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Request for Records Disposition Authority

Records Schedule: DAA-0286-2012-0007

Request for Re

Records Schedule Number

Schedule Status

Agency or Establishment
Record Group / eduling Gpbup

Records Saffed)) plieg’to

<

Internal dgency concurrences

Schedule Subj

Background Information

ltem Count

N

rds Disposition Authority

DAA-0286-2012-0007
Retufned Without Action

Agency for International Development
Records of the Agency for International Development
Agency-wide

Part 5 of 10 of the USAID Washington Disposjton Schedule.
Geographic Bureau General Records, Forgign Disaster Assistance
Records, Advisory Committee on Volun Foreign Aid Records, and
Europe and Eurasia Records '

Q

Number of Total Disposition
ltems

Number of Perman
Disposition ltems

Number of Withdrawn

Mumber of Temporary
v Disposition Items

osition ltems py

20

/

0 0

GAOQ Approval

Electronic Records Archives

Page 1 of 20 ~ PDF Created on: 03/10/2014



NATIONAL ARCHIVES AND RECORDS ADMINISTRAFION
Request for Records Disposition Authority

Records Schedule: DAA-0286-2012-0007

Outline of Records Sche

Sequence Number
1

1.1
1.2

1.3

2.2

2.3

2.4

le Items for DAA-0286-2012-0007

Geogpaphic Bureau General Records

ogram Correspondence Files :
Disposition Authority Number: DAA-0286-2012-0007<0001

General Financial Files : '
Disposition Authority Number: DAA-0286-2012¢0007-0002

ongressional Notification and Congressigral Presentation File
}osition Authority Number; DAA-028642012-0007-0003

try Development Strategy Statgrhent (CDSS) File

opies
DisPosj uthority Number’ DAA-0286-2012-0007-0004
Briefing Fi
Disposition ity Nuprfoer: DAA-0286-2012-0007-0005
Foreign Disaster A nce Records

Administrative Filg

Disposition Autiority N » D#\A-0286-2012-0007-0006
Program Fij&s / '

Dispositigfi Authority Number 6286-2012-0007-0007
Digposition Authority Number: DAA@ 12-0007-0008

Foreign Disaster Assistance Project Fil
Documentation Relating to Disaster Assis@nce in Gooperating Countrig

Disposition Authority Number: DAA-0286-20 -0009

Undeclared Disasters .
, Disposition Authority Number: DAA-0286-2012-0 @f
Advisory Committee on Voluntary Foreign Aid Records

Committee Meeting Files O
Disposition Authority Number: DAA-0286-2012-000740011 O
Files on Individual Committee Members ‘

Disposition Authority Number: DAA-0286-2042-0007-0012

Contract Files on Meetings

Disposition Authority Number: DAA-0286-2012-0007-0013

Europe and Eurasia Records

Administrative Files
Disposition Authority Nu

-

er: DAA-0286-2012-0007-0014
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION /

Regquest for Records Disposition Authority Records Schedule: DAA-0286-2012-0007

4.2 Program Files ’
' Disposition Authoyity Number: DAA-0286-2012-0007-0015
4.3 Policy Files

Disposition Authority Number: DAA-0286-2012-0007-0016

4.4 U.S. Ecehomic Assistance Project
4.4.1 Ceofe Project Documents

isposition Authority Number: DAA-0286-2012-0007-001

Funding Documents & Funding Mechanisms - Imple
Disposition Authority Number: DAA-0286-2012-00

f orts and Implementation Documents
@sition Authority Number: DAA-0286-2042-0007-0019

4.4.2 ntation Agent Files
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION '
Request for Records Disposition Authority Records Schedule: DAA-0286-2012-0007

Recofds Schedule ltems

Sequence Number

1.1

Geographi¢ Bureau General Records

files document in a
que way the operations of the Agency for Internatipfial Development, and
their problems and accomplishments. Arrangé by subject and country, as

w ' ~ Temporary
ltem Status ? | Withdrawn
Is this item me a@l? Yes
Do any of the recor r@ ¥y No
by this item currently e
electronic format(s) othe®than ¢
mail.and word processing? . ,

&-86-001/ 05010
Disposition Instru

GRS or Superseded Authorit
Cutoff Instruction Cutoff ay@gsy fiscal year.

