NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-0286-2012-0012

Request for Records Disposition Authority

Records Schedule Number

Schedule Status Returned Without Action

Agency or Establishmen Agency for International Development

Record Group /gAgeduling Group  Records of the Agency for International Developme
Records S

plies to Agency-wide

SchedulgBubj t@ Part 7 of 10 of the USAID Washington Dispefition Schedule.
/ Continuation of the Science-and Techn

ernal agency concur esv@gl  No
be provided

Background Information

item Count _ @

Number of Total Disposition [ Number of Pcwgnent /[ Number of Temporary Number of Withdrawn
ltems Disposition ltems Disposition ltems . Disposition ltems

0 0 / 22

GAO Approval
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION ' ‘
Request for Records Disposition Authority Records Schedule: DAA-0286-2012-0012

Outline of Records Schedule Items for

Seguence Number
1

1.2

1.2
1.2.2

1.2.3

1.4
1.5
1.6
1.7

1.8

Continuation of t

AA-0286-2012-0012

Science and Technology (S&T) Recordé

Internatiopal Training Program Files

Routine Administrative and Evaluative Correspondence

cord Copy of Training Aids
pasition Authority Number: DAA-0286-2012-001
Directories and Studies

DisPosj uthority Number: DAA-0286-

Record ing to Third Country Tréining

Disposition Authority Number: DAA-0286-2012-0012-0002

tantive Policy, Planning, Program, and Evaluation Materials
isposition Authority Number: DAA-0286-2012-0012-0001

2-0012-0004

<0286-2012-0012-0005

Dispositio ity Number: D
All Other Copié
Disposition Auth®rity er: DAA-0286-2012-0012-0006

Participant Trainee C .

lles forall V.I.P.sand P

Files for all Outstanding Participants
Disposition Authority Number: DAA-02

All Other Records
Disposition Authority Number: DAA-0286-2012-0

Summary Data
Disposition Authority Number: DAA-0286-2012-0012-0

Card Files

2-

One Selected { g Field
Dispositio [ 6—0286-201 2-0012-0007

Professional Leaders

osition Authority Number: D12-0012-0008
8 -ﬁ-0012-0009

(
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

/ Records Schedule: DAA-0286-2012-0012

1.9
1.9.1

Participant Training Directories, I

Record Copy
Disposition Authority

mber: DAA-0286-2012-0012-0017

Report on Contra )
DispositiorMity Number: DAA-0286-2012-0012-0019

Case Files for Individua! Facilities
Dispesition Authority Number: DAA-0286-2012-0012-0020

ravel and Interpreter Services

Special Provisions
} position Authority Number: DAA-0286-2012-0012-0021
&reter Services

bon Authority Number: DAA-0286-2012-0012-0022

wsletters and other Issuances
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Reguest for Records Disposition Authority P Records Schedule: DAA-0286-2012-0012

Records Schedule Items

Sequence Number

1 : Continuation of the Sgt€nce and Technology (S&T) Records

1.1 iiing Program Files
These files gdnsist of documentation pertaining to the development, management
nd implementation of the International Training Program.
1.1.1

Stantive Policy, Planning, Program, and Evaluation Materials
Nfon Authority Number DAA-0286-2012-0012-0001

ialggthat document the criteria for participant selection and proce fhg which
incl tharatlon and use of Project Implementation Order/Pagicipants (P1O/
Ps); tra cies within the US and host countries; administedtion of technical
d service contr. ? election of training sites and pre-depanufe briefing; post facility,

orientation a jonship with training organization.
Final Disposition O Permanent
ltem Status - Withdrawn
Is this item media neutral? s

7,

Do any of the records covered
by this item currently existin
electronic format(s) other th

GRS or Superse i NC1-28 5/a

Citation NC1-286-76(/
NC1-286-76-3 ?
NC1-286-76-3/5Ta

Disposition Instruction Q

Cutoff Instruction Cutoff annually by fiscal ycwe. ¢

y Transfer to Inactive Storage Hold in office or records mana pplication for

3 yrs.

Transfer to the National Archives  Transfer to the National ives in 5'yeglfs blocks
for Accessioning when most recent regofd is 10 years old.

