
'REQUEST FOR RECORD~POSITION AUTHORITY 
(See Instructions on reverse) 

NCl-412-85-10
TO GENERAL SERVICES ADMINISTRATION, 

__ N_A_Tl__O_NA_l_A_R_C_H_IV_ES_A_N_D_R_E_CO_R_D_S_S_E_R_VI_C_E,_W_A_S_H_IN_G_W_N--'-,_D_C_2_0_40_8 __ --IDATE RECEIVED 

1 FROM (AGENCY OR ESTABLISHMENT) 2-06-85 
Environmental Protection Agency 

NOTIFICATION TO AGENCY 
2	 MAJOR SUBDIVISIONOf fice Of Emergency & Remedi al Re sponse In accordancewith the provrsions of 44 USC 3303a the disposal re 
____________________________	 -1 quesl Including amendments IS approved except fa' items that may 

3	 MINOR SUBDIVISION be stamped "dISPO,ol not approved" or "withdrawn" In column 10 

4	 NAME OF PERSON WITH WHOM TO CONFER 15 TEL EXT 

"'!1omas':'asker	 382-5911 Dot« 

6	 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for this agency In matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal In this Request of 6 page(s) are not now needed for the business of 
this agency or Will not be needed after the retention periods specified. 
o A Request for Immediate disposal 

Iil B Request for disposal after a specified period of time or request for permanent 
retention. 

COATE RESENTATIVE E TITLE 

Agency Records Management Officer 

7 8 DESCRIPTION OF ITEM 9 10 
ITEM NO (With Inclusive Dates or Retenllon Periods) SAMPLE OR 

JOB NO 
ACTION TAKEN 

1 - 21	 The Office O~ Emergency And Remedial Response Appendix
Records Control Schedule is beins revised to C 
make it consistent with the Programs current Schedule 
operations. ~he revision of this Schedule is 21 
part of a major review and update of the EPA 
~ecords Control Schedules. 

Attached is a copy of the revised Emergency And 
~emedial ~esponse ~ecords. 

This certifies that the records will be microformed and . spected i 
accordance with the standards set forth in 36 CFR 1230. 

All chan~es to this proposed schedule have been approved
by: 

1#'~(

~ 

STANDARD FORM 115115-107 ~ 
RevISed Aprr ], 1975 
Prescribed by General Services)/NC Administration 
FPMR (41 CFR) 101-11 4 



U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES
 

111Ll	 Iii ',LIIIIIlllt 

I:.MU{(,I:.NLYAND I<I:.MELHALRESPUN!:>t::I~EC()I<DS 
I Tf;..M NAME	 AND DESCRIPTION OF RECOHO/fILE"0 

1.	 Controlled and Major Correspondence of the Dlrector, uttlce 
ot Emergency and Remedlal Response. Includes cop i e s ot con-
trolled and major cor r esponuc nce signed hy the Director. 
The correbpondence slgnlflcantly documents the l,ruyrdm 
ac t i v r t i es and was processed under special ha nd l i nq control 
procedures because of the Importance o t the letters ur t i me 
requirements of replies. 

}. .	 General Coresvondence of the Director, utflce ot I:.mervency 
ang Nemedlal Nesponse. Includes copies ot non-cuntrolled 
(routine) correspondence. ke co r ds consist ot r nc omr nq 
letters and enclobures. 

3.	 Program Develovment r i i e • Con s i s t s o t r ecor ds r e l a t cd t o 
the development o t eme r qe nc y and remedied r espo n-se l'uLILles 
and p r oq r ams, ke co r ds cons 1St of co r r c sponcte nc c , I "bue 
paper'> and reports r e Lat t ve to POliCY, s t r at e.jy , IJlIHJtdm 
cuntrul, research pr i or i t i e s , Leq r s l a t t ve p r i o r r t i e -, , o t he r 
related records. 

4.	 Proyrdm Mandyement ~'lle. Consists o t r eco r ds r c I a t eu III 
the mdnalj"ml!nt and adm r n i s t r a t i ve s uppo r t o t cadi unit III 
the ot t i ce o t Eml'ryency and Rcme d i a I ke'>(lonse. HeLord" con 
s i s t o t p r o.j r am p Lann i nq and Implement-It Ion, IH!I,>onnel 
no eds work ac compl r s hment s , budqe t a r y mat e r r a l s , a nd 
uther IIIdnayement .Jctlvltles. 

s .	 ~l)eecJ~~ at t Ice DI rector or !:>tat t. !:>IJeeche~ I'rep.Jrt.:d 
LUl- d.· I I very at c I v IC tunct Ions and prot ebS i ona I•--- c on t o r e nc es ..H1l1 me et Inys. 

