
REQUEST. AUTHORITY 
TO . DISPOSE OF RECORDS 

(See [nst ructsons on Re rerse )	 MAR G 

TO GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 

1 FROM (AGENCY OR ESTABLISHMENT) 

Environmental Protection 
In accordance 

posal request, 
with the prcvmcn s of .44 USC 33030 the dis-
including amendments, IS approved except for 

2 MAJOR SUBDIVISION 
Items that may be stamped 

drawn In column 10 

"dtsposct not approved' or with-

Office of Air and Waste t 
3 MINOR SUBDIVISION 

Mobile Source Air Pollution Control Pro 
4 NAME OF PERSON WITH WHOM TO CONFER 5 TEL EXT 

Harold R. Masters 755..0840 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I ~reby certrfy that I am authorized to act for thu agency 10 matters pertcmmq to the disposal of the agency's records, that the records proposed for disposal In thrs Request of 
~ pagels) are not now needed for the business of thts agency or will not be needed after the retention periods specified 

1/t:;~vI'	 /(7# hc?~-~ Chief, Administrative Management Br. 
(Srgnarure of Agency Representative)	 (TItle) 

97 8 DESCRIPTION OF ITEM	 10SAMPLE OR
ITEM NO (WIth Inclusive Dates or Retermon Periods)	 ACTION TAKENJOB NO 

1 - 10	 Descriptions and retention schedules for the Mobile 
Source Air Pollution Control Program, Office of Air and 
Waste Management 

"-1\
 
13~(:CDu I\nQ/W',u q-.~-'~,t)e[;

I I I	 STANDARD FORM 115J Revised November 1970 
Prescrrbed by General Services 

AdmInistration 
FPMR (41 CFR) 101-11 4 
11S-105 
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tI. ENVI~OMMENTAL'F'I")OTECTION AGENCY 

-

~PENDIX B'IT" RECORDS MA.l~AGEHENT 

kECO~1SR CO~TROL SCHEDULES 

MOliILE SOURCE AIR POLLUTION CONTROL PROGRAJI 

The records described be Low relate to low-emission vehicle power systems,
characterizing of emissions from mobile sources and developing programs
for their control, developing and recommending of emission standards 

I
(and related test procedures for mobile sources, carrying out of a reg-
~latory compliance program to insure adherence of mobile sources to 
'standards, and to the carrying out of surveillance activities with 

respect to mobile source emissions. 

I
 
! 

Name and Description Retention Period 
of Record/File and Disposition 

1. Contracts and Grants. Documenta- Retention: Retain 7 
tion relating to the formulation,
award, and changes in contracts 
and grants. Records consist of 
orders for supplies or services, 
procurement requests, justifica-
tion statements, task orders, con-
tractor or grantee proposals, bid 
evaluations, award notices, con-
tractor staff resumes, contract or 
agreement, report of payments to 
contractors, progress reports,
change notices, etc. 

years. 

Disposition: Break file 
upon the completion of 
project. Keep in office 
for 1 year, then transfer 
to the Federal Records 
Center. Keep in FRC for 
6 years, then destroy. 

2. Legislation File. File for 
records pertaining to proposed
and existing Federal legislation.
Records consist of proposed bills, 
acts, amendments, analysis of 
bills and amendments, news clips,
briefing papers, hearing tran-
scripts and reports, correspond-
ence, etc. 

Retention: Retain 10 
years. 

Disposition: Break file 
at the end of 2 years. 
Keep in office for 2 
years, then transfer to 
the Federal Records Cen-
ter. Keep in FRC for 8 
years, then destroy. 

TH 
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MANUAL 

APPEIWrX B 

RECORDS MANAGEHENT 
RECORDS CONTROL SCHEDULES 

Name and Description
Item of Record/File 

3.	 Organizations and Committees. 
File contains invitations, confer-
ence arrangements, minutes and tran-
scripts of meetings, membership
lists, meeting agendas, travel 
vouchers, hotel reservations, • 
funding statements, 8~QQj?l ~@aaie8,
$QPQrts~ requests for information 
and assistance, etc. 

4.	 Technical Reports. File contains 
copies of reports prepared for 
the Administrator showing progress 
being made in the areas of control 
of automotive exhaust emissions 
and research efforts related 
thereto, status of enforcement 
actions taken pursuant to Section 
202(b)(4) of the Clean Air Act, 
as Amended. Annual report to 
the Congress by the Administrator 
with respect to the development 
of systems necessary to implement
emission standards and to report
progress being made to abate 
exhaust emissions from mobile 
sources. Other technical reports
pertaining to pollution from 
mobile sources, includes publica-
tions, news clips, articles from 
magazines, etc. 

Retention Period 
and Disposition 

Retention: Retain 6 
years. 

Disposition: Break file 
at end of year. Keep
in office for 6 years, 
then destroy. 

Retention: Permanent. 

Disposition: Break file 
2 years after completion
of report. Keep in office 
for 3 years, then trans-
fer to Federal Records 
Center. Keep in FRC 
15 years, then offer to 
the National Archives. 

TN2 
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MANUAL' 
APPENDIX B -
RECORDS CONTROL SCHEDULES 

RECORDS MANAGEHENT 

Name and Description
Item of Record/File 

5.	 Certification. 

a. Record Copy. File contains 
documents pertaining to the certi-
fication of vehicles/engines by EPA.
Records consist of applications
(Parts I and II); EPA test results;
certificate of conformity; letter 
of nonconformity and related 
documents; analysis of data on 
proposed automobiles and evaluation 
of tests and results to determine 
if such automobiles meet prescribed
standards; notices of violations of 
the Clean Air Act, etc. 

b. Other Copies. 

