REQUEST 1 uR (THORITY. , — @

TO DISPOSE OF RECORDS DATE RECEIVED JOB NO
(Sec Instructtons on Reverse) OCT 2 1 1976

T0: GENERAL SERVICES ADMINISTRATION, NC1 - 412-% R
HATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT) In accardance with the provisions of 44 US C 33030 the dis.

U- S- Environmental Protection Agency posal request, including amendments, 1s opproved except for

2 MAJOR SUBDIVISION _ ::r:nﬂ??; rcn:'yu:: s'?(c):mped “‘disposal not approved " or "'with

Office of Administrative Law Judges

3 MINOR SUBDIVISION

4. NAME OF PERSON WITH WHOM TO CONFER S. TEL EXT
David O. Stephens 755-0830 ‘/’ é —77ﬁ
6 CERTIFICATE OF AGENCY REPRESENTATIVE- Date Archiist of & Unrted State

t hcscby certify that | om outhorized to ac’ for this egency 1n matters pertosning to the disposal of the ugency’'s records, that the records proposed for disposol in this Request of
poge(s) are not now needed for the business of this agency or will not be needed ofter the retcntion periods specified

[W(? leva T

/0‘20‘ 74 Harold R. Masters Chief, Administrative Management Br.
(Date) (Signature of Agency Repr(scman\e) (Titie}
9
. 8. DESCRIPTION OF ITEM
|TEM7 NO (With Inclusive Dates Sr Retennon Periods) SAMPLE OR 0 £
. . JoB NO.  |ACTION TAKEN
1-3 Series descriptions and retention and disposition

instructions for Administrative Law Judges' Records.
Items 1-3 are attached.

£ Toa
Copus ot la ANR G/ PZE Open A, o,
4//[/17 ) ﬁ’({/\ d’/}m sseribed by Gencral Services

Admintstration
FPMR (4i CFR) 101-11.4
115--10%
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ENVIRONMENT AL PHJECTION AGENCY @ ~ vt

HWPFENDTSUME ER RECORDS_ MANAGEMENT

CHAPTER TITLE
RECORDS CONTROL SCHEDULES

GENERAL RECORDS

ADMINISTRATIVE LAW JUDGE

These records relate to formal adjudications before the Administrative
Law Judge subject to the Administrative Procedure Act (5 U.S.C. 551
et. seq.). NOTE: The items in this schedule apply Agencywide.

Retention Period
Item Name and Description of Record/File and Disposition

1. Administrative Law Judges' Case Files.
Includes case records relating to formal
adjudications before the Administrative
Law Judge, under Section 531 of the
Administrative Procedures Act. Cases con-
sist of hearing concerning various envire
onmental legislation including -the Feder-~
al Water Pollutfen Centrol Act, the Fed-
eral Insecticide, Pungicide and Rodent~
icide Act, NPDES Permits, Civil Penalty
cases, and others. Records consists of
transcripts of hearings, briefs, exhibits,
motions, notices, orders, and other re-
lated records. NOTE: NPDES permits and
civil penalty cases are under custody of
Regional hearing clerks in each regiaon.

a. Official Copies. Retention:

Note: "Iandmark" cases include cases resulting
in a legal precedent which establishes or affirms
Agency policy with respect to envirommental
actions of national importance, such as the ban-
ning of a hazardous substance or other actions
affecting EPA's relationship with an entire in-
dustry or a major pollution source. These cases
will usually have been adjudicated by a Federal
appellate court.

a. Reutine Cases,
Retain 20 years
after completion
or termination of
case.

b. Landmark Cases,.
Permanent. (Cases!
designed by the
EPA Administrator
as landmark or
precendent actionsb.

