
.'•	 
LEAVE BLANKREQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO

(See Instructions on reverse)	 NCS-4l2-85-l2 

TO GENERAL SERVICES ADMINISTRATION DArE RECEIVED
 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 1-20-87
 
1 FROM (Agency or establtshrnen t}
 NOTIFICATION TO AGENCY 

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~	 In accordance with the pro~slons of 44 USC 3303a 
the disposal request, including amendments, IS approved Off 1.ceo f To X ic Sub stan ce except for Items that may be marked "drsposrtion not 

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ approved" or "Withdrawn" In column 10 If no reco~s 
3 MINOR SUBDIVISION are proposed for disposal, the signature of the Archivist IS 

not requ Ired 

4 NAME OF PERSON WITH WHOM TO CONFER	 5 TELEPHONE EXT DATE 

Harold WebsterTnomas TaSKer 

6 CERTIFICATE	 OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorrzed to act for this agency In matters pertaining to the disposal of the agency's records, 
that ~records proposed for disposal	 In thrs Request of page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specrfted, and that written concurrence from the General 
Accounting Office, If required under the provrsrons of Title 8 of the GAO Manual for GUidance of Federal Aqencres, IS 
attached 

A GAO concurrence 0 ISattached, or GJ ISunnecessary 

B DATE	 D TITLE 

'--rI1'f/S7	 Agency Records Management Officer 
9 GRS OR 10 ACTION7 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN

ITEM 
(WIth InclusIVe Dates or Retenhon Periods) JOB (NARSUSE

NO 
CITATION ONLY)--~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~1---

1 - 17	 The Office of Toxic Substances Records Control Appendi

Schedule is being rev1.sed to make it consistent C
 
with the Program's current operations. The revisio Schedule
 
of th1.S Schedule is part of a major review and 20
 
update of the EPA Records Control Schedules.
 

Attached is a copy of the revised Office of Toxic 
Substances Records Control Schedule. 

This certifies that Standards, Regulations, and 
Guidelines Files, TSCA Chemical Inventory File,
Premanufacturing Not1.ce Files, and Section 8 Files 
described on this SF 115 for the Office of Toxic 
Substances Records Control Schedule will be micro-
formed in accordance with the standards set forth 
in 36 CFR 1230, and that storage will meet the re-
quirements of 36 CFR l230.20(c). 

Inspection of this microform will be made in accor-
dance with the provisions of 36 CFR 1230.22. The 
first inspection of this microform will take place
in 1989. 

NSN 7540-00-634-4064	 STANDARD FORM 115 (REV 8-83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11 4 

115-108 



SCHED NOu.s. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE 

OFFICE OF TOXIC SUBSTANC~S RECORDS 
ITEM 
NO NAME AND DESCRIPTION OF RECORD/FIL.E 

1. Controlled and Major Correspondence of the Assistant 
Administrator for TOXIC Substances. Includes copies
of controlled and maJor correspondence signed by the 
Assistant Administrator. The correspondence significantly
documents the proqram actiVities and was processed under 
special handllnq control procedures because of the impor-
tance of the letters or time requirements of replies.
Records consist of copies of incoming letters, copies of 
the responses, and enclosures. 

2.	 General Correspondence of the Assistant Administrator for 
TOXIC Substances. Includes copies of non-controlled 
(routine) correspondence. Recoros consist of Incoming
letters and enclosures. 

nr~nram Development File. Consists of records related to 
the deveropme,~ ,Q fflce of TOXIC Substances poliCies
and programs. Records consist U1: '"''"' ,nrtAnce, issue 
papers and reports relative to maJor POliCY, strategy,
proqram control, research priorities, legislative
prlorltles,and other related records. 

4.	 Program Management File. Consists of records related to 
the manaqement and administrative support of each unit of 
the Office of TOXIC Substances. Records consist of 
program planning and Implementation, personnel needs,
work accompllshment~, budgetary materials, and other 
proqram management activities. 

5.	 Speeches by Assistant Administrator or Staff. Speeches
prepared for delivery at CIVIC functions and professional
conferences and meetlnqs. 

COVERAGE OF SCHEDULE 

APPLICABL~ HEADQUARTERS OFFICE 

RETENTION PERIOD AND DISPOSITION 

Retention: Permanent. 