Citation
Transfer to Ipéctive Storage Hold in offic ds management appli

Retentiopr Period Destroy 12 year(§) after ¢ off.

itional Information

GAO Approval Not Required

General Financial Files

Dispositio_n Authority Number DAA-0286-2012-0 O
Working files pertaining to financial manage ént functions of seve@ographic

areas covering material relating to annuajfudget submissions, budget expenses,
funding limits, background justificationdnd expenses, monthly operating expenses,
etc. Files containing such forms as;copies of Request for Budget Allowance,
Annual Budget Submissions, Reduest for Operational Year Budget Change,
Project Implementation, and fdvice of Budget Allowances. Files are used to
control expenditures of fupds. '

Final Disposition Temporary

Withdrawn

ltem Status

Electronic Records Archives
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

/ : Records Schedule: DAA-0286-2012-0007

Is this item media neutral?

GRS or Sygerseded Authority
Citatio '

sposition Instruction

toff Instruction

) " to Inactive Storage
R&engln Period

Disposition Authority

Working files containing i
annual program and bu

Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

GRS or Superseded Authority -
Citation

Disposition Instruction
Cutoff Instruction
Transfer to Inactive Storage

Retention Period

Additional Informa#on
GAOQO Approvals

Tempora O
. Withdrawn /

Yes
No

N1-286-86-001/05020.

Cutoff annually by fiscal year.
Hold in office or records ma

Destroy 3 year(s) after

Additi | mation
GAO Approval Not Requirg '
Congressional jog and Congpessional Presentation File

-0286-2012-0007-0003

m reports.

Yes
No

N1-286-86-001/0503

Close fife at end of the fiscal year.

Destroy 7 year(s) after cutoff.

Not Required

ement ap.plication.

ation needed for presentation of the Bureaus'
#gress and any changes to the program that
contain information on operational year
tions, program revision requests, guidelines
tion, advice of program change, and

d in office or records management application.
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-0286-2012-0007

1.4

1.4.1

1.5

Country Development Straiégy Statement (CDSS) File
Formal statements on eaCh country's foreign aid assistance program submitted
by USAID annually. Jhese statements are printed and bound and distributed to
i i roughout the Agency.

(@B position - Permanent
It us Withdrawn
Is thi o neutral? Yes

Do any of thgffecds covered No
by this item cur] ist in

electronic format(@r than e-

mail and word pro

GRS or Superseded A& N1-286-86-001/05040

Citation

Disposition Instruction

Cutoff Instruction ually by fiscal year.

or records management application.

Transfer to the ational Archives in 5 year blocks
for Accessiony

rd is 10 years old.
Addipénal Information ‘ -

at will be the date span of the  Unknown
initial transfer of records to the N/A
National Archives?

How frequently will your agency  Unknown
transfer these records to the . N/A
National Archives?

Briefing Files ,
Disposition Authority Number ~ DAA-0286-2012-0007-0005

Files consisting of reports prepgréd by USAID staff members for Agency officials
anticipating visits to countrigg“where USAID has a mission. These reports
contain pertinent informagidn on the country to be visited and the current Agency
assistance program inAhe country.
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-0286-2012-0007

Final Disposition Permanent
item Status Withdrawn
Is this itegf media neutral? =~ Yes

Do of the records covered No

byAnis item currently exist in

¢lectronic format(s) other than e-

mail and word processing?

