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1. FROM (Agency or establishment)	 NOTIFICATION TO AGENCY 

Environmental Protection Agency
2. MAJOR SUBDIVISION (OPPTS)	 In accordance with the provisions of 44 
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6. AGENCY CERTIFICATION·	 V 
I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records
 
and that the records proposed for disposal on the attached ~ page(s) are not now needed for the business
 
of this agency or will not be needed after the retention periods syecified; and that written concurrence from
 
the General Accounting Office, under the provisions of Title 8 0 the GAO Manual for Guidance of Federal
 
Agencies,
 
(!l is not required; 0	 is attached; or o has been requested. 
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7.	 9. GASOA 10. ACTION 
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NO. JOB CITATION USE ONLY) 
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of Pesticides Programs, OPPTS 
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DRAFT OF 10/16/98 , 

u. S. EPA RECORDS SCHEDULE 

~	 SERIES TITLE. State Plans for Applicator Certification 

PROGRAM. Pesticides 

EPA SERIES NO. 314 

AGENCY FILE CODE. PEST 314 

NARA SCHEDULE NO. Nl-412-95-2/1 DRAFT (Use this number to retire records to the FRC) 

APPLICABILITY. Headquarters 

IDENTIFYING INFORMATION: 
DESCRIPTION. Contains plans for certification of applicators of restricted 
use pesticides submitted by States, U.S. territories, Indian tribes and other 
Federal agencies. Files also include Federal Register notices, training
manuals, and reference materials. 

ARRANGEMENT. Arranged alphabetically by State. 

TYPE OF RECORDS. SPECIFIC RESTRICTIONS.
 
Case files No
 

MEDIUM. VITAL RECORD.
 
Paper, microfilm, electronic No
 

FUNCTIONS SUPPORTED.
 
OVersight
 

SPECIFIC LEGAL REQUIREMENTS.
Federal Insecticide, Fungicide, and Rodenticide Act, as amended, Sections 4 

and 26 
40 CFR 171. 7 



EPA SERIES NO. 314
 

DISPOSITION INFORMATION: 
PINAL DISPOSITIONI	 TRANSFER TO FRC PERMITTEDI 
a. Official copy - microformed: Yes
 
Permanent
 

b. Paper copy - microformed: No 
Disposable 

c. Office microform copy: No 
Disposable DRAFTd. Electronic version created by the
 
electronic mail and word processing

applications: Disposable No
 

FILE BREAK INSTRUCTIONS I
 
a-c. Break file when States submit new plans.
 

d. Break file when no longer needed. 

DISPOSITION INSTRUCTIONS: 
a. Microform records in 10 year blocks. Retire one silver gelatin copy and 
one diazo copy to the FRC along with finding aids and indexes. Transfer to 
the National Archives upon completion of microfilming in 10 year blocks. 

b. Keep in office until conversion to microform and microform is verified for 
completeness, then destroy. 

c. Keep in office until no longer needed, then destroy. 

d. Delete when file copy is generated 6F ~Jfteaae lel"l~eFl"leeeeafeli'refereae& 
~	 npdating. Retention of this series is not to exceed the retention of the 
record copy covered under item a. 

APPLICATION GUIDANCE: 
REASONS FOR DISPOSITION: Records series documents EPA's oversight
responsibilities where States have been given authority to implement programs. 

AGENCY-WIDE GUIDANCE. Microform copies are to be produced in accordance with
 
standards in 36 CFR 1230.10 and 1230.20. If paper records are not converted
 
to microfilm, apply disposition a to the paper records.
 

Copies of these records maintained in the Regions should be filed and
 
maintained under EPA series 203A - State Oversight Files.
 

PROGRAM OFPICE GUIDANCE/DESCRIPTIVE INFORMATION: 

CUSTODIAL INFORMATION: 
CREATING UNIT.	 CONTACT POINT. 

Name. Certification and Worker Name I 



BPA SBRIBS NO. 314 

Protection Branch 

Location: 

Inclusive Datesl 1976 - present 

Volume on Hand (Feet)1 2 

Annual Accumulation: 6 inches 
(feet or inches) 

CONTROL INFORMATION: 
RBLATED ITEMS: EPA 203A 

PREVIOUSLY APPROVED BY 
NARA SCHEDULE NOSr 

Approval Approval
Date BPA Date NARA 
4/28/95 

Mail Code:
 

Telephone:
 

Officer Certification and Training Branch
 

Room: 1109, CM2
 DRAFT 

Entry Last 
Date Modified 
9/1/92 10/16/98 



DRAFT OF 10/16/98 

u.s. EPA RECORDS SCHEDULE 

~ SERIES TITLE. Pesticides Registration Documents 

PROGRAM. Pesticides 

EPA SERIES NOI 315 

AGENCY FILE CODEI PEST 315 

NARA SCHEDULE NO. Nl-412-95-2/2 DRAFT(Use this number to retire records to the FRC) 

APPLICABILITY HeadquartersI 

IDENTIFYING INFO~TION: 
DESCRIPTION. Records support the pesticide product registration process.
Files contain trade secrets and are restricted from public use. There are 
five types of records: 

a. Registration Jackets - Records support pesticide product registration
and may include the application for new registration of a pesticide,
confidential statement of formula, enforcement action, product label, label 
change recommendations, chemical reviews, reports and materials supporting
label citations, enforcement case reviews, cancellation notices, certified 
mail receipts, products, formulas, and related registration records. 

b. Experimental Use Product Jackets (EUPs) - Records support the request
for an application to ship a product for experimental use. Contains 
application for experimental use, product label, application data, EPA 
briefing paper (covering formulation, crop and rate of application, product
characteristics, toxicity evaluation and recommendations), and acceptance or 
rejection letter. 

c. Pesticide Tolerance Petition Jackets - Records include correspondence
between EPA and pesticide manufacturers regarding petitions for tolerance, and 
may include product labels and updates, applications for temporary permits,
chemical analysis reports, rejection notices, pesticide petition resumes,
Federal Register notices, interoffice memos, and other related documents. 
Includes inert ingredient tolerance/tolerance exemption petitions. Records 
are divided into the following subseries: 

(1) Established Tolerances 
(2) Established Limited or Temporary Tolerances 
(3) Inactive Tolerances 

d. 24c Application by State - Records support State registration of a 
pesticide to meet a specific local need. For each registration, records 
include applicant's name and address, product name, issue date, expiration
date, toxicity, pesticide form, pesticide type(s), chemical active 
ingredients, and percent concentration of each ingredient, and sites and 



EPA SERIES 315 

pests. 

e. Electronic versions of EPA records created by the electronic mail and 
word processing applications. 

ARRANGEMENT. Arranged numerically by registration number.
 

TYPE OP RECORDS.
 
Case files
 

MEDIUM.
 
Paper, electronic
 

FUNCTIONS SUPPORTED.
 
Product registration
 

SPECIPIC LEGAL REQUIREMENTS.

Federal Insecticide, Fungicide, and Rodenticide Act, as amended, Sections 3,
 

5, 24c 
Federal Food, Drug and Cosmetic Act, Sections 406, 408 
40 CFR 152, 162, 172, 180.7 

DISPOSITION INFORMATION: 
FINAL DISPOSITION. TRANSFER TO FRC PERMITTED. 
a and b. Disposable Yes 

c(l). Permanent Yes 

(2-3), d. Disposable Yes 

e. Disposable No 

PILE BREAK INSTRUCTIONS. 
a. Break file when product cancelled or withdrawn. 

b. Break file when experimental use is completed or rejected. 

C(l).	 Break file when tolerance is established. 

(2). Break file when tolerance is expired. 

(3). Break file when product is withdrawn or declared inactive. 

d. Break file when product is cancelled or withdrawn. 

e. Break file when registration action is completed. 

DISPOSITION INSTRUCTIONS,
 
a and b. Retire to FRC after file break. Destroy 15 years after file break.
 

c(l). Keep in office 3 years, then retire to FRC for an additional 10 years.
Transfer to the National Archives when 13 years old. 



EPA SERIES 315
 

(2). Keep in office 3 years, then retire to FRC for an additional 5 years. 
Destroy when 8 years old. 

(3). Keep in office 3 years, then retire to FRC for an additional 5 years. 
Destroy when 8 years old. 

d. Retire to FRC after file break. Destroy 15 years after file break. 

e. Delete when record copy is generated ~~~~~~~~ep-fteede~~~
refetenCe OL apdating": Retention of this 
retention of the record copies covered under items a-

APPLICATION GUIDANCE: 
REASONS FOR DISPOSITIONa This item combines a number of related items from 
NCl-412-76-9 and NCl-412-85-24. Item a was previously scheduled as NCl-412-
82-14, item b as NCl-412-76-9/16 and item d as NC1-412-85-24/4. Dispositions
for these items were previously approved by the National Archives. Item 5 
(previously approved as disposable) of NCl-412-85-24 and 6a (previously
approved as permanent as NCl-412-76-9/14) have been combined into item c of 
this series. Records in this series document the decisions the Agency makes 
regarding establishment of pesticide tolerances and contain important long-
term decision-support information. 

AGENCY-WIDE GUIDANCEa As required by 36 CFR 1228.58, records with special
restrictions such as confidential business information (CBI) or those exempted
from disclosure by statute such as the Privacy Act must be shredded or 
otherwise definitively destroyed with witnessed disposal for records destroyed
by contractors. 

PROGRAM OFFICE GUIDANCE/DESCRIPTIVE INFORMATION a Jackets are checked out only
to Agency employees with FIFRA CBI clearance and special bar code. Jackets 
are tracked in the JACKETS system and maintained in the OPP Information 
Services Center File Room, CM2, Rm. 234. 

CUSTODIAL INFORMATION: 
CONTROLLING UNITa CONTACT POINT a 

Name I IRSD Name a Evelyn Alston 

Locationa CM2 Mail Code a 7502C 

Inclusive Datesa 1950s to present Telephone a 703-305-5058 

Volume on Hand (Feet)1 Officea ISB 
approx. 35,000 jackets
1370 cubic feet 

Annual Accumulation. Room a 234 
(feet or inches) 
approx. 1000 jackets 
approx. 100 cubic feet 



EPA SERIES 315 

CONTROL INFO~TION: 
RELATED ITEMS. 

PREVIOUSLY APPROVED BY 
NARA SCHEDULE NOS. NC1-412-76-9/14 and 16, NC1-412-82-14, NC1-412-85-24/4 and 
6a 

Approval Approval Entry
Date EPA Date NARA Date ~::~f~RAFT4/28/95 8/17/92 10/161!j 



DRAFT OF 8/25/98 

u.s. EPA RECORDS CONTROL SCHEDULE 

~ SERIES TITLE: Novel Microbial Pesticide (NMP) Files 

PROGRAM: Pesticides 

EPA SERIES NO: 316H 

AGENCY FILE CODE: PEST 316 

NARA SCHEDULE NO. Nl-412-95-2/3 DRAFT 
APPLICABILITY: Headquarters 

IDENTIFYING INFORMATION: 
DESCRIPTION: Records consist of notifications to the Agency pursuant to an 
interim policy on small scale field testing of non-indigenous or genetically
engineered microbials. The notification must be acted upon by the Agency
within 90 days prior to testing in order to determine whether an Experimental
Use Permit will be required. Records include pertinent correspondence from 
opp Director and product manager. 

ARRANGEMENT: Arranged by company number-NMP-sequential number. 

TYPE OF RECORDS: SPECIFIC RESTRICTIONS: 
Case files Confidential Business Information 

MEDItJM: VITAL RECORD: 
Paper, electronic No 

FUNCTIONS SUPPORTED: 
Product registration 

SPECIFIC LEGAL REQUIREMENTS:
49 FR 40659, Federal Register notice of 10/17/84

Federal Insecticide, Fungicide, and Rodenticide Act, 7 U.S.C. 136, et seq.
 



EPA SERIES NO. 316H
 

DISPOSITION INFORMATION: 
FINAL DISPOSITION: TRANSFER TO FRC PERMITTED: 
a. Record copy: Disposable No 

b. Electronic versions created 
with office automation 
applications: Disposable 

FILE BREAK INSTRUCTIONS: 
a. Break file when 90 day Agency 
action is completed. 

No 

evaluation of notif~Rdjercif!Pl.
~ ~~ 

1 T 
b. Break file when 90 days old. 

DISPOSITION INSTRUCTIONS: 
a. Keep files 
when no longer 

in office 
needed. 

90 days, then transfer to Team File Room. Destroy 

b. Delete when record copy is generated oG~ NaSA 'AS lSR:!J9F Asseee feF 
refereRee ez npdatingj retention not to exceed the retention of the record 
copy covered under item a. 

APPLICATION GUIDANCE: 
REASONS FOR DISPOSITION: Files are of short term value and not maintained in 
the JACKETS, an information system covered under EPA 089A - Information 
Tracking Systems. 

AGENCY-WIDE GUIDANCE: NMP information is entered into the Pesticide 
Regulatory Activity Tracking System (PRATS) scheduled as EPA 089A -
Information Tracking Systems. 

As required by 36 CFR 1228.58, records with special restrictions such as 
confidential business information (CBr) must be shredded or otherwise 
definitively destroyed with witnessed disposal for records destroyed by
contractors. 

PROGRAM OFFICE GUIDANCE/DESCRIPTIVE	 INFORMATION: 

CUSTODIAL INFORMATION: 
CONTROLLING UNIT:	 CONTACT POINT: 

Name: BPPD	 Name: Phil Hutton 

Location: CS1	 Mail Code: 7501W. 

Inclusive Dates: 1984 - present	 Telephone: 703-308-8260 

Volume on Hand (Feet): 4 ft.	 Office: Biopesticides and Pollution 
Prevention Div. 