'-OVEt<ACt:: Ut- SCt1LI'ULt:: 

API'I.11'AHL£ H~AD()LJAKTFK~ un I ( ~. 
RETl:..NTION PERIOU ANO Ol5POSITION 

Retention: Permanent. 

~posltlon: I:lreak tile at e nu ot year. keep In 
of I I u! current plus 1 ddd I t i on a I y ear , then trans-
t e r to the ~kC. Keep In ~HC tor lU year, "t~en" 
otter to the Natlonal Archlve,>~O~., ~I 

Retention: Hetaln ~ years. 

n i spos r t r on • Br eek tile at end at year. Keep 
In o t t i ce I year, then t r an-st e r to ~NC. Destroy 
when ~ years uld. 

ketentlon: Permanent. 

tn sj.os i ti on . IIreak tile at end o t 2. years. Keep 
In ul t Ice 3 ye.Jrs, then t r ans t e r to thc ~I<C. Keep 

In ~kC tor }.Uj'ears, t)lt;,n 1I11er to the Ndtloral( -1~-f 
Ar c h I ves.,...c.V.,j ~"-l b-e<-C+>' ( C s a: ~ 1'-( Frs r'~ 

Hetentlon: ke t a i n ~ years. 

~~bl'U~ltl0n: Br eak tile dt "11l1 ot yedr. Keep In 
o t t rce 1 yeat-, then t r ans t e r to the FHC. Des t r oy 
when ~ yearb old. 

Hetentlon: 

Permdnent. 

b. Intormatlon Copies. Heldln I yedr. 

D I ~ l'oS I t 1on: 

a.	 Hecord Copy. Br eak tile a t t.e r p r esc nt at rou , 
K".·p i n o r t i ce ') year, t he n t r an s t e r lo t hc 
H<L. Kc,-,l' In ~'I<C ':> yedr'>, then trpJI!>I.I~r to 
the Natl.mal Archlves~ ~-~' ~~-t:trnl C"s/2 

b.	 lntormatlun Copies: De...t. r oy when I Y"dr o l n 
o r s oone r It no lonqe r u,eclc<l. 

I .
 



•• 

SCHED NC u.s. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE	 OF SCHEDULE 

EMERGENCY AND REr11~IHALRESPONSE Rl':CORDS 
ITEM NAME AND DESCRIPTION OF RECORD/FILENO 

6.	 Freedom of InformatIon ResQonse File. Includes copIes of 
Incoming requests for 1nf o rrna tIon under the Freedom of 
Information Act, copIes of replIes, and COpl<~S of any
lnteragency memoranda concernIng the request. Note: thIS 
fIle does not contaIn the Program's offlclal record of 
InformatIon beIng requested. 

7.	 Forelgn Government FIle. Covers contacts Clnd actlvltles .~, rvrv te r nme nt s • Records consist of cooperatlve
program agreements, copy OL CUIll. L ,.". mp,"~ i nu ." 
a r r a nqeme n t s , mInutes of meetlngs, news cllpplngs,
technIcal reports and papers, tnp reports, etc. 

8.	 Interagenc:i and Federal Government FIle. ThIS fIle 
.C£)ntr. .ns contacts anri actlvltles with other Federal 

.cagenCIes, commlsSlons, ClIlU ULI'~L u 
0'. ';>-1 

Government. Records conslst of l e t t e r s and reports
relatlng to executlve Orders, OMB sta t eme nts a nd 
bulletIns, proposeri legIslatIon and [lrograms,
cooperative ventures anLl proposals, meetIngs and 
conferences of other Federal agencies. 

