
. 4It	 . 
REQl!EST FOR RECORDS .POSITION A.UTHORITY 

. '(See Instructions on reverse) 

lfCl-286-83-7 
TO: GENERAL SERVICES ADMINISTRATION, 

___ N_AT__IO_N_A_l_A_R_CH_IV_E_S_A_N_D_R_E_CO_R_D_S _S_ER_V_IC_E.:.... _W_AS_H_IN_G_m..:...N.:...._D_C_2_0_4_0_8 __ .~	 DATE RECEIVED 

1. (AGENCY OR ESTABLISHMENT)	 1-14-83 
for International NOTIFICATION TO AGENCY 

2.	 MAJOR SUBDIVISION 
In accordancewith tte prnvrsionsof 44 U.S C 3303a the disposal re £ Afr_=Bu==-re=a=u=-:::..:o:..=r~==i-=-ca=-	 -; quest. including amendments. IS approvedexcept for Items that may 

3. MINOR SUBDIVISION	 be stamped "disposal not apprnvec" or "Withdrawn" In column 10 

_Office of Affairs 
4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL EXT 

Robert E. Gibson	 235-2934 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 2 . page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified. 
o A Request for immediate disposal. . 

(i] B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE D. SIGNATURE OF AGENCY REPRESENTATIVE E. TITLE 

!d!; r.3IA ..12, --?;~~~	 Agency Records Management Officer 
7. 4'DESCRIPTION OF ITEM 9. 10. 

ITEM NO (With Inclusive Dates or Retention Penods) SAMPLE OR ACTION TAKEN
JOB NO. 

TECHNICAL STAFF
 
We rlrlll ~
 

I PROJEC}\ FILES :" 

This series of case filed records contains documents re-
lating to projects requiring the advice and assistance 
of the Technical Staff. The file is not a complete pro-
ject history that is maintained in the Project Division. 
The file is maintained in numeric order by unique project 
number. Within the file can be found any or 'all of the 
following: project identification document (PID); project 
paper (PP); project authorization; project agreement
(ProAg); project implementation order~ (PIO/C,/T,/P);
contracts; amendments to the foregoing; general corres-
pondence, both telegraphic and non-telegraphic; audits;
reports and evaluations. All of these documents, and 
more, document the initial concept, the approved design, 
the successes and/or failures of the individual project.
The office uses these files to monitor development efforts, 
as a background resource for long-term planning, for meas-
uring financial inputs, and for answering queries from 
wi thin and without the Agency. 

DISPOSITION: Close file at termination of the project.
 
Retain in active office space for 2 years after closing,
 
then retire to WNRC. Destroy when 5 years old.
 

STANDARD FORM 115 
Revised April, 1975 
Prescnbed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 

http:amendments.IS
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• PAGE OFJOB NO.Request for Records Disposition Authority-Continuation I 
? ? 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO. 
10. 

ACTION TAKEN 

TECHNICALREFERENCEFILES: 

This series contains documents pertaining to technical 
applications and developments in various areas such as 
education, health, population, social science, livestock, 
etc. 

DISPOSITION: Glose fjle at eud. gf fiscal ,eM'. Held ~ 
...acHye gEnee ~:pa:ce. Destroy when tin ee (3) ,e&Fe Q1Q% 

,fe VIew A lIytlllll/, f)~ > tYfI/ '7I7d.te,,/l/ 
oj- 710 fflrtht1' ye feyelr"~ vl/vt. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescnbed by General Services 

Administration 
GPO 1975 0 - 579 ..387 FPMR (41 CFR) 101-11.4 


