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R~QUEST • AUTHORITY
 
TO DISPOSE ,OF RECORDS
 

(See	 knsl ru ctrons on Rererse ) 

TO·	 GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 

FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the provrstcns of 44 USC 33030 the drs-U.S.	 Environmental Protection posol request, including amendments, IS approved except for 

rterns thot may be stomped "drsposol not approved' or with-2 MAJOR SUBDIVISION drawn" In column 10 

Office of Air and Waste t 
3 MINOR SUBDIVISION 

Noise Abatement and Control Pro 
.4 NAME_OF PERSON WITH WHOM TO CONFER 

6 CERTIFICATE OF AGENCY REPRESENTATIVE	 Date 

I ~reby certify that I om authorized to act for thu agency In matten pertcuunq to the disposal of the agency 5 records, that the records proposed for disposal In thiS Request of 
~ page(s) ore not now needed for the business of thiS agency or WIll not be needed after the retention pen ods specrfled 

Chief, Administrative Management Br. 
(Signature of Agency Representative)	 (Title) 

97	 8 DESCRIPTION OF ITEM SAMPLE OR 10ITEM NO	 (With Inclusrve Dates or Retention Perrods ) JOB	 NO ACTION TAKEN 

1 - 16	 Descriptions and retentions for Noise Abatement and
 
Control ~rQgram records
 

STANDARD FORM 115 
ReVISed November 1970 
Prescribed by General Services 

Admuusrranon 
FPMR (41 CFR) 101-114 
115-105 



. -
- ENVIRONMENTAL PROTECTION AGENCY MANUAL 

APPENDIX B RECORDS MANAGEMENT 

RECORDS CONTROL SCHEDULES 

NOISE 

The records listed below relate to noise abatement and control in air 
'and surface transportation, Federal installations, industry, construc-
tion and home equipment; and development of regulations implementing 

,legislation pertaining to noise. 
~ 
~ 

Name and Description Retention Period 
~Item of Record/File and Disposition
i 

0'- -
1.	 ProgramAFiles. Contains data Retention: Reteift 19-

relating to all phases of noise 'jC6!fs-l'~~. 

abatement and control in air and 
surface transportation, Federal Disposition: Break file 
installations, industry, con- at end of 2 years.
struction, home equipment, etc. K~ep in office for 2 
File, ....A@;FYf? A~ pi i1i,-l~AJ tlA'FlE years: then transfer to 
jpg T988178 8s11cctioloi iii caeli the Federal Records Cen-
~~e~ Records consist of corre- ter. i;s@t!:inFRS fey e- ~ 
spondence and reports relative years, thep dgiilfi;);QY. S~ 

to policy, strategy, program .~~~~o-ncl 
control, research, intergovern- ~k ~~a..O 
mental and industrial activity,

~ oJl,.o(..litigation, regulation; legis-
latiop, methods and criteria,

noise source and effect, etc.
 

2.	 Early EPA (1970-1973) Noise Retention: Permanent. 
Abatement and Control Prog~am. 
A collection of records in the Disposition: Keep in 
Program Nanagement Unit marked office for 2 :-ears, then 
"Official File," Records con- transfer to the Federal 
sist of propos'edlegislation, Records Center. Keer i:rr 

~ organization plans, program FR~ hJ!' £6 yeatS, tI~il! 
!
j enforcement plan, EPA No i.se Qfer to the j{sei8R81 

Facts (a publication), Con- Af'@A:i.>ws tv A ReS ~ ~C)! 
1	 gressional hearing report, ~ .,....Q.cl. 

project reports, etc.1 
t ----~---------------.-----------------~-------------------------TN 
ORIGINATOR I 
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MANUAL 'APPENuIX B 

RECORDS HAi.~AGEMENT 
REcor~s CONTROL SCHEDULES 

Name and Description 
Item of Record/File 

3.	 A. "Soundings" - Newspaper Clips 
on Noise Activities. A collec-
tion of newspaper clips, dupli-
cated and put together in book-
let form, about noise activities 
and events in all parts of the 
country. "Soundings" period-
ically produced for the Office 
of Noise Abatement and Control 
by Informatics, Inc. 

