" REQUEST ‘ AUTHORITY

LEAVE BLANK

TO DISPOSE OF RECORDS DATE RECEIVED

TO- GENERAL SERVICES ADMINISTRATION,

(See knstructsons on Rerverse) APR 1 ¢ 19?5

: JOB NO

‘NCH412-75-%

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 NOTIFICATION TO AGENCY

1 FROM (AGENCY OR ESTABLISHMENT)
U.S. Environmental Protection Agency

2 MAJOR SUBDIVISION

Office of Air and Waste Management
3 MINOR SUBDIVISION

Noise Abatement and Control Program

4 NAME_OF PERSON WITH WHOM TO CONFER 5 TEL EXT
Harold R. Masters 755-0840 3- 3'74
6 CERTIFICATE OF AGENCY REPRESENTATIVE Date

In accordance with the provisions of 44 U S C 3303a the dis-
posal request, including amendments, 1s approved except for
items that may be stamped ‘disposal not approved’ or with-
drawn'' 1n column 10

Archsvist of the Unisted States

| Etreby cerhfy that | am authorized to act for this agency tin matters pertoining to the disposal of the agency s records, that the records praposed for disposal in this Request of

page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified

4’/1(/"( [lﬁpa’CoQ . 1/‘/\""1- é:’_‘—\ Chief, Administrative Management Br.

l (Date) (Signature of Agency Representative) (Title)
7 8 DESCRIPTION OF ITEM SAM:LE or 10
ITEM NO (With Inclusive Dates or Retention Periods) YoB NO ACTION TAKEN
1 -16 Descriptions and retentions for Noise Abatement and

Control Reagram-records

C[L o ool /4 2ul ﬁzﬂ/m&/

TAN

20 157

Copu Vo A%w% 23-5-"l (M

STANDARD FORM 115

Revised November 1970

Prescribed by General Services
Administration

FPMR (41 CFR) 101-114

115-105



" ENVIRONMENT AL PROTECTION AGENCY

APPENDIX

B

RECORDS CONTROL SCHEDULES

MANUAL

RECORDS MANAGEMENT

b g

§

NOISE

The records listed below relate to noise abatement and control in air
‘and surface transportation, Federal installations, industry, construc-
tion and home equipment; and development of regulations implementing

.legislation pertaining to noise.

3
?

§

: Name and Description Retention Period

‘Ltem of Record/File and Disposition

] e lrfiveri

{ 1. Program,Files. Contains data Retention: Retedn—t0~

] relating to all phases of noise yerrsf e norerk.,

‘ abatement and control in air and

} surface transportation, Federal Disposition: Break file
installations, industry, con-— at end of 2 years.

i struction, home equipment, etc. Keep in office for 2

¢ o o e a o e vears. then transfer to

{ ing-reecrd—ecottectrivrtreac the Federal Records Cen-—

E unde-~ Records consist of corre- ter. keep—dim—FRE6—For—o—

; spondence and reports relative years, then dectioy. O

: to policy, strategy, program s odatnold Orchito ond

3 control, research, intergovern- RPoecrhdo Do wrei
mental and industrial activity, el

i litigation, regulation, legis- 3 ’
latior, methods and criteria,

} noise source and effect, etc.

2. Early EPA (1970-1973) Noise Retention: Permanent.

Abatement and Control Program.

i A collection of records in the Disposition: Keep in

: Program Management Unit marked office for 2 :ears, then

! "Gfficial File." Records con- transfer to the Federal

8 sist of proposed legislation, Records Center. ¥eep—trr

§ organization plans, program ERC—for—2f—yeaTT, ther

; enforcement plan, EPA Noise Offer to the =ationat— -

§ Facts (a publication), Con- Arehives NV A RS when 30

; gressional hearing report, Yeonro otel . '

&i project reports, etc.
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APPENDIX B

RECORDS CONTROL SCHEDULES

Name and Description

Retention Period

Item of Record/File and Disposition
3. | p.'Soundings" - Newspaper Clips Retention:

on Noise Activities. A collec-
tion of newspaper clips, dupli- a. Record or Master Copy.
cated and put together in book- Permanent.
let form, about noise activities '
and events in all parts of the b, Information Copies. .
country. ‘''Soundings" period- Aidotermirredt—y—usersd
ically produced for the Office aeede-AoXou A | 2roN. -
of Noise Abatement and Control
by Informatics, Inc. Disposition:

8. hose Receond o-al|)1b0&2kf”
i s O SGamcie S a. Record or Master Copy.