Annual Accumulation: 1 ft.	 Room: Rm 207 
(feet or inches) 

CONTROL INFORMATION: 
RELATED ITEMS: .EPA 089A 

PREVIOUSLY APPROVED BY 
NARA SCHEDULE NOS: 



EPA SERZES NO. 316H 

Approval
Date EPA 
4/28/95 

Approval
Date NAn 

Entry
Date 
10/6/94 

Last 
Modified 
8/25/98 

DRAFT 



DRAFT OF 8/25/98 

u.s. EPA RECORDS CONTROL SCHEDULE 

SER:IES T:ITLE: Notice of Supplemental Distribution of 'a Registered Product 
(Form 85-5) 

PROGRAM: Pesticides 

EPA SERIES NO: 319H 

AGENCY F:ILE CODE: PEST 319 

NARA SCHEDULE NO. Nl-412-95-2/4 DRAFT 
APPL:ICAB:IL:ITY: Headquarters 

IDENTIFYING INFORMATION: -sSlO-S 
DESCR:IPT:ION: Contains Form ~ submitted by registrants wanting to register

another company to distribute their product.
 

ARRANGEMENT: Arranged by fiche number/accession or batch number.
 

TYPE OF RECORDS: SPEC:IFIC RESTRICT:IONS:
 
Forms None 

MED:IUM: V:ITAL RECORD: 
Paper, electronic, microfilm No 

FUNCT:IONS SUPPORTED: 
Product registration 

SPECIF:IC LEGAL REQU:IREMENTS:
40 CFR 152.132 



EPA SERIES NO. 319H 

DISPOSITION INFORMATION: 
FINAL DISPOSITION: 
a(l). Paper records dated 
to 1995: Disposable 

(2). Paper records dated 
1995: Disposable 

prior 

after 

TRANSFER 

No 

Yes 

TO FRC PERMITTED: 

b. Microform records dated prior
to 1995: Disposable Yes DRAFTc. Electronic versions created 
with office automation
 
applications: Disposable No
 

FILE BREAK INSTRUCTIONS: Break file at end of fiscal year.
 

DISPOSITION INSTRUCTIONS:
 
a(l). Convert to microfiche immediately after file break. Destroy paper upon.

completion of quality assurance check.
 

(2). Retire to FRC at end of fiscal year. Destroy when 10 years old. 

b. Retire to FRC at end of fiscal year. Destroy when 10 years old. 

c. Delete when record copy is as l.Q}:l9ilX' needilQ fepgenerated; oar ',JAeft
~QfQrefteeYoy ~~aatiR§'retention not to exceed retention of item a(2). 

APPLICATION GUIDANCE: 
REASONS FOR DISPOSITION: Forms are related to EPA 315H, item a, Registration 
Jackets. Information from the forms is entered into the Pesticide Product 
Information System (PPIS), EPA 349H, which is scheduled as permanent. Program
feels 10 year retention meets administrative needs. . 

AGENCY-WIDE GUIDANCE: Microform copies are to be produced in accordance with 
standards in 36 CFR 1230.10 and 1230.20. 

?i5l0-S 
PROGRAM OFFICE GUIDANCE/DESCRIPTIVE INFORMATION: Form ~ information input
into Distributor File Database which is a tracking system covered in EPA 089A 
- Information Tracking Systems. 

CUSTODIAL INFORMATION: 
CONTROLLING UNIT: CONTACT POINT: 

Name: IRSD Name: John Jamula 

Location: CM2 Mail Code: 7502C 

Inclusive Dates: 1988 - present Telephone: 703-305-6426 

Volume on Hand (Feet): 8 cu. ft. Office: ISB 

Annual Accumulation: 6-8 cu. ft. Room: 226 
(feet or inches) 

CONTROL INFORMATION: 
RELATED ITEMS: EPA 089A, EPA 315H, EPA 349H 

PREVIOUSLY APPROVED BY 
NARA SCHEDULE NOS: 



EPA SERIES 

Approval
Date EPA 
4/28/95 

NO. 31gB 

Approval
Date NARA 

Entry
Date 
10/7 /94 

Last 
Modified 
8/25/98 

DRAFT 



DRAF'l' OJ!'8/25/98 

u.s. EPA RECORDS CONTROL SCHEDULE 

~	 SERZES 'l'Z'l'LE: Pesticide Chemical Inert Ingredient Master File 

PROGRAM: Pesticides 

EPA SERZES NO: 320H 

AGENCY FZLE CODE: PEST 320 

NARA SCHEDULE NO. Nl-412-95-2/5 DRAFT 
APPLZCABZLZ'l'Y: Headquarters 

IDENTIFYING INFORMATION: 
DESCRZP'l'ZON: Records consist of information on the chemical identity of 
proprietary trade name products used as inert ingredients in pesticides.
Records contain correspondence, Material Safety Data ~heets (MSDS), and 
chemical identification of proprietary inert ingredient products. 

ARRANGEMEN'l': Arranged by company name. 

'l'YPEOJ!'RECORDS:	 SPECZFZC RES'l'RZC'l'ZONS: 
Case	 files Confidential Business Information 

MEDZUM:	 VZ'l'AL RECORD: 
Paper, microfilm, electronic No 

FUNC'l'ZONS SUPPORTED: 
Product registration 

SPECZFZC LEGAL REQUZREMENTS:
None 



EPA SERIES NO. 320H 

DISPOSITION INFORMATION: 
FINAL DISPOSITION: TRANSFER TO FRC PERMITTED: 
a. Paper copy: Disposable No 

b. Microform copy: Disposable No 

c. Electronic version created 
with office automation 
applications: Disposable No 

FILE BREAK INSTRUCTIONS:
 
a and b. Break file when product no longer manufactuD
 RAF T
 
c. Break file when no longer needed. 

DISPOSITION INSTRUCTIONS: 
a. Convert to microform immediately after file break. Keep paper copy in 
office until conversion to microform is complete and the microform is. 
verified, then destroy. 

b. Keep in office 15 years, then destroy. 

c. Delete when record copy is generated er .. needea EEH!'''i:keR RO lOfl~el: 
~fQrQAee er HPQacin~; retention not to exceed the retention of the record 
copy covered under item a. 

APPLICATION GUIDANCE: 
REASONS FOR DISPOSITION: Formerly scheduled as NCl-412-85-24/6. Item a which 
was approved as permanent is now item c (Pesticide Tolerance Petition Jackets)
of EPA Series 315H - Pesticides Registration Documents. Item b has been 
expanded and the retention changed to meet current program needs. 

AGENCY-WIDE GUIDANCE: Microform copies are to be produced in accordance with 
standards in 36 CFR 1230.10 and 1230.20. 

As required by 36 CFR 1228.58, records with special restrictions such as 
confidential business information must be shredded or otherwise definitively
destroyed with witnessed disposal for records destroyed by contractors. 

PROGRAM OFFICE GUIDANCE/DESCRIPTIVE INFORMATION: 

CUSTODIAL INFORMATION: 
CONTROLLING UNIT: CONTACT POINT: 

Name: RD 

Location: 

Name: Kerry Leifer 

CS1 Mail Code: 7505W 

Inclusive Dates: 1971-present Telephone: 703-308-8323 

Office: RSBVolume on Hand (Feet): 12 ft. 

Annual Accumulation: 6 in. 
(feet or inches) 

Room: 6th floor 

CONTROL 
RELATED 

INFORMATION: 
ITEMS: EPA 315H 

PREVIOUSLY APPROVED 
NARA SCHEDULE NOS: 

BY 
NCl-412-76-9/15, NCl-412-85-24/6b 



EPA SERIES NO. 320H 

Approval
Date EPA 
4/28/95 

Approval
Date N.ARA 

Entry
Date 
8/20/92 

Last . 
Modified 
8/25/98 

DRAFT 



DRAFT OF 8/25/98 

u.s. EPA RECORDS CONTROL SCHEDULE 

® SERIES TITLE: Child-Resistant Packaging (CRP) Files 

PROGRAM: Pesticides 

EPA SERIES NO: 323H 

AGENCY FILE CODE: PEST 323 DRAFT
NARA 
(Use 

SCHEDULE NO. Nl-412-95-2/6
this number to retire records to the FRC) 

APPLICABILITY: Headquarters 

IDENTIFYING INFORMATION: 
DESCRIPTION: 
organizations,
or state 

Records consist of registrant, packaging
requests for information on CRP testing

for status reviews of 

manufacturers,
and responses;

and 

testing
Federal 

requests packaging/CRP products responses;
copies of Federal Register Notices and policy notices, packaging manufacturer,
registrant exemption requests from CRP regulations and responses; reviews,
reports, etc. connected with the implementation of the regulations and 
provisions of Federal Insecticide, Fungicide, and Rodenticide Act (FIFRA) and. 
the Poison Prevention Packaging Act (PPPA) as they apply to CRP. Packages
(information and CRP) connected with all of the above. 

ARRANGEMENT: Arrangement varies. 

TYPE OF RECORDS: SPECIFIC RESTRICTIONS: 
Case files Confidential Business Information 

MEDIUM: VITAL RECORD: 
Paper, electronic No 

FUNCTIONS SUPPORTED: 
Product registration and enforcement 

SPECIFIC LEGAL REQUIREMENTS:
Federal Insecticide, Fungicide, and Rodenticide Act, Section 25(c) (3) 



EPA SERIES NO. 323H 

DISPOSITION INFORMATION: 
FINAL DISPOSITION: TRANSFER TO FRC PERMITTED: 
a. Record copy: Disposable Yes 

b. Electronic versions created 
with office automation 
applications: Disposable No 

FILE BREAK INSTRUCTIONS: 
a. Break file when information, packaging, status, ex~ft~F!F 
complete or regulatory development/implementation is p bl s i-he der 1 
Register and public docket is established or complete 

b. Break file when no longer needed. 

DISPOSITION INSTRUCTIONS: 
a. Keep in office 3 years, then retire to FRC. Destroy when 15 years old. 

b. Delete when record copy is generated eX" \VAsa ae left~e~ !'I:eeded fep 
~Qf~FeftCe at updaeiRg; retention not to exceed the retention of the record 
copy. 

APPLICATION GUIDANCE: 
REASONS FOR DISPOSITION: Records are the sole source of information and 
Agency followup with state and Federal agencies resulting in enforcement 
action up to 10 years after the review is completed. 

AGENCY-WIDE GUIDANCE: This information may complement registration activities 
and registration jackets, but is generally not available in other Agency
files. Pesticides Registration Documents are scheduled as EPA 315H. 

As required by 36 CFR 1228.58, records with special restrictions such as 
confidential business information (CBI) must be shredded or otherwise 
definitively destroyed with witnessed disposal for records destroyed by
contractors. 

PROGRAM OFFICE GUIDANCE/DESCRIPTrvE INFORMATION: 

CUSTODIAL INFORMATION: 
CONTROLLING UNIT: CONTACT POINT: 

Name: RD Name: Rosalind Gross 

Location: CSl Mail Code: 7505W 

Inclusive Dates: 1981-1995 Telephone: 703-308-8354 

Volume on Hand (Feet): Office: RSB 

Annual Accumulation: 3-6 ft. Room: 6th fl. 
(feet or inches) 

CONTROL INFORMATION: 
RELATED ITEMS: EPA 315H 

PREVIOUSLY APPROVED BY 
NARA SCHEDULE NOS: 

Approval Approval Entry Last . 
Date EPA Date NARA Date Modified 
4/28/95 10/6/94 8/25/98 



DRAFT OF 8/25/98 

u.s. EPA RECORDS CONTROL SCHEDULE 

~ SERIES TITLE: Reregistration Fees Case Files 

PROGRAM: Pesticides 

EPA SERIES NO: 325H 

AGENCY FILE CODE: PEST 325 

NARA SCHEDULE NO. Nl-412-95-2/7

(Use this number to retire records to the FRC)
 DRAFT 
APPLlCABILI'l'Y: Headquarters 

IDENTIFYING INFO~TION: 
DESCRIPTION: Records support reregistration fee collection for pesticide
products containing active ingredients subject to Fed~ral Insecticide,
Fungicide, and Rodenticide Act, (FIFRA) '88 reregistration. Files contain 
registrant market share request submissions, correspondence, copies of 
reregistration fee invoices, market share request green cards, case specific
background information, and reregistration fee historic information. Files 
may contain materials from data call-ins. 

ARRANGEMENT: Sorted by reregistration case number and by company number 
within cases. 

TYPE OF RECORDS: SPECIFIC RESTRICTIONS: 
Correspondence, cards, Confidential Business Information 
case files 

MEDIUM: VITAL RECORD: 
Paper, electronic Yes 

FUNCTIONS SUPPORTED: 
Product reregistration 

SPECIFIC LEGAL REQUIREMENTS:
Federal Insecticide, Fungicide, and Rodenticide Act, as amended, Section 4(1) 



EPA SERIES NO. 325H 

DISPOSITION INFORMATION: 
FINAL DISPOSITION: TRANSFER TO FRC PERMITTED: 
a. Record copy: Disposable Yes 

b. Electronic versions created 
with office automation 
applications: Disposable No 

FILE BREAK INSTRUCTIONS: 
a. Break file at end of calendar year. DRAFT
b. Break file when no longer needed. 

DISPOSITION INSTRUCTIONS: 
a. Retire to FRC dmmed i.at.e Iy after file break. Destroy when 10 years old. 

b. Delete when record copy is generated ~ l,rh .. A as lQAg .. r A .... QQQ re:r:o 
~QfeFenee 8r ~~eatia~; retention not to exceed the retention of the record 
copy covered by item a. 

APPLICATION GUIDANCE: 
REASONS FOR DISPOSITION: Records are essential documentation of program
reregistration fee activities. Retention meets progr~m's administrative 
requirements and provides consistent retention for related registration and 
reregistration documents. 

AGENCY-WIDE GUIDANCE: Reregistration Case Files are scheduled as EPA 365H. 

As required by 36 CFR 1228.58, records with special restrictions such as 
confidential business information (CBI) must be shredded or otherwise 
definitively destroyed with witnessed disposal for records destroyed by
contractors. 