Disposition: Break file at end of year. Keep In
 
office current plus 1 additional year, then trans-
fer to the FRC. Keep In FRC for 10 years, then
 
offer to National Archives in five year blocks.
 

Retention: Retain 5 years. 

Diseosltlon: Break file at end of year. Keep in 
office office 1 year, then transfer to FRC. ;;0 

Destroy when 5 years old. m n o 
;;0Retention: Permanent. a.,. 
~ Disposition: Break file at end of 2 years. Keep ,. 

~noffice 4 years, then transfer to the FRC. ,.z
Keep In r".~ ~n VAars, then otter to the Cl 

mNational Archives In five year ~ m zRetention: Retain 5 years.	 .... 
I ~Disposition: Break file at end of year. Keep z:In office I year, then transfer to the FRC. c:,.
Destroy when 5 years old. ,-

Retention: 

a.	 Record Copy. Permanent. 

b.	 Information Copies. Retain 1 year. 

DIsposition: 

a.	 Record CoPy. Break file after presentation:

Keep In office 5 year, then transfer to the
 
FRC. Keep In FRC 5 years, then transfer to
 
the National Archives In five year blocks.
 

b.	 Information Copies: Destroy when 1 year 0 Id
 
or sooner if no longer needed.
 



SCHED NOu.s. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE	 OF SCHEDULE 

,..,'"n"" ,..,'""',..,'T" ""D""'~ '''''''' 0"''',..,0'''''''
ITEM 
NO NAME AND DESCRIPTION OF RECORD/FILE 

6.	 Contracts and Grants FIle. Dcc ume n t a t i o n r e La t r nq to the 
award of contracts and grants wIth consultInq fIrms and 
unIverSItIes for conductInq research concernIng testIng
methods, chemIcal propertIes, and envIronmental levels of 
tOXIC substances. Records consIst of proposals and scope
of work, sIqned aqreement, quarterly or monthly progress
reports, vouchers and other financIal documents, and 
other related records. 

7.	 Freedom of InformatIon ResEonse FIle. Includes copIes of 
IncomIng requests for InformatIon under the Freedom of 
InformatIon Act, copIes of replIes, and copIes of any
Interaqency memoranda concerning the request. Note: thIS 
fIle does not contaIn the Program's offIcIal record of 
InformatIon beInq requested. 

8.	 FInal ReEort ResultIng from Contractor or Grantee StudIes 
and	 ServIces. Includes prInted fInal copies of reports 

11 tted by contractors and grantees. 

9.	 TOXIC Substances Reference FlIes. A collectIon of source 
materIals on varIOUS chemIcal substances havIng tOXIC pro-
p"". ~ • • " ,~"t-1()n sed for general reference and as 

,1~ .. ...,n .. basIs for proqram decIsIons In oev eropnn 
testIng methods, research prIorItIes, etc. Records 
consIst of Journal artlcles or technlcal reports showIng 

, 

physlcal/chemlcal data, appllcatlon and use of the 
chemIcals, health Impacts, ecologIcal Impacts, methods 
of sampllnq and analysis, control technIques, and other 
InformatIon. 

COVERAGE OF SCHEDULE 

APOfTrART'" HRAnOllAR1'RR!'l OF'F'H'R
 

RETENTION PERIOD AND DISPOSITION
 

RetentIon: Re t a i n 6 years after completIon. 

DISEositIon: Break fIle upon completIon of
 
pr o j ec t , Keep In offIce 2 years, then trans-
fer to the FRC. Destroy when 6 years old.
 

RetentIon: RetaIn 2 years. 

DISEosltlon: Break fIle at end of year. Keep

in offIce current plus 1 additIonal year.

Destroy when 2 years old.
 

RetentIon: 

a. Record or Master COE~. Re t a i n 20 years. 

b. Information COEles. Retain 1 year.
 

DISEositlon:
 

a. or Master Co~. Keep In offIce for 
1 year, then ~~ '~r to the FRC. Destroy

when 20 years old.
 

b. InformatIon COEIes. Destroy or transfer to 
the NatIonal TechnIcal InformatIon ServIce -
after 1 year or sooner If not needed for 
reference. 