OrmroNdo Break file after receipt.
F,../W\O'Qa Co Josoncks . L0 K . ££1i £ 10
xR [ [ eep in office for years,

L) then offer to che Hational
Co Rt "'e o—v\hﬂﬁﬁo Archives.

o oA - Rt liyararic Lrmay b. Information Copies.
Qe ok, 0—Oer~ crdo - DesStIOy WLEL mbbimitrieimtredy/

4, Committee on Aircraft Noise nggﬁgzg%f*cf%fmanent.

(CAN) File. Committee on
Adircraft iloise is part of the
Interagency Group on Inter-
national Aviation (IGIA).
contains records related

to the International Civic
Aviation Organization (ICAO).
Records consist of agendas,
approval procedures, minutes of
meetings, working papers on
international standards, list
of committees and mcmbers,
correspondence on certifica-
tion requirements.

File

Disposition: Break file
upon completion of Commit-—
tee action on Hoise. Keep
in office for 2 years, then
transfer to the Federal
Records Center. Keep in
FRC for 20 years, then
offer to the National
Archives.

TN
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Name and Description

Retention Period

Item of Record/File and Disposition

» 5. Task Force and Commission Retention: Permanent.
Activities on Aircraft/Airport -
Noise 1969-1973. File contains Disposition: Break file

f workpapers and reports on devel- upon termination of Task
oping thke arrangement between the Force, or Commission
Federal Aviation Administration activity. Keep in office
(FAA) and FPA for making noise for 2 years, then trane-
regulations, making airport fer to the Federal Records

. community surveys, sponsoring Center. Keep in FRC for

: special studies, developing 20 years, then offer to

i aircraft noise abatement plans, the National Archives.

' aircraft noise source technol-

: ogy, etc.

. 6. Contracts and Grants-Program Retention: Retain 7 years
File. Documentation relating to after completion of pro-

' the formulation, award, control, ject.

! and changes in contracts and

‘ giauls 1or nuise studies. Disposition: Break file
Records consist of orders for upon completion of pro-

: supplies or services, procure-— ject. Keep in office for

X ment requests, justifi- 1 year, then transfer to

. cation statements, task orders, Federal Records Center.
contractor or grantee pro- Keep in FRC for 6 years,
posals, bid evaluations, award then destroy.

’ notices, contractor staff
resumes, contracts or agree-
ments, report of payments, pro-—
ject correspondence, progress -
reports, change notices, etc.

7. Final Reports and Evaluations Retention:

Resulting from Contractor or
Grantee Studies and Services. a. Record or Master Copy.
Final reports submitted to the Permanent.
Office of Noise Abatement and
Control (ONAC). Also evaluations | b. Information Copies.
and comments by ONAC staff and A deternined-by—useral
others. asedsw. Rakoavr O\ WroiNe:

TN
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APPENDIX B

RECORDS CONTROL SCHEDULES

Name and Description

Retention Period

Item of Record/File and Disposition
Disposition:
a. Record or Master Copy.
Break file upon completion
of project. Keep in office
for 1 year, then transfer
to the Federal Records Cen-
ter. Reep-—inbRe—for—2¢0
yeere——thcn
Grfer t%rt{hse 0 3.0
oA
b. Information Copies.
Destroy when ae-teonpes aw
_XAranu\
8. Regulations, Standards, and Retention: Permanent.
Guidelines. Contains informa-
tion relating to the development Disposition: Break file
and implementation of rules for upon final_bublication in
effecting ithe noise legisliatvion the Federal Register.
passed by Congress. File also Keep in office for 1 year,
contains supporting data for the then transfer to the Feder-
development of noise regulations al Records Center. -feep
by the Federal Aviation Admin- ImFRC IO 20-years—tiren~
istration and other Federal Grfer to the-Netienat
organizational units.  Records Axchives NARS o 30 Yoot
consist of drafts of proposed oRel .
regulations/standards/guidelines,
internal comments, other agency
comments, journal articles an@
other supporting literature,
Federal Register tearsheets,
public responses, hearing
arrangements and transcripts.
9. Legislation. File for records Retention: Retain weé
pertaining to proposed and years.

existing Federal legislation
on noise control and abatement.
Records consist of proposed
bills and amendments, analysis

Disposition: Break file

2 years after congression-
al session.