RS or Superseded Authority N1-286-86-001/05060

itation

ition Instruction '
C@Cﬁon Cutoff annually b

%tive Storage Hold in office gf records management application.
Transfer to @Oﬂal Archives  Transfer {g'the National Archives in 5 year blocks

for Accessionin @
Additionab!nformaq
What will be the date spah of thg?” Unknown

initial transfer of records to th
National Archives?

How frequently will yoy#agency
transfer these recor

Disaster Assistance Records O/

ministrative Files
Disposition Authority Number DAA-0286-2012-0007-

This series documents the daily administrative needs pons of the office.
The series consist of files covering such subject matter 8%~ g€n 2| administrative

matters, budget planning and approvals, funds accgdnting ral audit

instructions, routine housekeeping and office supgly needs, pelg related

o information, procurement and contracting inspdctions, and trave aye. The
files contain incoming and outgoing correspbndence (letters, memos gfables, etc.),
notices, forms, reports, etc. Document pfassification and file maintenance is in
accordance with USAID Handbook 24, Part Il. This office is not considered to be
the office of record for any of the glbject matter contained in this series. The files
are of short-term usage with thé greatest use being within three months of filing.
Some periodic reference, ygually once or twice annually, is made to the previous
year's files — rarely is reférence made beyond the second year.

Final Disposition / Temporary
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION .
Request for Records Disposition Authority Records Schedule: DAA-0286-2012-0007

ltem Status Withdrawn
Is this item megha neutral? Yes
Do any offfie records covered No

elegffonic format(s) other than e-
ail and word processing?

GRS or Superseded Authority NC1-286-82-1/1
Citation

isposition Instruction

fstruction Cutoff annually by fiscal year.

T to Inactive Storage Hold in active office space ef records management
: ( application. -

Retentio?Pey Destroy 4 year(s) affer cutoff.

Additional In o@m
GAOQ Approval O Not R
2.2

Program Files

Disposition Authority Number $0286-2012-0007-0007

J ig#ts. Files contain documents relating to
cooperati tries that coordinate with international

7S. voluntary agencij d U.S. private sector; correspondence
oming and outgoing cab @ eports, letters memos, notices, etc.

0
Permanent &/

This series consists of #€chni
disaster assistanceA
organizations,

Withdrawn

s this item media neutral? Yes

Do any of the records covered No

by this item currently exist in O
electronic format(s) other than e-

mail and word processing? /

y GRS or Superseded Authorit NC1-286-82-1/2
Citation :

Disposition Instruction

Cutoff Instruction Cut off at the”énd of the fiscal year of creation.
Transfer to Inactive Storage Hold ip-active office space or records management
appfication

Transfer to the National Archive

Transfer to the National Archives in 5 year blocks
for Accessioning

when files are 10 years old.
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Records Disposition Authority ) Records Schedule: DAA-0286-2012-0007
Unknown |
N/A ' '
ow frequently will your agency  Unknown
transfer these records to the N/A
National Archives?
3 icy Files :
Z) Y . |
ion Authority Number DAA-0286-2012-0007-
Thifseg#s,consist of letters, memos, directivesA£tc., on the Office of Foreign
Disase€r, tance 's policies on natural digaSters. Includes congressional
guidelines g&eljeral Counsel rulings, etc,
Final Dispositi @
ltem Status
Is this item media neutt
7, »
é <1/3
sposition Instruction
Cutoff Instruction Cutoff at the en%e yegr of creation.
Transfer to Inactive Storage Hold in office or rec nagement ap
Transfer to the National Archives  Transfer to the National | ear blocks
for Accessioning when files are 10 years ol
‘| Additional Information /O
What will be the date span of the  Unknown
initial transfer of records to the N/A
National Archives?
How frequently will your agency  Unkno
transfer these records to the 'N/
National Archives?
24 Foreign Disaster istance Project Files
2.4.1 Documenta/tion Relating to Disaster Assistance in Cooperating Countries
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATIO|
Request for Records Disposition Authority

Records Schedule: DAA-0286-2012-0007

Disposition Authefrity Number

inal Disposition

m Status
Niad:m media neutral?
D= f the records covered
by tHg it rrently exist in
electroy cﬁ s) other than e-
mail and Worgglronessing?

