
REQ~EST~ AUTHORITY
 

TO DISPO~ OF RECORDS
 
(See Instructions on Reverse) ~t!F-- 8;2J. b
 

TO: GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, e.c. 20408 

I. FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the provisions of 44 U.S.C. 33030 the dis-U.S.	 posal request, including amendments, IS approved except for 
items that may be stamped "disposal not approved" or "with-

2. MAJOR	 SUBDIVISION drawn" in column 10. 

3. MINOR	 SUBDIVISION 

4. NAME	 OF PERSON WITH WHOM TO CONFER 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I om authorized to oct for this agency in matters pertaining to the disposal of the agency's records; that the proposed for disposal in this Request of 
___ poge(s) are nof now needed for the business of this agency or will not be needed after the retention periods specified. 

~E~b F. Gorman Chief, Records Management Br., AGMC
(Siga;u;eo??AgenCy Representative)	 (Tide) 

9.7.	 8. DESCRIPTION OF ITEM SAMPLE OR 10.
ITEM NO. JOB NO. ACTION TAKEN 

a. Record copies. 

(1) Transa~tions of $10,OQ2.p.r _~s.§"" ..
CVA-dt/~ ~~ 3 years after final payment. 

(2) T~~~§actions over $10,000~ ~~ 
~	 c?~n~ e'~~ _~~~~~~
6 years after final payment. 

b. Obligation copies. 

Until	 funds are obligated. 

c. Other copies. 

1 year after completion of transaction. 

2.	 Case files on sales of surplus personal property, GRS 4,6
 
comprising invitations, bids, acceptances, lists of

materials, evidence of sales, and related correspondence.
 

a. Transactions of $10,000 or less~~~ ~~ 

3 years after final payment. 

b. Transactions over $10,000~ ~~-
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9.7.	 8. DESCRIPTION OF ITEM 10. 
SAMPLE OR ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 ACTION TAKEN JOB NO. 

3.	 Invoice preaudit files, maintained for accounts payable NN-162-81
 
purposes; including receiving reports, copies of purchase
 
orders and change orders, with related papers, registers,
 
and correspondence.
 

a.	 Files pertaining to transactions under $10,000~~v ~ 

3 years after transaction is completed. 

.---' ~V~b.	 Files pertaining to transactions of $10,000 or more ~....,.
6 years after transaction is completed. .?1 r; /9'77; 

4.	 Procurement files documenting the initiation and admin-
istration of procurement transactions including bids,
 
notifications of awards, contracts, purchase orders,

specifications, requisitions, leases, interagency and
 
inter-AEC agreements and orders, bond and surety records,
 
and correspondence and related papers pertinent to the
 
expediting, receipt, inspection and payment for the
 
materials purchased or the services rendered.
 

a.	 Procurement organization copies. 

(1) Transactions of $10,000 or 1ess~ ~/Pt- ~/ ~~ /9?'~ 

3 years after transaction is completed.	 GRS 3,4 

(2)	 Transactions over $10,000 except those described 
in (3), be1ow~~ o/~ tde~ P.o; /9'7e;:' 
6 years after transaction is completed.	 GRS 3,4 

(3) Interagency and inter-AEC agreements and orders. 

3 years after transaction is completed.	 NN-168-46 

b.	 Other records copies. 

(1) Papers duplicated in item a. 

1 year after transaction is completed. 

(2) Papers not duplicated in item a. 

Same as item a. 

5.	 Field work order files, consisting of records created to NN-162-81
 
authorize performance and expenditures for costs of field
 
work accomplished by subcontractors, but not covered in
 
original estimates of project cost.
 

Fo_ copies, UaclacliDlJ original, to be ..... ..uHed to the Natiollal Archives alld Records Service GPO:1963-0-711-917 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9.7. 8. DESCRIPTION OF ITEM	 10. 
SAMPLE ORITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 ACTION TAKENJOB NO. 

a.	 Transactions of $10,000 or 1ess.~~ ~~ ~
,,/, 

eJ?~ ./ 97~ 

3 years after transaction is completed. 
i?~ /9' t;7~b.	 Transactions over $10,000~ ~~ ~t? ./
 

6 years after transaction is completed.
 

Fo_ copie., iDclaclillg original, to be 81Ibmitted to the National Al'chives and Records Service GPO: 1963--0-711-917 




