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LEAVE BLANK
REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO 

(See tnstructtons on reverse)	 f1//-£JIZ" ff'L. 
TO	 DATE RECEIVEDGENERAL SERVICES ADMINISTRATION
 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 (tJ/!:>-L~f{

1 FROM (Agency or establtshrnen t)
 NOTIFICATION TO AGENCY 

Environmental Protection Agency 
In accordance with the provisions of 44 USC 3303a 

2. MAJOR SUBDIVISION the disposal request, including amendments, ISapproved 
except for Items that may be marked "drsposrnon notOffice of Pesticides 
approved" or "Withdrawn" In column 10 If no records 

3 MINOR SUBDIVISION are proposed for disposal, the Signature of the Archivist IS 
not required 

4 NAME OF PERSON WITH WHOM TO CONFER	 S TELEPHONE EXT DATE • ARCHIVIST OF THE UNITED STATES 

Harold Webster	 382-5912 /;:{/~ vL~~Thomas Tasker	 382-5911 
6 CERTIFICATE OF AGENCV REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of 2 page(s) are not now needed for the business of thrs 
agency or Will not be needed after the retention periods specrfted, and that written concurrence from the General 
Accounting Office, If required under the provisrons of Title 8 of the GAO Manual for GUidance of Federal Aqencies, IS 
attached 

A GAO	 concurrence 0 ISattached, or IX] ISunnecessary 

B DATE	 D TITLE
C ~~R~ O~ jG~'~ R~PF~ENTATIVE 

5-"J-o-rl T~~k~	 Agency Records Management Officer 

9 GRS OR 10 ACTION 7 8 DESCRIPTION OF ITEM	 SUPERSEDED TAKENITEM (W.th Incluslue Dates or Retenhon Periods)	 JOB (NARSUSENO CITATION ONLY) 

56	 Pesticides Records Control Schedule is being NCI-412-
revised by adding a additional item to the 85-24
 
schedule titled; Compact Label File (CLP).
 

Attached is a copy of the revised Item (#56) added 
to the Pesticides Records Control Schedule. 

All changes to this proposed schedule have 
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~EPA	 .-

~~ 

NSN 7540-00-634-4064	 STANDARD FORM 115 (REV_ 8-83) 11~-1°}.u1UV a r Prescribed by GSA V'V"/- --	 . '- • 
FPMR (41 CFR) 101-11 4 
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HEO	 1,('U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

CIOE PROGRAM RFCORDS 

of 

'6.	 compact Label File (CLF). A microfiche collection of 
pesticide product labels. Source documents are contained 
within registration jackets and are subject to disposi-

•,	 tion as per Item I of this schedule. Pile includes a 
cumulative COMFICHE index which is updated quarterly and 
is distributed with the fiche. Documents retained on 
microform will be produced and used in accordance WIth 
36 CFR 1230.20. 

COVERAGE OF SCHEDULE 

APPLICArLE HEADOUAPTFR~ OFFICP. 

b. Office Microform Copies. Keep working

in office untit no longer needed, then des
 

~~~~~~~~~~~~~~~~~ef'r~to	 NARA when'€ microform plus one 
Transfer certified microfilm in cubic 
to FRC for storage pending offer 

Retention: Retain 15 years. 

Disposition: Break file upon completion of each
 
~pecial Review or ReQistration ~tandard. Keep in
 
office 2 years, then transfer to FRC. Destroy

when 15 years oln.
 

Retention: 

a.	 Paper Records. Retain until conversion
 
to microform has been completod •
 

b	 Record rop~ of microfiche Retain for 65 years then 
destroy 

c.	 Office Microform Copy. (See below). 

Disposition: 

a.	 Paper Records. Reep in office until
 
conversion to microform has been completed

and microform is verified for completeness,

then destroy.
 

b.	 Transfer to the WNRC annually Retain in WNRC for 65 
years and then destroy EPA will identify any
individual fiche that need to be retained for 
additional time prioT to destruction 

c.	 Office Microform Copy. Keep working copy in
 
office until no longer needed, then destroy.
 