9.	 State and Local Government File. Covers contilcts and 
activitles WI th States, countIes, anri CItIes. Records 
consIst ot r e t tat , ,omo,,\t- ' ronles of 
proposed or eXlstlng SLate~laws on uncontrolled 
hazardous waste facilltles, Ilst and s t a f f i nq of State 
agencles responsible for hazardous wilste management
actIvItIes, State regulatlons, reports on me e t i nqs 
WIth State representatIves, State contlngency plans,
etc. 

o.	 ProfeSSIonal and CIVIL AssocIatIons and InstItutIons. 
Cove L-S COlltClCtSand actIvItIes WIth profeSSIonal

, nn'" ienolneers, chemIsts, etc. ) ClVIC 
assocIatIons (enVlronmenLd.lL"v" '~J.~r'.s. 
etc. ), and InstItutIons (colleges, foundatIons, etc. ). 
RecoL'ds conSIst of meetlngfl anri conference a rra n-jeme nt s , 
lIsts of o r qa n i z a t i on offIcers, orgdJ1lzatlon hrochures, 
speCIal s t ud t e s and r e po r t s , requests for InformatIon 
and aSSIstance, pu b l i c rartlclpatlon/communlty reldtlons. 

COVERAGE OF SCHEDULE 

APPLICABLE HEADQUARTERS OFFICE 
RETENTION PERIOD AND DISPOSITION 

RetentIon: Retaln)£ years.
'Z.--

DISQositlon: Break fIle ilt end of year. Keep In
 
in Oftlce current plus I additlonal year ..~
 
~air~[elf 15'1 lehw ~RC Destroy when X years od
 

z..... 
RetentIon: Retaln 6 years. 

DlSQosltlon: Break f i Le at end of year. Keep
 
L u ~hpn destroy when 6 years old.
 

Retentlon: RetaIn 6 years. 

DISDositlon: Break fIle at enri of y e a r , Keep In 
o f f ice b years, LIlt:: Ut::~~L~:J "" J 

RetentIon: Retaln 6 years. 

DisQositlon: Break file at end of year. Keep In
 
tJLL.~~ 

rI. ,t- rn whpn 6 vears old.
J 

RetentIon: RetaIn 2 years. 

DISQositlon: Break file at end of y e a r , Keep In 
o f f i c e 2 years, then destroy when 2 YPi'!rsold. 

~"~--
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SCHED	 NO
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCHED\JLE	 COVERAGE OF SCHEDLJLE 

EM mGENCY AND REMEDIAL	 RESPONSE I~ECllRDS APPLICABLE HEADQUARTERS OFI"ICE 
ITEM 
NO 

NAME AND DESCRIPTION OF RECORD/FILE	 RETENTION PERIOD AND DISPOSITION 

11.	 Industrial and Commercial FlIes. Covers contacts and RetentIon: RetaIn 2 years. 
n-ill<:tr ;11 and commerCIal firms, t n+ 

cludInq h~ckqround data on tlrm~. K~hrdS-C6~~S~~~",.	 _~~D~1~S~;~DO~S~1~t~1~oijn~:~~B~r~e~a;k~f~I~I~e~~a~t~e:'l~d~(~)~f~y~e~d~r~.~~K~e~e:p~l~n~
r.,quests for i nfo rma t i o n , product brochures, product o f f ice <. ye ars ; :. y.tMFSnA1d• ~L I~ 

dIstribution data, correspondence, and other related 
records. 

12. RegIonal FlIes.	 Concerns the organIzatIon, management, RetentIon: RetaIn 6 years. 

IHdc ons i s t of s t a t r IISI:S, Ie" 'L~',JL ., " Dasno s rt ron r Break file at end of ye a r, Keep In 
plan,	 summary of ac t i v i t i es , r eq t o na I correspondence o f f i ce b years, I:n", U"'''LL~1'" l' l:-Ei, - --r__~~'~nl'n~~()~ne~r~a~t~l~O~nta~Ojf~t~h~e~r~e~g~I~O~n~a~l;:o~p~e7ir~a~t~l~o~n~s~.~~R~e~c~o~r~,:j~s~~'~~	 __~ __~1H~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

I~ v 

WIth State government unIts, and correspondence on 
program actIons. (Non-site spec1fIc InformatIon). 

13. 

14. 

15.	 Contracts, Interagency, and CooperatIve Agreements - RetentIon: Retain 6 years after cUlIlpletlon.
Program Group FIle. DocumentatIon rAI~tlny to the 
formulatIon, award, and changes 1n contracts, co- DISPOSItIon: Break fIle upon the completlon of 
operatIve a~reements WIth a State to take certaIn proJect. Keep In offIce 1 year, then transfer 
actions to cleanup a uncontrolled hazardous waste to the FRC. Destroy when 6 years old. 
Site, for studIes, demonstratIons, and services. 
Records conSIst of orders fur supplies or services 
(Sf-147), procurement requests, jus t i f i ca t t on statements,
task orders, contractor b1d evaluations, award notIces, 
contractor staff resumes, contract or aq re eme n t , repo r t 
of payments to contractors, p roq re ss repo rt s , change notices 
application for ass1stance, copy of State plan, and other 
related records reco rds , 



