
f'.. .. 

LEAVE BLANKREQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO 

(See Instructions on (fJverse) ./VC t-:	 '-t I). - 8J- is-
DATE RECEIVEDTO:	 GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 ?7~6-~S-
1. FROM (Agency	 orestabhshment) NOTIFICATION	 TO AGENCY 

Environmental Protection Agency 
In accordance with the provrsions of 44 USC 3303a
 

2 MAJOR SUBDIVISION
 the disposal request, rncludrnp amendments, IS approved 
except for Items that may be marked "drsposrnon notOffice of Air Quali ty Planning and Standards approved" or "Withdrawn" m column 10 If no records
 

3 MINOR SUBDIVISION
 are proposed for disposal, the Signature of the Archivist IS 
not requ Ired 

4 NAME OF PERSON WITH WHOM TO CONFER	 5 TELEPHONE EXT. DATE ARCHIVIST OF THE UNITED STATES 

Harold Webster	 382-5912 ~I-:J,,)- 7f6. ~ 77 .. --A.Thomas Tasker 382-5911 ./7--_.p - t-.~ 
6 CERTIFICATE OF AGENCY REPRESENTATIVE V' 
I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of 6 page(s) are not now needed for the busmess of this 
agency or will not be needed after the retention periods specrfted, and that written concurrence from the General 
Accounting Office, If required under the provrsions of Title 8 of the GAO Manual for GUidance of Federal Aqencies. IS 
attached 

A GAO concurrence D ISattached, or [XJ ISunnecessary 

B DATE	 D TITLE 

3/f/IS Agency Records	 Management Officer 
9 GRS OR 10 ACTION7 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN

ITEM (With InclUSIVe Dates or Retention Periods) JOB (NARSUSE
NO CITATION ONLY) 

1 - 10	 The Office of Air Quality Planning and Standards ppendix
Records Control Schedule is being revised to mak e C 
it consistent with the Program's current operations. Schedule 
The revision of this Schedule is part of a major 14 
review and update of the EPA Records Control 
Schedules. 

Attached is a copy of the revised Air Quality
Planning and Standards ~ecords Control Schedule. 

All changes to this proposed schedule have been approved by: 

115-108 ~ ~1:; e-FA NSN 7540-00-634-4064	 STANDARD FORM 115 (REV 8·83) 
PrescrI bed by GSA 
FPMR (41 CFR) 101·11 4 
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u.s. ENVIRONMENTAL PROTECTION AGENCY -RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE 

All< QUALITY PLANNING AND STANDARDS RECORDS 
ITEM NAME AND DESCRIPTION OF' nECORO/FILENO 

1. ro ram Mana(cment FlIes. Correspondence, r opo r t s , Lon,,<, 
other record~ pertaInIng to the plannIng, admlnlsLr~-

t i onj anrt management ot l::PA p r oq r am a c t i v i t r e s , Th,"'" 
f 1105 a 0 I nc Iude p r o.j ram [J l ann i ny do cutne nt a t I on will c.:h 
os t ab Li shos or ou t Li nc s «ho r t= , ml<1-, <Inri lonu-r-"n'J" 
p r oq r arn ob j c IV<JS tor AIr Quality P'La nn i nq a nd ~liJn<l;lnh 

un i t s such as a ua l p Lan s , t i ve y o a r' plans, mlet-V"d'-
r cv i ew , p r o j oc t 101 '<,LIHl<J'; ;Incl <,cll,,<l1I1,'<;, l.n v i '-()lIll1vnldl 
Rosu a r ch Oi>JOctlV(JS .• nr cmcn t s , HU~'I'"n.:II ob j c c i r v» 
a ch ievernont; Plans, a nd mi La r p l a nn i nq dnCIIJnlJnl'>o 

a. Program PlannInq FlIes. eneraled anrl ma i n i o r ru-u hV 
Artrn i n i s t r a t r on DIrectors; De pu f I)lrector~, and !->t,,1 

DIrectors. 'I'h es e t i Les document 1 ogram p l a nn i n.j , 
admInIstratIon, and management tunct 

1. OffIce DIrector's FlIes. 

2. Other FIles.

b. Program Correspondence FIles. Generated and 
maintaIned by offIce, hranch, and sectIon chlets. 