6.	 Data Records. File contains 
copies of temperature chart tests,
correlation tests of instruments,
experimental testing of devlces,
strip chart of analyses, drivers 
trace charts, exhaust concentration 
data, preliminary results, as com-
pared to final results of tests, 
etc. 

Retention Period
 
and Disposition
 

Retention: Permanent. 

Disposition: Break file
 
1 year after certification
 
action has been completed

for model year. Keep in
 
office for 5 years, then
 
transfer to the Federal
 
Records Center. Keep

in FRC for 15 years,

then offer to the Nation-
al Archives.
 

Retention: Retain 3
 
years.
 

Disposition: Break file
 
at end of year. Keep in
 
office for 3 years, then
 
destroy.
 

-to ()1~Pe'sa' noT ~",ThMi"d.Retention: ~QrmaRQRt.
f'te\lt"w 'For d,s,'po.sal ,'t'\ s 1ears . 
Disposition: Break file
 
when tests have been
 
completed. Keep in
 
office for 5 years, then rfv,.i../
 
@!81 sEer to tb~ 5989581 

~9QS5~S COpt05: K88~ 

:MI PRe fO¥ 15 years,
 
1s1.slil!lifu eo Ut@ ]Jat j s..-
81 Arcbj.3: Be-:
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MANUAL 

APPENDIX B 

RECORDS HANAGEHENT 
RECORDS CONTROL SCHEDULES 

Name and Description
Item of Record/File 

7. Surveillance. 

a. Record Copy. File contains 
documents pertaining to the sur-
veillance of vehicle emissions 
control programs. Records con-
sist of results of studies of 
smoke from HD diesel powered
vehicles and exhaust emissions 
from vehicles at high speeds; 
findings from tests of auto-
mobile model, highway fuel 
economy cycle testing, and 
measurements of light hydro-
carbons and aldehydes; find-
ings resulting from comparing
surveillance data obtained by
the States; data and information 
relating to the recall program
and copies of decisions
regarding the recall of vehicles;
inquiries relating to potential
recall; notifications of non-
conformity which require recall 
in accordance with Section 207(c)
of the Clean Air Act; etc. 

b. Other Copies. 

Retention Period
 
and Disposition
 

of- •O's.~~' nOl ~l(l\o~lz.ed Retention: P8£ma~@R~
R .. vi.\fo)rDr dl~PDS&1 ins1urs. 
Disposition: Break file 
after surveillance actions 
are completed. Keep in 
office for 5 years, thenr~V'4!W' 
b5&RSfer to the Fe9o.al 
~eer8e Q8ReeT Keep in 
FRQ Eer 13 years; .~en 
QiiiilH~ I!s di@ N8t!:i!saai 
Q.8~i'Hi8 • 

Retention: Retain 3 
years. 

Disposition: Break file 
at end of year. Keep in 
office for 3 years, then 
destroy. 

TN4 
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MANUAL 
APPENDIX B 

RECORDS CONTROL SCHEDULES 
RECORDS HANAGEHENT 

Name and Description
Item of Record/File 

8. Technology Assessment. 

a. Record Copy. File contains 
documents pertaining to the 
development and assessment of 
technology in meeting motor 
vehicle emission standards pur-
suant to Section 202(c) of the 
Clean Air Act. Records consist 
of technology availability,
fuel economy and cost at each 
level of several alternative 
emission standard levels; 
requests sent to car manufacturers 
to ask them to describe the de-
sign of their emission control 
systems, test and development 
programs, emission data covering
both regulated and nonregu1ated
pollutants, fuel economy and cost 
information; studies being con-
ducted by contractors on the 
technological feasibility of 
meeting motor vehicle emission 
standards; tests and evaluations 
of proposed advancement of tech-
nology in automobiles and fuels; 
tests evaluations, conversions to 
gaseous fuels and recommendations 
on the use of such fuel as a means 
to curb exhaust emissions from 
vehicles; reports of information 
obtained from car manufacturers 
concerning the status of their 
development programs; etc. 

Retention Period 
and Dis~osition 

Retention: Permanent. 

Disposition: Break file 
when tests and evaluations 
have been completed.
Keep in office for 5 
years, then transfer to 
the Federal Records Cen 
ter. Keep in FRC for 
15 years, then offer to 
the National Archives. 

TN 5 
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APPENDIX B 

RECORDS CONTROL SCHEDULES 
RECORDS MANAGEHENT 

Item 

9. 

10. 

Name and Description
of Record/File 

b. Other Copies. 

Environmental Impact Statement 
and Review File. Covers activi-
ties related to environmental 
impact statement needs, require-
ments, development, and apprai-
sals. Records consist of envi-
ronmental impact statements,
appraisals, negative declara-
tions, comments and program
papers relating to impact
of Federal activities on 
environment, preparation and 
review summaries. 

Standards and Regulations. Con-
tains information relating to 
the development and installation 
of rules for effecting the envi-
ronmental legislation passed by 
Congress. Records consist of 
drafts of proposed regulations,
internal comments, journal arti-
cles and other supporting litera-
tur~ red mAl ~ ~~M8i5 - proposed
rules, response to proposals,
Federal Register tear sheets of 
rules, EPA press releases, news-
paper clippings, etc. 

Retention Period 
and Disposition 

Retention: Retain 3 
years. 

Disposition: Break file 
at end of year. Keep
in office for 3 years, 
then destroy. 

Retention: Retain 5 
years. 

Disposition: Break file 
upun i.lre couip Le c Lo n of 
review. Keep in office 
for 2 years, then trans-
fer to the Federal 
Records Center. Keep
in FRC for 3 years,
then destroy. 

Retention: Permanent. 

Disposition: Break file 
upon publication in Fed-
eral Register. Keep in 
office for 1 year, then 
transfer to the Federal 
Records Center. Keep in 
FRC for 15 years, then 
offer to the National 

Archives. 

TN
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