PROGRAM OFFICE GUIDANCE/DESCRIPTIVE INFORMATION: 

CUSTODIAL INFORMATION: 
CONTROLLING UNIT: CONTACT POINT: 

Name: BEAD 

Location: CS1, 4th fl. 

Name: Jesse Billingslea 

Mail Code: 7503W 

Inclusive Dates: 1988 -
Volume on Hand (Feet): 

Annual Accumulation: 3 
(feet or inches) 

present 

60 

ft. 

Telephoner 703-308-8064 

Office: BEAD 

Room: 43N4 

CONTROL 
RELATED 

INFORMATION: 
ITEMS: EPA 365H 

PREVIOUSLY APPROVED 
NARA SCHEDULE NOS: 

BY 

Approval Approval Entry Last 
Date EPA Date NARA Date Modified 
4/28/95 10/6/94 8/25/98 



DRAF'l' OJ!'8/25/98 

u.s. EPA RECORDS CONTROL SCHEDULE 

~	 SERZES 'l'Z'l'LE:Company Name and Address Correspondence File 

PROGRAM: Pesticides 

EPA SERZES NO: 327H 

AGENCY FZLE CODE: PEST 327 

NARA SCHEDULE NO. Nl-412-95-2/8
(Use this number to retire records to the FRC) DRAFT 

APPLZCABZLZ'l'Y: Pesticides 

IDEN'l'IFYING INFORMA'l'ION: 
DESCRZP'l'ION: Records contain letters of company name and address changes, or 
agent. 

ARRANGEMEN'l': Arranged by ~ompany number. 

'l'YPEOJ!'RECORDS:	 SPECZFZC RESTRZC'l'ZONS: 
Correspondence files	 None 

MEDZt1M:	 VZTAL RECORD: 
Paper, electronic	 No 

FONCTZONS SUPPORTED: 
Program operations 

SPECZFIC LEGAL REQUZREMENTS:
None 



EPA SERIES NO. 327H 

DISPOSITION INFORMATION: 
FINAL DISPOSITION: TRANSFER TO FRC PERMITTED: 
a. Record copy: Disposable No 

b. Electronic versions created 
with office automation 
applications: Disposable No 

FILE BREAK INSTRUCTIONS: 
a. Break file when new company correspondence 

b. Break file when no longer needed. 

DISPOSITION INSTRUCTIONS: 
a. Keep current correspondence; destroy superseded material immediately after 
file break. 

b. Delete when record copy is generated 08£ ..rl\8RR9 19R§'er fieeeieeifel! 
£ef8£8Ree 0% ~pdatihg, retention not to exceed the retention of the record 
copy covered by item a. 

APPLICATION GUIDANCE: . 
REASONS FOR DISPOSITION: Records of short term value have been separated from 
records of longer term (20 years) value previously approved as part of the 
Company Correspondence File, NC1-412-76-9/7. 

AGENCY-WIDE GUIDANCE: The Company Transfer Correspondence File is scheduled 
as EPA 362H. 

PROGRAM OFFICE GUIDANCE/DESCRIPTIVE INFORMATION: Company correspondence is 
used to update ADABASE Company Name and Address file which is downloaded to 
LAN-based REFS. REFS is scheduled as EPA 088A. 

CUSTODIAL INFORMATION: 
CONTROLLING UNIT: CONTACT POINT: 

Name: IRSD Name: 

Location: CM2 Mail Code: 7502C 

Inclusive Dates: 1987 - present Telephone: 

Volume on Hand (Feet): 3 Office: ISB 

Annual Accumulation: Room: 
(feet or inches) 

CONTROL INFORMATION: 
RELATED ITEMS: EPA 088A, EPA 362H 

PREVIOUSLY APPROVED BY 
NARA SCHEDULE NOS: NC1-412-76-9/7, NC1-412-85-24/15 

APproval Approval Entry Last 
Date EPA Date NARA Date Modified 
4/28/95 8/26/92 8/25/98 



DRAF'l' OF 8/25/98 

u.s. EPA RECORDS CONTROL SCHEDULE 

SERIES 'l'I'l'LE:Preliminary Qualitative Biological Usage Analysis of Pesticide 
Active Ingredients 

PROGRAM: Pesticides 

EPA SERIES NO: 328H 

AGENCY FILE CODE: PEST 328 

NARA SCHEDULE NO. Nl-412-95-2/9 DRAFT 
(Use this number to retire records to the FRC) 

APPLICABILITY: Headquarters 

IDENTIFYING INFO~TION: 
DESCRIP'l'ION: Records consist of biological usage analysis of pesticide active 
ingredients. Records were developed for registration, special reviews, and 
other regulatory actions. Records contain basic documentation of decisions on 
approach to regulating chemicals. 

ARRANGEMENT: Arranged alphabetically by chemical number. 

'l'YPEOF RECORDS: SPECIFIC RES'l'RIC'l'IONS: 
Case files None 

MEDIUM: VI'l'AL RECORD: 
Paper, electronic No 

FUNC'l'IONS SUPPOR'l'ED: 
Regulatory development 

SPECIFIC LEGAL REQUIREMENTS:
None 



EPA SERIES NO. 328H 

DISPOSITION IN.FO~TION: 
FINAL DISPOSITION: 
a. Record copy: Permanent 

TRANSFER 
Yes 

TO FRC PERMITTED: 

b. Electronic versions 
with office automation 
applications: Disposable 

created 

No 

b. Delete when record copy is generated ~X' limen ~Q leR~8X' Ril8Q8Q fer 
'FQfe~efiee or	 tlpeeeia~; retention not to exceed retention of the record copy
covered by item a. 

APPLICATION GUIDANCE: 
REASONS FOR DISPOSITION: These records are related to records covered in EPA 
Series No. 331H CNCl-412-85-24/19) which have already been approved as 
permanent by the National Archives. Records were generated to develop policy
and make decisions related to pesticides regulations. These records 
constitute the basic documentation of how EPA's regulatory approach was 
developed. 

AGENCY-WIDE GUIDANCE: 

PROGRAM OFFICE GUIDANCE/DESCRIPTIVE INFORMATION: 

CUSTODIAL IN.FO~TION: 
CONTROLLING UNIT:	 CONTACT POINT: 

Name: BEAD	 Name: Dick Peacock 

Location: CS1	 Mail Code: 7503W 

Inclusive Dates: 1979-1989 Telephone: 703-308-8125 

Volume on Hand (Feet): 5 ft. Office: EAB 

Annual Accumulation: 0 Room: 4th floor
 
(feet or inches)
 

CONTROL IN.FO~TION: 
RELATED ITEMS: EPA 331H 

PREVIOUSLY APPROVED BY
 
NARA SCHEDULE NOS:
 

Approval Approval Entry Last
 
Date EPA Date NARA Date Modified
 
4/28/95 9/16/94 8/25/98
 



DRAF'l' OF 8/25/98 

u.s. EPA RECORDS CONTROL SCHEDULE 

~	 SERXES 'l'XTLE: Requests for EPA Company Number 

PROGRAM: Pesticides 

EPA SERXES NO: 351H 

AGENCY FXLE CODE: PEST 351 

NARA SCHEDULE NO. N1-412-95-2/10 DRAFT 
APPLXCABXLX'l'Y: Headquarters 

IDENTIFYING INFORMATION: 
DESCRXP'l'XON: Records consist of correspondence from entities requesting an 
EPA company number. Requests come from companies who will be applying for 
pesticide registrations, companies that will become manufacturing
establishments, consortia, distributors of EPA registered products, etc. A 
copy of the EPA response form letter is attached to each request. 

ARRANGEMENT: Arranged alphabetically by company name. 

'l'YPEOF RECORDS:	 SPECIFXC RES'l'RXC'l'XONS: 
Case	 files No 

MEDXOM:	 VITAL RECORD: 
Paper, electronic	 No 

FUNC'l'XONS SUPPORTED: 
Product registration 

SPECXFXC LEGAL REQUXREMEN'l'S:
None 



EPA SERZES NO. 351H 

DISPOSITION IN.FO~TION: 
FZNAL DZSPOSZTZON:	 TRANSFER TO FRC PERMZTTED: 
a. Record copy: Disposable No 

b. Electronic versions created 
with office automation 
applications: Disposable No 

FZLE BREAK INSTRUCTZONSs -See disposition instructions 

DZSPOSITION INSTRUCTIONS: D·RAF T 
a. Keep in office 3 months, then destroy. 

b. Delete when record copy is generated ~r lt~Q~ae left~e% aeesQs fe. 
~efe~e~cQ	 9. ~psaEia~; retention not to exceed the retention of the record 
copy covered by item a. 

APPLICATION GUIDANCE: 
REASONS FOR DZSPOSITION: Records are of short term value. Information is 
entered into the Company Name and Address File module of the Pesticide 
Regulatory Tracking System - PRATS, included in EPA 089A - Information 
Tracking Systems. 

AGENCY-WZDE GUZDANCE: 

PROGRAM OFFICE GUZDANCE/DESCRZPTrvE ZNFORMATZON: 

CUSTODIAL IN.FO~TION: 
CONTROLLING UNIT:	 CONTACT POZNT: 

Name: IRSD	 Name: Jim Hollins 

Location: CM2	 Mail Code: 7502C 

Inclusive Dates:	 Telephone: 703-305-5761 

Volume on Hand (Feet):	 Office: ISB 

Annual Accumulation:	 Room: 238 
(feet or inches) 

CONTROL IN.FO~TION: 
RELATED ZTEMSs EPA 089A 

PREVZOUSLY APPROVED BY 
NA.RA SCHEDULE NOS: 

Approval Approval Entry Last 
Date EPA Date N.ARA Date Modified 
4/28/95	 11/21/94 8/25/98 



DRAFT OF 8/25/98 

u.s. EPA RECORDS CONTROL SCHEDULE 

(1L)	 SERIES TITLE: Pesticide Registration Maintenance Fee Records 

PROGRAM: Pesticides 

EPA SERIES NO: 357H 

AGENCY FILE CODE: PEST 357 

NARA SCHEDULE NO. Nl-412-95-2/11
(Use this number to retire records to the FRC) DRAFT. 

APPLICABILITY: Headquarters 

IDENTIFYING INFORMATION: 
DESCRIPTION: Records consist of: 

a. Certified mailing green card receipts and 

b. Telephone logs of conversations with registrants concerning maintenance 
fee billings and maintenance fee responses from companies, and related 
correspondence if required. 

c. Electronic versions created with office automation applications.
 

ARRANGEMENT: Arranged by year and by EPA company number thereunder.
 

TYPE OF RECORDS: SPECIFIC RESTRICTIONS:
 
Case files	 None 

MEDIUM:	 VITAL RECORD: 
Paper, microfilm, electronic No 

l!'CNCTIONSSUPPORTED: 
Product registration 

SPECIFIC LEGAL REQUIREMENTS:
Federal Insecticide, Fungicide, and Rodenticide Act, as amended, Section 
4 (i) (5) 



EPA SERIES NO. 357H 

DISPOSI~ION IN.FORMA~ION: 
FINAL DISPOSITION:	 TRANSFER TO FRC PERMITTED: 
a. Disposable	 Yes 

b(l).	 Paper copies: Disposable No 

(2). Microfilm: Disposable No 

c. Disposable No 

FILE BREAK INSTRUCTIONS: DRAFT
a. Break file annually. 

b-c. Break file upon completion of microform quality assurance check. 

DISPOSITION INSTRUCTIONS: 
a. Retire to FRC immediately after file break. Destroy when 10 years old. 

b(l). Keep in office until quality assurance check has been completed, then 
destroy. 

(2). Keep in office 10 years, then destroy when no longer needed. 

c. Delete when record copy is generated. 

APPLICA~ION GUIDANCE: 
REASONS FOR DISPOSITION: Since 1988, FIFRA has required everyone holding a 
primary pesticide registration under section 3 or a registration for special
local needs under section 24(c) to pay annual registration maintenance fees. 

AGENCY-WIDE GUIDANCE: Records converted to microform are to be converted in 
accordance to standards in 36 CFR 1230.10 and 36 CFR 1230.20. 

PROGRAM OFFICE GUIDANCE/DESCRIPTIVE INFORMATION: A data base tracking system.
is used to record registrant responses to maintenance fee billings. 

CUSTODIAL IN.FORMA~ION: 
CONTROLLING UNIT: CONTACT POINT: 

Name: IRSD Name: Teresa Downs 

Location: CM2 Mail Code: 7502C 

Inclusive Dates: 1988 - present 

Volume on Hand (Feet): 4 

Annual Accumulation: 1 
(feet or inches) 

Telephone: 703-305-5363 

Office: ISB 

Room: 225 

CONTROL 
RELATED 

IN.FORMA~ION: 
ITEMS: 

PREVIOUSLY APPROVED 
NAllA SCHEDULE NOS: 

BY 

Approval
Date EPA 
4/28/95 

Approval
Date NARA 

Entry
Date 
11/21/94 

Last 
Modified 
8/25/98 



DRAFT OF 8/25/98 

u.s. EPA RECORDS CONTROL SCHEDULE 

~ SERIES TITLE: Reregistration Case Files 

PROGRAM: Pesticides 

EPA SERIES NO: 365H 

AGENCY FILE CODE: PEST 365 

NARA SCHEDULE NO. Nl-412-95-2/12

(Use this number to retire records to the FRC)
 DRAFT 

APPLICABILITY: Headquarters 

IDENTIFYING INFORMATION: 
DESCRIPTION: Records support reregistration for pesticide products containing
active ingredients subject to FIFRA 88 reregistration under Phases 2-5. Files 
contain registrant response worksheets, correspondence, Federal Register
notices, bibliographies, disciplinary and topical summaries, etc. Directory
lists case number, review manager, chemical name and number. The records may
be grouped into three categories: (1) Master files for B, C, and D lists 
containing product summary and site listing for active ingredient, and data 
requirement summary and generic data from Automated Response Tracking System
(ARTS reports); (2) Part A files for B, C, and D lists containing Part A 
forms, correspondence with Part A registrants, and ARTS reports; and (3) Data 
Doer Company files containing Part B forms for B, C, and D lists, company
correspondence, Agency decision letters, DCI and NOIS, science reviews. Files 
may contain materials from pre-1988 Data Call-In's or Confidential Business 
Information which is restricted from public view. 

