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JOB NUMBER REQUEST FOR RECORDS DISPOSITION AUTHORITY	 NI-J l/ I ~-O <i- ,0 
To'	 NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) DA'I E RECEIVED 

WASHINGTON, DC 20408 .u.1 
I FROM (Agency or establishment)	 NOTIFICATION TO AGENCY 

U.S. Environmental Protection Agency 

:2 MAJOR SUBDIVISION 

In accordance with the provisrons of 44 uscEnforcement and Compliance Assurance 
3303a. the disposrtion request, mcludmg 

3 MINOR SUBDIVISION amendments, IS approved except for Items that may 
be marked D disposiuon not approvedD or 

Agency-wide DWlthdrawnD In column 10. 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE DATE ARCHIVIST OF THE UNITED STATES 

John Ellis	 202-566-1643 8}7~'1 lethJ~~~)d~ 
6 AGENCY CERTIFICATION 

I hereby cern fy that I am authonzed to act for this agency In matters pertairung to the drsposition of ItS records and that the records 
proposed for disposal on the attached ~ pagers) are not now needed for the business of thrs agency or WIll not be needed after the 
retention penods specified, and that wntten concurrence from the General Accounting Office, under the provisions of TItle 8 of the 
GAO manual for GUIdance of Federal Agencies, 

~ IS not required, D IS attached, or D has been requested. 

DATE	 TITLE 
SIG~r OF~~EN;p:ESENTATlVE 

Agency Records Officerro(rY/19 
10 ACriONTA"EN7 Item 8 DJSCR1PTlON OF ITEM AND PROPOSED DISPOSITION 9 GRS OR SUPERSEDED JOB INARAU<;E ONIYINo	 CITATION 

EPA	 - 684 (Cnnunal Case Reporting System (CCRS» 

115-109 NSN 7540-00-634-4065 STANDARD FORM SF 115 (REV 3-91) 
PREVIOUS EDITION NOT USABLE Prescribed bv NARA 36 CFR 1228 
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EPA Records Schedule 684 
Status: Final, 10/3112009 

Title: Cnmmal Case Reporting System (CCRS) 

Program: Enforcement and Compliance Assurance 

Applicability: Agency-wide 

Function: 108-025-08 - Comphance and Enforcement 

NARA Disposal Authority: 

ThIS schedule authonzes the disposition of the record copy in any media (media neutral), excludmg any 
records already in electronic form. Records designated for permanent retention must be transferred to 
the National Archives in accordance With NARA standards at the time of transfer. 

•	 N1-412-09-10 

Description: 

The Cnminal Case Reportmg System (CCRS) mamtains mformation pertaining to individuals and 
cornpames associated With the Crimmal Investigation Division's cnmmalleads and cases, as well as 
other mformation related to the conduct of cnminal mvestigations. The information collected m CCRS 
mcludes investigative activity reports, mvestigative summary reports, subject information, and 
sentencing information. The mformation is obtained as a result of vanous mvestigatIve actrvities, 
mcluding tips, complamts, mterviews, surveillance, records review, evidence collecnon and analysis, 
and judicial action. The data ISused to document the progress and results of cnmmal mvestigations 

Disposition Instructions: 

Item a: Electroruc software program 

This item is to be used only by the Office of Enforcement and Compliance Assurance, Cnmmal 
Investigation DiVISIon. 

•	 Disposable 

•	 Destroy when no longer needed to ensure access to, and use of, the electronic records throughout 
the authonzed retention penod. 

Item b: Input 

•	 Varies 

• Follow mstructions for EPA 171. 

Item c: Electronic data 
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This Item IS to be used only by the Office of Enforcement and Compliance Assurance, Cnrrunal 
Investigation DIvision. 

•	 Permanent 

•	 Transfer data annually to the National Archives, as specified m 36 CFR 1235.44-1235.50 or 
standards applicable at the time, 

Item d: Output and reports 

•	 Varies 

• FIle with related records and follow instructions for the related records. 

Item e: System documentation 

Tlus item is to be used only by the Office of Enforcement and Compliance Assurance, Cnmmal 
Investigation Division. 

•	 Permanent 

•	 Transfer those records necessary to document how the system captures, mampulates, and outputs 
data to the National Archives, as specified in 36 CFR 1235.44-1235.50 or standards applicable at 
the time. Documentation IS transferred WIth the electromc data (Item c). 

Guidance: 

CCRS replaced the Cnmmal Docket System (CRIMDOCK) m 2006. Cnmmal enforcement counsel 
records are scheduled as EPA 683. See EPA 208 for cnrmnal investiganon records, and EPA 025 and 
EPA 207 for enforcement actions for Superfund site-specific and other programs, respectively. 011 spill 
site-specific enforcement actions are covered m EPA 480. 

Access to CCRS data is restncted to OECA, Office of Cnminal Enforcement, Forensics and Trainmg 
(OCEFT) employees and Regional Criminal Enforcement Counsels (RCECs). 

Collection of CCRS information is inherent to CID's investigative responsibilities as mandated by Title 
18 United States Code, Section 3063 (18 USC 3063), enacted under Public Law 100-582. 

Reasons for Disposition: 

The following changes were made in the 09/3012008 version: 

•	 Revised schedule title and description. 
•	 Updated contact information. 
• Revised guidance and reasons for disposmon, 

The followmg changes were made m the 04/30/2008 version, 

•	 Revised disposrtion instructions for items a and b 
•	 Added applicability to disposition items a, c and e. 
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• Revised title of disposition item e. 

Disposition previously approved by the National Archives. 

Custodians: 

Office of Enforcement and Compliance Assurance, Cnnunal Investigation DIVISIon 

• Contact: Pam Johnson 
• Telephone: 703-793-8526 

Office of Enforcement and Compliance Assurance, Cnmmal Investigation Division 

• Contact: Gray Fernandez 
• Telephone: 919-541-3105 

Related Schedules: 

EPA 025, EPA 171, EPA 207, EPA 208, EPA 480, EPA 683 

Previous NARA Disposal Authority: 

NCI-412-81-1312 

Entry: 11102/1993 

EPA Approval: 05114/2009 

NARA Approval: 08/1712009 
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