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

How frequently will your a Unknown
transfer these record N/A '
National Archive

Electronic Records Archives / . Page 4 of 20 PDF Created on: 03/10/2014




NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-0286-2012-0012

Routine Administrative an

phase of the p

aluative Correspondence
DAA-0286-2012-0012-0002 -

articipant training program.

sposition Temporary
tem Status Withdrawn
Is this item media neutral? Yes
A f the records covered No

m currently exist in

h
L
eltrgllic format(s) other than e-

mail Qud g processing?
GRS or per; d Authority
Citation

Disposition Insgu

Cutoff Instruction

04

Transfer to Inactive Storage

Retention Period

Additio nformation
O Approval

Record Copy of Training Aids

Disposition Authority Number

books, translations, audiovisu
Final Disposition

ltem Status

Is this item rﬁedia neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

GRS or Superseded Authorit
Citation

Dispositi HAstruction
;mﬁfm{::ﬁon

Transfer to Inactive Storage

/

The official record copy of training aids develo

NC1-286-76-3/2/a

nually by fiscal year.

old in office or records management application.
0 R

?/ 7 year(s) after cutoff.

Not R @

DAA-OZSS-ZQ%-OO%
ed b

USAID staff, including

al, and other trainin
Permanent
Withdrawn

Yes
No

NC1-286-76-30/53/a

Cutoff annually by fiscal year.
Hold in office or records management application.
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Regquest for Records Disposition Authority Cords Schedule: DAA-0286-2012-0012

1.1.5

7

Transfer to the National Archives  Transfer to thg Mational Archives in 5 year blocks
for Accessioning . when maos#fecent record is 10 years old. ‘

Additional Information

Unknown
{o the N/A

What will be the date spag
initial transfer of recg
National Archiv

ntly will your agency Unknown
er these records to the N/A ’

ational Archives?

R{&irectories and Studies
(OB

Disp hority Number DAA-0286-2012-0012-0004
Used to e@ the effectiveness of training methods an

fields of acti @ntry, or overall participant trainin
Final Disposition

Permanent
[tem Status Withdra

Is this item media neutral?

Do any of the records cove y
by this item currently g€t in
electronic formajte) other than e-
NC1-28@J&/&1

Cutoff Instruction Cutoff annually by fi

chniques in specific

Disposition Instruction

Transfer to Inactive Storage Hold in office or record

Transfer to the National Archives  Transfer to the National A ar blocks
for Accessioning when latest record is 10 year

Additional Information

What will bé the date span of the
initial transfer of records fo the
National Archives?

How frequently will your a
transfer these recor

Unknown
the , N/A

Records Pertaining to Third Country Training
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority ] Records Schedule: DAA-0286-2012-0012

Disposition Authority Number DAA-0286-2012-0012-0005

Correspondence, agreements, and reports relatmg tot
Third Country Training.

Final Disposition - Permanent

{tem Status

olicy and procedures on

What will be the date spa

Is this item media neutral?

NC1-286-76-3/14/a
NC1-286-76-3/15/a

uperseded Authority
Citai@n ,

Dispositiogghsuction

Cutoff Instructi 1@ Cutoff annually by fiscal year.
ve

Transfer to Inactive Hold in office or recordyanageme‘nt application.
Transfer to the National'&chivegy Transfer to thiﬁaﬂonal Archives in 5 year blocks
hen0most ent record is 10 years old.

for Accessioning

Additional Information

the
initial transfer of records to the

National ArchjweS O |
How uently will your agency  Unknown
fisfer these records to the N/A /

National Archives?

All Other Copies

Disposition Authority Number DAA-0286-2012-0012-000 //
Training aids furnished by sources outside of USAID.

Final Disposition Temporary
ftem Status Withdrawn
Is this item media neutral? Yes

Do any of the records covered
by this item currently existi

NC1-286-76-3/54/a
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-0286-2012-0012

Disposition Instruction
Cutoff Instruction Cutoff annually by fiscal year.

Transfer to Inacti Hold in office or records management application.

Destroy immediately after cutoff.

Additional Information

AO Approval : Not Required

icipant Trainee Case Files
cyfls containing Project iImplementation Order/Participant's (PIO/P) bio-data,
c ard, notice of arrival, course records, reports, commendations/certificates,

Disposition Autbgfitygllumber DAA-0286-2012-0012-0007
e.g., agricultur iop, health, etc

' file Iy B /E number.
1.2.1 One S wle for each Training Field |

Final Disposition 4Temporary

ltem Status

Is this item media neutral?

at(s) other than e-
word processing?