ARRANGEMENT: Arranged by case and chemical number. 

TYPE OJ!'RECORDS: SPECIFIC RESTRICTIONS: 
Case files Confidential Business Information 

MEDIUM: VITAL RECORD: 
Paper, electronic No 

FUNCTIONS SUPPORTED: 
Product reregistration 

SPECIFIC LEGAL REQUIREMENTS:
Federal Insecticide, Fungicide, and Rodenticide Act, as amended, Sec. 3(g)
40 CFR 152.60 

/ 

/
/ 



•
 
EPA SERIES NO. 36SH 

DISPOSITION INFORMATION: 
FINAL DISPOSITION: TRANSFER TO FRC PERMITTED: 
a. Record copy: Disposable Yes 

b. Electronic versions created 
with office automation 
applications: Disposable No 

FILE BREAK INSTRUCTIONS: 
a. Break file when registrant data commitments are f~~h~P~r-JSl.
 
cancelled or suspended. ~~~~ .l..
 
b. Break file when no longer needed.
 

DISPOSITION INSTRUCTIONS: 
a. Retire to FRC after file break. Destroy 15 years after file break. 

b. Delete when record copy generated 8. ~iReRaQ J.eR~er needed fOI lefetence 
er ~~ea6iR~'retention not to exceed retention of the record copy covered 
under item a. 

APPLICATION GUIDANCE: 
REASONS FOR DISPOSITION: Records are essential documentation of program
activities. Retention meets program's administrative requirements. 

AGENCY-WIDE GUIDANCE: As required by 36 CFR 1228.58, records with special
restrictions such as confidential business information (CBI) must be shredded 
or otherwise definitively destroyed with witnessed disposal for records 
destroyed by contractors. 

PROGRAM OFFICE GUIDANCE/DESCRIPTIVE INFORMATION: 

CUSTODIAL INFORMATION: 
CONTROLLING UNIT: CONTACT POINT: 

Name: SRRD 

Location: CS1 

Name: 

Mail Co
Kathryn Scanlon 

de: 7508W 

Inclusive Dates: 

Volume on Hand (Feet): 

Annual Accumulation: 
(feet or inches) 

Telephone: 

Office: 

Room: 

703-308-8178 

Accelerated Reregistration 

33NW 

Br. 

CON'l'ROLINFORMATION: 
RELATED ITEMS: 

PREVIOUSLY APPROVED 
NARA SCHEDULE NOS: 

BY 

Approval Approval Entry Last 
Date EPA Date NARA Date Modified 
4/28/95 11/24/92 8/25/98 



EPA Records Schedule 366· Label Use Information System (LUIS) file:///SVWG3/Environmcntal Protection ...Pesticides and Toxic Substances!366.html e	 e
 
EPA Records Schedule 366 
Status: Final, 02/1512007 

'"l} Title: Label Use Information System (LUIS) 

Program: Pesticides 

Applicability: Headquarters 

Function: 108-025-06-01 - Ensure Safe Use of Pesticides 

NARA Disposal Authority: 

This schedule authorizes the disposition of the record copy in any media (media neutral), excluding any 
records already in electronic form. Records designated for permanent retention must be transferred to the 
National Archives in accordance with NARA standards at the time of transfer. 

•	 NI-412-95-2/13 

Description: 

LUIS provides automated access to current and accurate information on the legal uses of pesticides as 
specified by the registered pesticide products labeling. It is a LAN-based data base system developed to 
manage pesticide use data derived from product labeling, enabling analysis of use data at the individual 
product level as well as aggregate information of all products containing a specific active ingredient. 
Formerly known as the Index to Pesticide Chemicals (paper-ba~ed system) scheduled separately. 

Disposition Instructions: 

I tern a: Electronic software system 

•	 Disposable 

•	 Delete when superseded by routine software updates or when no longer needed. 

Item b: Input 

•	 Disposable 

• Follow instructions for EPA 171 -Input and Source Records.
 

Item c: Electronic data
 

•	 Permanent 

•	 Beginning FY 1996, transfer annually to the National Archives as specified in 36 CFR 1228.270 or 
standards applicable at the time. 

lof2	 1111120073:40 PM 

file:///SVWG3/Environmcntal


EPA Records Schedule 366 - Label Use Information System (LUIS) file:///SVWG3/Environrnental Protection ...Pesticides and Toxic Substancesl366.html e •Item d: Output and reports 

•	 Varies 

•	 File with related records and follow instructions for the related records. 

Item e: Supporting documentation 

•	 Permanent 

•	 Transfer to the National Archives those records necessary to document how the system captures, 
manipulates, and outputs data as specified in 36 CFR 1228.270 or standards applicable at the time. 
This documentation is transferred along with the electronic data (item c). 

Guidance: 

Reasons for Disposition: 

Disposition for the Index to Pesticide Chemicals, which this system replaces, was previously approved by 
the National Archives as permanent (NCI-412-85-24/33). 

Custodians: 

Office of Prevention, Pesticides, and Toxic Substances, Office of Pesticide Programs, Biological and 
Economic Analysis Division, Science Information and Analysis Branch 

•	 Contact: Steve Jarboe 
• Telephone: 703-308-8105 

Related Schedules: 

Previous NARA Disposal Authority: 

NCI-412-85-24/33 

Entry: 11124/1992 

EPA Approval: 04/28/1995 

NARA Approval: 02/1111999 

20f2	 1111120073:40 PM 



DRAFT OF 8/25/98 

u.s. EPA RECORDS CONTROL SCHEDULE 

~ SERIES TITLE: Endangered 'Species Map File 

PROGRAM: Pesticides 

EPA SERIES NO: 318H 

AGENCY FILE CODE: PEST 318 

NARA SCHEDULE NO. NI-412-95-2/14 DRAFT 
APPLICABILI'l'Y: Headquarters 

IDENTI1!'YING INFORMATION: 
DESCRIPTION: File contains 8-1/2 x 11 inch endangered species habitat maps 
submitted by the u.S. Fish and wildlife Service and States. Map information 
is used to produce digitized maps of habitat information on endangered
species. Maps are updated constantly until issued as an enforceable bulletin 
in the Federal Register. The file includes correspondence, drafts and final 
maps, and supporting information from States, the Fish and Wildlife Service,
and the u.S. Department of Agriculture. 

ARRANGEMENT: Arranged by ·state and county. 

TYPE OF RECORDS: SPECIFIC RESTRICTIONS: 
Case files, maps None 

MEDIUM: VITAL RECORD: 
Paper, electronic 

FUNCTIONS SUPPORTED: 
Program operations 

SPECIFIC LEGAL REQUIREMENTS:
None 



EPA SERXES NO. 318H 

DISPOSITION INFORMATION: 
FINAL DXSPOSXTXON: TRANSFER TO FRC PERMXTTED: 
a. Paper: Permanent Yes 

b. Digitized maps: Disposable No 

b. Electronic versions created 
with office automation 
applications: Disposable No 

FXLE BREAK XNSTRUCTXONS: Break file upon issuance ofBHA:FT
bulletin. 

DXSPOSITXON XNSTRUCTXONS: 
a. Keep inactive materials in office 5 years after file break, then retire to 
FRC. Transfer to NARA when 30 years old. 

b. Keep electronic data for 5 years after file break" then delete. 

··seR 1'16c. Delete when record copy is generated el!'.. leR§er 1'1eeeee{gpo 

rgfereRSe ef ~~eatiR~i retention not to exceed the retention of item a. 

APPLICATION GUIDANCE: 
REASONS FOR DXSPOSXTXON: The Endangered Species Maps are unique cartographic 
data prepared by the program office with information supplied by other Federal 
and State agencies. Data is currently maintained by contractors on an AutoCAD 
system but plans are underway to migrate to ARC INFO (ARCVIEW II). 

AGENCY-WIDE GUIDANCE: Information on how the maps were developed should be 
retired to the FRC along with the maps. 

PROGRAM OFFXCE GUXDANCE/DESCRXPTXVE XNFORMATXON: 

CUSTODIAL INFORMATION: 
CONTROLLXNG UNIT: CONTACT POXNT: 

Name: FEAD 

Location: CM2 

Name: Mary 

Mail Code: 

Powell 

7506C 

Xnclusive Dates: 1987 

Volume on Hand (Feet): 

Annual Accumulation: .25 ft. 
(feet or inches) 

- present 

14 ft. 

Telephone: 703-305-7384 

Office: EFB 

Room: 1014A 

CONTROL 
RELATED 

INFORMATION: 
XTEMS: 

PREVXOUSLY APPROVED 
NARA SCHEDULE NOS: 

BY 

Approval Approval Entry Last 
Date EPA Date NAR.A Date Modified 
7/14/95 10/19/94 8/25198 



DRAFT OJ' 8/25/98 

u.s. EPA RECORDS CONTROL SCHEDULE 

~	 SERIES TITLE: Laboratory Test Reports 

PROGRAM: Pesticides 

EPA SERIES NO: 337A 

AGENCY J'ILE CODE: PEST 337 

mARA SCHEDULE NO. N1-412-95-2/15 DRAFT 
APPLlCABILI'l'Y: Agency-wide 

IDENTIFYING INFORMA'l'ION: 
DESCRIPTION: Records consist of laboratory reports of the receipt and tests 
made on pesticide samples. Includes forms 8500-6, 8550-11, 8500-12, and 8510-
14, used to log samples. Tests are done in the context of State or EPA 
regional support. Cases may result in litigation. 

ARRANGEMENT: Arranged chronologically. 

'l'YPEOJ' RECORDS:	 SPECIJ'IC RESTRICTIONS: 
Case files 

MEDIUM:	 VITAL RECORD: 
Paper,	 electronic 

FUNCTIONS SUPPORTED: 
Program operations and enforcement 

SPECIJ'IC LEGAL REQUIREMENTS: 



•
•
 
EPA SERIES NO. 337A 

DISPOSITION INFORMATION: 
FINAL DISPOSITION:	 TRANSFER TO ~RC PERMITTED: 
a. Record copy: Disposable	 Yes 

b. Electronic versions created 
with office automation 
applications: Disposable No 

FILE BREAK INSTRUCTIONS: See disposition instructions. 

DISPOSITION INSTRUCTIONS: TlR 7\ Ern 
a. Keep in the laboratory installation for 10 years,~ ~ cor.l. 
may be retired to FRC prior to destruction date if volume warrants. 

b. Delete when record copy is generated Gr "WeQ QQ lsB§or aooses rep
~efeEeftee	 er ~psaeiB~; retention not to exceed the retention of the record 
copy covered under item a. 

APPLICATION GUIDANCE: 
REASONS FOR DISPOSITION: Disposition has been changed from 20 to 10 years 
based on the period of time the information is useful to the program.
Applicability has been expanded to Agency-wide. 

AGENCY-WIDE GUIDANCE: 

PROGRAM OFFICE GUIDANCE/DESCRIPTIVE INFORMATION: Market Basket Surveys may be 
retired under this series. 

CUSTODIAL INFORMATION: 
CONTROLLING UNIT:	 CONTACT POINT: 

Name: BEAD	 Name: Ted Czerkowicz 

Location: Beltsville, MD	 Mail Code: 7503W 

Inclusive Dates: 1980 - present Telephone: 301-504-8363 

volume on Hand (Feet): 15 lin. ft. Office: Microbiology Lab 

Annual Accumulation: 6 in.	 Room: 
(feet or inches) 

CONTROL INFORMATION: 
RELATED ITEMS: 

PREVIOUSLY APPROVED BY 
NARA SCHEDULE NOS: NCl-412-76-9/68, NCl-412-85-24/26 

Approval Approval Entry Last 
Date EPA Date NARA Date Modified 
8/22/95	 9/2/92 8/25/98 



•
 

DRAFT OF 8/27/98 

u.s. EPA RECORDS CONTROL SCHEDULE 

~	 SERIES TITLE: Pesticide Product Label System (PPLS) 

PROGRAM: Pesticides 

EPA SERIES NO, 363H 

AGENCY FILE CODE: PEST 363 

NARA SCHEDULE NO. Nl-412-95-2/16
(Use this number to retire records to the FRC) DRAFT 
APPLICABILITY: Headquarters 

IDENTIFYING INFORMATION: 
DESCRIPTION: Records consist of a collection of registered pesticide product
labels submitted by pesticide registrants and accepted by EPA since 1971. The 
records are used for reference by EPA staff in processing pesticide . 
registration applications. The file contains a cumulative index, which is 
updated quarterly. The official copy of a product label is maintained in the 
registration jacket covered under EPA series 315H. (Microfilmed records 
formerly called Compact Label File.) 

ARRANGEMENT: Arranged by registration or company number. 

TYPE OF RECORDS: SPECIFIC RESTRICTIONS:
 
Case files None
 

MEDIUM: VITAL RECORD:
 
Paper, microfilm, electronic
 

FUNCTIONS SUPPORTED:
 
Program operations
 

SPECIFIC LEGAL REQUIREMENTS, 



•
 
EPA SERIES NO. 363H 

DISPOSITION INFORMATION: 
FINAL DISPOSITION: TRANSFER TO FRC PERMl:TTED: 
a. Microform dated prior to 1996:
 
Disposable Yes
 

b. Paper copies: Disposable No
 

c. CD-ROM copies dated after 1996: 
Disposable No 

d. Electronic versions created by
office automation applications: DRAFT 
Disposable No 

Fl:LE BREAK l:NSTRUCTl:ONS: Break file at end of fiscal year. 

