
StaJit<".a.rdFonn No. irs
 
Revised November 1951 •
 
Prescribed by General Services is » RE~a; FOR AUTHORITY
 

•	 Administration 
GSA Relr. 3-IV-106 TO DISPOSE OF RECORDS i16-103
 

(See Instructions on Reverse)
 
=:--;;;~;;:;::-:-;-:;::;::=:::=:-::-=:-::::-:-:==-=-=::-:::-:-:- -:I DATE APPROVED
 

TO: GENERAL SERVICES ADMINISTRATION, NC 362-7 -1 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 

NOTIFICATION TO AGENCY I. FROM	 (AGENCY OR ESTABLISHMENT) 

ACTION	 In accordance with the provisions of 44 U.S.C. 
3303a the disposal request, including amend-2. MAJOR SUBDIVISION ments, is approved except for items that mayAdministration & Finance be stamped "disposal not approved" or 
"withdrawn" in column 10.3. MINOR	 SUBDIVISION 

Administrative Services 
4. NAME OF PERSON WITH WHOM TO CONFER 

Joe	 Manno or Marilyn Taylor 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorised to act for the head ohbis aaency in matterl pertaininll to the elilpoe" ohecordl, and that the recordl delCribed in tbillilt or 

schedule	 of _1_ pallel are proposed for disposal for the realOD indicated: ("X" only one) 

D 
A The r e c or d I h a v e B The recorda will cease to have sufficient value
 

ceased to have auffi- ~ to warrant further retention on the ezpiratiOll
 
cient value to warrant of the period of time indicated the cw-
further retention. rence of the event apecified. ~~ ~	 ) 

0/-;:;..8"/75' John F. Nolan, . ctor?o{li~e~t-Administrative Services 
I (Da~ (Signatureof	 (Title) 

9.7. 8. DESCRIPTION OF ITEM	 10. 
SAMPLE	 ORITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 ACTION TAKENJOB NO. 

1. OFFICIAL FULL-TIME DOMESTIC VOLUNTEER PERSONNEL 
FILE 
Case files arranged by social security number 
in a modified terminal digit sequence. Includes 
correspondence, forms and other records document 
ing the volunteer's employment history, such 
as application, notices of all personnel actions 
travel, pay and leave allowance, vouchers,
National Agency Checks and Form W-4, Tax with-
holding 

NC174-18 
Item 106 

RC/VP/ARC
volunteer 
FRC. FRC 

will place in active file when 
terminates, hold 1 year and retire 
will hold 6 years and destroy. 

to 

2. OFFICIAL PEACE CORPS VOLUNTEER PERSONNEL FILE 

This alphabetic folder contains the official 
documentation of the Volunteer's employment
history. It includes applications, notices 
of all personnel actions, (enrollment, training,
termination, etc.) results of the National 
Agency Check, Oath of Office, description of 
service, designation of beneficiary and 
related correspondence. 

a.	 AF/VSS washington will retire these files NC362-7 
to FRC 1 year after termination of Item 1 
volunteer's service. FRC will hold 6 years 
and des troy. \~ +0 CU1 

b.	 Destroy all other copies 1 year after 
termination of volunteer's service. tJQ,p I NC.~ '- ftW H-'/l5~ 
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