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FROM (AGENCY OR 

MINOR SUBDIVISION 

AEC Offices 

ESTABLISHMENT) 

Divisions and Cos Contractors 

In accordance with the pr cvmcns of 
posol request, Including amendments, 
Items that may be stamped 'disposal 
drawn In column 10 

44 USC 33030 the drs-
IS approved except for 

not approved' or "with-
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NAME OF PERSON WITH 

CERTIFICATE OF AGENCY 

WHOM TO CONFER 

REPRESENTATIVE 

~02o-1J 
Dare 

I ?:3bY cernfy that I am cuthon.ced to act for thu agency on matters pertctmnq to the dispose! of the agency s records, that the records proposed for d.sposol on thrs Request of 
page(s) ore not now needed for the busmess of this agency or will not be needed ofter the retention pen ods specified 

MAY	 1 0 1973 JOS~~~~' Records Management Br., Office 
(Dare) I (Srgnature of Agency Representatrve ) -----~----(-T-,t-Ie-) 

7 8 DESCRIPTION OF ITEM
 
ITEM NO (WIth Inclusive D~tes or Retentron Periods )
 

1	 Management Directives Case Files documenting the 
policies and procedures of the AEC, excepting those 
described in item 2 below. These files include AEC 
Manual Chapters, their appendixes, and immediate action 
directives. 

a.	 Headquarters 

(1) Master	 printed copy of each directive maintained 
by the Division of Personnel. 

Permanent (to be retired to the 
National Archives) 

(2) All other copies. 

Nonrecord - destroy when no longer
needed for reference. 

(3) Backup	 material supporting issuance of 
the directive. 

Destroy after 10 years. 

b.	 Field Offices 

(1) Master	 printed copy of each local directive 
issued, maintained by organizational entity
responsible for directives management. 

Destroy 10 years after closeout of office. 

of the Controller 
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SAMPLE OR 10 

JOB NO ACTION TAKEN 

Sample
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STANDARD FORM 115 
ReVISed November 1970 
Prescrrbed by General Services 

Administration 
FPMR	 (41 CFR) 10\-11 4 
115-105 
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(standard Form NQ. 115-A 
• l';evlsed November 1951 / Job No. _Prescribed by General Services AdmmlstratlOn Page-=-2__ 

GSA Reg 3-IV-I06 of __	 3_ pages115-202 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7 8 DESCRIPTION OF ITEM 

ITEM NO (WITH INCLUSIVE DATES OR RETENTION PERIODS) 

1	 b. (2) All other printed copies. 

Nonrecord - destroy when no longer
needed for reference. 

(3) Backup	 material supporting the issuance 
of the directive. 

Destroy after 10 years 

2	 Management Directives Case Files documenting the 
policies and procedures of AEC relating to procurement 
and property management. These files include AEC 
procurement regulations (AECPR's); AEC procurement
instructions (AECPI's); AEC property management regu-
lations (AECPMR's); and AEC property management in-
structions (AECPMI's). 

a.	 Headquarters 

(1) Master	 printed copy of each directive main-
tained by the Division of Contracts. 

Permanent (to be retired to the 
National Archives) 

(2) All other copies. 

Nonrecord - destroy when no longer
needed for reference. 

(3) Backup	 material supporting issuance of 
the directive. 

Destroy after 15 years. 

b.	 Field Offices 

(1) Master	 printed copy of each local directive 
issued, maintained by the organizational
entity responsible for directive management. 

Destroy 15 years after closeout of office. 

(2) All other copies. 

Nonrecord - destroy when no longer needed 
for reference. 

(3) Backup	 material supporting issuance of the 
directives. 

Destroy after 15 years. 

9 
SAMPLE OR
 

JOB NO
 

Samples
enclosed 

ACTION TAKEN 

Po_ copie., iDclacliAg original, to be .-bmillecl to the National A.chives ancl Reco .... Se.vice GPO 1963-0-711-917 
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Standard Form No.ll11-A . 
Revised November 1951 ... 

~ Prescribed by General Berviees Administration 
J. Job No. _ Page_.:<.3 __ 

GSA Reg 3-IV-106 
115--202	 of --1- pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

97	 8 DESCRIPTION OF ITEM 
SAMPLE OR ITEM NO (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 ACTION TAKEN JOB NO 

3	 Management Directives Case Files of cost-type contractors 
documenting policies and procedures pertinent to AEC 
work. 

a.	 Master printed copy of each directive maintained 
by organizational entity responsible for directives 
manage me n t• 

Retain	 until 3 years after termination of contract 
~~~~.	 ~,J....Lv. 1~~u...L17S 

b.	 All other copies. 

Nonrecord - destroy when no longer needed for 
reference. 

c.	 Backup material supporting issuance of the 
directive. 

Destroy after 15 years or upon closeout of contract,
whichever is earlier. 

FoIU copie., iDclaclbag original, to be AIlarnitted to the National Archives aDd Records Service GPO 1963-0-711-917 