Ci. ~ ~.o.o'I<CA o-d. O~ 
, ........ ~...ac., ~ ~ ~ ,;;A::H 

F~~~~tJ.o. 
o-~	 f'~ ~("ff=- .. 

~.o(~~~ca	 ~P" .....-4: 
o-d>-.~~ 

~	 ~CAAo. 

4.	 Committee on Aircraft Noise 
(CAN) File. Commd t tee on 
Aircraft NoLse is part of the 
Interagency Group on Inter-
national Aviation (IGIA). File 
contains records related 
to the International Civic 
Aviation Organization (lCAO). 
Records consist of agendas,
approval procedures, minutes of 
meetings, working papers on 
international standards, list 
of committees and m...:mbers, 
correspondenc~ on certifica-
tion requirements. 

Retention Period 
and Disposition 

Retention: 

a. Record or Master C~. 
Permanent. 

b. Information Copies.
..A.& d 8e eFmined by aSei~ 
...ee&s~' ~. 

Disposition: 

a. Record or Haster Copy.
Break file after receipt.
Keep in office for 10 years,
then offer to che national 
Archives. 

Disposition: Break file 
upon completion of Commit-
tee action on Noise. Keep
in office for 2 years, then 
transfer to the Federal 
Records Center. Keep in 
FRC for 20 years, then 
offer to the National 
Archives. 

TN
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MANUAL APPENDIX B 

RECORDS CONTROL SCHEDULES 
RECORDS HANAGEHENT 

Item 

5. 

: 
I 

I 

6. 
J 

: 
t 

, 

; 

: 

I 

7. 

Name 
of 

Task Force 
Activities 
Noise 1969-1973. File contains 
workpapers and reports on devel-
oping the arrangement between the 
Federal Aviation Administration 
(FAA) and EPA for making noise
reguLations~ making airport
community surveys, sponsoring
special studies, developing
aircraf·t noise abatement plans , 
aircraft noise source technol-
ogy, etc. 

Contracts and Grants-Program
File. Documentation relating to 
the formulation, award, control, 
and chan5es in contracts and 
g,iaut!:. [or nu15e sLudie5. 
Records consist of orders for 
supplies .or 'services,procure-
ment requests, justifi-
cation statements, task orders, 
contractor or grantee pro-
posals, bid evaluations, award 
notices, contractor staff 
resumes, contracts or agree-
ments~ report of payments, pro-
ject cQrrespondence, progress -
reports, change notices, etc. 

Fina~R~ports.and Evaluations 
ResultLng from Contractor o~ 
Grantee Studies and Services. 
Fina~ reports submitted to the 
Office of Noise Abatement and 
Control (ONAC). Also evaluations 
and comments by ONAC staff and 
others. 

and Description 
Record/File 

and Commission 
on Aircraft/Airport 

Retention Period 
and Disposition 

Retention: Permanent. 

Disposition: Break file 
upon termination of Task 
Force, or Commission 
activjty. Keep in office 
for 2 years, then trans-
fer to the Federal Records 
Center. Keep in FRC for 
20 years, then offer to 
the National Archives. 

Retention: Retain 7 years 
after completion of pro-
ject. 

DisposiLion: Break file 
upon completion of pro-
ject. Keep in office for 
1 year, then transfer to 
Federal Records Center. 
Keep in FRC for 6 years,
then destroy. 

Retention: 

a. Record or Haster ~. 
P errna nen t • 

b. Information Copies.
4& deXermjp9Q 8y YS8F8' 

oQQQQS_~ ~~ 

TN 
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APPEN1HX B 

RECORDS HANAGEMENT 
RECORDS CONTROL SCHETIULES 

Name and Description
Item of Record/File 

8. 

. 