--

u.s. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 
SCHED 

TITLE OF SCHEDULE 

EMERGENCY AND 
ITEM 
NO 

REMElllAL RESPONSe RECORDS 

NAME AND DESCRIPTIDN OF RECORD/FILE 

COVERAGE OF SCHEOll~E 

APPLICABLE HEADQUARTERS 

RETENTION 

OFfICE 

PERIOD AND DISPOSITION 

16. 1_ FInal Reports Re su It i no From Contractor and Grantee Re t en t i on ; 
Stuu and Services. FInal reports s ubm t t t ed hy

contractors a t~es. Also, Includes evaluatIons a. Record Copy (SponsorIng Group). Permanent.
 
and comments by staff m "-S~ others.
 

-~	 b. InformatIon CopIes. As determIned by 
_______________ user's reference needs.---- t~~J._on: 

a. Record Copy. Brea" mon complet Ion of 
project e va Lua t ro n and comment per~ !teep In 
o f f i ce 1 year, then transfer to the FRC. I\et:v ___ 
In the FRC 20 years, then offer to the Natlonal~" 
Archives when 21 years old. 

b. InformatIon CopIes. Destroy when no longer
used. 

17. Hazardous SIte FIle. 

a. Contdlns documentdtlon of POllCy and decIsIon made PAPER RECORD SYSTEM
 
by Headquarters and regIonal porsonnel concernIng

the cleanup of uncontrolled hazardous waste SItes.
 
Records Include correspondence between the Reqlon

and Headquarters, other Federal aqencles, prIorIty lIst
 
for cleanup of hazardolls wdste SItes, reports, approval DISPOSItIon: Break fIle upon

of deSIgn and 0nYlneerlnq of waste contdlntment/remedlal all cost-recovery Iltlqatlon.
 
system, request from Req i o n for add i ti ona I moriev to 2 years, then transfer to the
 
con t i nue c leariup op e ra t i on s and other re la t ed reco rds . when 20 'years old.
 

Includes index (paper and microform).	 MICROGRAPHIC RECORD SYSTEM 

RetentIon: 

Note: The paper record system currentdy existsj a. Paper Records. RetaIn untIl converSIon tothe micrograp~c records systhm does not now exist. mIcroform has been complete<i.
When the micEDfphic records system begdns, the G. Hlcroform Copy (.QHiCi61 ~S88Fii "Sf'll t...Pecman@(lT. paper record system will end and will not be con-
verted	 to microform. :::~~;r:Ol~~:::&;;n:~F~i;~~3~:,'I!t~tl(~:pab,"dAR*. 

DISPOSItIon: 

a. Paper Records. Keep 111o f f t ce un t i I co nvu r+ 
Slon to mIcroform has heen completed and mIcro-
form IS verIfIed for completeness, then duslroy. 

NC 

;0 
m n o 
;0 
o 
'" 

mailto:t...Pecman@(lT


SCHED NO
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDIILE 

EMERGENCY AND R~M~n[AL R~SPONS~ RECORDS 

ITEM NAME AND DESCRIPTION OF RECORD/FILE
NO 

h. Contains rlncumentatlon anrl Info~matlon conce~nlng
the ~emedldl lnvestl~atlons and feaslhility studies of 
uncont~olled haza~dous Wi\ste (superfund) sites. R8c()~ds
Include cont~i\cto~ notehooks of field obse~vi\tlons,
calculations, maps, photog~arhs, d~awlnqs, supporting
documentation, d~aft and final ~epo~ts used In the 
InvestlQatlon anrl chOice of a ~emedlal action at a 
sup e r f u nd site. Includes indexes (paper and micro-

form). 

Note: The paper record system is being terminated 
and the micrographic records system will soon 
replace the paper system. Records that cannot be 
microformed will be retained permanent~. 

COVERAGE Of SCHEDULE 

APPLICABLE HEADQUARTERS OFFICE 

RETENTION PERIOD AND DISPOSITION 

b. Mlc~oform Copy io@[(Zctsl ~IHH,I'i! ISgp),l- Br'e a k 
file upon completion of all cost-recove~y Iltl-
'Jatlon. Keep In office 2 years, then t ran s f e r IJARA, 1/1 
to tile FRC. \vhen 20 y e a rs oldofFel" Tb '-I c/(Sliile~er8fji

~-\JQ6'r pO. 

c. Other Microform Copies. Destroy when no 1
 
longer needed.
 

