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REQUEST FOR RECORDS DISPOSITION AUTHORITY LEAVE BLANK
 

(See Instructions on reverse) JOB NO
 

NCl-412-85-2 
TO GENERAL SE~VBCIES ADMiNISTRATION, 

NATIONAL J.I~CHIVES AND RECORDS SERVICE, WASHINGfON, DC 20408 DATE RECEIVED-
1 FROM (AGENCY OR ESTABLISHMENT) 12-28-84 Environmental Protection Agency I 

NOTIFICATION TO AGENCY 
2 MAJOR SUBDIVISION 

In accordancewith the provrsions of -14USC 3303a the drsposai reOffice of the Administrative Law Judges Quest. Including amendments IS approved except for Items that may 
3 MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" In column 10 

4 NAME	 OF PERSOII! WITH WHOM TO CONFER 5 TEL EXT 

J,-:J7- rc C1z:" ... ~
 Tom Tasker 382-5911 0011' VI' Arc luvtvt ,'I tlu: United Statc-:
 

6 CERTIFICATE	 OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for this agency in matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of 4 page(s) are not now needed for the busmess of 
this agency or will not be needed after the retention periods specified 

o Ii Request for Immediate disposal. 

IX] tEl	 Request for disposal after a specified period of time or request for permanent 
retention 

E TITLE 

Agency Records Management Officer 

7 8 DESCRIPTION OF ITEM 9 10 
ITEM NO (With Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN 

JOB NO 

1 - 9	 The Administrative Law Judge's Records Control Appendix

Schedule is being revised to make it consistent B
 
with the Program's current operations. The Schedule
 
revision of this schedule is part of a major 24
 
review and update of the EPA Records Control
 
Schedules.
 

Attached is a copy of the revised Administrativ
 
Law Judge's Records Control Schedule.
 

All changes to this proposed schedule have been approVed b 

STANDARD FORM 115 
Re vr sed Apr r l , 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 



--

SCHE	 NO
U.S. ENVIRONMENTAL PROTECTION AGENCY -RECORDS CONTROL SCHEDULES, 

TITLE	 OF SCHEDULE COVERAGE OF SCHEDULE 

ADMINI~TRATIVE LAW JUDGE'~ RECORDS	 AGENCYWIDE 

ITEM NAME AND DESCRIPTION OF RECORD/FILE	 RETENTION PERIOD AND DISPOSITIONNO 

1.	 General Corespondence of the Admlnlstratlve Law Judge. Retentlon: Retaln 5 years.
Includes coples of non-controlled (routlne) corre~Vondence. 
Records conslst of lncomlng letters and enclosures. DlSposltlon: ~reak flle at end ot year. Keep In 

offlce offlce I year, then transfer to FRC. 
Destroy when 5 years old. years old. 

2.	 Program Development File. Conslsts of records related to Retentlon: Permanent.
 
the development of Admlnistratlve Law Judge's pollcles and
 
programs. Records conslst of correspondence, lssue papers DlSposltlon: Hreak flle at end of 2 years. Keep

and reports relatlve to pollcy, strategy, program control, In offlce 3 years, then transfer to the FRC. Keep

research prlorltles, leglslatlve prlorltles, and other In FRe for 20 years, then otter to the Natlonal
 
related records. Archlves~ 5..,....AA. ~.
 

3.	 Program Management Flle. Conslsts of records related to Retentlon: Retaln 5 years.

the management and admlnlstratlve support of the Offlce
 
of the Admlnlstratlve Law Judge. Records conslst of program DlSposltlon: Break flle at end of year. Keep In
 
plannlng and lmplementatlon, personnel needs, work offlce I year, then transfer to the FRC. Destroy

accompllshments, budgetary materlals, and other program when 5 years old.
 
management actlvltles.
 

-z.,.. 
4.	 Freedom of Informatlon Response Flle. Includes coples of Re t ent aorir RetalnX years.

lncomlng requests for lnformatlon under the Freedom of 
Infor~ation Act, coples of replles, and coples of any DlSposltlon: Break flle at end of year. Keep In 
lnteragency memoranda cerning the request. Note: thls In OffIce current plus I addltlonal year. ~ 
flle does not contaln the Program's offlcial record of koilR8li9~ 158 61'19 rRC Destroy when X years orld, 
lnformatlon belng requested. 2... 

5.	 Admlnlstratlve Law Judge's Case FlIes. Includes case 
ecords relatlng to formal adJudlcatlons before the
 

A stratlve Law Judge, under Sectlon 551 of the
 
Admlnlst ve Procedures Act. Cases conslst of
 
hearlng conce varlous envlronmental leglslatlon

lncludlng the Feder ter Pollutlon Control Act,

the Federal Insectlclde, lClde and Rodentlcldu
 
Act, NPDES Permlts, ClVlI Pena ases, and others.
 