GRS or Superseded Authority NC1-286- ;;@

Citation /
Disposition Instruction
Cutoff Instruction Cutoff annually by fiscal Jfe
Transfer to Inactive Storage Hold in office or records et application.
Retention Period Destroy 22 year(s) after cuto
Additional Information O
GAOQ Approval Not Required ,
1.2.2 Case Files for all V.I.P.s and Pote rofessional Leaders

Disposition Authority Number DAA-0286-2012-0012-0008
Participant trgi case files for all V.I.P.s and potential professional leaders.

Sposition Temporary

/ (tem Status Withdrawn

Electronic Records Archives Page 8 of 20 PDF Created on: 03/10/2014




NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority "

Records Schedule: DAA-0286-2012-0012

{s this item media neutral?

Do any of the records covere
by this item currently exj
electronic format{sdther than ¢~
mail and wouprocessing?

T Superseded Authority -~ NC1-286-76-3/4/a

itation

isposition Instruction

toff Instruction Cut off when case is closed.
NGy to Inactive Storage " Hold in office or records management application.
Reggln Period , Destroy 22 year(s) after cutoff.

Additi Ingggmation
| GAO Approval Not Required
1.2.3 Files for all Ou jag Participants -
012-0012-0009

Disposition Authority i DAA-02

Outstanding Participants
testimony to the succe

programs.
Final Disposition z '
iteySak!s’ witeffa
Yes O

€ments that are an asset to their country and a

rTs this item media neutral?

Do any of the records covered No

by this item currently exist in

electronic format(s) other than e- _
mail and word processing?

GRS or Superseded Authority NC1-286-76-3/5/a
Citation )

Disposition Instruction

Cutoff Instruction Cutoff after closeout.

Transfer 1o Inactive Storage Hold in office r@cation.

Retention Period 2 year(s) after cutoff.

Additional Information
GAO Approv/al
1.2.4 All er Records

/ Disposition Authority Number DAA-0286-2012-0012-0010

All other files pertaing to the partcipating trainee case files.
Electronic Records Archives Page 9 of 20 PDF Created on: 03/10/2014

Not Required




NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Rec! chedule: DAA-0286-2012-0012

Final Disposition
ltem Status

Is this item media neutral?

RS or Superseded Authority
itation

ition Instruction
Clofiglstruction
L

Trans tive Storage

Retention P@
Additional Info@
GAQO Approval O

1.3 Summary Data

Disposition Authority Number

Temporary

NC1-286-76-3/7/a

Cutoff after case is closed.

Hold in office or records management application,

Destroy 7 year(s) after cutoff.

Not Required

86-2012-0012-0011

Documentation ¢ ning su ta for each trainee or training project.
Final Disp Perma
Litet? Status Withdra
Is this item media neutral?. Yes O
&< Do any of the records covered No /

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction
Transfer 10 Inactive Storage -

Transfer to the National Archj
for Accessioning

Addiu

What will be the date span of the
initial transfer of records to the
National Archives?

al Information

NC1-286-76-3/8/a O/

Hol

Transfer to the National Archives in 5 year blocks
when latest record is 10 years old.

office or records management application.

Unknown
N/A

Electronic Records Archives
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA<0286-2012-0012

1.4

1.5

How frequently will your agency Unknown
transfer these records to the N/A
National Archives?

Card Files

Dispositiow DAA-0286-2012-0012-0012
ard fileS and other summary data for each trainee or training project (except files

umber

“% | Djsposition Temporary

S Withdrawn

Is th .ﬁia neutral? Yes
Do any e 'ds covered No
by this item #rregly exist in

electronic form r than e-
mail and word prdge q?

GRS or Superseded A @ ; NC1-286-76-3/9/a

Citation

Disposition Instruction

Cutoff Instruction ually by fiscal year.

Hold#n gffice or records management application.

Destro @diately after transfer of data to
electroni t.