GRS or Super @thority

Citation

Disposition Instruc
Cutoff Instruction
Transfer to Ingefive Storage

Transfer jfthe National Archives
for Acg€ssioning

dditional Information

What will be the date span of the
initial transfer of records to the
National Archives?

How frequently will your agency
transfer these records to the
7 National Archives?

24.2 Undeclared Disasters

Disposition Authority Number

Undeclared disaster files
cooperating countries,

Final Disposition

ltem Status

'DAA-0286-2012-0007-0009

Records g0onsist of such documents as disaster declarations, requests for

ce, newspaper clippings, news bulletins, project implementatign orders,
(Pggject Implementation Order/Commaodities (P1O/Cs), Project Impl
rder/Technical Services (PIO/Ts) etc.), contracts situation and
and correspondence (letters, memos, cables) on disasters thaf coordinate with
international organizations, U.S. voluntary agencies, and

entation
er reports,

U.S. private sector.
Permanent
Withdrawn
Yes
No

C1-286-82-1/4a

utoff at close of disaster.

*
f i office or records management application.
rffisiJo the National Archives in 5 year blocks

wh t recent record is 10 years old.
Unknown O
N/A
Unknown
N/A

&
DAA-0 j

Undeclared disasters occur whep/disaster” situations exist but are not officially
recognized as disasters by th

merican ambassador to the cooperating country.

htain documents relating to other agency assistance in
e files consist of cables, letters, memos, and reports.

Temporary
Withdrawn -
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION.
Request for Records Disposition Authority

Records Schedule: DAA-0286-2012-0007

Is this item media neutral?

Do any of the records covere
by this item currently exist |

ytoff Instruction

to Inactive Storage

R«Z n Period

Additi Ingggmation
GAOQ Approval

3

3.1 Committee Meetin

Disposition Authority Number

General correspondence,

chronologically.
Final Disposition

ftem Status

tronic format(s) other than e-
ail and word processing?

GRS or Superseded Authorlty
Citation

Disposition Instruction
Cutoff Instruction
Transfer to Inactive Storage

Transfer to the National Archives
for Accessioning

Additional Information

Advisory Comv@yluntaw Foreign Aid
S

documentation pertaining to

NC1-286-82-1/4b

Cutoff at the close of disaster

Hold in office or records management

Destroy 7 year(s) after cutoff.

Not Required

AA-0286-2012-0007-0011

eeting agendas, minutes, and other
dings of the individual meeting. Arranged

Perm

W.thdraﬁ(//

No

Transfér to the National Archives in 5 year blocks
en most recent record is 10 years old.

Electronic Records Archives
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-0286-2012-0007

What will be the date gfan of the  Unknown
initial transfer of regdrds to the ’ N/A
National Archiv

How frequepdly will your agency  Unknown
transfer Pese records o the N/A
Archives?

Files on Individual Committee Members
isposition Authority Number DAA-0286-2012-0007-0012

f of resumes, travel records, and other pertinent a
Figl

i€ @mtion Temporary
ltern y\ ‘ Withdrawn
) Is this item @eutral? " Yes
Do any ofthe r c@vered No
. by this item curre

Q
electronic format(s) oth @ e- -
mail and word process g .

GRS or Superseded Authority
Citation

Disposition Instrucgitn // : ;
Cutoff Instructio Cutdff en membership is terminated.
Transfer to Jactive Storage Hold in z ecords management application.

i6n Period Destroy 1y fr cutoff.
’ )

GAO Approval . Not Required
3.3 Contract Files on Meetings
Disposition Authority Number DAA-0286-2012-0007-0013

Administrative copies.of contracts on the individual m;

inistrative records.