Records conslsts of transcrlpts ot he (S, brlefs,

exhlblts, motlons, notlces, orders, and ot elated
 
records: NOTE: NPDES permlts and clvlI penalty s
 
are under custody of Reglonal hearlng clerks In each
 
!:"eglon. 

- ..... 

http:5..,....AA


SCHED NC u.s. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE 

ADMINI~TKATIV8 LAW JUDG8'S R8COKDS 

_ ITEM NAME AND DESCRIPTION OF RECORD/FILE NO 

a. Offlclal Coples. NOTE: "Landmark" cases Include 
I_~	 - ""'sultlng In a legal precedent wh rch e st ab Li she s 

or a f f rrms "'-'/""",1 ,l,CV WIth respect to e nv i ronme nta L 
act Ions of nat i oriaI ImporLa" ,~~ ,..-h as the bann 1ny of 
a hazardous substance or other act i ons a rre RPA' s 
relatlo~shlP wlth an ent1re Industry or a major poIlu
tlon source. These cases wlll usually have been aJudl-
cated by a Federal appellate court. 

b. DuplIcate Coples. 

COVERAGE OF SCHEDULE 

AGENCYWIDE 

RETENTION PERIOD AND DISPOSITION 

Retentlon: 

a. RoutIne Cases. Ketaln 20 years after
 
completlon or termlnatlon of case.
 

- dmark Cases. (Cases des1yned by
Admlnlstrator as landmark or pr e ce de nt; 

) . 
tlon: 

a. Rou~e Cases. Break flle upon completlon 
or termlna:~n ot case. Keep In offlce 5 years, ;0then transfe to the Federal Record Center. m 

nKeep In FRC f 15 years, then destroy. o 
;0 
ob. Landmark Cas • Break flle upon completlon Vt 

or terminatlon of se. Keep in offlce 10 years, ~ ,.
then transfer to th Federal Records Center. z,.Keep In FRC for 10 ye s, then offler to the C')
NatIonal ArchIves. m ~ m 
Retent i on e z

-t 
~ a. Routlne Cases. Retaln 5 ears after	 ~ zcompletlon or termlnatlon ot c e.	 c: ~ 
rb. Landmark Cases. Reta1n 10 ye s after
 

completlon or termlnatlon of case.
 

DISposlt10n: 

a. RoutIne Cases. Break flle upon compl lon
 
or termlnatlon of case. Keep In offIce 2 y ars,

then transfer to the Federal Records Center.
 
Keep In FRC for 3 years, then destroy.
 

b. Landmark Cases. Break flle upon completlon

or terminatlon of case. Keep 1n offlce 2 years,

then transfer Lo the Federal Record Center.
 
Keep In FRC for 8 years, then destroy.
 

'~'	 'I ~,'-~",,'\~,,,, i~/ '	 , ,\.~ ~! 
• tl ...Ill '1 

r-, 
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SCHED NC
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE 

ADMINISTRATIVE LAW JUDGE'S RECORDS 
ITEM	 NAME AND DESCRIPTION OF RECORD/FILE NO 

6. ~-§c~a~s~er=F~I~I~e~Cna~r~d===I=n=d=e=x~. __a_nd__~I~n~c~l_u_d~e~s~a~l:p_h~a_b_e_t~l_c_a_Icase recuru::;. 

7.	 ReposItory FIle. ConsIst of copIes of background

...dn~ ,m",.,tc: t" case flIes submItted by wItnesses or
 
other part i e s that are noc P'o!' ,<:<: ~ ~l
 

case record.
 

COVERAGE OF SCHEDULE 

AGENCYWIm.: 
RETENTION PERIOD AND DISPOSITION 

~-=R:e:t:e:n::t:l:o:n::A_s b_e_l_o__ n_u_me_r_l_c_a_l __t-o------__ w_. __ __~c~a-r-d---l._n_d-e-x__--__---J 
DISposItIon: Keep permanent In offlce~. 

RetentIon: As below. 

DISPosItIon: Ke:p In offIce untIl 
or I:.erm-~ ~h~n ret rn'Q ... 
party. 

completIon
to acbm i t t rnq 

;:a 
m 
n a 
;:a 
a 
'" 

.... 
l' .~~,'1 ~ " 1 !.	 ," 



Atch·to SF 115 (Info for "PEHHANENT" retention records) 

Title Of Schedule: Administrative Law Judge 

Volume Growth Arrangement
On Hand Per Year Of Files 

eet 

2 Cubic Feet 1 Cubic Feet Subject 