1. OffIce DIrector's FlIes. 

FIles.I.. --------Other 

COVEl/AGE OF SCHEOULE 

I~LTCNTION PEIHOO AND DISPOSITION 

I 
( . 
( 

,RetentIon: Pe rma ne n t . 

!1...I_~~l)()~~,-,=-~n_:Ilreclk tile at c l o s e of fiscal YlJiJ[". 
K'J"p In 01 t r c e Lot- 2 y oa r s , t.he n t r a ns r e r to 
r h« I'RC. K,~l'p In FHC lor fJ y ea r s , then o t t e r 
to lIlL! Na t r on.i l Ar ch r ves In ') year blocks. 

II,-,'olk I I l c- .-,1 c) O-"J o t II -s c a l 
III lei I II.': I o r 1. VI'"rs, t.h e n t ra u-st o r 

K'J('l' In ['I{C l o r: B YL!<.lr<" lhen 

RetentIon: 

QI_~.E.'2_SltIO~: 1l1-(-ak file at o s o of fiscal y ea r . 
K,!ep In oLtICI: lor 2 y oa r s , lilt.:! t r an s f e r to t he 
~'He. K<J "l) I n ~'HC t ()r H yea r s , tho f t e r lot h(' 
N~ILIC)n.-1! Ar ch i v c s III 5 Y"dr l.Loc k s , 

HL!I I. nl I o n : 

QI_':p_OSltlC!.!l: Ilt-eak f i l e at
 
Ke,:p In 011 IC" lor 2 years,
 
lRt ", Kl"'1' III FHC l o r' / V('ilrS, t lu- n (i(",Lr()v·
 



U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES
 

TITLE OF SCHErJULE 

AIR OUALITY PLANNING AND ~,[,I\NI)ARI)~ HI~C(JHUS /\I'i'I.IC AIII.I. 1lI.I\IJOUI\HT~;R!:> UI'I' IC~; 
ITEM 
NO 

NAME AND DESCRIP r io» OF RECORD/FILE RETENTION PERIOD AND DISPOSITION 

2. Stilte Jml~...1cmentiltl()n Plan'3. subm i s s i on , proYrL'c,>;, ,111<1 
s t a t us ol c Lea n al r [>1,11\, unilcl.,)d I nlo 1<lW I)y '.1 dll~' • .111<1 

t e r r i t o r i es and s uhmr t. t ed to ~:I'A tor r e v i cw , COInIl1<'IIL <lIHI 
approval. Note: These t i Le s a r e t ho o t t i c i a l r<JLOI-d ul 
OAQPS r e v i ow of !:lIPe; r a t he r than o t t i c i a l til" r.on t. a i n r nq 

all approvcd SIP,>. 

I<et ') II t 

il • 

I C)1l : 

Keel' cu r r c n t III 01 t ICU. 

H,)Lillll i s 

PISposltlon: 

a. !~~co~~_<2J2Y' Break 
l-l·VI'.I·d or e;lIl)(·r">;eci(~d. 

tile when plane; are 

h. !~:.':..~~~rl_~_~_cr~~leci 
.i r l'lId 01 2 y c.i r s , t lu-
1'1<('. 1)'1'.1 r-oy who n l b 

C~lCS. 
n t r an s t c- r 
yec/r', old. 

