
standard Form No. 115. 
Revised November 1951 
Prescribed by General Services REOAT FOR AUTHORITY Administration 
GSA Reg. 3-IV-I06 TO	 DISPOSE OF RECORDS 115-103
 

(See Instructions on Reverse)
 

TO:	 GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 

I. FROM	 (AGENCY OR ESTABLISHMENT) NOTIF~CATION TO AGENCY 

ACTION	 In accordance with the provisions of 44 U.S.C. 
2. MAJOR SUBDIVISION	 3303a the disposal request, including amend-

ments, is approved except for items that mayAdministration & Finance be st an.ped "di sposal not approved" or 
3. MINOR SUBDIVISION	 "I<ithdrawn" in column 10. 

Administrative Services Division 
4. NAME OF PERSON WITH WHOM TO CONFER	 15 TEL EXT 1-1-7.5' 

I	 DateJoe	 Manno or Marilyn Taylor '254-8103 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby	 certify that I am authorised to act for the head of thi. asenc:v in matter. pertaining to the di.poeal of record., and that the record. delCribed iD thillilt or 

echedule	 of _1_ palel are proposed for dilpolal for the reaaon iDdicated: ("X" only one) 

D 
A The record. have The record. will ceaee to have .uBicient value
 

ceaoed to have .uBi- to warrant further retention on the expiration

cient value to warrant of the period of time indicated or on the DCC"-
further retention.	 ce of e event .pecified. 

9.7. 8. DESCRIPTION OF ITEM	 10.
SAMPLE OR ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 ACTION TAKENJOB NO. 

1.	 Overseas Peace Corps Office Payment Records wit 
Backup Vouchers 

These records are filed by country and document 
the	 fiscal operations of Peace Corps offices. 
They contain a copy of the obligation document,
backup receipts, vouchers and collections along
with the paying document. 

a.	 ACTION/W has the fully documented paying
copy. These are GAO audit files. A&F/A
will hold 6 months and retire to FRC. ~~ 
:oill 1.1i1 5 years 9 Tila'll i ... !)estroy in 
accordance with 'GAO instructions. 

b.	 A&F/Fisca1 Services Branch'wi11 cut-off the 
paying copy of the files of Jamaica, Belize 
and Barbados at the end of the fiscal year,
hold 3 years and retire to FRC. FRE! "i~ 
ae1!l 3 ,e8:3fii 3 TQutbs iiMi Destroy in 
accordance with GAO instructions. 

c.	 Overseas offices have copies of financial 
documents which will be destroyed 3 years 
after end of fiscal year. 
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standard Form No. lr& 
Revised November 1951 
Prescribed by General Services REO& FOR AUTHORITY Administration 
GSA Reg. 8-IV-I06 

116-103 TO DISPOSE OF RECORDS 
(See Instructions on Reverse) 

TO:	 GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 

I. OR ESTABLISHMENT)	 NOTIFICATION TO AGENCY 

In accordance with the provisions of 44 U.S.C. 
2.	 3303a the disposal request, including amend-

ments, is approved except for items that may& Finance be stamped "disposal not approved" or 
"withdrawn" in column 10.3. 

Taylor	 
s 

arl!l.oroDosled for disposal for the reoon indicated: ("X" ODIyODe) 

D
A The record. have The record. will cease to have .ufficient value 

cealed to have .uffi- to warrant further retention on the expiratiOD 
cient value to warrant or the period of time indi~ed or ODthe occur-
further	 retention. rence of the event 'T,edl 

/""	 ~i ~ ...-iI,.~.F. Nolan .... r", /'	 Administrative 
(Title)	 Sves. 

9.7.	 10. 
SAMPLE	 ORITEM NO.	 ACTION TAKEN JOB NO. 

1.	 Overseas Peace C Records with
 
Backup Vouchers
 

These	 records are ry and document 
the	 fiscal operations Corps offices. 
They contain a copy of ligating document,
backup receipts, voucher and collections along
with the paying documen . 

a.	 Overseas offices ich paying copy
will cut-off at nd of the iscal year,
hold :tBf::years, months and stroy in 
accordance GAO Instruct 

b.	 ervices Branch will t-off the 
of the files of Jama 

at the end of the fi 
and retire to FRC. Di 

accordance with GAO 

c. /Accounting Operations Branch will 
ff the ACTION Agency copy of all Peace 

Corps fiscal records at the end of the 
fiscal year, hold I year and retire to FRC. 
FRC will hold 3 years and destroy. 


