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6 AGENCY CERTIFICATION

I hereby certify that I am authorized to act for this agency 1n matters pertaining to the disposition of its records
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PROGRAM GRANT CASE FILES.
Arranged alphabetically by name of grantee.

Official program case files for awarded grants consisting of copies of the application, grant
award contract, approved budget with any amendments, general correspondence with the grantee
concerning program matters, final narrative and expenditure reports, financial data sheet, and
evaluative materals from reviewers and panelists

Privacy Act Systems. NEA-6, NEA-8.

Pemmanent Cut off files by fiscal year Retire to Washington National Records Center one year
after cut off. Transfer to the National Archives 7 years after final closeout of grant

GRANT END PRODUCT FILES.

Playscripts, manuscripts, motion picture film, slides, music scores, video recordings, published
books, and catalogs produced by grantees. The records are often maintained separately from the
related program grant case files because of size and format

Permanent Cut off files by fiscal year. Retire to Washington National Records Center one year
after cut off. Transfer to the National Archives 7 years after final closeout of grant

PROGRAM COOPERATIVE AGREEMENT CASE FILES.

Arranged alphabetically.

Official program case files for awarded cooperative agreements consisting of copies of the
cooperative agreement contract, approved budget with any amendments, correspondence with the

organization awarded the cooperative agreement concerning program matters, expenditure
reports and final reports

Permanent Cut off files by fiscal year Retire to Washington National Records Center one year
after cut off. Transfer to the National Archives 7 years after final closeout of grant



COOPERATIVE AGREEMENT END PRODUCT FILES.

Published books, manuscripts, catalogs, and reports produced by cooperators. The
records are often maintained separately from the related program cooperative
agreement case file because of size and format.

Permanent. Cut off files by fiscal year. Retire to Washington National Records
Center one year after cut off. Transfer to the National Archives 7 years after final
closeout of cooperative agreement.

DESIGN ARTS GRANT END PRODUCT FILES.

Manuscripts, films, shides, video recordings, published books, architectural plans,
surveys, and catalogs produced by grantees. The records are maintained separately
from the related program grant case files because of size and format.

Permanent. Cut off files by fiscal year. Retire to Washington National Records
Center one year after cut off. Transfer to the National Archives 7 years after final
closeout of cooperative agreement.