DISPOSITl:ON l:NSTRUCTIONS: . 
a. Retire to the WNRC annually. Destroy when 25 years old. 

b. Keep in office until quality assurance check has been completed, then 
destroy. 

c. Keep most recent data set in office and update every 3 months. Destroy
when no longer needed for reference. 

d. Delete when record copy is generated ~ aa l~i~er fteeaea fep!:~QR 

"fefereaee OL apdatili§';retention not to exceed retention of item b. 

APPLICATION GUIDANCE: 
REASONS FOR Dl:SPOSITION: Disposition previously approved by the National 
Archives. The series has been modified to reflect current recordkeeping
practices. 

AGENCY-Wl:DE GUl:DANCE: Pesticides Registration Documents are scheduled as EPA 
315H and Label Use Information System (LUIS) as EPA 366H. 

Records converted to microform are to be converted in accordance to standards 
in 36 CFR 1230.10 and 36 CFR 1230.20. 

PROGRAM OFFl:CE GUl:DANCE/DESCRl:PTlVE l:NFORMATION: 

CUSTODIAL INFORMATION: 
CONTROLLING UNIT: CONTACT POl:NT: 

Name: IRSD Name: Yvonne Brown 

Location: CM2 Mail Code: 7502C 

Inclusive Dates: 1971 - present Telephone: 703-305-6473 

Volume on Hand (Feet): Office: ISB 

Annual Accumulation: Room: 238 
(feet or inches) 

CONTROL INFORMATION: 
RELATED l:TEMS: EPA 315H, .EPA 366H 



. . • • 
EPA SERIES NO. 363H 

PREVIOUSLY APPROVED BY 
NARA SCHEDULE NOSs NCl-412-76-9/19, NCl-412-85-24/18 

Approval
Date EPA 

Approval
Date NARA 

Entry
Date 

Last 
Modified 

4/28/95 10/8/92 8/27/9'8 

DRAFT
 



•
•
 
DRAFT OP 11/21/94 

U.S. EPA RECORDS CONTROL SCHEDULE 

i) SER ~ITLE: State Plans for Applicator certification 

Pesticides 

314H 

NO. Pending ,
to retire records to the FRC)
 

APPLICABILITY:
 

IDENTIFYING INFORM ION: 
DESCRIPTION: Conta s plans for certification of applicators of restricted 
use pesticides submit ed by states, territories, and other Federal agencies.
Files also include Fed al Register notices, training manuals, and reference 
materials. 

ARRANGEMENT: Arranged 

TYPE OF RECORDS: SPECIFIC RESTRICTIONS:
 
Case files No '
 

MEDIUM:
 
Paper, microfilm
 

FUNCTIONS SUPPORTED:
 
Oversight '
 

SPECIFIC LEGAL REQUIREMENTS:
Federal Insecticide, Fungicide, and Act, as amended, Sections 4 

and 25 ' 
40 CFR 171. 7 

\k? ~O-'O ~ ~~ ~u..~~~!::.~O<.l 

~~f\. --rKs ~ beeY'\ ~t~e.ol \n 
~ "e.)-S~~d.AXe.d. ~/;25/9'b(1)t\o.. 10 I s. 

, ~ 10 I eo/CiS 
~ ~ .rec~ ~\'orl,::> inc.lud..e J.J h '. 

~"1 '1~...o a, (~~ 

.-~.~ .. ~ 
' 



•
•
 
DO. 314B 

TRADSFER TO FRC PERMl:TTED I 

Yes 

b. Paper co - microformedl No
 
Disposable
 

c. Office No
 
Disposable
 

Break file when States submit new plans. 

Dl:SPOSl:Tl:ODl:DSTRUCTl: DS: 
a. Retire one silver gela in copy and one diazo copy to the ERC along with 
finding aids and indexes. ansfer to the National Archives when 20 years 
old. 

.b. Keep in office until convers to microform and microform is verified 
for completeness, then destroy. 

c. Keep in office until no 

APPLICATION GUIDANCE: 
REASORS FOR Dl:SPOSl:Tl:OR: .Records ser es documents EPA's oversight

responsibilities where States have been authority to implement
 
programs.
 

AGEDCY-Wl:DE GUl:DADCE: Microform copies are in accordance 
with standards in 36 CFR 1230.10 and 1230.20. 

PROGRAM OFFICE GUl:DADCE/DESCRIPTIVE IRFORMAT 

CUSTOPIAL IRFORMATIOD:
 
CODTROLLl:DG URl:T: CORTACT POIDT:
 

Dame: Certification and Training Dame: Arthur-Jean
 
Branch, FOD
 
Location: CM2, Rm 110 Hail Code: 7506C
 

Inclusive Dates: 1990 - present Telephone: 703-305-7317 

Volume on Band (Feet): 2 Office: OPP/FOD/CT 

Annual Accumulation: 6 inqhes Room: 1109, CM2
 
(feet or inches)
 

CONTROL INFORMATION: 
RELATED ITEMS: 
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\ SERnS BO. 3108 

\ 
PREVIO~SL'E APPROVED Dr
 
RARA sea DULE DOS:
 

Approval. Approval. Ent.ry Last. 
Dat.e EPA Dat.e DARA Dat.e Hod:l.f:l.ed 

911/92 11/21/94 

http:Hod:l.f:l.ed


\., ,- • 
-, DRAFT OF 8/29/95 

•
 
\ U.S. EPA RECORDS CONTROL SCHEDULE 

TITLE: Pesticides Registration Documents 

Pesticides 

315H 

NO. Nl-412-95-2/2

to retire records to the FRC)
 

APPLICABILITY: 

IDENTIFYING INFO. 
DESCRIPTION: Recor support the pesticide product registration process.
Files contain trade s rets and are restricted from public use. There are 
four types of records: 

a. Registration Jacket - Records support pesticide product registration
and may include the applica ion for new registration of a pesticide,
confidential statement of fo ula, enforcement action, product label, label 
change recommendations, chemi 1 reviews, reports and materials supporting
label citations, enforcement ca e reviews, cancellation notices, certified 
mail receipts, products, formula and related registration records. 

b. E erimental Use Product Jack ts EUPs - Records support the request
for an application to ship a product or experimental use. Contains 
application for experimental use, pro ct label, application data, EPA 
briefing paper (covering formulation, c op and rate of application, product
characteristics, toxicity evaluation and ecommendations), and acceptance or 
rejection letter. 

c. Pesticide Tolerance Petition Jackets - ecords include correspondence
between EPA and pesticide manufacturers regar ' g petitions for tolerance, and 
may include materials in Sections A-G, product bels and updates,
applications for temporary permits, chemical ana sis reports, rejection
notices, pesticide petition resumes, Federal Regis er notices, interoffice 
memos, and other related documents. Includes inert 'ngredient
tolerance/tolerance exemption petitions. 

d. 24c Application by State - Records support State egistration of a 
pesticide to meet a specific local need. For each regist ation, records 
include applicant's name and address, product name, issue te, expiration 
date, toxicity, pesticide form, pesticide type(s), chemical ctive 
ingredients, and percent concentration of each ingredient, sites and 
pests. 

ARRANGEMENT: Arrangement varies.
 

TYPE OF RECORDS: SPECIFIC RESTRICTIONS:
 
Case files Confidential Business Information
 

MEDIUM: VITAL RECORD:
 
Paper, electronic Yes
 

FUNCTIONS SUPPORTED:
 
Product registration
 

SPECIFIC LEGAL REQUIREMENTS:
Federal Insecticide, Fungicide, and Rodenticide Act, as amended, Sections 3,

5, 24c 
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I Food, Drug and Cosmetic Act, Sections 406, 408
 

152, 162, 172, 180.7
 

DISPOSI ON INFORMATION: 
PINAL DIS OSITION: TRANSFER TO PRC PERMITTED: 
a and b. 'sposable Yes 

c. Yes 

d. Yes 

PILB BREAK INSTR TIONS: 
a. Break file whe product cancelled or withdrawn. 

b. Break file use is completed or rejected. 

c. Break file when cancelled or withdrawn. 

d. Break file t cancelled or withdrawn. 

DISPOSITION INSTRUCTIONS:
 
a and b. Retire to FRC afte file break. Destroy 15 years after file break.
 

c. Retire to FRC after file beak. Transfer to the National Archives in 5 
year blocks when 20 years old. 

d. Retire to FRC after Destroy 15 years after file break. 

APPLICATION GUIDANCE: 
REASONS POR DISPOSITION: This item mbines a number of related items from 
NCl-412-76-9 and NCl-412-85-24. Item was previously scheduled as NCl-412-
82-14, item b as NCl-412-76-9/16 and it m d as NCl-412-85-24/4. Dispositions
for these items were previously approved y the National Archives. Item 5 
(previously approved as disposable) of NC -412-85-24 and 6a (previously
approved as permanent as NCl-412-76-9/14) ve been combined into item c of 
this series. Records in this series docume the decisions the Agency makes 
regarding establishment of pesticide toleran s and contain important long-
term decision-support information. 

AGENCY-WIDE GUIDANCE: Electronic records such a data bases, spreadsheets, or 
similar files that augment paper records describe in this schedule, must be 
retained for the length of time specified in the s edule. 

As required by 36 CFR 1228.58, records with special strict ions such as 
confidential business information (CBI) or those exem ed from disclosure by
statute such as the Privacy Act must be shredded or ot rwise definitively
destroyed with witnessed disposal for records destroyed y contractors. 

PROGRAM OPPICE GUIDANCE/DESCRIPTIVE INPORMATION: Jackets re checked out only
to Agency employees with FIFRA CBI clearance and special ba 
are tracked in the JACKETS system and maintained in the opp 
Services Center File Room, CM2, Rm. 234. 

Contact point for Inert Ingredient Tolerance Petitions is Kerry
code 750SW, 703-308-8323, CS1, 6th floor. The controlling unit i 
inclusive dates are 1971 - present. The volume is 20 ft. and the nnual 
accumulation is 1 ft. All other records are covered in the Custodi I 
Information section below. 



• • ..
 

CONTACT POINT:
 

Name: Front End Processing unit, Name: Evelyn Alston
 
PMSD/ISB/IRDS
 

.Location: Mail Code: 7502C 

Inclusive Dates: Telephone: 703-305-5058 

Volume on Band (Feet : Office: PMSD/ISB/DMS
approx. 35,000 jacket
 

Annual Accumulation: Room: 240
 
(feet or inches)
 

CONTROL INFORMATION: 
RELATED ITEMS: 

PREVIOUSLY APPROVED BY 
NARA SCHEDULE NOS: NCl-412-76- 14 and 16, NCl-412-82-14, NCl-412-85-24/4 and 
6a 

Approval Approval Last
 
Date EPA Date NARA Modified
 

8/29/95
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DRAFr OF 12/22/94 

U.S. EPA RECORDS CONTROL SCHEDULE 

Novel Microbial Pesticide (NMP) Files 

Pesticides 

316H 

Pending 

IDENTIFYING INFO 
DESCRIP~IONI Reco s:consist of notifications to the Agency pursuant to an 
interim policy on sm 11 scale field testing of non-indigenous or genetically
engineered microbials The notification must be acted upon by the Agency 
within 90 days prior t testing in order to determine whether an Experimental
Use Permit will be requ~ ed. Records include pertinent correspondence from 
opp Director and product anager. 

ARRANGEME~: Arranged number-NMP-sequential number. 

~E OF RECORDS: SPECIFIC RES~RIC~IONS: 
Case files Confidential Business Information 

MEDIUM: 
Paper, electronic 

FUNC~IONS SUPPOR~EDI 
.Product registration 

SPECIFIC LEGAL REQUlREME~S:
49 FR 40659, Federal Register notice of 10 17/84 
Federal Insecticide, Fungicide, 7 U.S.C. 136, et seq. 
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NO. 316B 

DISPO ITION INFORMATION: 
FIHAL ISPOSI~IOH: ~RAHSFER ~O FRC PERMI~ED:
 
Disposa No
 

Break file when 90 day Agency evaluation of 
action is completed. 

DISPOSI~IOH I S~RUC~IOHS: Keep files in office 90 days, then transfer to Team 
File Room. 3 years old. 

APPLICATION GUID 
REASOHS FOR DISPO ~ION: Files are of short term value and not maintained in 
the JACKETS, an in rmation system covered under EPA 089A - Information 
Tracking Systems. 

AGENCY-WIDE GUIDANCE: MP information is entered into the Pesticide
 
Regulatory Activity Tra ing system (PRATS) scheduled as EPA 089A -
Information Tracking Sys
 

Electronic·records such as ata bases, spreadsheets, or similar files that 
.augment paper records descri ed in this schedule, must be retained for the 

length of time specified in t e schedule. 

As required by 36 CFR 1228.58, cords with special restrictions such a~
 
confidential business informatio (CBI) must be shredded or otherwise
 
definitively destroyed with witne disposal for records destroyed by

contractors.
 

PROGRAM OFFICE GUIDANCE/DESCRIP~IVE 

CUSTODIAL INFORMATION: 
CO~ROLLING UHI~: 

Hame: PM Teams 18 & 21 Hame: 

Location: Room 203 Mail Code: 

Inclusive Dates: 1990- ~elephonel 

Volume on Hand (Feet): Office: Div. 

Annual Accumulation: 30 Room:
 
(feet or inches)
 

CONTROL INFORMATION: 
RELA~ED I~EMS: EPA 089A 

PREVIOUSLY APPROVED BY
 
HARA SCHEDULE HOS:
 

Approval Approval Entry Last
 
Date EPA Date HARA Date Modified
 

10/6/94 12/22/94
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DRAFT 01' 1/21/U 

u. S. EPA JlECORDS CONTROL SCHEOULB: 

Notice of Supplemental Distribution of a R@gistered Product 

Nl-412-95-2/4 

APPLICABILITY: 

ZDBNrr,rzNG rNJ'OlUU ONt 
DESCRIPTIOR: Contain Form 8S-S sUbmitted by regis~rants wanting to registar
another company to dis ibute their product. 

n~er/accession or batch nurr~er. 