RetentIon: Re t a i n 15 years. 

DisEosltlon: ReVIew in offIce every 5 years,

keepIng records of contInUIng value and
 
destroYl Iy ~~, ,~~ ,,1 1'r"n .. fer to the
 
FRC, hold 10 years, then destroy when l~ years

old. 



U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 
SCHED NO 

TITLE OF SCHEDULE COVERAGE OF SCHEDULE 

OF TOXIC SUBSTANCES RECORDS 
NAME AND DESCRIPTION OF RECORD/FILE 

APPLICABLE HEAD UARTERS OFFICE 
RETENTION PERIOD AND DISPOSITION 

1 methods used In testlng
chemlcal substances for tOXIClty. used In DISposltlon: Review In offlce every 5 years,

~~tff!:1~r:;~~1f~;!~11~~l11A~c~0~1~1~e]c~t~1~0~n[!~0~f~s~otu~r~c~e~~:-~R~e~t~e~n~t~l~o;:n~:!j~R~e;it;a~ljn~1~5~jyears. determlnlng the most approprlate and sClentlflca	 keeplng records of contlnulng value and 
rellahle method of premarket testlng of tOXlC substances.	 Ing other materlals. Transfer to the 
~Records conslst of Journal artlcles, technlcal reports,	 FRC, hoI then destroy when 15 
studles of other agencles and research groups, etc.	 years old. 

1.	 In-House Speclal Studles FlIes. Contalns documents re-
lated to conductlng in-house speclal studles on tOXlC 
substances. Studles cover tOPlCS such as envlronmental 
levels of tOXlC such as PCB, dIsease corre-

a.	 Flnal Reports. Retentlon: Retaln 20 years.
evaluation,	 and comments, 

Disposltlon: Break flle upon completlon of 
study. Keep in offlce 2 year, then transfer 
to the FRC. Keep In the FRC for 18 years,
t J1j!I'",""..w._" 

b. WorkIng Papers. Includes records used In gatherIng Retentlon: 
data for study and admlnlstratlve records such as trIp
reports and other expense records. DISposltlon: Break flle upon completlon

st~dy. Keep In offlce 1 year, then transfer 
to, the FRC. Destroy when 5 years old. 

2.	 LeQlslatlon Flle. Includes records related to enVlron- Retentlon: Retain 6 years.
mental and tOXlC suhstances leglslatlve proposals used for 

o Dis oSltlon: Break
 
Control Act (Sectlons 307a, 311, and 403), Safe Drlnklng sesslon. Keep In 0
 
Water Act, and other leqlslatlon. Records conslst of destroy.

proposed statutory lanquaqe, strateqy rapers, proposed

llst of substances to be controlled, comments, and other
 
related papers.
 

3.	 Standards, Regulatlons, and GUldellnes FlIes. Includes 
documents relating to the development of rules and regu-

n for the control of tOXlC substances.
 
Records conslst 0 un uhllShed technlcal
 
backqround documents, work group agen a , s
 
mlnutes, technlcal reports, Internal papers, Agency and
 
puhllshed comments, and other related records.
 



-- ----- - - - ------ -------

U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 
SCHED NO 

TITLE OF SCHEDULE COVERAGE OF SCHEDULE 

OFFICE 
ITEM 
NO 

OF TOXIC bUBSTANCES RECORDS 
NAME AND DESCRIPTION OF RECORD/FILE 

APPLICABLE HEADQUARTERS 

RETENTION 

OFFICE 

PERIOD AND DISPOSITION 

a. TSCA Records ContaInIng
formatIon (CBI). 

ConfIdentIal BusIness Retentlon: 

a. Paper
converSlon 

Records. Retaln I year after 
to mlcroform has been completed. 

b. Mlcroform Copy. Permanent. 

D1SPOSltlon: 

a. Paper Records. Keep ln offIce I year 
after converSlon to mlcroform has been com-
pleted and mlcroform lS verIfIed for com-
pleteness, then destroy. 

b. Offlce Mlcroform Copy. Keep workIng copy
ln offIce untll no longer needed, then destroy. 

c. Permanent MIcroform Copy. Offer to NARS 
when 20 years old a slIver hallde mlcroform 
plus one slIver dlazo, or veslcular duplIcate.
Transter certlfled mlcrofllm ln CUblC foot 
blocks to WNRC for storage pendIng offer to 
NARS. 