Regulations~ Standards, an4 
Guidelines. Contains informa-
tion relating to the development
and implementation of rules for 
effecting th e noise Leg i.sLar Lon 
passed by Congress. File also 
contains supporting data for the 
development of noise regulations
by the Feder~l Aviation Admin-
istration and other Federal 
organizational units. Records 
consist of drafts of proposed
regulJtions/standards/guidelines,
internal comments, other agency
comments, journal articles and 
other supporting literature, /
Federal Register tearsheets, 
public responses, hearing
arrangements and transcripts. 

9. Legislation. File for records 
pertaining to proposed and 
existing Federal legislation 
on noise control and abatement. 
Records consist of proposed
bills and amendments, analysis 

Retention Period
 
and Disposition
 

Disposition: 

a. Record or }laster Copy. 
Break file upon completion
of project. Keep in office 
for 1 year, then transfer 
to the Federal Records Cen 
ter. ~8QP la iRS for ~e 
,.@8:l!6, then (i)ffer to the 
'N8:ei:8a8:i Archioes/VARS ~" ......a..o ~~. 
b. Information Copies.
Destroy when RQ 18n~el! ~ ~ 
~~~~~....-
~~~ 

Retention: Permanent.
 

Disposition: Break file
 
upon final publication in
 
Lhe Federal Kegist:er.

Keep in office for 1 year,

then transfer to the Feder
 
al Records Center. ~
 
tn Pi\C fot ~e year s, thea 
Qfer to the N8:eisH8:i 
Arcbl1Tes"'A~S ~....,., 8..0 ~ 

~. 

Retention: Retain ~ b 
years. 

Disposition: Break file 

2 years after congression-
al session. 

TN 
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-' MANUAL 

RECORDS CONTROL SCHEDULES 
RECORDS MAl'lAGEHENT 

,, 

correspondence, acts, etc. 
Keep in FRC for ~years, 
then destroy., J 

Name and Description Retention Period 
of Record/File and DispositionItem 

I. 
j

i
r 

of legislation, congressional Keep in office for 2 years 
hearing announcements, hearing then transfer to the 
testimony, briefing papers, Federal Records Center. 
hearing reports and transcripts,i 

i,

;
i,
\
i 
,
i, 
i 

10.	 State and Local Government File. 
Covers contacts and activities 
with State, county and city 
governments. Records consist 
of model State laws and local 
government ordinances, copies
of State laws and city ordi-

requestingnances, letters 
assistance in developing or 

o 

Retention: Retain 6 years. 

Disposition: Break file 
at end of year. Keep in 
office for 6 years, then 
destroy. 

, 

I	

!.
I
I

i 

: 

;

effecting laws and ordinances, 
copies of State and city noise
regulations, reports on meetings
with State and local government
representatives, list of State 
and local government officials, 
copies of planned noise pro-
grams, etc. 

11.	 Foreign Governments and Inter- Retention: Retain 6 years. 
national Organizations. Covers 
contacts and activities with Disposition: Break file 
foreign governments and inter- at end of year. Keep in 
national organizations. Records office for 6 years, then 
consist of cooperative program destroy.
agreements, meeting arrangements,
minutes of meetings, newsclips,
trip reports, staff lists, 
technical reports, etc. 

TN 

s 
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APPENDIX B 

RECORDS r~.NAGEHENT 
RECORDS CONTROL SCHEDULES 

Item 

12. 

13. 

14. 

Name and Description
of Record/File 

Professional, Trade, and Civic 
Associations, Institutions and 
Indust.rial Groups_. Covers con-
tacts and activities with 
organized groups (engineering
ass~iations, colleges, product 
manmXacturers, environmentalist,
fourndations, churches, hospitals,
etc.) concerned with or affected 
by noise control. Records con-
sist of meetings and conference 
arrangement documents, minutes 
and transcripts of meeting, 
lists of organization members 
and officers, special studies and 
re~r.ts, complaints and recom-
me:ru3i.ations, techni-'speeches and 
cal pap~rs, requests for informa-
t~~~ ~nd assistance, ~tc. 