TYPE OP RECORDS, SPBCII'IC aESTRICTIONS. 
Forms Nona 

HlmlmJ: VITAL aCORD,
Paper, electronic, microfilm No, 

FUHCTIONS 8UPPO~TEn. 
Product registration 

SPBCII'IC LEGAL REQUIREMENTS.
'40 CFR 152.132 
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POSITION INFORHA~ION' 

PI nISPOSITIONI TRANSFER TO F~C PERHITT!n.
 
Disp sable No
 

'INSTRUCTIONS. Break file after each unit of 100 forms has been 

INSTRt7C'1'IONS. 
a. che: Convert to microfiche immediately after file break. Destroy
paper upon ompletion of quality assurance check. Keep inactive records in 
office 6 mon .9 after file break, then retire to F~C. Destroy microfiche when 
15 years old. 

b. Paper <if n t microfilmed): Keep inactive records in office 6 months
 
after file break, then retire to FRC. Destroy when 15 years old.
 

APPLICA~ION QUIDAN
REASOMS FOR DISPOSI ON: Forms are related to EPA 31SH, item a, Registration
Jackets. Inforrr.atio from the forms is entered into the Pesticide Product 
Information System CP S), EPA 349H, which is scheduled as permanent. Jackets 
are retained for 15 ye~ s after product has been canceled or withdrawn. 
Program feels 15 year r ention for the forms meets administrative needs. 

AGENCY-WInZ QUlDANCB. If aper is not microfilmed, microform copies are to be 
produced in accordance with standards in 36 CFR 1230.10 and 1230.20. 

Electronic records such as da a bases, spreadsheets, or similar files 
',augmenting paper records descr'bed,in this schedule must be retained for the 

length of time specified in the schedule. 

PROGRAM OFFICE GUIDANCE/DESC~I'TI IMFORMATIONI Form 85-5 information input
into Distributor Pile Database whi is a tracking system covered in EPA 089A 
- Information Tracking Systems. 

CUSTODIAL IN.FO~~rON: 
CONTROLLING UNIT. 

Nam., PMSD/IRDS Jamula 

Lee.tioDa CM2, Room 232 7502C 

Inclusive nat••: 1988 - present 703-305-6426 

volume on Ban~ (F.et). 8 cu. ft. OffiCI.' 

Annual Accumulation. 6-8 cu. ft. R.oom. 214 
(f •• t or inchel' 

CO~ROL rnFO~~ION' 
RSLATEO ITEMS. EPA 089A, EPA 315H, EPA 349H 

PREVIOUSLY ~pR.OVEn BY 
NARA SCHEDULZ NOS, 

Approval Approval Entry Last
 
Date EPA Date ~AltA Date ModIfied
 

10/1/~4 1/29/96 
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DRAFT 01' 8/17/95 

U.S. EPA RECORDS CONTROL SCHEDULE 

s)	 Pesticide Chemical Inert Ingredient Master File 

PROGRAM: 

EPA SERIES NO: 

APPLICABILITY: 

IDENTIFYING INFORMAT IN: 
DESCRIPTION: Records onsist of information on the chemical identity of
 
proprietary trade name roducts used as inert ingredients in pesticides.
 
Records contain correspo dence, MSDS sheets, and chemical identification of
 
proprietary inert ingredi nt products.
 

ARRANGEMENT: Arranged
 

TYPE OF RECORDS: SPECIFIC RESTRICTIONS:
 
Case files Confidential Business Information
 

MEDIUM: VITAL RECORD:
 
paper~ microfilm
 

FUNCTIONS SUPPORTED:
 
Product registration
 

SPECIFIC LEGAL REQUIREMENTS:

None
 



• • . \ 
'.-

DISPO ITION INFORMATION: 
PINAL ISPOSITION: TRANSFER TO FRC PERMITTED:
 
Disposa No
 

Break file when product no longer manufactured. 

DISPOSITION Convert to microform immediately after file break. • 
Keep paper co in office until conversion to microform is complete and the 
microform is ve ified, then destroy. Keep office microform copy for 15 years
then destroy. 

APPLICATION GUIDAN< 
REASONS FOR DISPOSI ON: Formerly scheduled as NC1-412-85-24/6. Item a which 
was approved as perma ent is now item c (Pesticide Tolerance Petition Jackets)
of EPA Series 315H - P sticides Registration Documents. Item b has been 
expanded and the retent n changed to meet current program needs. 

AGENCY-WIDE GUIDANCE: Mi oform copies are to be produced in accordance with 
standards in 36 CFR 1230.10 and 1230.20. 

As required by 36 CFR 1228.58, records with special restrictions such as 
confidential business informat n must be shredded or otherwise definitively
destroyed with witnessed disposa for records destroyed by contractors. 

PROGRAM OPFICE GUIDANCE/DESCRIPTI 

CUSTODIAL INFORMATION: 
CONTROLLING UNIT: POINT: 

Name: RSB/RD Name: 

Location: CS1, 6th floor 

Inclusive Dates: 1971-present Telephone: 

Volume on Hand (Feet): 12 ft. Office: 

Annual Accumulation: 6 in. Room: 
(feet or inches) 

CONTROL INFORMATION: 
RELATED ITEMS: EPA 315H 

PREVIOUSLY APPROVED BY 
NARA SCHEDULE NOS: NC1-412-76-9/15 

Approval Approval Entry Last
 
Date EPA Date NARA Date Modified
 

8/20/92 8/17/95
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DRAFT OF 11/9/94\ 

u.S. EPA RECORDS CON'rROL SCHEDULE \
 
SERIES ~TLE: Child-Resistant Packaging (CRP) Files 

PROGRAM: 

SARA SCHEDULE o , Pending
retire records to the FRC) 

APPLICABILITY: 

Records onsist of registrant, packaging manufacturers, 
testing organizations, re ests for information on CRP testing and responsesl
Federal or state requests r packaging/CRP status reviews of products and 

.responsesl packaging manufa urer, registrant exemption requests from CRP 
regulations and responsesl r 'ews, reports, etc. connected with the 
implementation of the regulati s and provisions of Federal·Insecticide, 
Fungicide, and Rodenticide Act ( FRA) and the Poison Prevention Packaging
Act (PPPA) as they apply to CRP. Packages (information and CRP) connected 
with all of the above. 

ARRANGEMENT: Arrangement variesl 
product, package, as well as actual 

specific by chemical, 

TYPE OF RECORDS: RESTRICTIONS: 
Case files Information 

MEDIUM: VITAL 
Paper and package (plastic, 
glass, metal) 

Yes 

FUNCTIONS SUPPORTED: 
Product registration and enforcement 

SPECIFIC LEGAL REQUIREMER'l'S:
Federal Insecticide, Fungicide, and Rodenticide 25(c)(3 ) 
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323H 

TRABSFER TO FRC PERMITTED: 
Yes 

FILE BREAK STRUCTIOBS: Break file when information, packaging, status, 
exemption requ ts complete or regulatory development/implementation is 
published in the Federal Register and public docket is established or 
completed. 

DISPOSITIOB Keep in office 3 years, then retire to FRC. 
Destroy when 15 

Records are the sole source of information and 
Agency followup with state d Federal agencies resulting in enforcement 
action up to 10 years after review is completed. 

AGEBCY-WIDE GUIDABCE: information may complement.registration
activities and registration jac ts, but is generally not available in other 
Agency files. Pesticides Regist tion Documents are scheduled as EPA 315H. 

As required by 36 CFR 1228.58, reco s with special restrictions such as 
confidential business information (CB ) must be shredded or otherwise 

'definitively destroyed with witness di sal for records destroyed by 
contractors. 

PROGRAM OFFICE GUIDABCE/DESCRIPTIVE 

CUSTODIAL INFORMATION: 
COBTROLLI~G UBIT: COBTACT 

Bame: RSB/RD Bame: 

Locat~on: CSl, 6th flo Ma~l Code: 

Inclus~ve Dates: Telephone: 

Volume on Hand (Feet): Off~ce: RD/RSB 

Annual Accumulat~on: Room: CSl, 6th flo 
(feet or ~nches) 

CONTROL INFORMATION: 
RELATED ITEMS: EPA 315H 

PREVIOUSLY APPROVED BY
 
BARA SCHEDULE BOS:
 

~·"·r 
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SERIES RO. 323& 

Approval. Ent.ry La.t.
 
Dat.e RARA Dat.e Modified
 

10/6/94 11/9/94 
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DRAFT OF 11/9/9' 

u. S. EPA- RECORDS CON'rROL SCHEDULE 

1) SERI \TITLE: Reregistration Fees Case Files 

PROGRAM" Pesticides 
\, 

EPA SERJ:E\.O: 3258 

RARA SCBEDUL RO. Pending

to retire records to the FRC)
 

reregistration fee collection for pesticide
products containing acti e ingredients subject to Federal Insecticide,
Fungicide, and Rodenticid Act, (FIFRA) 'SS reregistration. Files contain 
registrant market share r est submissions, correspondence, copies of 
reregistration fee invoices, arket share request green cards, case specific
background-information, and registration fee historic information. Files 
may contain materials from data call-ins. 

ARRARGEMERT: Sorted by number and by company number 
within cases. 

TYPE OF RECORDS: 
Correspondence, cards, Information
 
case files
 

MEDIUM: VITAL
 
Paper Yes
 

FURCTIORS SUPPORTED:
 
Product registration
 

SPECIFIC LEGAL REQUIREMERTS:

Federal Ins~cticide, Fungicide, and Rodenticide 4(i)
 

~ .......
 ..,.. -
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DISPOSI~IORI ~RARSFER ~O FRC PERMITTED: 

Dispos ~le Yes 

FILE BR~\K IBSTRUC'rIOBS: Break file semi-annually. 

DISPOSI~I~ IRSTRUC~IORS: Retire documentation to rae for completed 
reregistrati immediately after file break. Destroy 15 years after file 
break. 

Records are essential documentation of program
reregistration fee ctivities. Retention meets program's administrative 
requirements and pro ides consistent retention for related registration and 
reregistration docume ts. 

AGEBCY-WIDE Reregistration Case Files are scheduled as EPA 
365H. 

As required by 36 CFR , records with special restrictions such as 
confidential business informa ion (CBI).must be shredded or otherwise 
definitively destroyed with wi ness disposal. 

PROGRAM OFFICE G"UIDAHCE/DES IP~IVE IBFORMATIOR: 

CUSTOPIAL INFORMATION: 
COB~ROLLIBG UBI~: 

Bame: EPA/OPP/BEAD Ellis, Jr. 

Locat.ion: CS1, 4th fl. 7503W 

Inc1usive Dat.es: 1988 - present 703-308-8107 

V01ume on Hand (Feet.): 60 Office: 

Annua1 Accumu1at.ion: 3 ft. Room: 
(feet. or inches) 

CONTROL INFORMATION: 
RELATED ITEMS: "EPA 365H 

PREVIOUSLY APPROVED BY 
BARA SCHEDULE BOS: 

Approva1 Approva1 Ent.ry Last. 
Dat.e EPA Dat.e BARA Dat.e - Modified 

10/6/94 11/9/94 
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DRAl1'T01' 8/17/95 

u.s. EPA RECORDS CONTROL SCHEDULE 

Company Name and Address Correspondence File 

PROGRAM: 

EPA SERIES 327H 

NARA Nl-412-95-2/8
(Use o retire records to the FRC) 

APPLICABILITY: 

IDENTIFYING INFORMAT iN: 
DESCRIPTION: Records ontain letters of company name and address changes.
 

ARRANGEMENT :
 

TYPE 01'RECORDS: SPECIP'IC RESTRICTIONS:
 
Correspondence files None
 

MEDIUM: VITAL RECORD:
 
Paper No
 

FUNCTIONS SUPPORTED:
 
Program operations
 

SPECIFIC LEGAL REQ~REMENTS:

None
 

.. 
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DISPOS TION INFORMATION: 
FINAL D POSITION: TRANSFER TO FRC PERMITTED:
 
Disposab No
 

Break file when new company correspondence received 

DISPOSITION I TRUCTIONS: Retain current correspondence; destroy superseded
material immed1 tely after file break. 

APPLICATION GUID CE: 
REASONS FOR DISPOS TION: Records of short term value have been separated from 
permanent records p eviously approved as part of the Company Correspondence
File, NCl-412-76-9/7 

AGENCY-WIDE GUIDANCE: Company Transfer Correspondence File is scheduled 
as EPA 362H. 

PROGRAM OFFICE GUIDANCE/D CRIPTIVE INFORMATION: Company correspondence is 
used to update ADABASE Com ny Name and Address file which is downloaded to 
LAN-based REFS. REFS is sc duled as EPA OSSA. 

CUSTODIAL INFORMATION: 
CONTROLLING UNIT: CONTACT POINT: 

Name: ISB/DMS Name: Barbara Garber 

Location: CM2 Mail Code: 7502C 

Inclusive Dates: 19S7 - present Telephone: 703-305-6473 

Volume on Hand (Feet): 3 ISB/DMS 

Annual Accumulation: 23S 
(feet or inches) 

CONTROL INFORMATION: 
RELATED ITEMS: EPA OSSA, EPA 362H 

PREVIOUSLY APPROVED BY 
NARA SCHEDULE NOS: NCl-412-76-9/7 

Approval Approval Entry

Date EPA Date NARA Date
 
6/19/85 12/2/S7 S/26/92
 

I 

/
I 
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DRAF~ OF '/5/95 

O.S. EPA RECORDS CONTROL SCHEDULE 

Qualitative Biological Usage Analysis of Pesticide 

PROGRAMs 

!lAltA SCHEDULE NO.
 