;:0 
m 
n 
a 
;:0 
o 
'" ~ ~ z ~ 
G'l 
m ~ 
m 
z 
-t 

b. PublIC FlIes of TSCA Records. 

a er Records. 
to mlcroform 

RetaIn I year after 
has been completed. 

con-
~ 
Zc:•,... 

b. Permanent. 

D1SPOSltlon: 

a. Paper Records. 
converSIon to mlcroform 
and mlcroform IS verIfIed 
then destroy. 

offlce I year after 
been completed

completeness, 

b. 
ln 

OffIce 
offIce 

Mlcroform Copy.
untIl no longer 

Keep wo ng copy 
needed, then 

c. Permanent Mlcroform Copy. Ofter to 
when 20 years old a slIver hallde mIcroform 
plus one slIver, dIazo or vesIcular duplIcate.
Transfer certlfled mIcrofIlm ln CUbIC foot 
blocks to WNRC for storage pendIng offer to 
NARS. 



u.s. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 
SCHED NO 

TITLE OF SCHEDULE COVERAGE OF SCHEDULE 

OFFICE OF TOXIC SUBbTANCES RECORDS APPLICABLE HEADQUARTERS OFFICE 
ITEM 
NO NAME AND DESCRIPTION OF RECORD/FILE RETENTION PERIOD AND DISPOSITION 

c. Other 1 Retention: As below. 

DISP when no longer needed. 

TSCA ChemIcal Inventory File. ContaIns documentatIon 
elatIng to the Inventory of chemIcals pursuant to 

S on 5 of the TOXIC Substances Control Act. Records 
TSCA ChemIcal Substance Inventory Report ;0 

m(EPA forms 0-3B & 7710-3C), correspondence between n 
EPA and the su ter, corrected data and replacement o 

;0 or data submItted, other related records. o 
'" ~ a. TSCA Records Contalnln RetentIon: ~ 
zInrormatlon (CBI). ,.

a. Paper Records. Retain I year after con- COl mverSion to mIcroform has been completed. ~ m 
zb. Mlcrororm Copy. Permanent. ... 
~ zc: ~ Records. Keep In offIce I year after r-

mlcrororm has been completed and 
led for completeness, then 

b. OffIce MIcroform Copy. workIng copy

In OrflCe untIl no longer needed, en destroy.
 

c. Permanent Microform Copy.

when 20 years old a silver halide microform
 
one silver diazo or vesicular duplicate.

Transrer certified mlcrorllm in CUbiC root
 
blocks to WNRC ror storage pendIng ofrer to
 
NARS.
 

k
I,

, /' 
, 



SCHED NOU.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE	 OF SCHEDULE COVERAGE OF SCHEDULE 

OFFICE OF TOXIC SUBSTANCES RECORDS	 APPLICABLE HEADQUARTERS OFFICE 

ITEM NAME AND DESCRIPTION OF RECORD/FILE	 RETENTION PERIOD AND DISPOSITION NO 

ContaInIng Gonfldentlal BusIness RetentIon: 

a. Paper Records. RetaIn 1 year after con-
verSIon to mIcroform has been completed. 

b. MIcroform Copy. Permanent. 

DISPOSItIon: 

a. Paper Records. Keep In offIce for 1 year
after converSIon to mIcroform has been completed
and mIcroform IS verIfIed for completeness,
then destroy. 

::uOffIce MIcroform Copy. Keep workIng copy	 m 
nflce	 untIl no longer needed, then destroy. o::u, oOffer to NARS '" ~ ,. 
z
a
,.

blocks	 m 
lE:NARS.	 m 
z 
-t 

c. Other MIcroform CopIes.	 RetentIon: As below. 
~ 
ZDISPOSItIon: Destroy when no longer needed.	 c:
r-
,. 