1 -2086-86-01 /12020

dditional Information

S

Final Disposition Temporary
ltem Status | ‘Withdrawn

Is this iterm media neutral? " Yes

Do any of the records covered
by this itemn currently exist in
electronic format(s) other than e-
mail and word processing”?

GRS or Superseded Auth
Citation

N1-286-86-01/12030
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-0286-2012-0007

Disposition Instruction

Cutoff Instruction Cutoff annually by fiscal year.

Hold in office or records management application

. Destroy 1 year(s) after cutoff.

pproval Not Required

ope and Eurasia Records

istrative Files

uthority Number ~ DAA-0286-2012-0007-0014

uments the daily administrative needs and

nctions of the

administrati
general audit i

guidance. The files taing coming angd.dutgoing correspondence (letters, memo,
cables, etc.) notices, for

Final Disposition
[tem Status

Is this item media neutral?

N1-286-96-003/1

Disposition Instruction / .

Cutoff Instruction Cutoff at end of fiscal year of y

Transfer to Inactive Storage Hold in office or records manage lcatlon
Retention Period Destroy 4 year(s) after cut

Additional Information

GAO Approval Not Required
4.2 Program Files
" | Disposition Authority Number DAAC0286-2012-0007-0015

This series consists of techfical subjects. Files contain documents relating U.S.
economic assistance programs within Europe and the New Independent States
Electronic Records Archives ‘ / Page 13 of 20 PDF Created on: 03/10/2014




NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-0286-2012-0007

with USAID finangk

s this item media neutral?

any of the records covered

\ isgem currently exist in
Scgic format(s) other than e-
m agff word processing?

GR eded Authority
Citation
Disposition | on

Cutoff Instruction

Transfer to Inactive StQ

Transfer to the National Archi
for Accessioning

Additional Inforprfation

What will be #ie date span of the
er of records to the
Archives?

w frequently will your agency
transfer these records to the
National Archives?

Policy Files
Disposition Authority Number

Final Disposition
Itenﬁ Status
Is this item media neutr

Do any of the recgrls covered
ently existin

This series consist of letters, memos, diregtfves on U.S. Econo
policy within the Europe and the New
Briefing, follow-up reports, Congre

regions, including thgsé being implemented by other U.S. Government Agencies
g. Including program documentation, goals, strategies,
and objectiongsanalysis tracking of the status of obligations, analysis reports.

Permanent -
Withdrawn
Yes

No

N1-286-96-003/2

Cutgff‘at the end of fiscal year of creation.
old in office or records management application.

ransfer to the National Archives in 5 year blocks

}cent file is 12 years old.

Unkn

N/A

Unknown c /
N/A

&

ance
ependent States Regions. Ingfiding
jonal, General Counsel (GC) Rulings, etc.

rmanent
Withdrawn
Yes

No
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION )
Request for Records Disposition Authority

Records Schedule: DAA-0286-2012-0007

4.4
441

electronic format(s) other than e-
mail and word processing?

GRS or Superseded Authority

N1-286-96-003/3
Citation ,

Dispositi'on Instructjgh

Cutoff Instruction Cutoff at the end of fiscal year of creation.

| National Archi ‘
How frequently wil Unknown

Hold in active office or records manageme
application.

i5fer to the National Archives  Transfer to the National Archives i

L year blocks
cSsioning when most recent file is 15 years0ld.

initial transfeffof rghords to the N/A

Add@ Eformation
What willdfe t te span of the  Unknown
9

transfer these records @( N/A
National Archives?
‘ .
U.S. Economic Assistance, {f
Core Project Docume é
mber DAA- 12-0007-0017
istance Approval Document

ragency Coordinating Commi tes, Project Authorization
dum, and any waivers and corresporflence aggdressed.

_ Permanent
tem Status Withdrawn , O
Is this item media neutral? Yes ¢
Do any of the records covered No

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

GRS or Superseded Authority N1-286-96-
Citation
Disposition Instruction

Cutoff Instruction ut off after Project Activity Completion Date

(PACD).

