/g O

Citation
ear and g@r closed

tional Archives 5 year(s) after

Is thigAferm media neutral? Yes O
any of the records covered No /

Disposition Instruction
Cutoff Instruction Cutoff annually by fisca
projects.

Transfer to the National Archives  Transfer to the
for Accessioning cutoff.

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

Electronic Records Archives : Page 15 of 20 : ' PDF Created on: 03/10/2014
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-0286-2012-0002

transfer these records to the
National Archives?

5152 All Other Recorgk

Disposition Au rity Number

isposition

P Sighus
Is thQJigf! dia neutral?
Do any &' th ds covered
by this item@urrgfliy exist in
electronic for @r than e-
49

mail and word pr
GRS or Superseded Y
Citation

Disposition Instruction
Cutoff Instruction

Retention Period

GAO Appfoval

opies

Disposition Authority Number

Final Disposition
ftem Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

GRS or Superseded Authority
Citation '

Dispbsition Instruction

How frequently will your agency

6 Projéct Plan and Engineering Files

Copies of engineering plans and related material pertainin

DAA-0286-2012-0002-0020

Temporary
Withdrawn
Yes
No

-286-93-001/01250/g/2

.
Cﬁfv n project is complete.
De ipmediately after cutoff.
Not Require<0/

DAA-0286-2012-0002-0
i i‘vidua| projects.
Temporary
Withdrawn
Yes
No

N1-285486-001/01270

Electronic Records Archives
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION :
Request for Records Disposition Authority ) . Records Schedule: DAA-0286-2012-0002

Cutoff Instruction Cutoff annually by fiscal year.

Transfer to Inactive Storage Hold in office or records management applicatiop’

Retention Period Destroy 2 year(s) after cutoff.

Additional Information

Not Required

6.2 | Project Feasibility Studies

isp@Gition Authority Number DAA-0286-2012-0002-002

of studies, reports, and related correspondengé pertaining to proposed

i ect file.)
Final DlsAti‘o Temporary

ltem Status

Withdraw
Is this item medi@

GRS or Superseded Authosly
Citation '

}!;8 -001/01280

Cutoff an y fiscal year.
Hold in office fs management applicati
Destroy 12 year(V after ff.

Additional Information

GAQ Approval Not Required
6.3 - |Bureau Project Evaluation Files '
Disposition Authority Number DAA-0286-2012-0002-00 Q 4
Documents pertaining to plans, evaluations, and rggorts on Mission ponent
and Bureau activities in project planning and ev
information in project files. -
Final Disposition
ftem Status

Is this item media neutral?

Do any of the records covered
by this item currently exist in

Electronic Records Archives . / Page 17 of 20 PDF Created on: 03/10/2014




NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-0286-2012-0002

electronic format(s) other than g-
mail and word processing?

GRS or Superseded Aut
Citation

rity N1-286-86-001/01300

Disposition Insgfuction

Cutoff Instrucyton Cutoff files when project is complete.

Transfer {gflnactive Storage Hold in office or records managemen{ application.

Retenyon Period Destroy 3 year(s) after cutoff.

nal Information

pgpval Not Required

G p
6.4 Non- %sistance Records
Disposition #Kuthghity Number DAA-0286-2012-0002-0024
These record@
countries of sp

nd firms under existing Public Laws.

Cash transfers and sector also provided as non-project assistance.
Final Disposition
ftem Status .

1 1s this item media neutral?

Do any of the records covered

by this item currently exist in ‘ O
electronic format(s) other thén e-
mail and word processing : /

Cutoff after loan has be repaid (maximu
40 years). .

Destroy 1 year(s) after cutoff

AQ Approval

Not Required

Electronic Records Archives ) Page 18 0?9/ PDF Created on: 03/10/2014



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority ) / Records Schedule: DAA-0286-2012-0002

Agency Certification | | /

| hereby certify that | am authorized to act for this/Agency in matters pertaining to the disposition of its records and thaf the records

proposed for disposal in this schedule are not néw needed for the business of the agency or will not be needed aftgf the retention
periods specified. .

Signatory Information / /

By Title . /)Z/rgamzatlon
Lynn Winston Agency REcords USAID - MMSIRD
|icer
03/10/2014 rg€/Vithout Ac | Darryl Byrd Appraisal Arghivist | National Archives and
! _ Records Administration
- Records Management
/ /‘ Services
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