16.	 Premanufacturlng NotIce FlIes. ContaIns documentatIon 
used In the revIew/approval of new chemIcals to be 
manufactured and dIstrIbuted for commercIal purposes In 
the UnIted States pursuant to SectIon 5 of the TOXIC 
Substances Control Act. Includes documents WhICh descrIbe 
chemIcal IdentIty, uses, and exposure data; test data and 
descrIptIons of other data related to the effects on 
health and the enVIronment of the manufacture, processIng,
dIstrIbutIon In commerce, use and dIsposal of the new 
chemIcal. Also, Includes sCIentIfIc reVIew and evaluatIon 
of the new chemIcal, approval for the chemIcal to be 
manufactured, or the deCISIon to ban the productIon and' 
use of the chemIcal, and a copy of the F.R. notIce whIch 
provIdes InformatIon to the publIC on the chemIcal. 



SCHED NO u.s. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE COVERAGE OF SCHEDULE 

OFFICE OF TOXIC SUBSTANCES RECORDS APPLICABLE HEADQUARTERS OFFICE 
ITEM 
NO 

NAME AND DESCRIPTION OF RECORD/FILE RETENTION PERIOD AND DISPOSITION 

a. TSCA Records Contalnlng Confidentlal Buslness Retentlon:
 
Informatlon (CBl).
 

a. Paper Records. Retaln 6 months after 
con~erSlon to mlcroform has been completed. 

b. Mlcroform Copy. Permanent. 

D1Sposltlon: 

a. Paper Records. Keep ln offlce 6 months 
after converSlon to mlcroform has been com-
pleted and mlcroform lS verlfled for com-
pleteness, then destroy. 

b. Offlce Mlcroform Copy. Keep worklng copy
ln offlce untll no longer needed, then destroy. 

c. Permanent Mlcroform Copy. Offer to NARS 
when 20 years old a slIver hallde mlcroform " 
plus one slIver dlazo or veslcular dupllcate.~'
Transfer verlfled mlcrofllm ln CUblC foot 
blocks to WNRC for storage pendlng offer to 
NARS. 

b. PubllC FlIes of TSCA Records. Retentlon: 

a. Paper Records. Retaln 6 years after con-
verSlon to mlcroform has been completed. 

b. Mlcroform Copy. Permanent. 

D1Sposltlon: 

a. Paper Records. Keep ln offlce 6 months 
after converSlon to mlcroform has been com-
pletea anu wl~LUform lS verlfled for complete-
ness, then destroy. 

b. Offlce Mlcroform Copy. Keep worklng copy
ln offlce untll no longer needed, then destroy. 

c. Permanent Mlcroform Copy. Offer to NARS 
when 20 years old a slIver hallde mlcroform 
plus one slIver dlazo or veslcular dupllcate.
Transfer verifled mlcrofilm ln CUblC foot 
blocks to WNRC for storage pendlng ofter to 
NARS. 

-, , 
J 

, 
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SCHED NOu.s. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE	 OF SCHEDULE COVERAGE OF SCHEDULE 

OFFICE OF TOXIC SUBSTANCES RECORDS	 APPLICABLE HEADQUARTERS OFFICE 
ITEM NAME AND DESCRIPTION OF RECORD/FILE	 RETENTION PERIOD AND DISPOSITIONNO 

c. Other MIcroform CopIes	 RetentIon: As below. 

DISPOSItIon: Destroy when no longer needed 
\ 

17.	 SectIon S FlIes. ContaIns CBI documents pertaInIng to a 
varIety of chemIcals for WhICh reportIng and record 
retentIon requIrements were establIshed pursuant to 
SectIon S(a) and (d) of the TOXIC Substances Control 
Act. The InformatIon for these documents IS as follows: 

a. SectIon S(a) FlIes. Data provIded by chemIcal RetentIon: 
manufacturers on the PrelImInary Assessment InformatIon form 
and mlcroflched by EPA. Data Includes IdentIfIcatIon of the a. Paper Records. RetaIn 6 months after 
chemIcal, the manufacturIng plant sIte, the plant sIte converSIon to mIcroform has been completed. ;;u 

actIvItIes, the manufacturer's products, and the customers' m n users and products, market names, and process categorIes. b. MIcroform Copy. Permanent.	 o 
;;u 
o 
VIDISPOSItIon: ~ ~ 

a. Paper Records. Keep In offIce 6 months	 % ~ after converSIon to mIcroform has been com-	 Cl 
mpleted and mIcroform IS verlfled for com- ~ pleteness, then destroy.	 m 
% 
-t 

b~ OffIce MIcroform Copy. Keep worklng copy ~
in offIce untIl no longer needed, then destroy. •'Z 

