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.... -REQUEST FOR RECORD, ISPOSITION AUTHORITY LEAVE 'BLANK 

(See Instructions on reverse) Joe NO 

TO GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE. WASHINGTON. 

1 FROM (AGENCY OR ESTABLISHMENT) 

Environmental Protection Aqency
2 MAJOR SUBDIVISION 

DC 20408 

NC1-412-83-4 

DATE RECEIVED 

2-1-83 
NOTIFICATION TO AGENCY 

In accordance with the provisions of 44 USC 3303a the disposal reReqional Air Proqram Quest. mdudmg amendments, IS approved except for Items that may 
3 MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" In column 10 

4. NAME OF PERSON WITH WHOM TO CONFER 5 TEL EXT 

[/-15-,..8,1 »::u-r-»:Thomas Tasker 382-5911 D(/Ii' An /1/1 /II of the U"r;"J SIIIIi" () 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records; 
\ that the records proposed for disposal In thrs Request of 4 page(s) are not now needed for the business of 

thrs agency or will not be needed after the retention periods specified. 
o A Request for immediate disposal. 

kJ B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE ~ SIGNATURE OF AGENCY REPRESENTATIVE E TITLE 

l~ ~ ..u:l12- ' ~---, ~ Harold R. Masters Chief, Records Management Staff 
9.7 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO (WIth Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

31 - 33 The Regional Air 
Control Schedule 

and Hazardous Program
is being amended to: 

Records 

- Add a new item 31, Prevention of Significant
Air Quality Deterioration (PSD) Non-applica-
bility Files. This item contains records 
that document the decisions relating to the 
PSD non-applicability determination. 

.pperid i.x 
chedule 

D 
2 

- Add a new item 32, Prevention of Significant
Air Quality Deterioration (PSD) Permit Files. 
This item contains records that document the 
issuance of air 
PSD Program. 

pollution permits under the 

- Add a new item 33, State Prevention of 
Signiflcant Air Quality Deterioration (PSD)
Program Files. This item contains records 
that document a State operated PSD permittin9
program. 

STANDARD FORM 115 
ReVISed Apr". 1975 
Prescnbed by General Services 

Administration 
FPMR (41 CFR) 101-114 
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9
7 8 DESCRIPTION OF ITEM 10SAMPLE OR 

ITEM NO (With Inclusive Dates or Retenllon Periods) ACTION TAKENJOB NO 

31 - 33 Regional Air and 
Control Schedule 

Hazardous Progru~
(continued) 

~ecords ~ppendb
SchedulE 

D 
2 

The schedule is also being amended to provide
for either a paper record system or a micro-
graphic record system. Coverage for both 
media of records is necessary because some 
regions have begun to microfilm these records. 

Attached 
for the 

is a 
three 

copy of the EPA Records 
series of records. 

Control 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adrrurustratron 
(....I 'C) If)75 () - 574-387 FPMR (41 CFR) 101-11 4 
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'1 SCHED NO'.	 u.s. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE . I 
! AIR AND HAZARDOUS MATERIALS PROGRAM RECORDS 

_tl~~~5~Mt-	 N_AM_E__A_N_D_D_E_SC_R_I_P_T~IO~N~O~F~R~E~C~OR~D=/~F~IL=E~ 

31.	 Prevention of Sign~ficant Air Quality Deter~oration (PSD)
Non-appl~cab~lity Files. Conta~ns records that document 
the decisions: relating to the PSD non-applicability 
determination. Records consist of source data and request
for non-applicability determination, related correspondence
between State and EPA, technical evaluation and EPA 
determination. 

32.	 Prevention of Significant Air Qual~ty Deteriorat~on (PSD)
Permit Files. Contains records used in issuance of air 
pollution permits under the Prevention of S~gn~ficant Air 
Quality Deteriorat~on (PSD) Program. Permits issued to 
municipal, State, industr~al and Federal air pollution 
sources by EPA reg~onal offices. Records consist of 
application for permit; correspondence with applicant and 
State agency; technical, monitoring, and modeling analyses; 
copy of publ~c notice and comments; copy of preliminary
determ~nat~on; copy of summary reports and technical 
support document; copy of the final det"ermination; and copy I 

I.	 of the final PSD permit with conditions. Also, includesI	 copies of permit revisions, extensions, and other related 
records. Note: PSD files on sources which have been closed 

COVERAGE OF SCHEDULE 

REGIONAL OFFICES 

1-	 ~~R~E~T~E~N~T~IO:N~PE~R:I~O~D~A~N~D~D~I~SP:O~S~IT~I~O~N 

PAPER RECORD SYSTEM
 

Retent~on: Retain 5 years.
 