Additional Information /

GAQ Approval Not Required

Copies of Participating Agency Service Agreements O
Disposition Authority Number DAA-0286-2012-0012-00
Copies of participating agency service agreements and con
contracts with colleges and universities or profession
document arrangements for participant trainin

Final Disposition Temporasy

ltem Status

ithdrawn
Is this item mecjiant/emL»? Yes
Do any (yﬁﬂ cords covered No

by this#t&m currently exist in
ctronic format(s) other than e-

/

mail and word processing?
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION '
Request for Records Disposition Authority Recor Chedule: DAA-0286-2012-0012

GRS or Superseded Authority NC1-286-76-3/1
Citation

Disposition Instruction

Cutoff Instruction Cutoff annually by fiscal year.

Transfer toIn " Hold in office or records management application

office.
etention Period Destroy 7 year(s) after cutoff.
itional Information
Aggroval Not Required
1.6 Parggi nglish Testing and Training Report
DiSL}OSitié ity Number DAA-0286-2012-0012-0014
Report Conty bol U-1380/7 or equivalent, summarizin nglish language

testing and tra
the USAID Miss

Final Disposition

ctivities carried on for participan or under the direction of

ltem Status
Is this iter media ng . /
Doanyg records covered N
item currently exist in
electronic format(s) other than e-
mail and word processing?
. GRS or Superseded Authority NC1-286-76 /

Citation :

Disposition Instruction

Cutoff Instruction Cutoff annually by fisca @

* -~ .
Transfer to Inactive Storage Hold in office or records m € plication.
Transfer to the National Archives  Transfer to the National Archives ear blocks
for Accessioning i \

when latest record years ol

Additional Information

What will be the date span of
initial transfer of recor
National Archi

Unknown
the N/A

Ho quently will your agency  Unknown
/ Fansfer these records to the N/A
National Archives?
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NATIONAL ARCH!VES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority -~

ecords Schedule: DAA-0286-2012-0012

1.7

Returned Participants Follow-up Activitie

Disposition Authority Number

Annual Report No. U-41
follow-up activities

1.8

7

s this item media neutral?

any of the records covered

. isgem currently exist in _
ic format(s) other than e-
m word processing? -

GRS
Citation

ﬁeded Authority

Disposition | on

Cutoff Instruction
Transfer to Inactive St

Transfer to the National Archivgl
for Accessioning

Additional

Vﬂ;at’will be the date spén of the
Tnitial transfer of records to the
National Archives? '

rmation

How frequently will ybur agency
transfer these records to the
National Archives?

Monthly Returned Participant Follow-up Data

| Disposition Authority Number

Monthly returned participant follow-up data, Repo

equivalent.
Final Disposition
[tem Status

Is this item media neptral?

Do aw@: covered

b}h—i item currently exist in

electronic format(s) other than e-

mail and word processing?

D 286-2012-0012-0015

r equivalent, containing a summary of all significant
ried out during the reporting period on returned participants.

Permanent
Withdrawn
Yes

No

NC1-286-76-3/30/a

Cutoff annuall
ice or records management application.

an§fer to the National Archives in 5 year blocks
test record is 10 years old.

Unkn

N/A :
Unknown /
N/A

Tem
ithdrawn
Yes

No

~ Electronic Records Archives
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION : |
Request for Records Disposition Authority Reco) chedule: DAA-0286-2012-0012

GRS or Superseded Authority NC1-286-76-3/3
Citation

Disposition Instruction

Cutoff Instruction Cutoff annually by fiscal year.

Transfer to Inactiy Hold in office or records management application.

RetentigarFeri ‘ Destroy 1 year(s) after cutoff.

Additional Information

roval Not Required

1.9 P#tiglant Training Directories, Newsletters and other Issuances
Prefargf far use of participants and other USAID staff.
éo

1.9.1 Record ‘ -
Disposition Autiiggimber DAA-0286-2012-0012-0017 -

Record copy p teaining directories, newletters or other j
for use of participa d other USAID staff.

ances prepared

Final Disposition ermanent

&ra

{tem Status
Is this item media neutral?

Do any of the records coyergd No

xistin
i t(s) other than e- .
GRS or Superseded Authority NC1-286-76.Q
Citation

Disposition Instruction

Cutoff Instruction Cutoff annually by fiscal y@(

Transfer to Inactive Storage Hold in office or records man

Transfer to the National Archives  Transfer to the National Archives
for Accessioning when latest record is 10 years
Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

How frequently wibyour agency  Unknown

fransfer records to the N/A
wifhal Archives?

