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REQUEST FOR RECORDS DISPOSITION AUTHORITY	 N 1- 'f /~ -00-3 

To	 NATIONAL ARCHIVES and RECORDS ADMINISTRATION (N1R) DATE RECEIVED
 

WASHINGTON, DC 20408
 

FROM (Agency or establishment)	 NOTIFICATION TO AGENCY 

Environmental Protection Agency 

2 MAJOR SUBDIVISION 

In accordance WIththe proVIslOn"of 44 USC 3303 a, 
I-----------------------------l the disposition request, mcludmg amendments, IS 

3 MINOR SUBDIVISION	 approved except tor Items that may be marked 
"disposition not approved" or "WIthdrawn" m column 
10 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE	 DATE 

Rachel VanWingen	 (202) :260-9709 . 1-'-lrO 

6 AGENCY CERTIFICATION 

Ihereby certify that I am authonzed to act tor this agency mmatters pertanung to the dISpOSItI of Its records and that the records 
proposed tor disposal on the attached __ pagers) are not now needed tor the business of this agency or will not be needed after the 
retention periods specified, and that wntten concurrence from the General Accountmg Otfice, under the proVIsIon" of TItle 8 of the GAO 
manual tor GUIdance of Federal Agencies, 

Ilf	 ISnot required, 0 IS attached, or 0 has been requested 

DATE	 TITLE-:dOlv~\j;:TIVE -1I/;l3/99 Wlngen	 ~ Records Officer 
./ 

7 Item 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 9 GRS OR SUPERSEDED 10 ACTION TAKEN 
(NARA	 USE ONLy)"In	 " If'll'l 

See attached EPA Records Control Schedule 
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Pl'REVIOUS EDITION NOT USABLE STANDARD FORM SF 115 (REV. 3-91) 
: Prescribed by NARA 36 CFR 1228 
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EPA Records Schedule 235 
Status: Fmal, 10/3112009 

Title: Compliance Activity Tracking System (CATS) 

Program: Pesticides 

Applicability: Region 4 

Function: 108-025-08 - Compliance and Enforcement 

NARA Disposal Authority: 

This schedule authorizes the disposition of the record copy in any media (media neutral), excludmg any 
records already in electronic form. Records designated for permanent retention must be transferred to 
the National Archives in accordance with NARA standards at the time oftransfer. 

•	 NI-412-00-3 

Description: 

The Compliance Activity Tracking System (CATS) IS a program used to track routme, for cause, and 
secondary mspections on the state level; track data pertinent to case development; and generate report 
forms such as the 5700-33H. The states may enter and keep track of all inspections made, samples taken, 
cases developed and enforcement actions Imposed. All data can be stored and reviewed at the user's 
discretion. The state agencies are able to send all data pertaming to their mspections, as well as apply to 
the region for federal grants. Through CATS the states can reference mspections made m other states 
that may pertain to mspections in their own. In addition, each state has a state-specific database, umque 
to each state, which can be used to track compliance and enforcement actions not covered by the 
cooperatrve agreement. A cumulative master data base of information, including site name, product 
name, action type, mspection type, product name, active ingredients, and responsible parties for cases m 
all states is kept in the regional system. 

Disposition Instructions: 

Item a: Electromc software program 

•	 Disposable 

•	 Destroy when no longer needed to ensure access to, and use of, the electronic records throughout 
their authorized retention period. 

Item b: Input 

•	 Disposable 

•	 Follow instructions for EPA 171. 
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Item c: Electronic data 

•	 Permanent 

•	 Close every 5 years. 

•	 Transfer closed out records to the National Archives, as specified in 36 CFR 1235.44-1235.50 or 
standards applicable at the nme. 

Item d: Output and reports 

•	 Varies 

• FIle with related records and follow Instructions for the related records. 

Item e: System documentation 

•	 Permanent 

•	 Transfer those records necessary to document how the system captures, manipulates, and outputs 
data to the National Archives, as specified In 36 CFR 1235.44-1235.50 or standards applicable at 
the time. Documentation is transferred along with the electronic data (Item c). 

Guidance: 

Grants are scheduled as EPA 003 (except Superfund site-specific). Regional enforcement and
 
compliance records are covered in EPA 207 and EPA 211, respectively.
 

Reasons for Disposition:
 

The following changes were made in the 06130/2008 version:
 

•	 Revised disposition instructions for item a. 
•	 Deleted annual transfer for disposition item c smce records are closed out every 5 years. 
•	 Revised name of disposition item e. 
•	 Updated contact information. 

This system supports operations required by statute and regulations for compliance, enforcement, and
 
grants.
 

Custodians:
 

Region 4, AIr, Pesticides and Toxics Division, Pesticides and TOXiCSubstances Branch
 

•	 Contact: Richard Corbett 
• Telephone: 404-562-9008 

Related Schedules: 

EPA 003, EPA 171, EPA 207, EPA 211 
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Previous NARA Disposal Authority: 

Entry: 10106/1994 

EPA Approval: 04/2811995 

NARA Approval: 07/0612000 
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