
~QUEST FOR RECORDS DISPOSITION AUTHORITY ~	 l_E_AV_E ~__B_LA~~ ~ 
(See Instructions	 on reverse) JOB NO 

TO GENERAL SERVICES ADMINISTRATION, NCl-412-82-11
 
__ -::-::N_AT_IO_N::-A_L _A_RC_H_IV_E_S _A_N_D _R_E_CO_R_D_S _S_ER_V_IC....:E.:...,_W_AS~H_IN_G_T_ON~,_D_C __ 2_04_0_8 --; DATE RECEIVED
 

1 FROM (AGENCY OR	 ESTABLISHMENT) March 4 , 1982 
E	 NOTIFICATION TO AGENCY 

2 MAJOR SUBDIVISION 
In accordance with the provrsons 0/ 44 USC 3303a the disposal re 
quest, mcludmg amendments, IS applOved except for Items that,may 

3 MINOR SUBDIVISION	 be stamped "disposal not approved" or "withdrawn" 10 column 10 

Administrative Mana 
4 NAME OF PERSON WITH WHOM TO CONFER	 5 TEL EXT 

Thomas Tasker	 755-0840 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for this agency In ~rs pertaining to the disposal of the agency's records; 
that the records proposed for disposal In this Request of page(s) are not now needed for the business of
this agency or Will not be neededafter the retention periods specified. 
o A Request for immediate disposal. 

LJ B Request for disposal after a specified period of time or request for permanent 
reten ion. 

COATE	 E TITLE 

2,-/; -	 Chief, Admin. Management Branch (PM-213) 

9.7 8. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO 

Appendix D,	 The Regional Air and Hazardous Materials Program Records 
Schedule 2,	 Control Schedule is being amended to provide coverage 
Items 27	 of Superfund records created by implementing the 
through 30	 Comprehensive Environmental Response, Compensation, 

and Liability Act (CERCLA). 

Attached is a copy of the EPA Records Control Schedule 
for this series of records. 

STANDARD FORM 115 
ReVISed April, 1975C1A):;:;r'Jifi~/2/82"CrYJ Prescnbed by General Services 

Administration 
FPMR (41 CFR) 101-114CO-PA.-L6 -to N'I'II-J /l~er;C£4 q- ,4// F;eCs (e?.~ tUJJRC) 

115-107 



SCHED NOu.s. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE 

AIR lIND HAZAROOUS MATERIAIS ProGRAM RECXlRDS 

ITEM NAME ANO DESCRIPTION OF RECORD/FILE NO 

27.	 Hazardous SJ.te FJ.le. ContaJ.ns records used an the response, containment, 
and cleanup of uncontrolled hazardous waste sites pursuant to the 
COlIprehensJ.veEnvaronrrentzd, Response, CorrpensatJ.On, and LJ.abJ.lJ.ty Act. 
ReCOrdsconsa.at; of the Notihccft:..I.~n of Hazardous Waste SJ.te (EPA 
Fonn 8900-1), docimentataon of the actaons taken by the on-scene 
CCOrdJ.nator to respond to hazardous waste anci.dent., oomnunicatJ.ons 
and coordinataon between the on-scene CCOrilinator and Superfund 
Headquarters personnel, pollutJ.on reportJ.ng messages of spi.Ll.s (POLREPS), 
records of the anvestaqataon and anspectuon of hazardous waste sa te , 
rankJ.ng of sa te, contracts (anoludanq copaes of contractors dai.Ly 
reports and anvo.ioes) feaslllJ.lJ.ty study (supportJ.ng background matenal) , 
records of approval and plans of the desaqn and enqaneeranq of waste 
contamment/reneilial system, records documentJ.ng the construction of 
waste cont.airmentv'rerredi af system, operatuon and maantenanoe of waste 
contamment/reneilial system and the lJ.abilJ.ty and f.inanci al, responsa+ 
bility of armer or operator, and other related records. 

28.	 CCOperatJ.ve Agreerrents. ContaJ.ns records used ID the developnent of 
a cooperatJ.ve agreenent between EPAand a State to take actJ.on to 
cleanup an uncontrolled hazardous waste site pursuant to SectJ.on 
104(C) (3) of the CcIrprehensJ.ve EnvJ.rormental Response, COnpensation, 
and Li.aba.Li.ty Act. Records consast, of applJ.catJ.on few assaatance , 
State plan for respondJ.ng to hazardous waste ancadent., correspondence 
between the State and EPA concernmg the agreerrent, evaluatJ.on of 
appl.acataon, copy of approved agreerrent, ol.airns submJ.tted by State 
for reirnbursenent, audi.t; of State claims} reportS; and other related 
records. 