TN
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Name and Description

Retention Period

of Record/File and Disposition
4
; of legislation, congressional Keep in office for 2 years,
? hearing announcements, hearing then transfer to the
. testimony, briefing papers, Federal Records Center.
é hearing reports and transcripts, Keep in FRC for j?years,
: correspondence, acts, etc. - then destroy. - f
i 10. State and Local Government File. Retention: Retain 6 years.
; Covers contacts and activities
¢ with State, county and city Disposition: Break file
{ governments. Records consist at end of year. Keep in
: of model State laws and local office for 6 years, then
. government ordinances, copies destroy.
; of State laws and city ordi- ,
! nances, letters requesting i
: assistance in developing or :
: effecting laws and ordinances,
; copies of State and city noise
; regulations, reports on meetings :
H with State and local government
i representatives, list of State
i and local government officials,
: copies of planned noise pro- . '
grams, etc.
' 11. Foreign Governments and Inter- Retention: Retain 6 years.
' national Organizations. Covers
' contacts and activities with Disposition: Break file
foreign governments and inter- at end of year. Keep in
national organizations. Records office for 6 years, then
consist of cooperative program destroy.
agreements, meeting arrangements,
minutes of meetings, newsclips, :
trip reports, staff lists, °
technical reports, etc.
TN
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APPENDIX B

RECORDS CONTROL SCHEDULES

Name and Description

Retention Period

Item of Record/File and Disposition

12. Professional, Trade, and Civic Retention: Retain 6 years.
Associations, Institutions and
Indmstrial Groups. Covers con- Disposition: Break file
tacts and activities with at end of year. Keep in
orgamized groups (engineering | office for 6 years, then
asseeiations, colleges, product destroy.
mapmiacturers, environmentalist,
fourrgations, churches, hospitals,
ete.) concerned with or affected
by mopise control. Records con-
sist of meetings and conference
arrangement documents, minutes
and transcripts of meeting,
lists of organization members
and wofficers, special studies and
repgarts, complaints and recom-
mendztions, ‘speeches and techni-
cal paprrs, requests for informa-
tiom =2nd ascsistance, 2te.

13. Environmental Tmpact Statement Retention: Permanentr RaFOwn i
Revizw File. Covers the review - Yoo~ -
and &nalysis by EPA Noise Abate- Disposition: Break file
ment and Control of Environmental upon completion of review.
Imp=ct Statements submitted by Keep in office for 2 years,
States, commercial and industrial then transfer to the Federal
firms, and other federal agencies. | Records Center. Keep in FRC
Receirds consist of Environmental for 8 years, then destroy.
Impart Statements, report of
review and analysis, negative .
deciarations, comments, and notes.

14. Federal Facility Ho se Control Retention: Permaneat.

Program File, File covers
plamning, development, and imple-
mentation of a noise control pro-
gram for all federal agencies as
directed by Executive Order 11752,
Records consist of surveys and
recommendations, questionnaires
relative to noise and hearing,

Disposition: Break file
upon completion of pro-
gram implementation. Keep
in office for 10 years,
then offer to the National
Archives.

TN
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Name and Description

Retention Period

‘Item of Record/File and Disposition
study and review schedules,
program issue papers, program
plans, copy of Executive Order,
staff and participant comments,
etc.
15. ®orkshop, 'Seminars, and Confer- Retention: Retain 2 yoars.
ence File. Covers the planning,
development and conduct of work- Disposition: Break file
shops, seminars, and conferences. upon revision, termination,
Records consist of program out- or completion of activity
dines, scripts, speeches, or unit. Keep in office
schedules, room reservations and for 2 years, then destroy.
travel arrangements, charts and
slides, participant comments, etc.
16. FPublications and Promotional Reteution:
Trems. General and technical
Iitevature, and promotivnal items a. Record or Master Copy.
produced by the Office of Noise Fermanment=aicorn My yhoho .
Abatement and Control. Litera- &
ture and promotional items take b. Distribution Supply
. the form of pamphlets, brochures, Copies. Last print plus
) Bandbooks, auto bumper stickers, 3 years.
posters, and buttons or pins.
c. Information Copies.
As~detorminad-byucers?
; reference needs, Relean 3 yroho-
Disposition:
a. Record or Master Copy.
Break file after publica-
tion or production. Keep
in office for 2#$ years,
; then offer—teo—the—lational-
™
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RECORDS CONTROL SCHEDULES
RECORDS MANAGEMENT

Name and Description Retention Period
Item of Record/File and Disposition

b. Distribution Supply
Copies. Break file after
printing or production and
distribution. After 3
years, destroy undistri-
buted copies.

' c. Information Copies. 3

‘ Destroy when me—terrger— N JRoNe M

: Boedw O Awvreh, f, A R
17. Program Management Files. Contains rerded.

documents related to the management{ Retention: Retain 3 years.

and administrative support of each

_ unit in the noise program area. Disposition: Break file at end
1 Records consist of correspondence of year. Keep in office for 3
and reports related to program years, then destroy,

planning and implementation,
personnel needs, work accomplish-
ments and other program management
matters.
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