Break 
t o the 

t I le 

r 
( 
( 

3. Air Quality Contractor/Grant Project ~'lles. These lll,]', 
relate to project'> conducted hy con t r ac t o r s z'q r a n t oe s tor 

o Investigation, study, reVICW, t o s t i mj , a na f y-s i-. 

e v a t i on , rte s c r t p t i on , r o commo nda t i on , a nd pub l r c o t i on 
ot new i mpr ove d approaches, II'chlllquCC" devle,"" 
equipment, o t hod s , procedures, s y s t ems , -s t r a t c.j r o s , JIHI 
controls or ch lead to the p r os e n t a i ton ot new i n l o r+ 
mat i on , Ideas, I qh t s , concept'>, or theories coricu r n r u.j 
various air po l Lu t i t tOLJICS. MaintaIned by p r o j e c t, o t. l r cc-. 
or otflcers. 

a. Project Case FIle. Case )ers reflect a complete 
history at each project from i n i t i on through r c s c-a r c h , 
p Lann i nq , no s i qn , a nd t es t i nq t.o COl o t i on . Ln c l u.tod I, .I 

copy ot each con t r a c t , <jrilnt, or I n t e r e 'ncy "Ur-<'<:III"lIt 
es soc r o t ou w i t h the p r o j e c t t nc Lud t nq r o l d _'cI 1II0di t IL.lt 11111'., 

amendments, chanycs, or addendum'>; project s[l 'ItlCllllons 
and d r aw t nqs : project t es t and c va Iu a t r on documo 5; 
project moo t r nq s p apo r s r technical p r oq rv s s or t e s t )[>or-l', 
Incluciinya t i na l rr-po r t j and related commont s ,Inti 
c{)rrespondl'ncC'. 

/ 

C~ 
3 
1 

) 
(. 
r 
3 
r 
::; 

:> 
:I 
:2 
C 
) 

r 
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SCHED NO 
U.S. ENVIRONMENTAL PROTECTION AGENCY -RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDlJLL 

AIR QUALITY PLANNING AND ~TI\NDARD RECORDS 

ITEM NAME: ANO DESCRIPTION OF nCCORO/FILENO 

1. Fl nal Re po r t s , 

2. Other Project Records. 

APPL ILAIIU: III:AI)OUARTER~ ()FF[cr~ 

Ht:TL:NTION PEnlOD ANO OI~PO'1ITION 

1<1'11'111I () II : 1'''1 "'.llIelll. 

~1"~~l'!'_'>_I_t_.!~n_=- lul f)1 l IllIl<orl.l'l"IlI p r o j u c t S ,11 

1.1""" 1>1 1I',C,t! Y'!ilr, ,111<1~II"I"I-I.el"ln [>\"I)jIJLls 

"I , 1,,',1~ "I 1I',ldi VIJ"I" III wh i c h [>'""J<'I_I', .i r u 

(1111'1,1,'11,,1. KI"'[> III oil Ice 2 y c.i r s , t.h e n 

I r,lIl',l "I" I () I hi' l'l<e. K<'l'[l In I'I(C tor f) y c a r s , 
11"'11 I,ff.,," I" iii" Nitll"",,] Ar ch r v c s III ~ YUdr 
I>I I ".k·,. 

I~IJt"nt I on: 

J~I_<'.Er~""Lt_I_c:.>.r:!.:Cut 01 1<H1IJ-t<Jl"11i p r o j o c t s cit
 
LI<J'." f)1 IISCul y e a r , dlld short-term projects
 

--....::l ,.[ns" "I r i s c a I YUdr In which projects a r e 

<7"I1T1i-ll'Jle<i. KI"![> In o t r r c e 2 y e a r s , t m- n 

11"'<ll~r. 10 t.h e FI<L. Keep In FRC 101" 6 y o a r s , 
1.11,,11 de ...I 

h. yrO)f~ct Work.E0l~<:rs. Include', c.omp l o t t'd qIIIJ'.ll""- 1<, 'I "III I Oil : 

na i r o s (Inti lo t. t c r 1l'C,P"lhU';; Ilslln,.!" .Il1d l,tI)(11.11 1'''1'" 
cop i o s ot do cu mo n t s LCHIl<t I nod I n p r o j u c l, c<tc,IJ I I II",; 
p r e l r mr na ry or i n t e rme d i a t e sou r co dalel uc,<~d 101" 