PAPER RECORD SYSTEM 

Retention: ~e~alP 2n y83~~ aft9~ eom~le~19R 
GOlf all .,c;Hit-recO"IH} lt~l<jatlGR PI7fZ-IYIAIV~-NT· 

DISposition: Break file upon completion of ;0 

all cost-~ecovery lLtlgatlon. Keep In office m 
/tc2 years, then transfer to the FRC. Destr;!J"..OfF~ yIn si~t g

bIO(,~hen 20 y e a rs old.	 ;0 
o 
V> 

MICROGRAPHIC RECORD SYSTEM 

Retention: 

a. Paper Records. Retain until conversion to
 
mlcrofo~m has been completed.
 

b. Microform Copy "-AfLic.Wt"l ""ecOtel ISSrll. PermanenT.
 
~ Y9iirs after CQlilfl eE19Q all esse
.... Of 
l"'WQQ't'(3ry lltl~3t]Qa...... 

DISPOSition: 

a. Paper Records-1 Keep In office until conver-
sion to mlcroform has been completed and micro-
form IS verlfLed for completeness, then destroy.
 

b. Mlcroform Copy IOffrel?l Recgr;d CgflY) Rr-eak 
file upon completion of all cost-recovery lltL-
gatlon. Keep In of f i c e 2 y e a rs , then tr a ns f e r J4 • 
to the FRC. \W.trs}lo khen 20 y e a rs r)ld.df'"fe~Ib (v~R, In~ .. >-'1eoif ploc -~ 
c. Other Mlcroform Coples. Dest~oy when no
 
longe~ needed.
 

d.	 Paper records that have not been microformed. 
Permanent. Keep in office 2 years, then trans-
fer to FRe. offer to NARAin 5 year blocks when 
20 years old. 
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U.S. ENVIRONMENTAL PROTECTION AGENCY -RECORDS CONTROL SCHEDULES 
SCHED NO 

TITLE OF SCHE[)ULE 

EMERGENCY AND REM8DIAL RESPONSE Rt:CORDS 
COVERAGE OF SCHEDULE 

APPLICAHLE H EADQUARn;f{b OfFICt: 

ITEM 
NO NAME AND DESCRIPTION OF RECORD/FILE RETENTION PERIOD AND DISPOSITION 

lB. ~bllity and Financial Responsibility of Owner or 
opera~ns records u.,ed to document the rleclslons 
made by Head4udL~ and regional personnel COnCf?rn Ing 
the liability and flnanc onslbility of an owner/
operator of an uncontrolled hazar(l~~. ~ site. Inc ludes 
po l i cy and qu i danc e Issued by Headquarters (.()~ns,
copy of notification from the owne ryop o ra t o r ot a f~ 
that the f ac i Li t.y IS In comp Li ance With sec t i on 1()7(k)(2)
ot Ct:RCL Act, documentation ot determination hy the Ayency
that owner/operator has or has not complied, documented 
verification hy EPA that the owner/operator has pc;tahllshpd ~"-. 
appropriate finanCial responSibility, reterral ot c a s e tor 
fllln<] of Juolclal action, demand letters, ann other rplate(
records. 

.....
19.	 .,. Contains records used to document the do c i s Inns 

made by Heao<judL - ,rI reo i on a l l)(~r';onnelcon co rn i nq
claims flleel a~Fllnst the Fun<1 uncrert ,n 112(a) o t t he 
Cl::RCLAct. Include., poliCY and gUidance Issued hy cuu 

quarters to regions, copy of offiCial claim, do cumo n t a t t o n 

of action to .,ettle claim, copy of the a q r-e eme n t ot the 
f Ina I settlement of the claim, and other r e l a t o d records. 

~ 20.	 •...n I c a I ASSistance Data System (TAD) . Cornpu t « r [Jrlntouts
show i nq ch.~mlcal a-lu-1T'T c.h.a r a rt.e r i s t i c s and t>meryency 
response procedures of 1100 substances (011 a nr ,,_ '<!L 

hazardous materials) which may he hazardous to the puhllC
he<llth 01- we Lt a r e or environment If discharged or sp i lied. 