Env.ironmental Impact Statement 
RevL€w File. Covers the review 0 

and analysis by EPA Noise Abate-
ment and Control of Environmental 
Impact Statements submitted by
Sta~es, commercial and industrial 
fi~~, and other federal agencies. 
Records consist of Environmental 
Impact Statements, report of
rerie'.l1and .analysis, negative
decLarations, comments, and notes. 

Fed~::-alFacility no '_seControl 
Prol£:'ramFile. File covers 
pL~crilling,development, and imple-
men.lt.ationof a noise control pro-
gram for all federal agencies as 
directed by Executive Order 11752. 
Records consist of surveys and 
recommendations, questionnaires
relative to noise and hearing, 

Retention Period 
and Disposition 

Retention: Retain 6 years 

Disposition: Break file 
at end of year. Keep in 
office for 6 years, then 
destroy. 

Retention: PermaR8RE. 
~. 

Disposition: Break file 
upon completion of review. 
Keep in office for 2 years, 
then transfer to the Federal 
Records Center. Keep in FRC 
for 8 years, then destroy. 

Retention: Permanent. 

Disposition: Break file 
upon completion of pro-
gram implementation. Keep
in office for 10 years, 
then offer to the National 
Archives. 

TN 

http:rerie'.l1


MANUAL 
APPENDIX R 

RECORDS C~TROL SCHEDULES 
RECORDS HAl'iAGEMENT 

'Item 

15. 

16. 

Name and Description
of Record/File 

study and review schedules, 
program issue papers, program 
plans, copy of Executive Order, 
staff and participant comments, 
et:c. 

iWorkshop, 'Seminars, and Confer-
ence File. Covers the planning, 
development and conduct of work-
shops, seminars, and conferences. 
Records consist of program out-
1ines, scripts, speeches,
schedules, room reservations and 
~avel arrangements, charts and 
slides, .par rfcLpaut comments, etc. 

Publications and Promotional 
Items. ~neral and technical 
literature, Cind p:cuiILutiunctliL~lIlS 

F,oduced 'by the Office of Noise
Abatement and Control. Litera-
1'Dllre promotional takeand items 
the form of pamphlets, brochures,
handbooks, auto bumper stickers, 
posters, and buttons or pins. 

Retention Period 
and Disposition 

Retention: Retain 2 ycar s 

Disposition: Break file 
upon revision, termination 
or completion of activity 
or unit. Keep in office 
for 2 years, then destroy. 

Ret ent Lon ; 

a. Record or EasLer Copy. 
Perlftftftefl1!.~ "" ~. 

1::P 
b. Distribution Supply
Copies. Last print plus 
3 years. 

c. Information Copies. 

rQfereoce ueegs. 

Disposi tion: 

a. Record or Haster Copy.
Break file after publica-
tion or production. Keep
in office for ~ ~ars,
then oHer te the aa~i9nal:' 
A!'citioce. ~. 

TN 

7 
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MANUAL 

RECORDS HANAGEMEHT 

Name and Description
Item of Record/File 

17.	 Program Management Files. Contains 
documents related to the management
and administrative support of each 
unit in the noise program area. 
Records consist of correspondence
and reports related to program
planning and implementation,
personnel needs, work accomplish-
ment s and other program management
matters. 

APPENDIX B 

RECORDS CONTROL SCHEDULES 

Retention Period
 
and Disposition
 

b. Distribution SupliY
Copies. Break file after 
printing or production and 
distribution. After 3 
years, destroy undistri-
buted copies. 

c. Information Copies. '!!Io.- ~ ~, 

Destroy when DB loager ~ c:r-
..3	 ~ ~..J-.ililt-808 @@la!t"l9.	 ~ ~ ~ """'" 0-~. 

Retention: Retain 3 years. 

Disposition: Break file at end 
of year. Keep in office fDr 3 
years, then destroy. 

TN 