(Use this number t to the F~C)
 

UPLlCABrLI~Y: 

D 'l'I lIlla INFORl!AXIC1l1 
DESCRIP~rON: Records co iet of biological usage analysis of pesticide active 
ingredients. Records wer developed for registration, speCial reviews, and 
other regulatory aceione, ecords contain basic documentation of decieions on 
approach to regulating chern! ale. 

AllRANGEME~ I Arranged cally by chemical and thereunder by year. 

:J:YPE or RECORDS: SPECIFIC RESXRICTIOHS: 
Case files 

MEDIUMs 
paper, microfilm 

FUHC~IONS SUPPORTED;
Regulatory development 

:SPECIFIC LEGAL REQUlREMEN7S:
None 

...:;. ....... .,. . 
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328& 

:rRANSFER TO rae PERMIT~ED: 
microformed: 

Yes 

b. Paper cop

Disposable No
 

c. Office micro copy:

Disposable No
 

FILE BREAE see disposition instructions. 

DISPOSI~ION INS%RUCXIO SI 
a. Keep in office 5 ye then retire to FRe. Transfer to the National
 
Archives in 2010.
 

b. Xeep in office until c version to microform and microform is verified for 
completeness, then destroy. 

c. Xeep in office until no ger needed, then destroy. 

APPLICATION GUIDANCE: 
REASONS FOR DISPOSIXIOS: These r cords are related to recorda covered in EPA 
Series No. 331M which have already been approved as.permanent by the National 

,Archives. Records were generated t develop policy and make decisions related 
to pesticides regulations. These re ords constitute the basic documentation 
of how EPA's regulatory approach was eveloped. 

,AGENCY-WIDE GUIDANCE; Documents are 
. .' 

. 'If paper records not coverted to microfi disposition a to the paper
records. 

PROGRAM OFFICE GUIDANCE/DESCRIP~IVE 

CUSTODIAL INFOAKArION~ 
CO~ROLLING UNITI 

Name I _~EAD/EAB Name: Dick 

Lacationz CS1, 4th floor Mail code: 

Inclusive Dates: 1979-1989 Telephone: 

Volume on Band (Feet), 5 ft. Office; 

Annual Accumulations a Room I CS1, 4th floor
 
(feet or" inches)
 

CONTROL INFOMA'!'ION.1. 
RELATED ItEMS: EPA 331K 

PREVIOUSLY APPROVED BY
 
NARA SCHEDULE NOS;
 

Approval Approval Entry Last
 
Date EPA Date NARA Date Modified
 

9/16/94 6/5/95
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\ DRAFT OF 11/21/9'
 

u,S. EPA RECORDS CONTROL SCHEDUt.E
 
'\ 

•
 
\,SERlE S \TITLE s : Requests for EPA Company Number 
\ 

PROGRAM:
 

EPA SERIES 351H
 

Pending
 

Reco of correspondence from entities requesting an 
EPA company number. uests come from companies who will be applying for
pesticide registrations, ompanies that will become manufacturing
establishments, consortia, distributors of EPA'registered products, etc.' 

ARRARGEMERT: Arranged 

TYPE OF RECORDS: SPECIFIC RESTRICTIONS:
 
Case files No
 

MEDIUM: RECORD:
 
Paper
 

FURCTIONS SUPPORTED:
 
Product registration
 

SPECIFIC LEGAL REQUIREMERTS:

None
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SERIES RO. 351H 

TRABSFER TO FRC PERMITTED: 
No' 

'.. 
FILE BREA\BSTRUCTIOBS: See disposition instructions. 

DISPOSITIOR\STRUCTI~BS: Keep in office 3 months, then destroy. 

APPLICATION GUlDANCE: 
REASOBS FOR DIS\OSITIOB: Records are of short term value. Information 
is entered into the- Company Name and Address File module of the Pesticide 
Regulatory Tracking stem - PRATS, included in EPA 089A - Information 
Tracking Systems. 

AGEBCY-WIDE GUIDABCE: 

PROGRAMOFFICE GUIDABCE/ SCRIPTIVE IBFORHATIOB: 

CUSTODIAL INFORMATION: 
COBTROLLIRG UBIT: POIBT: 

Bame: OPP/PMSD/ISB/IRDS Lucy Trainor 

Locat.ioD: CM2 7502C 

IDc~us.ive Dates: 703-305-6470 

Vo~ume OD Hand (Feet): 

Annua~ Accumu~at.ioD: Room: 238 
(feet or .incbes) 

CONTROL INFORMATION: 
RELATED ITEMS: EPA 089A 

PREVIOUSLY APPROVED BY 
BARA SCHEDULE BOS: 

Approva~ Approva~ Entry Last 
Date EPA Date BARA Date Mod.if.ied 

11/21/94 
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DRAFT OF 11/21/94 

u. S. EPA RECORDS COlnROL SCHEDULE 

Pesticide Regi~tration Maintenance Fee Records 

Pesticides 

357H 

Pending
to retire records to the FRC) 

Headquarters 

of. 

a. Certified and 

b. Telephone logs of c versations with registrants concerning maintenance 
fee billings and mainten ce fee responses from companies. 

ARRANGEMENT: Arranged and by EPA company number thereunder. 

TYPE OF RECORDS: SPECIFIC RESTRICTIONS: 
Case files None· 

MEDIUM: VITAL RECORD: 
Paper, microfilm No 

FUNCTIONS SUPPORTED: 
Product registration 

SPECIFIC LEGAL REQUIREMENTS:

Federal Insecticide, Fungicide, and Rod ticide Act, as amended, Section
 
4(i)(5) 

\
 

..:- .... ,..,.. 
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~A SERXES RO. 3578 

DI~~pSITION INFORMATION: 
FIRAL DISPOSITIOR: TRARSFER TO FRC PERMITTED: 
a. Di~osable Yes
 

b(1). P~ copies. Disposable No
 

(2). Disposable No
 

FILE
 
a. Break 

b. Break file completion of microform quality assurance check.
 

DISPOSITIOR
 
a. Retire to after file break. Destroy when 10 years old. 

b(1). Keep in office assurance check has been completed, then 
destroy.
 

(2). Keep'in then destroy when no longer needed.
 

APPLICATION GUIDANCE: 
REASORS FOR DISPOSITION: Sx ce 1988, FIFRA has required everyone holding 
a primary pesticide registration der section 3 or a ,registration for special 
local needs under section 24(c) to ay annual registration maintenance fees. 

AGENCY-WIDE GUIDANCE: If paper r ords are not converted to microform,
apply disposition b(2) to the paper r rds. '·Ifpaper records are converted 
to microform, they are to be converted 1 accordance to standards in 36 CFR 
1230.10 and 36 CFR 1230.20. 

Electronic records such as data bases, spre sheets, or similar files that 
augment paper records described in this sched Ie must be retained for the 
length of time specified in the schedule. 

PROGRAM OFFICE GUIDANCE/DESCRIPTIVE A data base tracking
system is used to record registrant billings. 

CUSTODIAL INFORMATION: 
CONTROLLING URIT: CORTACT POINT:
 

Rame: OPP/PMSD/ISB Name: Daria Mills
 

Locat~on: CM2 Ma~1 Code: 7502C
 

Inc1us~ve Dat.es: 1988 - present Te1ephone:
 

Vo1ume on Hand (Feet): 4 Off~ce: PMSD/ISB/IRDS
 

Annua1 Accumu1at~on: 1 Room: 225
 
(feet or ~nches) 



• • 
SERIES RO. 357& 

CQ~' ~NFQBM4xrONI 
RELATE~ ITEMS:,

\ 
PREVIOUS~r APPROVED BY 
RARA SC~E~ULE ROS: 

Approval. \, Approval. Entry Last 
Date EPA· Date Mod.i.£.i.ed\~at..SARA· 11/21/94 

http:Mod.i.�.i.ed
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DRAFT OF 11/21/9' 

u.s. EPA RECORDS CONTROL SCHEDULE 

ii) SERIES TIT Reregistration Case Files 

PROGRAM: 

EPA SERIES NO: 

NARA SCHEDULE NO. 
(Use this number to the FRC) 

APPLICABILITJ:: 

supp reregistration for pesticide products
containing active ingredients ubject to FIFRA 88 reregistration under Phases 
2-5. Files contain registrant esponse worksheets, correspondence, Federal 
Register notices, bibliographies disciplinary 'and topical summaries, etc. 
Directory lists case number, manager, chemical name and number. There 

are three types of files. • 

a. Master files for B, C, containing product summary and site 
listing for active ingredient, and data requirement summary and generic data 
from Automated Response Tracking System TS reports). 

b. Part A files for B, C, and D in10g Part A forms,
 
correspondence with Part A registrants, and TS reports.
 

c. Data Doer Company files containing Part B f rms for B, C, and D lists, 
company correspondence, Agency decision letters, NOIS, science 
reviews. 

Files may contain materials from pre-1988 Data Call- or Confidential
 
Business Information which is restricted from public
 

,AR.R.ABGEMENT: Arranged by case and chemical number.
 

TJ:PE OF RECORDS: SPECIFIC RESTRICTIO
 
Case files Confidential Business
 

MEDIUM: VITAL RECORD:
 
Paper No
 

FUNCTIONS SUPPORTED:
 
Product registration
 

SPECIFIC LEGAL REQUIREMENTS:
 
Federal Insecticide, Fungicide, and Rodenticide Act, as amended, Sec. 3(g)

40 CFR 152.60
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SERIES RO. 365H 

FIBAL'~ISPOSITIOB: TRARSFER TO FRC PERMITTED: 
Disposatlte Yes 

FILE BREAf IRSTRUCTIOBS: Break file when registrant data committments 
are final, ~r when produc~ is canceled or suspended. 

DISPOSITIOR ~BSTRUCTIOBS: Retire to FRC after file break. Destroy 15 
years after fii~ break. 

\ 
APPLICATION GUZpANCE: 
REASORS FOR DIS OSITIOR: Records are essential documentation of program
activities. program's administrative requirements. 

AGERCr-WIDE .GUIDAR E: As required by 36 CFR 1228~58, records with special
restrictions such as c fidential business information (CBI) must be shredded 
or otherwise definitiveI destroyed with witness disposal for records 
destroyed by 

PROGRAM OFFICE GUIDARCE ESCRIPTIVE IBFORMATIOR: 

CUSTODIAL INFORMATION: 
COBTROLLIBG UBIT: CORTACT POIRT: 

Reregistration Branch
Location: CSI Code: 7508W 

Inclusive Dates: 703-308-8178 

Volume on Hand (Feet): 3rd fl. 

Annual Accumulation: Room: 
(feet or inches) 

CONTROL INFORMATION: 
RELATED ITEMS: 

PREVIOUSLr APPROVED Br 
RARA SCHEDULE ROS: 

Approval Approval Entry Last 
Date EPA Date BARA Date Modified 

11/24/92 11/21/94 

...:.. ..~.. 
t-
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DRAFT OF 8/25/98 

u.s. EPA RECORDS CONTROL SCHEDULE 

TITLE: Label Use Information System (LUIS) 

Pesticides 

NO: 366H 

AGENCY PEST 366 

Nl-412-95-2/13 DRAFT 
IDENTIFYING INFO ON: 
DESCRIPTION: LUIS vides automated access to current and accurate 
information on the uses of pesticides as specified by the registered
pesticide products lab g. It is a LAN-based data base system developed to 
manage pesticide use dat erived from product labeling, enabling analysis of 
use data at the individua roduct level as well as aggregate information of 
all products containing a s ific active ingredient. Formerly known as the 
Index to Pesticide Chemicals aper-based system) scheduled separately. 

ARRANGEMENT : 

TYPE OF RECORDS: 
Electronic 

MEDIUM: 
Electronic 

FUNCTIONS SUPPORTED: 
Program operations 

SPECIFIC LEGAL REQUIREMENTS:
None 



EPA SERIES NO. 366H 

OSITION INFORMATION: 
DISPOSITION: 
ectronic software 

Ie 
system: 

TRANSFER 

No 

TO FRC PERMITTED: 

b. Dependent on related records 

c. 

d. Output 

e. Supporting
Permanent 

Permanent No 

Dependent 

No 

on relaL)~~F T 
FILE BREAK INSTRUCTI 
a. Break 
needed. 

file when s by routine software updates or when no longer 

b. Break file for EPA 171A - Input/Source Records. 

c. Break file 

d. Follow file break instructi s for related records. 

e. Break file when superseded, 0 iscontinued, or system terminated. 

DISPOSITION INSTRUCTIONS: 
a. Delete when superseded by routine ftware updates or when no longer
needed. 

b. Follow disposition instructions for r 

c. Beginning FY 1996, transfer an ASCII or flat file as specified in 
36 CFR 1228.188 to the National Archives annu 

d. Follow disposition instructions for related 

e. Transfer those records necessary to document ho the system captures,
manipulates, and outputs data to the National Archiv as specified in 36 CFR 
1228.188. This documentation would be transferred al with the electronic 
data flat file (item c). 

APPLICATION GUIDANCE: 
REASONS FOR DISPOSITION: Disposition for the Index to Pest 
EPA Series 344H, which this system replaces, was previously the 
National Archives as permanent (NCl-412-85-24/33). 

AGENCY-WIDE GUIDANCE: The Index to Pesticide Chemicals is sched EPA 
344H. 