21.1_ -", 'catlons, Promotlonal Items, and bupportlng Artwork. 
General d ~.::hn Ica I llterature and promotional Items. 
Literature anl1 prom(Jl:~ _1 terns take the form ot hanelhook., 
brochures, pamphlet." buttons, d~~lckers. Artwor 
consist':' of original dr awi nqs and phot oqr a] s·,,",- -

Retention: Retain 20 years atter completion 
ot entorcement and cost-recovery action. 

DISPOSition: Hreak hie upon completion of 
all entorcement dnd cost-recovery actions. 
Keep In oftlcP 2 years, then transfer to 

-..-._---------.- -

;0 
m nRetention: Retain 5 year.,• o 
;0 
o 
VIIhspOSI t Ion: Break flle upon settlement of 

-lalm/complptlon of cost r o cove ry action.,. 
Ko e p In L L 

~>tr then transfer tu theUl 

~f{C.	 De s t r o y when ') y e a r s oln. --.....-~~ 

Retention: bee DIspOSition hr> low. 

" e",)c: tlon: Ke ep In ottlCP until superseded,
then d,'stroy. 

Retention: 

a. IJlstrlbutlon Supply Cop I_es. Last prlnt-<ldte plus 3 yedrs. 

h. Information Cople~. As (I"t e rm Ined hy 
USer ~rence neeels. 

-

DISposltlO~: -
a. DistrIbution Supply Co~,-~~. Break tile 
atter p r i nr i ruj and Inltlal distribution. 
After 3 years destroy u n d i s tr i hu t e d copies. ---
h. lntormatlon Copies. De-s t. r oy when no
 
longer neeael~•
 

\ , ' 



SCHED NOU.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE 

EMERGENCY AND REMEDIAL RESPONSE RECORDS 
ITEM NAME AND DESCRIPTION OF RECORD/FILE NO 

22 Reports. Reports prepared by the 
~~~~~~~~~fr.o~r~t~h~e Emergency Response Program WhlCh 

are subml to the President and Congress. Reports
address the Imp ation of the ComprehensIve
Envlronmental Response, ensatlon and Llability Act 
In terms of the effectlvenes Government to 
respond to and mItIgate the effects eases of 
hazardous ~ubstances; summary of past recelp
dIsbursements from the Fund; project1on of future 
needs remaln after the explrat10n of authority to 
collect taxes; record and experience of the Fund 1n 
recoverIng Fund d1sbursements from llable parties;
State part1c1patlon in the system of response, llabil1ty,
and compensation established by the Act. Also, prepare
report WhlCh IdentIfy addItional hazardous wastes and 
recommend approprIate tax rates for such wastes for 
the Post-closure L1abil1ty Trust Fund. 

COVERAGE OF SCHEDULE 

APPLICABLE HEAD UARTERS OFFICE 
RETENTION PERIOD AND DISPOSITION 

RetentIon: 

a. Record Copy. Permanent. 

b. InformatIon Copies. Retain 3 years. 

Dispos it ion: 

Record CoPy. Break fIle upon transmlssion 
Congress. Keep ln offIce for 3 years, then 

t r to the Federal Record Center. Keep in 
FRC for then offer to the National 

locks. 

b. Information Coples. Des hen
 
old or sooner if no longer needed.
 



E~~ERGE f AND REr~EDIAL RESPONSE PJ~ ..JFDS 

REVISED ITEM NUHBERS PREVIOUS ITEM NUMBERS 
(New Schedule) (Old Schedule C-21) 

1 (New)

2 (New)

3
 (!lew) 
4
5
 

1
 
18
 

6
 
7
8
9
 

(New)
2
3
4
5
6
7
8 
9
 

10
 
11
 
12
 
13
 
14
 
15
 
16
 
17
 
18
 
19
 
20
 
21
 

10
 
11
 
12
 
14
 
15
 
16
 
19
 



Atch to SF 115 (Info for "PERHANENT" 

Title Of Schedule: Emergency 

Volume 
Item No. On Hand 

1 1 Cu. Ft. 

3 3 Cu. Ft. 

5 ~ Cu. Ft. 

l7a 45 cu. Ft. 

l7b 10 Cu. Ft. 

•retention records) 

and Remedial Response Records 

Growth Arrangement
Per Year Of Files 

~ Cu. Ft. Subject 

1 Cu. Ft. Subject 

~ Cu. Ft. Chronological 

15 Cu. Ft. Subject 

2 Cu. Ft. Geo~raphical 




