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REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NUMBE~/. L//d.- -O&---/~ 

To NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 
DATE RECEIVE~/ d-a--/O s-:WASHINGTON, DC 20408 

1 FROM (Agency or establishment) NOTIFICATION TO AGENCY 

U.S. Environmental Protection Agency 

2 MAJOR SUBDIVISION 

In accordance WIth the provrsions of 44 USCAll Programs 
3303a, the dIspOSItIOn request, mcludmg 

3 MINOR SUBDIVISION amendments, IS approved except for Items that may 
be marked Adisposmon not approved= or 

Agency-wide Awithdrawns In colunm 10 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE DATE ARCHIVIST OF THE UNITED STATES 

John BEllis 202-566-1643 L~~o( ~). 1'Za. 
..~ 

'\ 

6 AGENCY CERTIFICATION 

I hereby cernfy that I am authorized to act for this agency In matters pertammg to the disposition of ItS records and that the records 
proposed for disposal on the attached 1page(s) are not now needed for the busmess of this agency or will not be needed after the 
retention penods specified, and that written concurrence from the General Accounting Office, under the provisions of TItle 8 of the 
GAO manual for GUIdance of Federal Agencies, 

[8J is not required, D IS attached, or D has been requested 

DATE ATIVE TITLE
SIGC)I OF AiENfE~SE~ 

Agency Records Officer)((~(~8 
TAKEN7 Item 8 DES1RIPTION OF ITEM AND PROPOSED DISPOSITION 9 GRS OR SUPERSEDED 10 ACTION

(NARAUSEONLY) No JOB CITATION 

135 309 Review and Comment Files N1-412-07-2/5 

--_.
 

115-109 NSN 7540-00-634-4065 STANDARD FORM SF 115 (REV 3-91) 
PREVIOUS EDITION NOT USABLE Prescribed bv NARA 36 CFR 1228 
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This schedule is in development. It may not be used to retire or destroy records. If you have any 
questions, please contact the Records Help Desk. 

EPA Records Schedule 135 
Status: Development, 02/29/2008 

Title: 309 Review and Comment Files 

Program: All Programs 

Applicability: Agency-wide 

Function: 108-025-08 - Compliance and Enforcement 

NARA Disposal Authority: 

This schedule authorizes the disposition of the record copy in any media (media neutral), excluding any 
records already in electronic form. Records designated for permanent retention must be transferred to 
the National Archives in accordance with NARA standards at the time of transfer. 

• Pending 

Description: 

Contains documents used in review and coordination of EPA comments on projects that may impact on 
the environment. 

Disposition Instructions: 

tern a(l)(a): 309 review comment file - Nonelectronic 

fficial Agency comments made pursuant to Section 309 of the Clean Air Act regarding 
impact statements (EISs), regulations, legislation and other major federal actions, 

comments, a copy of materials reviewed, and other associated materials. 

• Permanent 

ompletion of project review after final comment issuance. 

• Transfer to the National Archiv~~ 2 

Item a(l)(b): 309 review COnID1entfile - Electrom 

Includes official Agency comments made pursuant to Secti 309 of the Clean Air Act regarding 
environmental impact statements (EISs), regulations, legislation d other major federal actions, 
associate reviewer comments, a copy of materials reviewed, and otli 

• Permanent 
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•	 Close inactive records upon completion of project review after final comment issuance. 

•	 Trans e the National Archives 5 years after file closure, with any related documentation and 
external fin· aids, as specified in 36 CFR 1228.270 or standards applicable at the time. 

ent file - Electronic copy of records transferred to the National Archives 

Includes official Agency comments e pursuant to Section 309 of the Clean Air Act regarding 
environmental impact statements (EISs), ulations, legislation and other major federal actions, 
associate reviewer comments, a copy of matef s reviewed, and other associated materials. 

•	 Disposable 

•	 Close file upon transfer to the National Archives. 

•	 Delete after electronic record copy is successfully transferred to t 

uter-generated data slllT\{U.arizingofficial 309 reviews, Federal Register noti es, and other 
associated mater 

•	 Disposable 

•	 Destroy 15 years after file closure. 

Item a(3): Summarized comments 

•	 Disposable 

•	 Close file when comments are summarized. 

•	 Destroy after file is closed. 

Guidance: 

Each office acting as a principal reviewer under the Section 309 Policy Act Manual is responsible for 
maintaining the record copy. 

Environmental impact statements are logged into the Environmental Review Tracking System 
(ERP/ERTS) - EPA 057. NEPA preparation files are scheduled as EPA 134. 

Environmental assessments submitted to EPA that are not part of the 309 process may be filed as 
program management files scheduled as EPA 006. 

Previous schedule items combined into this schedule were for the following programs: Enforcement and 
General Counsel, Regional Administrator, Federal Activities, Water, Toxic Substances, Mobile Source, 
Air and Hazardous Waste, Research and Development, and Pesticides. Specific item numbers are cited 
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below. 

Reasons for Disposition: 

Item a(3) for summarized comments was added to allow for destruction or deletion of comments after 
they have been summarized and the summary has been added to the permanent record maintained under 
item a(1). 

The other changes made in the 02129/2008 version include: 

• Divided item a(1) into three sub items, a(1)(a)-(c). 
• Revised the titles of disposition items a(1)(a)-( c). 
• Revised the disposition instruction for item a( 1)(c) 

Item b for electronic copies created with word processing and electronic mail applications was deleted 
08/16/2006 pursuant to NARA Bulletin 2006-04. 

Custodians: 

Multiple units 

Related Schedules: 

EPA 006, EPA 057, EPA 134 

Previous NARA Disposal Authority: 

NC174-255/3, NCl-412-75-5/9, NCl-412-76-11I/12, NCl-412-76-1/II/3, NCl-412-76-1IIII/16, NC1-
412-76-9/29, NCl-412-76-15/10, NCl-412-77-5118, NCl-412-84-1I4 and 5, NCl-412-85-6/29, NC1-
412-85-12/14, NCl-412-85-14115, NCl-412-85-18/3, NCl-412-85-19/10, NCl-412-85-22/18, NC1-
412-85-24110, Nl-412-94-2120, Nl-412-99-2/3, Nl-412-07-2/5 

Entry: 08/2111991 

EPA Approval: Pending 

NARA Approval: Pending 
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