1»',[><".111011: 1;111 "I 
c I~) ,-,- -, )l - I -1 " C (I 1 Y \....', I r 

analYSIS dlld reterunce; correspondencu cOllct:rnlll(j c,uLh P\"I'JI!C'S .r t c[oc,e ul 

a drm n i s t r a t t ve matters (IS travel, t r a n s po r t o t i on , ,111<1 1'L"f) lect I c, COllIl'leted. 

t r a ns mi t t a I ot documents; anti o t h c r wo r k p a p o r s u',,-,d III I II"" tI,'o,t roy. 

the course ot the sludy wh i ch drIJ lIot 'I"PI"OPI,Ht' I Ill" 
po rma no nt; rr- t e n t i on bo c au su they ha v o 11<'llIlel" l'VI<"'IIII,,1 

nor InformatIonal lon(j-term value. 

4. _ ....~=-'==:..:...::..'-...:I:.:n"--...:f.:;lo=u...:s::..eProject ~'llcs. Doc.umc n t c, L rt·,,1 ,,<I III 
p La n n r nq , c ondu c t i nq , and r c po r r r ruj IlIldlll'J" 

and tests r e q a r o r n.] r o s e a r c h L'I"ojlcl" 

on 

a. :?,.tudy or 
t o rmu lat I 011 

SurveY_~~'ll<:.. 
and appt"uv,ll of the s t u dy [l I <In, I ."t·"u.U.:" 11',1''', 

1<.. I "n t Ion: 1",l"In':'III'nt. 

and o v a Lu a t Ion s t a t omo nt s r may t n c l urie do cumo n t s pr7i[i<-r9-1-lIy__ J~I""l~'.c~_~~r:!.: LIII 01 t Inn(j-l',rlll 1)J"OjtJC.1 a t, 

or de s c r t b i n q the s t urty plan anti Its pu rp os o r t o s t -'"I~l" .. 1)1 I I ',c,oI year, dIl<l c,hort-I('nn pr<ljl~cl', 
me t hooo Loqy , c e l cu l o t t on s r plant VISIts, t r i p rIJpOI"tC" ,II -:-I,"i'>r'-ul IISCdl y e a r In w h i c h p r o j o c t, IS 

samples ot approved t o rms yque s t i onria t r c s used In ,1ald c"llIpl"lLJ(1. ~~llIC'J L y o a r s , t.hun 

co Ll.e c t i on r cop i e s ot t n t e r i m and t i n a l r e po r t s : docu- 'L",1I1',I"r tl) I-I<l. K"<:[>-I" I-I<L lor (, yl'<II"S, 
me n t a t i on or c Lc a r a n c e a n d approval, r o Le a s e ot r e po r t • 11t"1I o t t c r tu t. h e N,lllI)nul Ar In ':> 

and related c omme n t s a nd co r r-s ponde ncc , V".II" I>lock' •• 
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~,CIIED NO
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDUUS 

TITLE OF SCHEDULE 

AIR QUALITY PLANNING AND STANDARDS RECORDS 
ITEM 

NAME AND DESCRIPTION OF RECORD/FILENO 

I'lcludcs 
completed questlonnalr es onses, llstlnu 
and tabulations, documents accumulatod In a,
drafts, and modifications to final report and othel 
wOlkpapeLs used In the course of the study. 

Con s Ls t; or t c ch n ica l .1'ld'J';'):I<1-
heal-ing t rans c r lp t s , iI'ldpu b li> 

ulations. 

b. Other Documents. I'lcluded are work group oLga'lIZa-
tlonal requests; agendas and minutes of meetings; tech-
nical assistance cont.racts and repo r t s r i n t o rna I papC'lC;
and memorandums; agency and published comments; .~'l" 
slmllat records. 

