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SF-115 Attachment

OFFICE OF THE GENERAL COUNSEL

1. General Correspondence. Chronological series containing
correspondence fileg relating to routine day-to-day
operations of the Corporation, containing no policy or
precedents and not otherwise provided or in a disposition

schedule.
Digposgition: TEMPORARY. Cut-off at the end of the
calendar year. Destroy 3 years after cutoff. s
(Supersedes NC 362-75- Conmeching ok by Denise Mess o
~1/i6/9¢
2. Litigation Case Files. Alphabetical by name, contains

records related to criminal and tort claims and Volunteer
incident cases. They provide the rationale, the verdict,
and the disposition of the case. File closed cases in a
separate file.

Digposgition: TEMPORARY. Cut-off at the end of the
calendar year. Retire to the Washington
National Records Center 1 year after cutoff.

Destroy 4 years after cut-off. (Supersedes
NC-174-189) .
3. Ethics Files. Chronological series contains documentation

regarding written ethics opinions by designated ethics
officials on matters in involving conflicts of interest or
ethical violations by employees/programs.

Disposition: TEMPORARY. Cut-off at end of calendar year.
Destroy 5 years after cutoff.