29.	 Pnority LJ.st for Cleanup of Hazardous Waste Sites. Contains records 
used to develop a prionty lJ.st of uncontrolled hazardous waste sites 
that pose an imninent threat to ~e publ.i.c health or welfare or 
envirorment. Records consist of State lJ.st of priontJ.es, correspondence 
documentJ.ng coordinatJ.on between EPA and the State regarding rankJ.ng 
'of sites, docuIrentation of venfication by region that docuIrentatian 
SUIJportJ.ng the sa te scores :exists:in_State"Or:_-Ragional hles" 
regJ.onal list of priorities, copy of worksheet for each facility 
scored by the region/state, sunmary docuIrent for each site describing 
the si te conditions or prc::blens, doc:urtent that specifies the 
enforcenent status for each candidate site, and other related records. 

COVERAGE OF SCHEDULE 

REGICliIAL OFFICES 2 

RETENTION PERIOD AND DISPOSITION 

Retention: Retam 20 years after CXJIlPletJ.Onof all cost-recovery 
Li.t.iqataon, 

DJ.sposJ.tJ.on: Break file upon CXJIlPletJ.Onof all cost-recovery 
Li.taqataon, Keep ID ofhce for 2 years, then transfer to the Federal 
Records Center (FRC). Keep in FRCfor 18 years, then destroy ~ 

'C)..o~ ~. 

RetentJ.on: Retam 5 years after tennmation of agreenent. 

Di.spoaa tuon e Break hle upon te:cninatJ.on. Keep in office for 1 
year, then transfer to the Federal Records Center. Keep ID FRC 
for 4 years, then destroy~ S ~ o..Q.d.. 

Retention: Retain 10 years. 

Disposi tJ.on: Break fa.Le when list is updated. Keep in office r 
,-for 2 years, then transfer -to the Federal Recorrls,;:-'':>Jlter.- Fee];) 

FIC for 8 years, then -destroy ~ I 0 ~ ~. 

\
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http:te:cninatJ.on
http:RetentJ.on
http:DJ.sposJ.tJ.on
http:rankJ.ng
http:coordinatJ.on
http:documentJ.ng
http:priontJ.es
http:evaluatJ.on
http:respondJ.ng
http:applJ.catJ.on
http:Li.aba.Li.ty
http:CcIrprehensJ.ve
http:SectJ.on
http:cooperatJ.ve
http:ContaJ.ns
http:CCOperatJ.ve
http:lJ.abilJ.ty
http:documentJ.ng
http:supportJ.ng
http:feaslllJ.lJ.ty
http:rankJ.ng
http:reportJ.ng
http:pollutJ.on
http:ReCOrdsconsa.at
http:LJ.abJ.lJ.ty
http:CorrpensatJ.On
http:ContaJ.ns
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SCHED.NOU.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TiTLE OF SCHEDULE	 COVERAGE OF SCHEDULE 

A\R lIND HAZAROOlE MA'IERIALS ProGRAM RECDROO	 REGICNAL OFFICES 
ITEM NAME AND DESCRIPTION OF RECORD/FILE 

~ 
30.	 Cl.amIs. Contallls records used to ooo..urent the settlement of clauns 

fl.led against the Fund under Section lU(a) of the catprehens~ve 
: Envuonnental	 Reisponse, COnpensatJ.on, and Liability Act. Reoords 

oonsist of the offi~al cla.un, detenm.natlon by the Agency that the 
clcnrnant had, been g~ven preauthorizatJ.on to respond to the hazardous 
waste ancadent., EPAIS offl.cial notJ.fl.catlon to responsIble partles 
of the cla.un, d.ocu!rentation of the attenpts and arrangerrent to settle 
the cla.un between the responsible partles and the claimant, venfJ.-
catJ.on that the clcnrnant dad take the actJ.on to cleanup the hazardous 
waste ancadent , decemunataon by the Agency that the cla.un as not a 
dupki.cate or fraudulent cla.un, docunerrtataon of cla.un submitted to 
Board of Arbi.t.ratora when cjaim cannot be settled, and a copy of the 
agreerrent of the fanal, settlerrent of the cla.un. 

RETENTION PERIOD AND DISPOSITION 

Retention: Retain 5 years. 

'Disposition: Break' file upon settlement of claim/CXlIlpletion of oost-
reoovery actions. Keep in offJ.ce for 2 years, then transfer to the 
Federal Reoords Center. Keep in mc for 3 years, then destroy ~ 

S~~· 

• I 

:;u 
m n o 
:;u 

.,.c
~ ~ 
z ~ 
Cl 
m ~ 
m z 
-t 
~ ~ 
zc::. r-

J -

http:preauthorizatJ.on
http:COnpensatJ.on
http:SCHED.NO