™ CHAP
ORIGINATOR: PAGE NUMBER PAR

EPA FORM 1315-1B (5-71}

GPO 911.613
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ENVIRONMENTAL PtECTlON AGENCY ‘ MANUAL
APTHNDTH/MB ER RECORDS_ MANAGEMENT
CHAPTER TITLE
RECORDS CONTROL SCHEDULES
GENERAL RECORDS
ADMINISTRATIVE LAW JUDGE
These records relate to formal adjudications before the Administrative
Law Judge subject to the Administrative Procedure Act (5 U.S.C. 551
et. seq.). NOTE: The items in this schedule apply Agencywide.
Retention Period
Item Name and Description of Record/File " and Disposition
Ve
1. Administrative Law Judges' Case Files.
Includes case records relating to formal
adjudications before the Administrative
I Law Judge, under Section 551 of the
)
| Administrative Procedures Act. Cases con-
' sist of hearing concerning various envire
onmental legislation including -the Feder-
al Water Pollution Centrol Act, the Fed-~
eral Insecticide, Pungicide and Rodent~
icide Act, NPDES Permits, Civil Penalty
cases, and others. Records consists of
transcripts of hearings, briefs, exhibits,
motions, notices, orders, and other re-
lated records. NOTE: NPDES permits and
E civil penalty cases are under custody of
; Regional hearing clerks in each region.
i a. Official Copies. Retention:
a. Routine Cases,
Retain 20 years
after completion
or termination of
: case. -
H B
' b. Landmark Cases.
t Permanent. (Cases
| designed by the
EPA Administrator
as landmark or
] precendent actions).
|
™ ¢ CHAP
ORIGINATOR: B AGE NUMBER PAR

EPA FORM 1215-1B (5-71)

GPC 911.613



EVEN NUMBERED (LEFT-HAND) PAGES
CHAPPENDER EB

MmanuaL @ S @
CHAPTER TITLE

RECORDS MANAGEMENT RECORDS CONTRQL SCHEDULES
TITLE GENERAL RECORDS

Retention Periad
Item Name and Description of Recerd/File and Disposition

a. Routine Casesg.
i Break file upon
completion or ter-
mination of case.
Keep in office 5
' years, then trans—
fer to the Pederal
o Records Center,
) . Keep in PRC for 15
years, then de~
atroy.

B. Landmark Cases.
Break file upon
completion or ter-
mination of case.
Keep in office 10
years, then tyrans-—
fer to the Pederal
Records Center.
Keep in FRC for 10
years, then offer
to the National
Archives.

hmr s o mmme o e e

b. Duplicate Copies. Retention:

a. Routine Casges.
Retain 5 years
after completion
or termination of
case.

h. Landmark Cases].
Retain 1Q years

after completion
or termination of

case.
CHAP PAGE NUMBER . ™
PAR DATE

EPA FORM 1315-1D(5-71)

GPO 911.63%
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ODD NUMBERED (RIGHT—HAND) PAGES

s

CARPERDTX ¥ R e
CHAPTER TITLE
RECORDS CONTROL SCHEDULES

GENERAL RECORDS

@ MAnUAL

RECORDﬁnyéNAGEMENT

v -

Item Name and Description of Record/File

Retention Period
and Disposition

2. Case File Card Index. Includes
alphabetical and numerical card
index to case records.

3. RePOS“itOYY‘ File, Consist of
copies of background documents
to case files submitted by wit-
nesses or othlier parties that are
not a part of the official case
record.

Disposition:

a. Routine Cases.
Break filile upon com-
pletion or termina-
tion of case. Keep
in office 2 years,
then tyransfer to the
Federal Recards Cen-y
ter. Keep in ¥RC
for 3 years, then
destroy.

B. Landmark Cases.
Break file upon comw
pletion or termina-
tion of case. Keep
in office for 5
years, then transfer
to the FRC. Keep in
FRC for 5 years,
then destrqyx

]

Retention: As bBe=-
low.

Dispesfition; Keep

permanent in offices-

Retention: As be~-
low.

Disposition: Keep

in office until com—
pletion or termina-
tioen of case, then

return to submitting
party.
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