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Participant Training Files Requested Disposition 

• I 
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

(See Instructions on reverse) 
To: GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

BLANK° 
JOB NO. 

N/ tJt6- -I 
DATE RECEIVED 

s- - er 
1. FROM (A1tency or e1tabll1hment) NOTIFICATION TO AGEN CY 

Agency for International Development 
In accordance with the provisions of 44 U.S.C. 3303a 

2. MdJ °l 5ueo1v1f10  
ti l Training the disposal request, including amendments, is approved 

r ic e o nterna ona except for items that may be marked "disposition not 
approved" or "withdrawn" in column 10. If no records 

3. MIPOR SUBDiVISION 

Eva luation Division are proposed for disposal, the signature of the Archivist is lann ng and not required. 

4. NAME OF PERS ON WITH WHOM TO CONFER S. TELEPHONE EXT. ARCHIVIST OF THE UNITED STATES 

Renee Poehls 875-1823 

6. CER TIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

7. 
ITEM , 

NO. 

D. TITLE 

Agency Records Management Officer 

8. DESCRIPTION OF ITEM 

(With lnclu1lve Date• or Retention Perioda) 

The records described in this request have been scheduled 
under job citation NC 1 286-76-3. A change to the disposi
tion is requesteci based on the following justification. 

In recent years new records requirements have been instituted 
constituting a need for signed documents found only in PIO/P's 
The Inspector General's Office requires signed documents when 
conducting their audits. The Internal Revenue Service (IRS) 
is now requiring participant trainees to file income tax 
returns. The PIO/P provides signed documentation to support 
the returns or IRS audit. To meet these requirments, it is 
requested that the disposition for PIO/P's (paper records) 
be changed to the same disposition as the project files from 
which they are funded. 

(a) Cut off on project 
activity completion 

9. GRSOR 

SUPERSEDED 

JOB 

CITATION 

Participant training case files, 
containing PIO/Ps, biodata, 
training plans, budgets, notice 
of return, course records, 
reports, etc. 

date. Transfer pertine t 
summary data to card fi es 
or computer tapes as 
appropriate. Destroy 3 yrs. 
after project activity 
completion date. 

(AID 21,PART II, Item 26o40) 

10. ACTION 

TAKEN 

(NARSUSE 
ONLY} 

STANDARD FORM 115 (REV. 8·83) 
Prescribed by GSA 

FPMR (41 CFR) 101·11.4 



ChcJ>ter 

Participant Training 

leports 

SJnnary rts 

a) 

AID WllBllC 21, Pt. II 

Trms. tho. tt>. 
21-II:l 

Effectiw lll12 
<k'tx>rer 1 , 1987 

Peg! rm. -
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26 POOJELT ASSISTANl: RELCRlS 

Files 

2f>040 	 Participant trairEe case files, trqf all PIO/P 
containing PIO/PS, biodat.a, call files r.participilnt 
fonerd, rntice of anival, course returns mt perti mnt 
records, rep>rts, etc. sunnary data is trans-

fen-eel to card files or 

catµJter tapes as approp-• 	 riate. (t£ 1 286-76-3) 

26<li0 b) 	 Printouts containing sunnary stroy UjDn tennfnation 
dat.a for each trairEe or training of O\erseas office or \lltEn 
iroject. rn 1 orqar meded, 

W'richever is soarer. 

2600) c) 	 CQT1l.lt2r tapes cont.ai n1ng sunnary dat.a Stroy UjDn tennf nation 
for trairEes or training project. of O\erseas office 

or n ro lorqar t'l!eded, 
Wrf chever is soarer• 

• 26070 d) Card files am other sunnary dat.a Stroy UjDn tennf nation 
for eoch trai rEe or traf n1 ng of O\erseas office or 

ect (except eQT1l.lt2r tapes •n dat.a is transferred 
am printouts an1 reports <Es- to CQl1'.>llter tapes at 
cri00<1 alx>ve). overseas offices, or 

W'en rn looger ree<Ect, 
fchever is soomr. 

Project Files 

26<B> Project vfew 

Copies of sunnary prog-ess reports OJt off arrually •

• and re1ated com!sp>merce on the stroy \lltEn 2 years 
f111>larentatioo of all projects. old. 
Iocludad in thfs it.en are similar 
zypes of recuni ng reports on project 
f111>l81entation used at the df scre-

ti oo of i rtli vf wa 1 mi ssf oos • 

• 