D~spos~tion: Break file upon issuance of non-appl~cab~l~ty
 
determination. ~eep in off~ce for 1 year, then transfer to
 
the Federal Records Center. Destroy when 5 years old.
 

MICROGRAPHIC RECORD SYSTEM
 

Retent~on:
 

a.	 Paper Records. Reta~n until convers~on to microform 
:;0has been completed.	 m n ob.	 Microform Copy (Official Record Copy). Retain 5 years. :;0 
o 
Vt 

Dispos~tion:	 ~ ,.. ,..a.	 Paper Records. Keep in office unt~l conversion to 
%

Clmicroform has been completed and microform ~s ver~fied m ~for completeness, then destroy. m 
% 
-tb. Microform Copy (Off~c~al Record Copy). Break file ~pon ~issuance of non-applicabil~ty determinat~on. Keep ~n ,.. 

office for I year, then transfer to the Federal Records %c:,..Center. Destroy when 5 years old. r-
c. Other M~croform Copies. Destroy when no longer needed.
 

PAPER RECORD SYSTEM
 

Retention: Retain 5 years.
 

Disposition: 'Break file when fa<:~lJ.tyceases to be operabLe
 
as permitted or ~s permanently shut down. Keep ~n office
 
for I year, then transfer to the Federal Records Center.
 
Destroy when 5 years old.
 

MICROGRAPHIC RECORD SYSTEM,
 

Retent~on.
 

a.	 Paper Records. Retain until convers~on to m~croform
 
has been completed.
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iSCHED NO

U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE	 COVERAGE OF SCHEDULE t 
AIR AND HAZARDOUS MATERIALS PROGRAM RECORDS REGIONAL OFFICES	 1 

i' 
_~'~~~~Mt- N_A_M_E_A_N_DDE_S_C_R_'_P_T_'O_N~O~F~R~E~7~O~R~D~/~FI~L~E -f	 ~R~E~T~E~N~T~IO:N::P:E:R~IO~D~A::N~D~D~IS:P~O=S~IT~I~O~N~__	 --J 

or whlch have not emitted pollutants for a perlod of flve b. Microform Copy (Official Record Copy). Retaln 5 years. t,
years may be retalned if the potentlal for alr pollutant
 
emlssions has not been ellminated, i.e., process equlpment DlSposltlon: l'
for facilltles have not been dismantled or removed from the ~
 a.	 Paper Records. Keep In offlce untll converSlon tos i t.e. mlcroform has been completed and microform is verlfied t 

for completeness, then destroy. 

b.	 Microform Copy (Offlcial Record Copy). Break file when ( 
facility ceases to be operable as permitted or is ~ permanently shut down. Keep in office for 1 year, then ~.transfer to the Federal Records Center. Destroy when r.'5 years old.	 :;0 \ 

m '.' 
n ~ 

I·c.	 Other Mlcroform Copies. Destroy when no longer needed. 0 
:;0 
0 
vt33. State Preventlon of Signiflcant Alr Quallty Deterioratlon PAPER RECORD SYSTEM 
~ t(PSD) Program Files. Contains records that document a State ~ 

operated PSD permlttlng program. Records conslst of the Retention: Retain 5 years. z ~. ~ permlt appllcatlon; State's technlcal evaluatlon, prelimlnary a r 
determlnatlon and recommendatlon to EPA; EPA comments, public Dispositlon: Break file when facllity ceases to be pperable m 

notlce, publlc comments; flnal PSD permlt wlth condltions; as permitted or is permanently shut down. Keep In office m zfor	 1 year, then transfer to the Federal Records Center. 

~ !I~and related documents.	 -4Destroy when 5 years old.	 •~ ~ f 
zMICROGRAPHIC RECORD SYSTEM	 e: "i~ r: ~ 

Retentlon: 

a.	 Paper Records. Retain until converSlon to mi'croform I, 

r·~has been completed. 
!: 

b.	 Microform Copy (Offlcial Record Copy). Retaln 5 years. 

Dlspositlon:	 .. ~' 

a.	 Paper Records. Keep In offlce until converSlon to f 
microform has been completed and microform lS verified f',
for completeness. 

b.	 Microform Copy (Officlal Record Copy). Break flle when 
faclllty ceases to be operable as permitted or is 
permanently shut down. Keep In offlce for 1 year, then 
transfer to the Federal Records Center. Destroy when 
5 years old. 

c.	 Other Mlcroform Coples. Destroy when no longer needed. 

( , 