C
c. Permanent MIcroform Copy. Offer to NARS r•
when 20 years old a slIver halIde mlcroform 
plus one slIver dIazo or veSIcular duplIcate.
Transfer verIfIed mIcrofIlm In cublc foot 
blocks to WNRC for storage pendIng offer to 
NARS. 

b. SectIon S(d) FlIes. Health and safety studIes submItted RetentIon:
 
by chemIcal manufacturers, IncludIng physIcal and chemIcal
 
tests and laboratory anImals studIes (toxICIty, carcIno- a. Paper Records. RetaIn 6 months after
 
genIcIty, skIn sensItIzatIon, InhalatIon, and mutagenclty). converSIon to mIcroform has been completed.
 

b. MIcroform Copy. Permanent. 



•
 

SCHED NOU.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE 

OFFICE OF TOXIC SUBSTANCES RECORDS 
ITEM 
NO NAME AND DESCRI .. TION OF RECORD/FIL.E 

c. Asbestos FlIes. Data provlded by asbestos manu-
facturers, processors and lmporters on asbestos productlon,
lmportatlon, exportatlon, processlng, worker exposure
waste and dlsposal and pollutlon control. The data 
were reported on EPA form 7710-36 Reportlng Chemlcal 
and Industrlal Users of Asbestos and EPA form 7710-37 
Reportlng Secondary Processlng and Importatlon of 
Asbestos Mlxtures. 

COVERAGE OF SCHEDULE 

APPLICABLE HEADQUARTERS OFFICE 

RETENTION PERIOD AND DISPOSITION 

DlSposltlon: 

a. Paper Records. Keep In offIce 6 months 
aftar converslon to mlcroform has been com-
pleted and mlcroform lS verlfled for com-
pleteness, then destroy. 

b. Offlce Mlcroform Copy. Keep workIng copy
In office until no longer needed, then destroy. 

c. Permanent Mlcroform Copy. Offer to NARS 
when 20 years old a silver hallde mlcroform 
plus one slIver dlazo or veslcular dupllcate.
Transfer verlfled mlcrofllm In cublc foot 
blocks to WNRC for storage pending offer to 
NARS. 

Retentlon: 

a. Paper Records. Retaln 6 months after
 
conversion to mlcroform has been completed.
 

b. Mlcroform Copy. Permanent. 

DlSposltlon: 

a. Paper Records. Keep In offlce 6 months 
after converSIon to microform has been com-
pleted and microform lS verlfled for com-
pleteness, then destroy. 

b. Offlce Mlcroform Copy. Keep worklng copy
In office until no longer needed, then destroy. 

c. Permanent Mlcroform Copy. Offer to NARS 
when 20 years old a slIver hallde mIcroform 
plus one SlIver dlazo or veslcular dupllcate.
Transfer verIfIed mlcrofllm In CUbIC foot 
blocks to WNRC for storage pendIng offer to 
NARS. 

~ " I,],r I, ' " ".' 
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Atch to 51 115 (Pevised Item Numhers compared to Prevlous Items Numbers) 

Tltle Of Schedule: Offlce of Toxic Substances Records 

REVISED ITEM NUMBER PREVIOUS ITEM/SCHEDULE NutmER 
Appendix C,Schedule 2(-(New)
 

2 (New)
 

3 2
 

5 (New)
 

7 (new)
 

4 1
 

6 3
 

8 4
 

9 5
 

10 6
 

11 7
 

12 8
 

13 9
 

14 10
 

15 14
 

16 (New)
 

17 (New)
 

1 



Atch to SF 115 (Info for "PEill1.ANENT"retention records) 

I
Tltle Of Schedule: Offlce Of TOXlC Substances Records 

Item No. 
Volume 
On Hand 

Growth 
Per Year 

Arrangement
Of Files 

1. 3 1 Subject 

5. ~ l:t Chronological 

l6.a. '2 ~ Numerical 

16.b. 2 ~ Numerical 

17. 1 l:t Numerical 

I l ,.. 
i 

I ~ 




