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(See Instructions on Reverse) 
--- .......... __	 ~ C 1
------- ----------.....-1 DATE 78 1TO:	 GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 
~OTIFICATION TO AGENCY 

1. FROM (AGENCY OR ESTABLISHMENn 

ACTION In accordance with the provisions of 44 U.S.C. 
':"2.-M-AJ-0..::.R-'S=-U=-B=-Dl::-V-=IS-10:-:N-------------------------4I 3303a the disposal r eque st , inc! uding amend-

n.ent s , is approved except for items that may
Administration & Finance be stamped "disposal not approved" Or 

':"a.-:M-=I-:N-=O-R-S-U-=-BD=-I-=V-:IS-=IO:-:N-:--------------------------I ",,-it hdr awn" in column 10. 

__ A_d_m_~_' v_e_s_e_r_v_i_c_e_S_D_i_v_i_s_i_o_n--:- '2 -/bi _ 7?~~~~~f1';~~~~n_i_s_t_r_a_t_i ~ 
4. NAME OF PERSONWITH WHOM TO • TEL.S4_EXTS·10 Date52' 3 

Joe Manno or Mar~ Taylor 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby	 ceyi(y th.t I am authorized to act for the head of thil Ble!1cy In matten pertainiDIl to the dbpoaal of record., aDd th.t the I'CCOI'de dHCribed .. U. lift or 

scbedule	 o( __ PBliea are propoaed for diopoul (or the realOll indicated: ("X" only one) 

D
A The re c oe d a have B The record. will ceaee to have lufficient value 

cealed to have lufli· to warrant (urther retention on the ezpiratioo 
dent value to warrant X o( the period oCt~. e i .cated or OD the occur·G renee of the event . ed, "1/1further	 retention. ..~ .1'?v"r, / /'I~John F. No1a~1. rector, Admin. Services Division 

(BIgna~ of Agency Representative)	 (Title) 

9.7. 8. DESCRIPTIONOF ITEM	 to. 
SAMPLE	 ORITEM NO. (WrTH INCLUSIVE DATESOR RETDITIONP£RJOOS)	 ACTION TAKENJOB NO. 

1. Federal Women's program committee Hi:HtLi.....e R~c~vd5fj$ 

These are minutes and related papers of each of
 
the Federal women's Program Advisory Committee
 
Meetings. They are filed by subject by fiscal
 
year. Quarterly reports will be produced

containing an accounting of committee activities
 
during each quarter.
 ~(lJ ("Q /;}Ted fc:;r:~rs 
a.	 EO will cut off minutes~at end of year,


hold two years and destroy.
 

b.	 Quarterly reports will be cut'~ff at end
 
of fiscal year, held three years and
 
destroyed.
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