PROGRAM OFFICE GUIDANCE/DESCRIPTIVE INFORMATION: 

CUSTODIAL INFORMATION: 
CONTROLLING UNIT: CONTACT POINT: 

Name: BEAD Name: Torn Harris 

Location: CS1 Mail Code: 7503W 

Inclusive Dates: Telephone: 703-308-8110 



'e
, 

EPA NO. 366H 

(Feet) I 80 ft. Office: 
Division 

Biological & Economic Analysis 

160 ft. Room: 

CONTROL INFORMaTION: 
RELA'l'ED I'l'EMS: EPA 344H 

PREVIOUSLY APPROVED BY 
NARA SCHEDULE NOS: DRAFT 
Approval
Date EPA 
4/28/95 

Approval
Date NARA 

Last 
Modified 
8/25/98 



P.2 JUL 10 '95 01:50PM LAE~NDERSON 303 840 0489 • 
C~T or 7/10/95 

U.S. EPA RECORDS CONTROL SCHEDULE 

Label Use Information System (LUIS) 

PROGRA!Il: 

EPA nRtEs 366H 

Nl-412-95-2/13 

DESCRIPTION, LUIS pr ides automaeed acceSS eo currene and accurate 
informacion on ehe lega uses of pesticides as specified by the registered
pesticide products label g. Ie is a LAN-based daea base syseem developed to 
manage pesticide use data erived trom produce labeling, enabling analysis of 

daea the individualuse at 
all produces containing a Bp
Index to Pesticide Chemicals 

roduct level well informationas as aggregate
eific aoeive ingredient. Formerly known as 

aper-based system) 8cheduled separately. 

of 
the 

ARJl.ANGIEKENTI 

TYPE OF RECORDS. 
Electronic 

MEDltnCl 
Electronic 

WONCTIONS SUPPORTEC. 
Program operations 

SPEClrIC 
None 

LEGAL REQUIREMENTS. 



P.3 JUL 10 '95 01:51PM LAE~NDERSON 303 840 0489 • 
PA SERIES NO. 366H
 

TRANsrER TO PRC pERMITTED. 

No 

b. Dependent on related records 

c. data: Permanent NO 

d. Dependent on related records 

e. Supporting
Permanent No 

PILK BRIAX INSTRU 
B. Break 
needed. 

file when routine software updates or when no longer 

b. Break file for EPA 171A - Input/Source Records. 

c. Break file 

d. Follow file break instru for related records. 

DISPOSITION INSTRUCTIONS. 
a. Delete when superseded by rout e software updates or when no longer
needed. 

b. Follow disposition instructions 

c. Beginning FY 1996, transfer an ASCII r EBCDIC flat file as specified in 
36 CFR 1228.188 to the National Archives. 

d. Follow disposition reoords. 

e. Transfer those records necessary to docume system captures, 
manipulates, and outputs data to the National hives a8 specified in 36 CFR 
1228.188. This documentation would be transferre along with the electronic 
data flat file (item e). 

APPLICATION GqIDAHCE.:.
REASONS FOR DISPOSITIONI DispOSition for the Index t Pesticide Chemicals,

EPA Series 3i4H, which this system replaces, was previo

National Archives as permanent (NCl-412-85-24/33).
 

AGENCY-WIDK GUIOANCKa The Inde~ to Pesticide Chemicals 
344H. 

PROGRAM OFFICE GUIDANCE/DESCRIPTIVE INfORMATION. 

CUSTODIM INFORMATION;
CONTROLLING UNITe CONTACT POIH'r: 

Name: BEAD/BAB Name: Tom Harris 

Locations CS1, 4th tloor Mail Cod.. 7S03W 

Inc:lus1ve Dat.s. T.l.phone: 703-308-8110 



P.4 JUL 10 '95 01:52PM LAE~NDERSON 303 840 0489 • 
80 ft. 

Annual Ace ulatlona 160 ft. 
(feet 01:' ine\h •• ), 
CONTROL INFOP.1.flaTION: 
RSUTED %TEMS: \ EPA 344H 

Office. 
Civision 
Jl.OOIILI 

Siological & Economic Analysis 

PRBVIO~SLY APPRO~~O 
!lARA SOlEOtJ'LJ: NOS: 

BY 

AppZ'oval
Date EPA 

Ji1nt~ 
Date 
11/2'/92 

La.c 
Modified 
7/10/95 



•• 
JUL 18 '95 03:17PM EPA/~LIERARY 

DRAFr 0.. 5/171.95 

U.S. EPA ~ECORDS CONTROL SCHEDULE 

Endangered Species Map rileI~ == 
, ~llOG~' 

EPA SER.IES 3188 

Pending 

DESCRIP~ION: x 11 inch endangered species habitat maps
submitted by the u.s. Fi~h ,and Wildlife Service and States~ Map information 
1a used to produce di tized'maps of ha~itat information on endangered
species. Maps are upe ~d constantly untit issued as an enforceable bulletin 
in the Federal Register. The file includeS correspondence, drafts and final 
maps, and supporting inf ation from States, the Fish and wildlife Service,
and the u.s. Department 0 Agriculture. , ' 

AllRAHG,EMEH"l:: I\rranged by and cou.nty. 
\ 

ftPB 01" RECO~S2 SPECIPIC RESTRlcrIONS.
 
Case files, maps None
 

, ' 
MEDIUM: VI~ RECORJh 
Paper. electronic 

FUHC~IONS SUPPORtEDI 
Program operations , 

'\ 

SPECIFIC LEGAL REgUlltEMENTS: 
\ 

'None . 

. . 

. . 

http:5/171.95


JUL 18 '95 • 
HO. '3Us 

~SFER TO FRe PERMITTED: 
Yes 

Disposable NO 

Break file upon issuance of the enforce,able 

DISPOSI~I02l IH 
a.' Xeep inactiv materials in office 5 years after file break, then ret~e to 
f~C. Transfer to APA when 10 years old. , 
b. Keep electronic for 5 years after file break, then delete. 

APPLICATION GqIDANClf
REASOHS FOR DISPOSI~IOH The Endangered Species Haps'are uni~e cartographic
data prepared by the pro am office with information supplies from other 
Federal and State agencie Data is currently maintained by contractors on an. 
autocad system but plans a underway to migrate to ARCINFO (ARCVIEW II). '. 
Electronic transfs'r Qt data s not pOlsible at the present time Since 
transference of spatial data o ASCII or EBCIDIC would result in the loss of a 
significant amount of data. 

AGENCY-WIDK CUIDAHCB: .Informatio on how the maps were developed should be 
retired to the FRC along with the aps. 

Electronic records such as data baae spreadsheets, or similar files which 
replace or augment paper records desc schedule must be retained 
for the same length of time as the paps : . 
PROGRAM OFFICE GUlDAKCE/DESCRIP~IVB 

. CUS%ODIAL nU01UfA.TIOt.,: 
C~Hr.ROLLIHG UNI~I 

Hame. OPP/EEB/EFED " . 
..,Location' CM2 Mail COde: 

Inclusive Datesl 1981·- present !relephone: 

Volume on Band (Fee~)1 5 ft. Office; EEB/EFED 

Annual ACcwRulat10ns .25 "ft. ROalD: l014A
 
.(feet or incbes)
 

CONXBOL INFOBnATION: 
ltE.LA%EDl~EMS I" 

PRIVI~USLY APPRO,VSDBY
HARA SCHEDULE HOS f • 

Approval Appr~val EDtry' Last
 
Date EPA Date HAllA Data Modified
 

10/19/94 5/11195
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DRAFT 01' 8/29/95 

U.S. EPA RECORDS CONTROL SCHEDULE 

I~)SERI ,TITLE: Laboratory Test Reports, 
PROGRAM" Pesticides 

337A 

Nl-412-95-2/15 

IDENTIFYING INFO TION: 
DESCRIPTION: Reco s consist of laboratory reports of the receipt and tests 
made on pesticide sa les. Includes forms 8500-6, 8550-11, 8500-12, and 8510-
14, used to log sampl Tests are done in the context of State or EPA 
regional support. Cas may result in litigation. 

ARRANGEMENT: Arranged 

TYPE OF RECORDS: SPECIFIC RESTRICTIONS:
 
Case files
 

MEDIUM: VITAL RECORD:
 
Paper
 

FUNCTIONS SUPPORTED:
 
Program operations and enforcement
 

SPECIFIC LEGAL REQUIREMENTS: 



• • .. ~ ..PA SERIES NO. 337A 

DI SITION INFORMATION:
 
FIN DISPOSITION: TRANSFER TO FRC PERMITTED:
 
Dispo ble Yes
 

FILE BR INSTRUCTIONS: See disposition instructions.
 

DISPOSITI~~NSTRUCTIONS: Keep in the laboratory installation for 10 years,

then destroy~ Records may be retired to FRC prior to destruction date if
 
volume warrant~.
 

APPLICATION CVID. CE: 
REASONS FOR DISPOS ;ION: Disposition has been changed from 20 to 10 years
based on the period f time the information is useful to the program.
Applicability has bee expanded to Agency-wide. 

AGENCY-WIDE GUIDANCE: 

PROGRAM OFFICE GUIDANCE/DESC PTlVE INFORMATION: Market Basket Surveys may be 
retired under this series. 

CUSTODIAL INFORMATION: 
CONTROLLING UNIT: CONTACT POINT: 

Name: BEAD/ACB/ACS Name: Ted Czerkowicz 

Location: Beltsville, MD 7503W 

Inclusive Dates: 1980 - present 301-504-8363 

Volume on Hand (Feet): 15 lin. ft. BEAD/Microbiology Lab 

Annual Accumulation: 6 in. Room: 
(feet or inches) 

CONTROL INFORMATION: 
RELATED ITEMS: 

PREVIOUSLY APPROVED BY 
NARA SCHEDULE NOS: NCl-412-76-9/68 

Approval Approval Entry Last 
Date EPA Date NARA Date Modified 

9/2/92 8/29/95 
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DRArT or 11/22/95 

U.s. EPA RECORDS CONTROL SCHEDULE 

Compact Label File (CLF) 

fROQRAXI	 esticid ••
 

363H
 

o.	 Nl-412-95-2/16
to reeire records to the FRC) 

DESCRIPTXON: Record. onsiat of a microfiche collection of pesticide product
labels. Source documen 8 are contained within registration jackets and are 
subject to 4isposition a per EPA 315H of this schedule. Pile includes a 
cumulative COMFICHE index which is updated quarterly and is distributed with 
the fiche. 

ARRANQD!NT I Arrangement 

TYPE or RECORDS J SPEcxrlC RESTRICTIONS,
Case files 

M1i:DltlKs	 VITAL RECORD I 
paper, microfilm 

JUNCTIONS Stn'fORTED I 

Program operations
 

SiECtrIC LEGAL REQUIREMENTSI
'-. 

...........
 

'. 
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EPA SERIES NO. 363K
 

~NAL DISPOSITION. TRANSFER TO rae PERMITTED:"- a.~Microform: Disposable Yes 

b. ~aper copies (microformed);
DiSPd~ble No 

FILE BR AX INSTRUCTIONSI Break file upon oompletion of microform quality
&liIsuranc check. 

~ISPOSITIO INSTRUCTIONS I 

a. Retire 0 the WNRC annually. Retain in the WNRC for 65 years, then 
destroy. EP will identify any individual fiche needing additional retention 
prior to dest ction. Keep working copies until no longer needed. then 
destroy. 

b. Keep e until quality assurance check ha. been completed, 'then 
destroy. 

Disposition previously approved by the 
• National 

AGENCY-WIDE GUIDANCE: sticides Registration Documents are scheduled as EPA 
315H and Label Use InfOrm tion System (LUIS) as EPA 366H. 

If paper records not conver ed to microform, apply disposition a to the paper 
records. If paper records a e converted to microform, they are to be 
converted in accordance to st da.rds in 36 CFR 1230.10 and 36 CFR 1230.20. 

PROGRAM OFFICE GUIDANCE/DESCRIP 

................
 

CUSTODIAL INFORMATION: 
CONTROLLING UNITI CONTAC": POINT: 

Name, DMS/1SB BeWanda Alexander 

Loc:ation. CM2 7S02C 

Inclusive Datesl 1976 .. 703-305-5259 

VO'lume on Hand ("e.t) I PMSD 

Annual Accumulation, 4500 ROODLI
 
(feet or inch.a)
 

CONTROL INFORMATIONi 
RELA~ED %TaMS, EPA 3ISH, EPA 366H 

PREVIOUSLY APPROVED BY
 
NARA SCHEDULE NOS J
 

Approval Approval Bntry Lut. 
Date EPA Date HARA .Date Modified
 

10/8/92 11/22/95
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UNITED STATES ENVIRONMENTAL PROTECTION AGENCY 

WASHINGTON, D.C. 20460 

APR Z 8 1995 
OFFICE OF 

ADMINISTRATION 
AND RESOURCES 

MANAGEMENTJames J. Hastings, Director
 
Records Appraisal and Disposition Division (NIR)

Office of Records Administration
 
National Archives at College Park
 
8601 Adelphi Road / NC - Room 2100
 
college P~D 20740 - 6001
 

Dear Mr. IIa9tin~s, 

Enclosed is an SF-115 submission covering the Environmental
 
Protection Agency (EPA) Headquarters-wide records of the Office
 
of Prevention, Pesticides and Toxic Substances, Office of
 
Pesticides Program (OPP). This submission covers paper,

electronic and microfilmed records.
 

The schedules are attached for your review. Many of the
 
records in the attached series have been identified by their
 
systems managers in OPP as having information subject to the
 
Federal Insecticide, Fungicide, and Rodenticide Act.
 
Additionally, there are several schedules that could contain
 
Confidential Business Information or that may be subject to a
 
section in the Code of Federal Regulations.
 

This SF-115 submission is part of the series of submissions 
that you will receive as EPA systematically revises its 
disposition schedules. In response to the recommendations made 
by NARA in its evaluation of EPA's records management program, we 
will be compiling all of the approved revised schedules into an 
appendix to our records management manual, and distributing it in 
automated form to our Agency staff. ' 

We appreciate your prompt attention to this matter. If you 
have any questions, please contact me at (202) 260-5911. My
mailing address is u.s. EPA, Mail Code 3404, 401 M Street, SW, 
Washington, DC 20460. I look forward to working with you and 
your staff during the schedule review process.

I 

sincerely, 

~ 

Michael L. Miller 
Agency Records Officer 

(JLz Recycled/Recyclablerr D Printed with SoylCanola Ink on p11p8f that
DO conllllna at laut 50% recyclad fiber 