6. Tralnln Course Materlals. Those files COn'3lst o[ rlocu-
. accumulated in planning, preparing, wrltlnu, a~Ldnu-

ing, con ng and follOWing up on Air Pollution Tlal'lI'lU 
InstItute techn 

a. Training Course
 
course outline, course description,

lesson plans, and cou~se agenda.
 

b. Training Course Notebooks. I'lcludes nOml'latlons (Ol
training, tUition waiver requests, applications fOl en-
i o lImo n t , t ot t o rs or acccp tanco , l i s t, of Ct.1-I'> '''11()II,~..." 
sLudont cva Lu a t ion 01 COUUH!, tined tests, a nd Lo t t.ci -, 
to speakers dnd discussio'l leaders. 

COVLliAGE OF SCHE[lULE 

I\PPl,rCl\lILE HEI\DQUI\RTERS OF~'ICE 

RETENTION PERIOD AND DISPOSITION 

HC'tentlon: Re t a i n 3 ye a rs , 

nlSposltlon: Cut off long-telm pLoJects at
 
cLOse 0f flseal yea~, a'ld sholt-term projects

a t, close of f i sca l yeaE the
lIr-wh.J..Ch pi o j e c t 
I', CC) Inpie l 0 d • Do s t 1 oy 3 yo d Ls~~a~f~t~f-'~_7L-tp~u:rnhl[-1t~c;artt"llcfo')iA'l-_ 
01 :,'I'~Ll';\: or i o lo t.cd ';Iucly()I- L,UlVCY. 

Pc r m.i no n t, 

ui spos i t i on i Bleak file upon pub l i ca t i on of
 
fl'lal ~ule In the Fede~al Re0lstel. Keep 1'1
 ;l 

rofl Ice a nd re v t ew docume n t s o vo i y 4 y e a rs , r 
f)"cLlln"'lts'lot U';cd I n tho -s t.and a rd w t lI be c 

;lI'I{C. Keep In FHC f o z 20 <; 

to the NatIonal Alchlves In 
v 

3 
} 

J 
) 
cf<etentl0n: Retal:1 r 

nlSpnsltl0n: "leak file upon puhllCAtl0:1 .:1_
 

II'le11Lulu in r ho Fedel.1l Hi!~lle;L'Jl-.Keep In
 
olllc" 10l 3 Y'JcILS, t lu- n t i a ns fc i to the VRC. )

)
 

"l'l'P t n FHC f o i 7 ye a rs , lhen do s t i oy , ...
 
c 
) 

r 

Hetent Ion: Ret a t n 0 yo a rs , 

DISpoSltl0:1: Break file at close of fiscal 
yenL 1:1 whLch course lS last offered. Keep In 

-.2.fl i ce 2 ye a rs , then t i ans f e i to FI<C. Keep 
j n-f-'.I{~ 6 y c a r s , then de s t i oy , 

Retent Ion :~n-~rs. 

~1_:':1)_'~~!.!:!.: 111.·"k tll~'!'H'~Of flf><;.'ll

yedl. Kcup in oil ice 2 yedl'" t hc n " ro i
 
to I'I<C. Keep In FHC fOI- 6 y oa t s , then ele.. y
 

http:Fedel.1l
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',CIIi:"U NO 
u.s. ENVmONMENTAl PROTECTION AGENCY-RECOIIDS CONTROL SCHEDULES 

TITLE OF SCHE:DULE COVIoI-<A,';E 01' SCHE:DULe' 

All{ QUALITY PLANNING AND STANDARDS HI~CUIWS AI'I'I, ILAIII,1. III.AlJt)UAI{j'I;I<~ ()~'l'l (I: 