Transfer to Inactive StogaGe

Hold in office or records management application.
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION '
Request for Records Disposition Authority Records Schedule: DAA-0286-2012-0007

/ 4.4.2

Transfer to the National Archives in 5 year blocks
most recent record is 10 years old.

Unknown
N/A

How frequently will your agency  Unknown
ransfer these records to the N/A
National Archives?

F @ocuments & Funding Mechanisms - Implementajion Agent Files
osd ority Number DAA-0286-2012-0007-0018 '

These rec@onsist of projéct implen{entation ders such as Project
Implementat r/Technical Services (PIQfTs), Project Implementation

Order/Commo = j entation Order/Participants (P10/
Ps) or other usual @ i tion documents with the interagency
#ding

Disp

. The implementing agent is grantee,
ivalent. It includes all waivers, progress
ce concerned solely with the particular

Temporary O
Withdrawn /
‘Yes

Do any of the records covered No ,
by this item currently exist in
electronic format(s) other than e- ‘ /‘

mail and word processing?

GRS or Superseded Authority N1-286-96-003/4/b
Citation

Disposition Instruction
Cutoff Instruction Cutoff after ProjegtActivity Completion Date (PACD).
Transfer t6 Inactive Storage in officedt records management application.

Retention Period

Additional Information

GAO Approval Not Required
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority ) Records Schedule: DAA-0286-2012-0007

Documents ‘
DAA-0286-2012-0007-0019

ist of reviews, audits, evaluations, and project monitoring.
Others include£opies of press releases, news accounts, or articles concerning the
project. ‘ '

443 Reports and Implementati

Disposition Authority Num

sition Permanent
Withdrawn

Yes

f the records covered No
m currently exist in

yd Citation

Disposition Ins@a

Cutoff Iristruction Cut gff"1 year after Project Activity Completion Date

i ﬁrocessing? .
GRS or § ﬁd Authority  N1-286-96-003/4/c

Transfer to Inactive Storage j«n office or records management application.

o the National Archives in 5 year blocks
W t recent record is 10 years old.

Unknown O
N/A /

ow frequently will your agency - Unknown
transfer these records to the N/A
' | National Archives?

072

S Europe and New Independent States (ENI).Overseas Missj
These records are related to project assistance in Eurg egendent
States. Since this function is-centralized in the Eurgp€ and Eurasia Bgfeau within
the Washington Headquarters, most of the recgrds described below are only
record copies that are maintained within the ¥fashington Headquarters and
therefore are held in the offices.
4.5.1 Technical Assistance Project Files
Disposition Authority Number -0286-2012-0007-0020

uments and related correspondence pertaining to
tance and project coordination only was provided.

Copies» of basic project
projects for which y'
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATI
Request for Records Disposition Authority

Records Schedule: DAA-0286-2012-0007

Final Dispositio
ltem Statu
Is this #em media neutral?

Dg’any of the records covered

y this item currently exist in
electronic format(s) other than e-
mail and word processing?

RS or Superseded Authority
itation

ition Instruction
Cofjdlstruction
Trans tive Storage

Retention P d

Additional Info@

GAO Approval

Temporary
Withdrawn
Yes

No

N1-286-96-003/5

Cutoff when prefect is completed.
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NATIONAL ARCHIVES AND RECORDS ADMINIST ION
Request for Records Disposition Authority : Records Schedule: DAA-0286-2012-0007

Agency Certification

| hereby certify that | am aut
proposed for disposal in thi
periods specified.

Signatory %ation /

By Title / Organization
Lynn Winston Agency?@&ds Off |USAID - MMSIRD

rized to act for this agency in matters pertaining to the disposition of its records and that the records
schedule are not now needed for the business of the agency or will not be nee}d'after the retention

icer

/103/10/2014 @ ithout Ac |Darryl Byrd Appraisal Archivist | National Archives and

tion Records Administration
- Records Management
Services
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