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·REQUEST. AUTHORITY I) J. , 
TO DISPW"' OF RECORDS J \if l.J.jt"'/") 

(See	 lnstructsons on Rererse ) ~ \ 2. V-

TO·	 GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 

1 FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the prcvmcns of 44 usc 33030 the drs-U.	 S. Atomic Ene Commission posal request, Inc ludln9 amendments, IS approved except for 
rtems that may be stamped drsposol not approved" or "wrth-2 MAJOR SUBDIVISION drawn' column 10In 

AEC Offices and Cost-t e Contractors 
3 MINOR SUBDIVISION 

4 NAME OF PERSON WITH WHOM TO CONFER	 5 TEL EXT 

__ L_o_r_en_R_a_d_e_m_a_c_h_e_r	 -.-Ll....:l.:..:;9_-......:4...:.:l..:..5-=1_----1;- / -13 
6 CERTIFICATE OF AGENCY REPRESENTATIVE	 Dace 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency 5 records, that the records proposed for disposal m this Request of 
__ pagels) are not now needed for the busmess of this agency or WIll not be needed after the retention periods speofled 

Chief,
Office 

Records 
of the 

Management
Controller 

Branch 

(Slgna~re of Agency Representanve ) (TIde) 

7 
ITEM NO (W"h 

8 DESCRIPTION 
Inclusive Dates or 

OF ITEM 
Retentron Periods) 

9 
SAMPLE OR 

JOB NO 
10 

ACTION TAKEN 

1.	 General subject correspondence files consisting of letters,
memoranda, messages, studies, reports, forms and other 
data documenting and/or implementing plans, policies,
procedures, accomplishments, opinions, and decisions per-
taining to AEC program and staff activities or pertaining
to internal administration or operations. 

a.	 Files documenting the development of plans & policies
pertaining to the mission, program or functions for 
which the concerned division, office, laboratory or 
contractor has primary responsibility; opinions and 
decisions of an importal}t'policy or precedent nature;
and summary reports and data reflecting its overall 
accomp l.t shment s , (These files will generally be 
found in the offices of pr.Lnc Lp aL staff of He adqu ar t.ers 
offices and divisions, field offices, laboratories and 
contractors and will be identified for retirement to tf e 
National Archives on an approved records retention 
plan. ) 

Permanent 

b.	 Files of a~~~~':I~~r.tAeiature docum:n~ing implemen-
tation of tneA~ss10n, programs, po11c1es, and proced-
ures for which the division, office, laboratory or 
contractor has primary responsibility) pRW.Je.J tb.1 ...lc. 
~cc.l)~eNtl).il() ... ip,) lQ.,;~ pAesell.ve.d. T.l. W, .):t":r~ tn3 

15	 years 

STANDARD FORM 115 
ReVISed November 1970 
Prescribed by General Services/Z-

Administration 
FPMR (41 CFR) 101-11 4 
IIS-105 

http:cc.l)~eNtl).il


• • 
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'/ 

standard Form No. l1Sf!. 
Revised November'1951 
Ptescrlbec1 by General Sen Ices Adruunstration 
.GSA Reg 3-IV-106 
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9.8 DESCRIPTION OF ITEM 7 SAMPLE OR 
ITEM NO (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 ACTION TAKENJOB NO 

c.	 Files documenting transactions of a routine character,

generally recurring type, which relate to local per-
formance of particular transactions of a mission, program,

or activity, and which essentially are summarized or
 
duplicated in records described in "b" above, maintained
 
at a higher organizatipnal level.
 

6 years 

d.	 File pertaining to internal administration and
 
operations, and informational copies of correspondence,

forms, publications, reports and other issuances relating

to temporary needs and routine non-mission or non-

programming responsibilities.
 

2 years 

2.	 Conference, meeting, and convention records including
copies of plans, announcements, invitations, agenda,
papers presented, summaries, related reports, etc. 

a. International and national conferences in which AEC is
 
a participant:
 

(1)	 Official files maintained by the Office, division
 
or contractor re)ponsible for coordinating the
 
AEC effort
 

Permanent 

(2)	 All other copies 

Destroy	 after 3 yrs. 
-,or_whe~ no longer

needed __for reference,
which ever is earlier 

b.	 AEC-wide staff or field office meetings of mission (PR.~'LA~)
 
groups.
 

(1) Official files of sponsoring office-division or
 
contractor
 

Permanent 

(2)	 All other copies 

Destroy after 2 yrs. or 
~~~ ... ........Il~,.1on~~~,.Jj\~~r<;l~d.;~ot",,.;

Fo1U'copies, inc:laung original, 10 be ilUbrnillecllo Ihe National Archives ... d Record. Service 16-59428-2 GPO 
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SAMPLE ORITEM NO (WITH INCLUSIVEDATES OR RETENTIONPERIODS)	 ACTION TAKENJOB NO 

c. AEC-wide staff or field office meetings of support
groups. 

(1) Official files of sponsoring office-division or con-
tractor 

Destroy after 10 yearf • 

(2) All other copies. 

Destroy after 2 years 
or when no longer nee<ed 
for referenc~whichev~r 
is earlier. 

d.	 Conferences, meetings, conventions, symposiums, semina1s,
etc. not sponsored by AEC or its contractors 

(1)	 Reports containing summaries of views present-ed"and 
actions taken by the assembly and of'benefit~ 
deri ved from AEC participation - - -

Destroy after3 yrs. 

(2) All other material 

Destroy after 2 years 
or when no longer
needed for reference,
whichever is earlier 

Fo .. ., copies, including original, 10 be SDbruilled 10 Ihe National A.,chives _d Reco.,cb Se.,vice 16-59428-2 GPO 