ITEMNO NIIME liND DC~CHlPTION OF RLCORD/FILC	 Itt:. Tt.:NTION PLI«lon ANL> DISPOSITION 

7.	 .. .~~ Rco r s t r a t i on Record Fll(). Card t i Lc drrdll<jed by I<'Jt1'111. Ion: 1<.'1.<1111 lO y o a r s ,
 
course) number, dale, C1 '" .- ,h, 'h <-erves a', a r oc o r d
 
of those who received APT1 t r a r n i nq . Re co r d IS II', .....J-.. J.ll<'IJOsltlon: IIredk IILe -it, close o t t i sca l
 

on Tra 1 nee Regl s t r a t Ion card (NAPCA 94) at lhe Al r	 ~t'i1~~~~~~Ll~V~("~a.~r~s~,~t~h~l'~'~n~t~r~a~-t-o i i« LI orrr-~y~'J;..~r~.~~~Kl'~.e~-rrpjjl~i;i	 ~1I~s~t~c:~.:r"':l~o~ J 
Training Tn s t i t u t e ,	 Ike. Keep In FHC tor 6 years, tne (T",,,	 -, 

8. _Conoresslonal Correspondence FlIes. Co r r e spo nde nce , morno-: I<tJtt~nt I on: Ro t a i n Ii years. 
r a nrl a , r e po r ts'; ~ '~,nrc: a c cumu l a t.c d 111 t h.- ('(JIII-'"'!
 

of p r ep a r i nq replies t o Conq r o s s i ona I i n.jtr J)] L;P{)~I l 10~:
 I3redk r i I» ill c l osu o L t i s ca I 
yt',] 1-. 1\_ ·F " ') v ea r s , then transfer 
l f) II<C. KtJt'p In II<C t o r 4 Y".!I " ~it:tnlr~ 

9.	 Speeches hy Ot ti ce Di rector or Sta [ t. Sp ou c hu s L> rt!p" red I<elenll on:
 
for delivery at CIVIC functions and p r of es s i ona I con-


Permanent.terences and meetings.	 a. Hecord C~. 

I). 

a. .!.<..ecord_~>.:i. Break t 110 at t e r pr es en t a t Ion: 
Kco p III o t t Ice ') y c ar s , then t r ans t e r to the 
I'I<C. Keep In FHC ') years, Lhe n otter to the 
Ndllon,1l Archives III ') y oa r h l oc k s , 

h. Intor-matlon Cople~. Des t roy when 1 y ea r 
nld ()l" sooner It lit) lonyer needed. 

2-

10 ~'r-eedom of Information Response ~'lle. Includes cop t es ot
 _({clellt Ion: kc t a i n 1( YU.:Jrs.
 
i nconu nq requests for Information under the Fl-eedolll of
 
Information Act, copies of replies, and copies 01 dlly
 Q~_c;E~~~lon: Break file at end ot year. Kecp
 

Interagency memoranda concernlny the requcst. Nole:
 In "IIICI' current l'lu', 1 <trltlitionill year, ~
 

t h is f i Lo does not con t a i n t hc Protjrilm's o t t i c i a l r,'c<>l-01 l-rill! II Jr I" ,It ... ~'IU' I)Qfil roy whun X y e o r s old.
 

at Inlormatlon hCln<j requesled. Z-

,-,, .... ! I . .tIL 1 • • 



Atch to SF Li.5 (Re v.i i I t.eru i~unJ:JE:.LS comp a r e d ~c ce'v'.1.0US .r t.ern NUInDCrS,
 
Schedule T\Turnber,and NARS Job Numner)
 

Title Of Schedule: Air Quality Planning and Standards Records 

REVISED PREVIOUS 
Item Numbers Item No. Schedule No. NARS Job No. 

1 
, J 

.
'1 

} 1. 1. NCI-4l2-76-l6 
'j 
, 2. 3. . j 
I 

3. 4.. .1 
- I 

1 4. 5. 
, 1

I 

-t 5. 6. 

6 . 8. 

7. 9 . 

8. 10. 

9. (New) 

10. (New) 

.j
l 
I 

"1 

http:i~unJ:JE:.LS


Atch to SF 115 (Info for "PEHHANENT" retention records) 

I 

Title Of Schedule: Afr Quality Planning and Standards Records 

Item No. 

90-

Volume 
On Hand 

~ Cu.Ft. 

Growth 
Per Year 

~ Cu. Ft. 

Arrangement
Of Files 

Chronological 

j
, 
1 ' ,, 
1I . 
1. ., 
, ,, 




