
REQUEST FOR RECOROI,POSITION AUTHORITY 
(See	 Instructions on reverse) JOB NO 

NCI-362-82-1 
TO: GENERAL SERVICES ADMINISTRATION, 

_~N~AT~~I~ON.:..::A::l.:.A:.::R.:.:C H:::IV.:.:E::S-.:..A:..:N:.:.O-.:..R.::E:.:.CO:.:R.::D:.:.S-=S:.:.E::.;RV:..:..IC:..::E:.:..' N.:.:.G:..:.-r2.:QN~,-=D-=C--=2_0.4._0_8 __ ---f DATE RECEIVED May 11 , 1982 .:.:.W~AS:.:.H:..:..I
1. FROM	 fAGENCY OR ESTABLISHMENT)ACT	 ON 

NOTIFICATION	 TO AGENCY 
2. MAJOR	 SUBDIVISIONOffice	 of Administration and Finance In accordance with tbe prcvrsicns of 44 USC 3303a the disposal re 

quest. Including amendments. IS approved except for Items that may 
3. MINOR	 SUBDIVISION • • be stamped "disposal not approved" or "withdrawn" In column 10 Administrative Services Divlslon 
4. NAME	 OF PERSON WITH WHOM TO CONFER 5. TEL EXT 

Diane	 Corbin-Barnes 254-8103 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified. 
o A Request for immediate disposal. 

[XJ B Request for disposal after a specified period of time or request for permanent 
retention 

C.	 DATE E. TITLE 
~F~~~ 

4-27-82 Diane Corbin-Barnes	 Paperwork Management Assistant 
9.7. S. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO (With lnctusrve Dates or Retention Periods)	 ACTION TAKENJOB NO 

1.	 These investigative records are established and maintained
 
by the ACTION Office of the Inspector General.
 

The records store the documents or statements compiled dur
 
ing an investigation that may lead to a civil action or a
 
criminal charge thru the Department of Justice; a discipli

nary action; or whatever corrective measure necessary.
 

The records may contain statements, correspondence, agency
records pertinent to the investigation, documentary eviden e 
received and/or collected during the course of the investi 
gation and copies of the final report ~nd/or recommendatio s. 

Files	 are numbered in a master log and identified by subje t 
name. Materials are accumulated throughout the length of heinvestigation. 

a. Records will be held in the office until the completio 
of the investigation and final referral of the case is 
subm·itted to the appropt;,iated ivts ton for final dispos tion.Recerels wi+.:l-Se-foet-a+neere~woY~f';S after the compl or final disposition of a case.	 

tion 

b.	 Upon destruction of the record the annotation on the me ster 
log ~Jill.be stricken out. J ~ 

~	 '" 
115-107	 AJ,wA,;f'$ , IJi e • ~ \ FORMSTANDARD 115,*/' O~ SI<>?7/P~ Uo. V~. -&,,-,1...	 r.lD~ Revised April, 1975 IC S 

F ( Y' (' f'~ • ."..,.,- Prescribed by General Serv e 
", / Al C _ oi!"t"l 7/0' , ~ . ....(., C-,#~ Admtnlstra!ton·v/"r .» «. 4e?- }u- Ckf'.-4 fZJ II\.	 FPMR(41 CFR) 101-114 
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Request for Reco 
NO. PAGE 

2 
OF 

7. 
ITEM NO 

9. 
SAMPLE OR 

JOB NO. 
10. 

ACTION TAKEN 

No need to be Center 

Office which 

l. -General Cou 1 
2. 
3. 

Department
TION D'ivisio or 

Jus t ice 
Office Head 

;s no h;st ;c s;gn;f;ca these records. 

I' 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
GPO 1975 0 - 579..387 FPMR (41 CFR) 101-11.4 