Electronic Records Archives Page 140of20 PDF Created on: 03/10/2014




NATIONAL ARCHIVES AND RECORDS ADMINISTRATION .
Request for Records Disposition Authority Records Schedule: DAA-0286-2012-0012

1.10 : Report on Contracts
Disposition Authority Num DAA-0286-2012-0012-0019

eam leaders or managers of participant groups concerning
agencies visited.

Reports made
industries

rSposition Temporary

Withdrawn
is item media neutral? Yes
the records covered No
currently exist in
eleciNQigliogat(s) other than e-
mail arl cessing?
GRS or Supd Authority NC1-286-76-3/28a

Citation @
Disposition |nstruc@/
Cutoff Instruction

Transfer to Inactive Storage

off annually by fiscal year. ,
Jﬁ'n office or records management application.

Retention Period year(s) after cutoff.

iti Information ’ |
O Approval Not Req@
1.1 Case Files for Individual Facilities O
Disposition Authority Number DAA-0286-2012€012-00 /
Files arranged alphabetically by name of facility, activy(or location.
Final Disposition Temporary
Item Status Withdrawn // ¢
Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

GRS or Superseded ority NC1-286-76-3/27/a
Citation

Dispgsttion Instruction

utoff Instruction Review annually. Cutoff when case file is closed.

/ Transfer to Inactive Storage Hold in office or records management application.
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-0286-2012-0012

Retention Period Destroy ear(s) after cutoff.

Additional Information

GAO Approval Not Required

Travel and Interpgeter Services

Permanent
Withdrawn
Is this item ®edigheutral? Yes
Do any of the recaNghvered No

by this item curreni
electronic format(s) ot! in e-
mail and word processin®?

GRS or Superseded Authority,
Citation

14286-76-3/27/1/a

Y,

i Cutoff r@y by fiscal year.
ransfer to Inactive Storage Hold in o records management application.

Transfer to the National Archives  Transfer to t al Archives in 5 year blocks
for Accessioning when latest recofd is 10 ygars old. '

Disposition In

Additional Information

What will be the date span of the  Unknown
initial transfer of records to the N/A
National Archives?

How frequently will your agency
transfer these records to the
National Archives?

1.12.2

DAA-0286-2012-0012-0022
/ Policy and procedure files for interpreter services.

Final Disposition Permanent
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority ' Records Schedule: DAA-0286-2012-0012

ftem Status Withdraw,

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in

electronic format(s) other than
mail and word processing?

ority NC1-286-76-3/37/2/a

GRS or Superseded
Citation

Cutoff annually by fiscal year.
OHGG‘IV? Storage Hold in office or records management
wational Archives  Transfer to the National Archives j

on

for Acce o

é when latest record is 10 years efd.
Additional In o@n

What will be the date @ ne  Unknown
initial transfer of recorg e N/A -

National Archives?

Trans 5 years blocks

How frequently will your agen
fransfer these records to the
National Archives?

Ividual InteQ

Disposition Authority Nu DAA-0286-2 f-oozs
Case files contajrfing copies of contracts and Mo-data g#ndividual injefpreters.

1.12.3 Contract Case Files for |

Final Dispositi Temporary
Withdrawn / .
¥ item media neutral? Yes /
o any of the records covered No

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

GRS or Superseded Authority NC1-286<76-3/38/a
Citation :

Disposition Instruction

Cutoff Instruction Review annually. Cutoff closed files after completion

of assignment or when terminated as a participant
within the program.
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION '
Request for Records Disposition Authority Records Schedule: DAA-0286-2012-0012

Transfer to Inactive Storage . HoldAn office or records management application.

Retention Period stroy 7 year(s) after cutoff.

Additional Information
GAQ Approval

Not Required
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority .

Records Schedule: DAA-0286-2012-0012

Agency Certification

periods specified.

proposed for disposal in this schedule are not now

I hereby certify that | am authorized to act for this agep€y in matters pertaining to the disposition of its records and that the records
eded for the business of the agency or will not be needed after the retention

Signatory Information

/

‘ tion(I '

/\

By Title Organization /
Lynn Winston Agency REcords Off |USAID - MMS| D
‘ icer
03/10/2014 ithout Ac |Darryl Byrd Appraisal Archivist |NationglArchives and

Records Administration
ecords Management
ervices

S

Electronic Records Archives

/ Page 19 of 20

PDF Created on: 03/10/2014



