
I!EQUE!;T FOR RECORII!SPOSITION AUTHORITY 
(See Instructions on reverse) 

TO	 GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTQN, DC 20408 

1. 

Commission 
2.	 MAJOR SUBDIVISION 

II ac:-orddnce with tre prOVISIO~' of 44 USC 3303d the drsposal re Office of Administration ~Je,t.	 Including amendments. s approveo except for .terns that m~y 
3. MINOR SUBDIVISION	 be stamped "disposal not approved" or "withdrawn" iii column 10 

Administrative Services & Records ement Div. 
4. NAME OF PERSON WITH WHOM TO CONFER	 TEL EXT15. 

Ms. Gayle Lowe	 1634-6983 ~/()-KI 
DutrI 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 3 page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified. 
o	 A Request for immediate disposal. 

[]I B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE	 E. TITLED. ~~Y	 REPRESEN~ATIVE 

Deputy Director, for Records Management(? . .1;'- ('-r- Division 

7. 
ITEM NO (With 

8. DESCRIPTION OF ITEM 
Inclusive Dates or Retenllon Periods) 

9. 
SAMPLE OR 

JOB NO 

10. 
ACTION TAKEN 

/0 

71r;~,)()h e(~ ~ h5 c'..kt"'j C'\M,. 

"~ft6111:efl:t-te-AEEOC Records Control Schedu1e'A Lt eir 16, f:cr 
Appeals Records. 

APPEALS RECORDS. Covers records created in the 
Commission relating to appeal actions taken under 
Title VII of the Civil Rights Act, as amended,
Section 501 of the Rehabilitation Act, as amended,
the Equal Pay Act of 1963, and the Age Discrimina-
tion in Employment Act of 1967. 

A. Appellate Case Files. (Arranged numerically
by category.) Records consisting of appeals,
petitions, requests for review, applications
for interim relief, and requests to reopen
Federal Agency, Merit Systems Protection 
Board and Equal Employment Opportunity
Commission decisions involving equal em-
ployment opportunity matters. hu~ i"'-ff/'f1. 

(1) Landmark Cases. (Filed aphabetical1y 
by appellant.) Record copy of cases 
which state princip1e(s) of law that are 
so definite in terms so as to be recog-
nized as the accepted rule on a given
question, particularly where a decision 
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9.7. 8. DESCRIPTION OF ITEM	 10. 
SAMPLE OR ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 ACTION TAKEN JOB NO. 

is made by a court of last resort con-
struing a statute. (See Item 15B for 
criteria of landmark cases.) ~ t{ Nc,{- t{03-7 -/ 

PERMANENT. Transfer to Federal Records 
Center two (2) years after final court 
action. Offer to National Archives ten 
(10) years after final court action in 
jive (S).yeart blocks. 

/0 
(2)	 All Other Appellate Files. (Arranged


by year of closure and sequentially by

appeal number.) Break closed cases an-
nually. Transfer one(l) year after the
 
date of last action (including action
 
in Federal Courts), to the Federal
 
Records Center. Destroy after three
 
(3) additional years. 

~~~ealS records created prior to 
October 1, 1980 will be disposed
of in accordance with C.S.C. 
Records Control Schedule, Item 1,
AM Supp 44.3, Inst. 1, Nov., 1977, 
i.e., break closed cases annually
and destroy seven (7) years after 
breag 

(3)	 Duplicate copy of official discrimina-
tion complaint fil~. File supplied by 
originating agency containing complaints
with related correspondence and other 
matt:t;ialas described in 29 CFR 1613.222. , ~ t»: "M",,"~A. /'ns /Ivl
(6#icitu ¥t W ~"j..v =r:» "'1'4 ..... .........	 '/-/
w dt~4.<~~f/;tP"fr .JJ..I.Q"~~...e...'v..... (.0"-

Destroy on site when no longer needed 
for reference. 

jl	 Control Cards, logs, and other cross reference in-
dices to files dtscribed in Item 1 above. 

~i~i~~~U~ 

s.c. "Unsanitized" copf.es of all appellate decisions 
rendered by the EEOC. 

/W~DestroYAfhen no longer needed for administrative 
purposes. 

r_ copie., iDc1.cIiJ&g original, to be .umitted to the National Archive. and Records Service GPO:1963-0-711-917 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

If')), "Sanitized" copy of all appellate decisions ren-
dered by the EEOC and decisions by the MSPB which 
determine matters of discrimination prohibi~ed by 
the laws administered by EEOC. 

\... ~e'""1when
 
purposes.

Des troyfi, no longer needed for administrative 

Fo.... copie., iDcJadUag original, to be .w.mitied to the National Archives and Records Service GPO:1963-0-711-917 


