
Standard Form. No. no 
Revised November 1951 
Prescribed by General Services REOtJlT FOR AUTHORIT~ Administration 
GSA Reg. 3--IV-I06 TO DISPOSE OF RECORDS us-rca 

(See Instructions on Reverse) 

TO:	 GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 

J. FROM (AGENCY OR ESTABLISHMENT)	 NOTIFICATION TO AGENCY 

ACTION	 In accordance with the provisions of 44 U.S.C. 
3303a the disposal request, including amend-
ments, is approved except for items that mayAdministration & Finance	 be stamped "disposal not approved" or 
"withdrawn" in column 10. 

2. MAJOR SUBDIVISION 

a. MINOR SUBDIVISION 

Adminlstrative Service Division 
4. NAME OF PERSON WITH WHOM TO	 5. TEL. EXT. 

Joe Manno Mari Taylor 254-3545 

6. CERTIFICATE Of AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for the head of this agency in matters pertaining to the dispoall1 of records, and that the recorda detc:ribed in thia Iiat or 

scbedule of _1_ pages are proposed for disposal for the reason indicated: ("X" only one) 

A	 The records have B The records will cease to have sufficient value
 
ceased to have suffi· to warrant further retention on the expiration
 
cient value to warrant
 X of the: pen~ime indicated or on the occur-further	 retention.D	 EJ rence of t ev t sp. lied. "),-j1/~ 

~ t0v' .-:{, /..~ tl.4J 
John F. No n, Chief, Administrative Services Div . 

.~ignature of Agency Representative)	 (Title) 

9.7. 8. DESCRIPTION OF ITEM	 10. 
SAMPLE OR ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 ACTION TAKENJOB NO. 

1. 

ACTION REGIONAL OFFICES 

Equal Employment Opportunity 
NC174-l8 
Item 7 

This is usually a case file documenting a 
minority complaint. May also contain request
for information and related matters relative 
j:o minorities. 

Regional Offices will place ACTION resolved 
cases in a closed file, hold two years, and 
retire to FRC. FRC will retain 5 years and 
destroy. 
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